YTBEepKICH

IPUKA30M MyHUIIUTIATBEHOTO OI0KETHOTO YIPEKACHNSA
«VIHTHHCKMI TOPOICKOH apXUB JOKYMEHTOB I10 INYHOMY COCTaBY»
ot 23» Hostopst 2017 1. Ne 27

(mpuoxeHNE 4)

Konekc
3THKHU ¥ CIY>KeOHOTO MOBEICHNS paOOTHUKOB
MYHHLUITATBHOTO OI0KETHOTO yUPEKICHHUS
«VIHTHHCKHHN TOpOACKOM apXUB JTOKYMEHTOB I10 TUYHOMY COCTaBY»

1. Hacrosmmuii KOAEKC JTUKH W CIIYy)KeOHOTO TOBENEHMs PabOTHUKOB MYHHIUIIAIBHOTO
GIOKETHOTO yupexaeHuss VHTHHCKHH TOPOJICKOM apXMB OKYMEHTOB IO JIMYHOMY
cocTaBy» (manee — yupekieHne) pazpaboTaH B COOTBETCTBMH ¢ KOHCTHTYIHMEH
Poccuiickoit @enepanun, DenepaibHbIM 3aKOHOM «O MPOTHBOICHCTBHM KOPPYIIHHY,
MHBIMH HOPMAaTWBHBIMH TIPaBOBBIMH akTamu Poccuiickort denepannu, ¥ OCHOBaH Ha
0GIIeNPU3HAHHBIX HPABCTBEHHBIX MPHHIHUIAX M HOPMax pPOCCHECKOro oluiecTa H
rocyJapcTBa.

2. HacTosmuil KOJeKC 3THKH ¥ CIyKeGHOTro MOBEIeHHs] paOOTHUKOB YUPEKIACHHUs (Hanee
Konexc) mpezcrasisier co6oif cBoJ o0muX MpoheCCHOHATBHBIX MPUHIUIIOB W TPABHII
IIOBEICHUS, KOTOPHLIMA HAIJISKHT PYKOBOJCTBOBATHCSA BCEM DPAabOTHHKAM YUPEKICHHS
HE3aBHCHMO OT 3aHMMAaeMOH JOJDKHOCTH.

3. JIumo, mocTymaromiee Ha paboTy B YUpeXKIEHHUE, 0053aHO 03HAKOMHTECS C TIOJI0KEHUAMH
mactosmero Kopmekca M PYKOBOJICTBOBATBCS HMH B TIPOIECCE CBOEH TPYNOBOM
JESTENPHOCTH, a KaXIbIH pabOTHUK yUpeXIeHHs OOsf3aH MPUHAMATH BCC MEPBI UL
cobmonenus moyoxxeHnit Koxekcea.

4, Tlemeto Komekca smisiercs 00OOIIEHHE OSTHYCCKHX HOPM M yCTAHOBJICHWC TPABHII
CITyeGHOTO TIOBEICH!sT PaGOTHUKOB YUPEXKICHUS JUIS JOCTOMHOTO BBITIONHEHHUS MMH
cBoeil TpoQecCHOHABLHOM AeATENIBHOCTH, a TaKkkKe OoOecredeHne CINHBIX HOPM
MOBEICHHUS pAOOTHHKOB YUPEKICHHS.

5. Komexc mpusBaH MoOBBICHTH (Q(OEKTHBHOCTE BBIIOJHEHHUS PaOOTHUKAMU YUPEKICHHUS
CBOMX JIOJKHOCTHBIX 00S3aHHOCTEH.

6. Komekc cmyxur dyrnamenTom s GOPMHUPOBaHWs PaGOYMX B3AWMOOTHOMIECHHH B
VUPEXKIECHHM, OCHOBAaHHBIX HA HOPMax MOpayld, HPaBCTBEHHOCTH, a TaKKe Ha
OCYILIECTBJIEHWH CAMOKOHTPOJI paOOTHHUKAMHU YUPESIKICHUS.

7. 3HaHWS - ¥ COOMIONEHNE paOOTHHKAMH YupexJeHHs ImojoxeHud Komekca sBIseTCS
OIHVM M3 KPUTEPHEB OIICHKH COOIOACHHS MU TUCIHUIUINHEI TPy Ia.

