®EAEPA/IbHOE APXUBHOE ATEHTCTBO

NPUKA3
ot 2 mapTta 2020 r. N 24

OB YTBEPXXAEHUN NPABUN
OPrAHU3ALUUN XPAHEHUA, KOMIMNJIEKTOBAHUA, YYETA U UCNOJIb3OBAHNA
AOKYMEHTOB APXUBHOIO ®OHAA POCCUCKOWN ®EAEPALUUN U OPYTUX
APXUBHbIX JOKYMEHTOB B rOCYAAPCTBEHHbIX U MYHULIUMAJIbHbIX
APXUBAX, MY3EAX U BUBJIMOTEKAX, HAYYHbIX OPTAHU3ALUAX

B cooTtBeTcTBMM € NyHKTOM 2 YacTu 1 cTaTbu 4 GegepanbHOro 3akoHa oT 22 oKTabpa 2004 r. N 125-
®3 "O6 apxuBHom pene B Poccuitckoit depepauumn" (CobpaHue 3akoHoaaTenbCTBa Poccuinckoit
depepaunn, 2004, N 43, ct. 4169; 2018, N 1, ct. 19), noanyHKkToM 1 nyHKkTa 6 [onoxKeHusa o
depepanbHOM apXMBHOM areHTCTBE, YTBEPKAEHHOro YKkasom lNpesnaeHTa Poccuitickoit depepaumm ot
22 uioHa 2016 r. N 293 "Bonpocbl ®eaepanbHoro apxmeHoro areHtcTea" (CobpaHune 3aKoHOO4ATENbCTBA
Poccuitckoit ®epgepaumnmn, 2016, N 26, cT. 4034; 2018, N 52, cT. 8239), npuKasbiBato:

yTBEPOUTL nNpunaraemble [lpaBuia OpraHM3auUMM  XPaHEHWUs, KOMIMJIEKTOBAHWA, Yy4yeTa MU
MCNoNb30BaHMA AOKyMeHTOB ApxuBHOoro ¢oHpa Poccuitckoit degepauym M Apyrnx  apXMBHbIX
OOKYMEHTOB B FOCYAAPCTBEHHbIX M MYHWLMMANbHbIX apXuBax, My3esx W bubanoTeKkax, Hay4yHbIX
OpraHusaumsx.

Pykosoautenb
A.H.APTU30B

YTBepKaeHbl

npukasom PenepanbHOro
ApPXMBHOrO areHTCTBa

oT 2 mapTta 2020r. N 24

NPABUNA
OPrAHU3ALUUN XPAHEHUA, KOMNJIEKTOBAHUA, YYETA U UCMOJIb3OBAHUA
AOKYMEHTOB APXMBHOIO ®OHAA POCCUIACKOWN GELEPALUN U APYTUX
APXUBHbIX AOKYMEHTOB B TOCYAAPCTBEHHbIX U MYHULIUMNAJIbHbIX
APXUBAX, MY3EAX U BUBJTMOTEKAX, HAYYHbIX OPTAHU3ALUAX

|I. OCHOBHbIE NONO0XKEeHUA

1.1. MNpaBuna opraHM3auMM XPaHEHUA, KOMMJIEKTOBAHUA, yYeTa U MUCMNOJIb30BaHNA OOKYMEHTOB
ApxusHoro ¢oHza Poccuiickoii dPepepaumm M Apyrux apxmMBHbIX AOKYMEHTOB B rOCYAapPCTBEHHbIX U
MYHULMNANbHbIX apxuMBax, My3eax M 6ubAMOTeKax, HAyyHbIX OpraHusauusax (Janee - MMpasuna)
pa3paboTaHbl B cooTBeTCcTBMU ¢ PeaepanbHbiM 3aKOHOM OT 22 okTAbpa 2004 r. N 125-93 "O6 apxmBHom
nene B Poccuiickoit ®epepaunn” (CobpaHue 3akoHoaaTenbctsa Poccuiickoit depepauum, 2004, N 43,
cT. 4169; 2018, N 1, ct. 19) (nanee - depepanbHbiii 3akoH N 125-d3) ¥ pacnpocTpaHATCA Ha
rOCYy4apCTBEHHbIE W  MYHMUMNANbHbIE APXMBbI, TOCYAAPCTBEHHbIE M  MYHUUMNANIbHbIE My3en W
61MbAMOTEKM, a TaKKe Hay4yHble OpPraHuWsaLMW, BK/KOYEHHble B MEpeYeHb Hay4YHbIX OpraHusauui,
OCYLLECTBAAIOLWMX MOCTOAHHOE XpaHeHue AOoKymeHTOB ApxmHoro ¢oHpa Poccuiickoit depepauum,
yTBEpPXKAeHHbINM [MpasButenbctBom Poccuiickoit Pepepaunmn <1> (manee - HaydyHble opraHusaummu),