8. JleATeNbHOCTH YYpEXACHHS W €ro pabOTHMKOB OCHOBBIBACTCS Ha  CIEMYIOIIMX
IPUHITUIIAX TTPOQECCHOHATBHON ITHKH:

3aKOHHOCTB;

po¢eCCHOHAN3M;

HE3aBUCUMOCTB;

JI0OPOCOBECTHOCTB;

KOH(UIEHIINAIBHOCTE;

WH()OPMAITHOHHAST OTKPBITOCT YUPEHKIACHHS;
5 GEeKTUBHBIA BHYTPEHHHH KOHTPOJIB;
CTIPaBEIINBOCTD;

OTBETCTBEHHOCTB;

O00BEKTHBHOCTH;

JIOBEpHE, YBAKEHUE U T0OPOIKENATENBHOCTD K KOJIIETaM 10 paboTe.

9. PaboTHUKM yUpeXICHUs IPU3BAHEI.

1) moOpocOBECTHO W Ha BBICOKOM MNPOQECCHOHANBHOM YPOBHE HCIOJHSATE CBOM
NOJDKHOCTHBIE  00s3aHHOCTH, coOmomas Bce TpeOoOBaHWS  3aKOHOAATENBCTBA
Poccuitckoit  ®eneparmu, 3akoHomarenscTBa PecmyOmukm  Komm B memsix

-



obecrieueHust 3G GeKTUBHON pabOTHl YUPEXKICHUS U pealU3alliK BO3JIOKCHHBIX Ha
HETO 3a/1a4;

2) NpWd TIPUHATHA pPEIICHHsS YYUTBIBATH TOJIBKO OOBEKTHBHBIE OOCTOATENLCTBA,
TIOITBEP>KACHHBIE JOKYMECHTaMH,

3) OCYLIECTBJIATH CBOIO MAEATEIHHOCTh B IPENEaX IIOJHOMOYMH YYPEKICHUS U
IOJDKHOCTHBIX 00SI3aHHOCTEH;

4) He OKa3bIBaTh MpPEANOUTEHHS KaKHUM-THOO TPO(PecCHOHATBHBIM MJIH COLMATBHBIM
TpyNIaM ¥ OpraHu3anisiM, OBITh HE3aBUCHMBIMH OT BIIMSHHS OTACIBbHBIX TPaXKJaH,
podecCHOHANBHBIX WITH COLUABHBIX TPYIIT W OpraHu3alui;

5) uckmo4arh  AEHCTBHS, CBS3aHHbIE C  BIMSIHUEM  KaKkWX-MOO  JIMYHBIX,
WMYIIECTBEHHBIX  ((QUHAHCOBBIX) W  WHBIX  HWHTEPECOB,  MPETATCTBYIOIINX
JNOOPOCOBECTHOMY HCITOJTHEHHIO MU JOJDKHOCTHBIX O0S3aHHOCTEN;

6) coOMOAaTh HOPMBI CITyXeOHOH, MPOPECCHOHANBHON STHKM W NpaBUiia JEJOBOTO
MOBEICHHS;

7) OBITH KOPPEKTHBIM, BHHMATENBHBIM, TOOPOKENATENBHBIM W BEXIHBBIM  C
rpaXkIaHAMH, 4 TAKXKE B CBOMX OTHOIIEHHSX C BBIIECTOSIIIMMH PYKOBOIHTEISIMH,
KOJIJIETaMH U [TO{YHHEHHBIMHU;

8) THpOSABIATE TEPHMMOCTH M yBaXEGHHE K OOBIYasM M TpaaumIusaMm Haponos Poccwu u
JAPYTHX TOCYIApCTB, YYHUTHIBATH KyIBTYPHBIE M HWHBEIE OCOOEHHOCTH pa3iIMYHBIX
STHUYECKHUX, COLMaILHBIX TpyII 51 KOH(ecCcuH, crmocoOCcTBOBATH
MEXHAIMOHATBHOMY U MEXKOH(PECCHOHAIBHOMY COTJIACHIO;

9) BO3NEPKMBATBCA OT TOBEHEHHS, KOTOPOE MOIJIO OBl BBI3BATH COMHEHHC B
NI0OPOCOBECTHOM HCIIOJIHEHHH JOJDKHOCTHBIX 00s3aHHOCTEH, a Taxke wu30erarh
KOHQIIMKTHBIX CHTyalHi, CIIOCOOHBIX HAHECTH WX pEMyTalld WA aBTOPUTETY
YUPEKICHHUS,

10) mpuHUMATH TPEAYCMOTPEHHBIE 3aKOHOAATENILCTBOM Poccuiickoit deiepanin MEpEI
110 HEIOMYIIEHWIO BO3HMKHOBEHWS KOH(IMKTA WHTEPECOB M  YPETYJIMPOBAHHUIO
BO3HUKIINX CITy4acB KOH()INKTa HHTEPECOB,;

11) He HMCITONB30BaTh CITYy)KEeOHOE TOJIOKEHHE U OKa3aHWs BIIMSHUS Ha JIEATEIbHOCTD
rOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIIPABJIEHWs, OpraHW3alni,
JOJDKHOCTHBIX JIMI, TOCYIapCTBEHHBIX (MYHULIMTATBHBIX) CITYXKALIUX W IPaKIaH IIpH
pEIICHUH BOMIPOCOB JIMYHOTO XapaKTepa,

12) BO3MEepIKUBATECS OT MyOJMYHBIX BBICKA3BIBAHUH, CYXKIEHHH M OLEHOK B OTHOLICHUH
JEATENBHOCTH TOCYIApCTBEHHBIX opraHoB PecmyOimkn Komwu, opraHoB MecTHOTO
CaMOyTpaBJICHUs, YUPEXKIACHHUs, UX DPYKOBOIUTENEH, €CIM 3TO HE BXOAUT B HX
JOJIKHOCTHBIE 00SI3aHHOCTH;

13) cobmonars yCTAHOBJIICHHBIE B YUPEXKICHWH MpaBHJIa MyOJUYHBIX BBICTYIIJIEHUH |
MPeIOCTaBICHUS CIIy)keOHOI nHPOpMaLHy;

14) yBaXXMTEILHO OTHOCHTBCS K JIESITEIBHOCTH TMPEACTaBUTENEH CPEACTB MAacCOBOM
uHpOpMaIKH 10 WHPOPMHUPOBAaHHMIO 00mEcTBA 0 paboTe YUPEKIACHUS, a TAKKE
OKa3bIBaTh COJIEHCTBHE B TOJYYSHHWH JOCTOBEPHOM MH(POPMAIMU B YCTAaHOBIECHHOM
TIOPSIZIKE;

15) Bo3mep>KMBATLCS B MYOJHYHBIX BBICTYIUICHHSIX, B TOM YHCIIE B CPEJCTBAX MaCCOBOM
HHpoOpMaIiu, oT 0003HAYEHWsS] CTOMMOCTH B HHOCTpaHHOH BaoTe (YCJIOBHBIX
JCHS)KHBIX ¢IWHWIAX) Ha TeppuTopun Poccuiickoit @enepamun TOBapoB, pabor,
YCIYT W WHBIX OOBEKTOB TPaXXIAHCKUX IPaB, CyMM CJIIEJIOK MEXIYy pPE3UICHTaMH
Poccuiickoit ®eneparwm, Mokaszaresiedl OMOHKETOB BCEX YpPOBHEH OroKeTHOH
cucteMbl Poccmiickoit @emepamuu, 3a HUCKIIOUYEHWEM CIydaeB, KOrga 3TO
HEOOXOAMMO  JIIsT TOYHOH  Tepefaddm  CBeACHMH  JuO0  NIpeayCMOTPEHO
3aKOHOJATENbeTBOM Poccuiickoit denepannn, oOpHasMu Aes10Boro 06opora;

16) TOCTOSTHHO CTPEMHUTBCST K O0OECHedeHHI0 Kak MOXHO Oosee 3ddexTuBHOTO
pacmopsDKEHHsI pecypcaMu, HaXOISIIIMHUCS B cepe UX OTBETCTBEHHOCTH;
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17)co3naBate ycnmoBwsl ISl pa3BUTHS N0OPOCOBECTHOW KOHKYPEHTHOH Cpelbl |
obecrieunBaTh OOBEKTHBHOCTh W TPO3PAYHOCTH B Cepe 3aKyrmoK TOBapoB, paboT,
YCIIYT JUIsl OOECTICUEeHHUS HYXXI YIPEKICHHUS.