KOTOpble B COOTBETCTBUM C 3aKOHOAaTenbLCcTBOM Poccuitickort Peaepaumm OCyLECTBAAKT NOCTOAHHOE
XpaHeHne AOKYMeHTOB ApxmBHoro ¢oHaa Poccuinckon degepaumu, a TaKKe BPeMeEHHOoe XpaHeHue
OTAENbHbIX KaTeropuil apXmMBHbIX JOKYMEHTOB.

<1>Yactb 4.1 cTtatbk 6 PeaepanbHOro 3akoHa N 125-03.

1.2. TocypapcTBeHHble U MYHULMNANbHbIE apXMBbl, FOCYAApPCTBEHHbIe U MYHMULMNAJbHbIE
My3en U 6ubnnMoTeKn, HayuyHble oOpraHuMsauuu (panee - apxuBbl) OCYLLECTBAAIOT XpaHeHue,
KOMIM/IEKTOBaHMe, yYeT U UCnosb30oBaHUe AOKYMeHTOB ApxuBHoro ¢poHaa Poccuiickoii depepauum un
APYrMX apXuBHbIX AOKYMEHTOB (ganee - apXmBHble AOKYMEHTbI) B COOTBETCTBUM C TpeboBaHUAMM
3aKoHogaTenbcTBa Poccuiickon  ®degepaumn, 3aKOHOAATENbCTBA  COOTBETCTBYIOWENO CybbeKTa
Poccuiickolt depepaumm, HOPMATUBHbLIX MPABOBbLIX AKTOB YNOJHOMOYEHHOIO ¢enepasbHOro opraHa
MCMNONHUTENBHOW BNacTu B chepe apxMBHOro Aefa M AeN0NpPou3BOACTBa, YNOJHOMOYEHHbIX OpraHoB
MCMNONHUTENBHOW BnacTM cybbektoB Poccuiickoit Pepepauumn B chepe apxmBHOrO Aenla, OpraHoB
MECTHOrO CaMoynpaB/ieHMs U HacToAWwmMMHK MNpaBuiamu.

1.3. B Hactoawwux [lpaBumnax MCNONb3YIOTCA TEPMWUHbI M OnpeaeneHua, npumMmeHaemble B
depepanbHom 3akoHe N 125-P3 u B degepanbHom 3akoHe oT 27 uwona 2006 r. N 149-03 "O6
nHbopmauum, UHPOPMALMOHHbLIX TexHonormax U o  3awuTe  uHPopmaumn"  (CobpaHue
3aKoHogaTenbcTBa Poccuiickoit depepaumn, 2006, N 31, cr. 3448; 2019, N 12, cr. 1221) (nanee -
depnepanbHbiii 3akoH N 149-03).

1.4. MNMpu Hanuumm B apxmee MHOOPMALMOHHOM CUCTEMBI, COOTBETCTBYIOLLEN TEXHUYECKUM
TpeboBaHMAM, YCTaHAaB/AMBAaEMbIM YMNOAHOMOYEHHbIMW deaepanbHbIMU OpraHaMu WMCMOAHUTEIbHOM
Bnactu B cdpepe WMHOOPMALMOHHBLIX TEXHONIOTMA U UHOOPMaLMOHHOM b6e3onacHoCTU <2>, apxuB
OCYLLECTBNSAET XpPaHEeHMEe, KOMMJIEKTOBaHME, Y4YeT M WCMONb30BaHME apXMBHbIX [OKYMEHTOB C
MCNOIb30BaHNEM TaKOWM MHGOPMALMOHHOMN CUCTEMBI.