Paborauky yupexaeHus 00s3aHbI:

1) momnmepxwBaTh MOPSIOK Ha paboueM MECTE;

2) yBemomuiITh pabotomarensi (ero MpeACTaBHTENs) 00 oOpalieHuu K HEMY KaKHUX-THO0
JIMII B LEJSIX CKJIOHEHUS K COBEPLICHUIO KOPPYIIIMOHHBIX TPaBOHAPYIICHHUH;

3) B ciydasx, MpeayCMOTPEHHBIX 3aKOHOM, MPEICTaBISATh B YCTAHOBJIEHHOM MOPSAKE
CBEICHHWS O CBOMX JOXOJaxX, pacxonmax, 00 HMYyIIecTBE H 00s13aTeabCTBaxX
MMYIIECTBEHHOTO XapakTepa, a TakXe O JO0XOJax, pacxojax, o0 WMYyIIeCTBE W
o0si3aTeNbcTBaX  MMYIIECTBEHHOTO — XapakTepa CBOMX CyNpyrd (cympyra) u
HECOBEPIIECHHOJIETHUX JIETEH;

4) mpwHMMaTh MeEpBl 10 HEIOMYyLIEHHIO JH000H BO3MOXXHOCTH BO3HHUKHOBEHHUS
KOH(DJIMKTa HHTEPECOB W yPETyIMPOBAHHUIO BOZHHUKIIETO KOH(IMKTa HHTEPECOB.

PaGoTHHKHM yupexIeHUs] HE UMEIOT NpaBa.

1) 370ymoTpebasTe JOJDKHOCTHBIMH — ITOJIHOMOYHSIMH, CKJIOHSATH  KOTO-THOO K
IpaBOHAPYIICHHUSIM, UMEIOIINM KOPPYNLIUOHHYIO HAlIPaBICHHOCTE;

2) BO BpeMs WCIIOJIHECHUS IODKHOCTHBIX OOS3aHHOCTEH BECTH ceOsl BBI3BIBAIOIIE IO
OTHOUICHHIO K OKPYKAIOIUM, MIPOSBIISTE HETATUBHBIE AMOIINH, UCTIOIB30BATh CIIOBA
Y BBIDAXXCHHUS, HE JIOITYCKAEMBIE IEJIOBBIM OTHKETOM.

PaGoTHMKam  yupexmeHHus, HAICJICHHBIM  OpPraHM3allMOHHO-PACIOPSAUTEIbHBIMU

TOJTHOMOYHUSIMH TIO OTHOIIEHHIO K JIPYTUM DPaOOTHUKAM YUPEKICHHS, PEKOMEHIYETCSI

ObITh JUIS HUX oOpasuamMu  mpodeccHOoHamm3Ma, Oe3ynmpeuHOU  peryTanwuy,

croco0cTBOBaTh (POPMHUPOBAHUIO B YUPEKAECHUU ONaronpusaTHOTO s 3¢ (GEeKTHBHON

paboTEI MOPATBHO-TICHXOJIOTHYECKOTO KIIMMATa.

PaGoTHukM  yupexneHWs,  HaleJCHHBIC  OpPraHM3allMOHHO-PACIOPSINTEIEHBIMA

MTOJTHOMOYHMSIMHY 10 OTHOIICHHIO K IPYTUM pabOTHUKAM, TIPH3BaHbI:

a) IPUHUMATh MEPHI TI0 TIPEAOTBPAIIEHHUIO 1 YPETYIHPOBAHUIO KOH(IJINKTA HHTEPECOB;

0) NIpUHUMATB MEpHI 110 MPEIYPEKICHUIO KOPPYIIIHHN;

B) HE JOMYyCKaTh CJIy4acB TPHUHYXACHUS PAaOOTHUKOB K YYacTHIO B JICSTEIHLHOCTH

TOJIUTHYECKUX NApTHH U OOIIECTBEHHBIX O0BEIMHEHUH.

PaGoTHukam  yupexieHWs, HaJIC/ICHHBIM  OpraHW3alHOHHO-PACTIOPSAUTEIEHBIMU

IOJJTHOMOYHUSIMH TI0 OTHOIIEHWIO K JPYIMM pabOOTHHKAM YUYPCKICHHS, CICIYyeT

IPUHAMATh MEphl K TOMY, HYTOOBI INOAYMHEHHBIE WM pPaOOTHUKK YUPSIKICHUS HE

JOITyCKaJn KOPPYHIIMOHHO-OIIACHOTO TOBEJECHMS, CBOMM JIMYHBIM MOBEICHUEM

[10/1aBaTh MPUMEP YECTHOCTH, OCCIIPUCTPACTHOCTH U CIIPABEITHBOCTH.

Bo Bpems wucrmosHEHWS JODKHOCTHBIX OO0sS3aHHOCTEH pabOTHHKH — YUPEKICHUS

BO3EPKUBAIOTCS OT:

1) moGoro Bumma BBICKa3bIBAaHMH M ACHCTBHH IHUCKPUMHHAIMOHHOTO XapakTepa IIo
MpU3HAKaM TII0J1a, BO3pacTa, pachl, HAIMOHATBHOCTH, S3BIKA, TPaKIaHCTBA,
COLMAIIBHOTO, MMYIICCTBEHHOTO HJIM CEMEHHOTO TIOJNOXKEHHUS, MOJIMTHYECKUX WIIN
PETUTHO3HBIX MTPEATTOUTEHHIH;

2) tpybocTn, TpOSIBICHHH MMPEeHEOPEKNTENBHOTO TOHA, 3a8HOCYMBOCTH, MPEIB3STHIX
3aMevaHul, MpeIbsIBICHUS HETIPABOMEPHBIX, HE3aCTy)KEHHBIX OOBHHEHHIA;

3) yrpo3, OCKOpOWTENBbHBIX BBIPOKEHUIH WIIM PEIUTHK, NEUCTBHM, TPEMSTCTBYIOMIMX
HOPMAJIBHOMY OOIIEHHIO WITH MPOBOLMPYIOLINX TPOTUBOIIPABHOE MOBEACHHE;

4) KypeHWs BHE OTBEACHHBIX [UISl 3TOTO MECTaX B YUPEIKICHUH.

PaboTHHKN yupexIeHWs TPU3BaHBl CIIOCOOCTBOBATH CBOMM TTOBEIECHHEM YCTAHOBJIEHHIO

B KOJUIEKTHBE JIE€JIOBBIX B3aUMOOTHOIIEHUH U KOHCTPYKTHBHOTO COTPYIHHUYESCTBA IPYT C

IPYTOM,

PabGoTHrKam yupexneHHs pPEeKOMEHAyeTcs OBITh BEXJIHUBBIMH, JI00POXKETATEILHBIMHU,

KOPPEKTHBIMH, BHIMATEIBHBIMY H TIPOSBIISATE TEPIUMOCTD B OOUICHUH C FpaXKIaHaAMH H

KOJUTETaMH.



17. BHemwnn#t Bua paOOTHWKOB YUPEKICHHS TPH HCIOJHEHHH WMH  JOJDKHOCTHBIX

18.

19.

00s3aHHOCTEHl B 3aBHCHMOCTH OT YCJIOBHH paboTel u (Wiw) Qopmara IeT0BOrO
MEPOIIPHUATHS JOJIKEH COOTBETCTBOBATH OOIUENIPHHSTOMY IEIOBOMY CTHIIIO, KOTOPBIH
OTJINYAIOT OQUIHATIBHOCTD, CAEPKAHHOCTD, TPAIUIIMOHHOCTD, aKKYPaTHOCTb.,
CobmoneHne pabOTHUKOM YHUPEXACHUS MONOXKeHHH Komekca yuWTBIBAETCS IIPH €ro
TOOMIPEHUH, NPH HAJIOKCHUH IUCHUIUTMHAPHBIX B3BICKAHWM, a TaKKe IIPH OIEHKE
3} GexTUBHOCTH €ro JeITeIEHOCTH.

Hapymenne nmpaBui aHTHKOPPYNIIHOHHOTO MTOBEICHHUS BJICYET MPOBEACHHUE CIIYKEGHOTO

paccienoBaHuss 1O OOCTOSATENBCTBAM =~ BO3ZHWKHOBEHHS  KOPPYINIIHOHHO-OMACHON
CUTYallHH.
20. PaGoTHUKH y4pexIeHUs] B 3aBUCHMOCTH OT TSDKECTH COBEPIIEHHOTO MPOCTYIKA HECYT

21

JVCIHUIIAHAPHYIO, aAMHUHHUCTPATHBHYIO, TPaXXAAHCKO-IPABOBYIO W YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUY C 3aKOHOAATENILCTBOM Poccuiickoit Denepanum.
B ciyvae BO3HMKHOBEHMS CIOPHOH CHTyallUW TIPH peaiu3alliyi TOJI0KEHUH Komekca
pabOTHHK YUPEKACHUSI NODKEH OOpaTHUTBCS 3a KOHCYJbTAllMed (pashbsiCHEHHMSAMH) K
CBOEMY HETIOCPENCTBEHHOMY PYKOBOIHTENIO, NGO K PYyKOBOIUTENIO YUPEKACHHS, JTHOO
K JIAILY, OTBETCTBEHHOMY 3a paboTy 1Mo NpOQUIIAKTHKE KOPPYIIIHY B YUPEXKIECHHH.

O3HaKOMJICHBI: i
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