<2> MyHKTbl 5.2.23 1 5.2.26 MMonoxeHna o MwuHuUcTepcTBe LMPPOBOro pPasBUTUA, CBA3SU U
MacCOBbIX KOMMYHMKaLMii Poccuiickon Deaepaumm, yTBEPKLAEHHOIO NoctaHoBaeHUeM [paBUTeNbCTBa
Poccuiickoli ®epepaumm ot 02.06.2008 N 418 (CobpaHue 3akoHoaaTenbcTBa Poccuiickoin depepaumm,
2008, N 23, cT. 2708; 2019, N 21, cT. 2573).

1.5. ApxvB B COOTBETCTBUM C MOPAAKOM, YCTAHOBJIEHHbIM YMNOJHOMOYEHHbIM d)e,u,epaanblm
opraHom WUCNOJIHUTENIbHOM BAIAaCTU B cd)epe apXnBHOro gena n AenonpomsBoactea, NpeancrtaBaAeT B
COOTBeTCTByIOLLI,VIVI yI'IOﬂHOMO‘-IEHHbIﬁ opraH WCNOJIHUTENbHOM BNaCTU B ccbepe dPXUBHOIO Aena:

y4yeTHble cBeaeHNnA 06 obbemax dPXUBHbIX AOKYMEHTOB, XpaHALWLNXCA HENOCPEACTBEHHO B apXxuee,
M B UICTOYHMKAX €ro KOMMN/EKTOBAHMA <3>;

<3> MoanyHKT 11 nyHKTa 6 MMonoxeHna o PegepanbHOM apXMBHOM areHTCTBe, PernameHt
rocyapCTBEHHOrO y4yeTa AOKYmeHTOB ApxuBHoro ¢oHza Poccuiickoih depepaumu, yTBEPMKAEHHbIN
npukasom PocapxuBa ot 11.03.1997 N 11 (3apeructpupoBaH MuHioctom Poccumn 08.07.1997,
pernctpaunoHHbiii N 1344).

CTaTUCTUYeCKyto MHd)OpMaLI,MIO O pe3ynbrtatax AeATe/IbHOCTU MO XPaHEHWIO, KOMMIEKTOBAHUIO,
y4yeTy 1 UCNON1b30BaHUIO apPXUBHbIX AOKYMEHTOB.

Il. OpraH13auma XxpaHeHUs AOKYMEHTOB B apXuee



2.1. Apx1BHble OOKYMEHTbl B apXMBE CUCTEMATU3IUPYIOTCA MO UCTOPUYECKU U (MAKM) Nnormyvecku
CNOXMUBLUMMCA KOMMIEKCAM OOKYMEHTOB - apXMBHbIM PpoHAaM, 06beANHEHHBIM apXMBHbIM GOHAAM U
AaPXMBHbBIM KOJIIEKLUAM.

2.2. ApxueHblii doHA bopmMupyeTca U3 apXMUBHbIX AOKYMEHTOB, 06pa3oBaBLIMXCA B npouecce
AeATeNbHOCTU  (KU3HeAeATeNbHOCTU) COOTBETCTBYIOLLETO rOCYAApPCTBEHHOrO OpPraHa, oOpraHa
MEeCTHOrO CaMoynpaBs/ieHUA, OpraHn3aLmm, rpaxaaHuMHa, CeMbM, poaa.

2.3. B uenax paumMoHaNbHOCTU XPaHEHUs, KOMIMIEKTOBaHWSA, y4eTa U UCMOb30BaHMA apXMUBHBIX
AOKYMEHTOB ZlonycKaeTcs GopMUpOBaHHUeE:

0b6beANHEHHOro apxmMBHOro GpoHAa - M3 apXMBHbIX AOKYMEHTOB, 06pasoBaBLIMXCA B Mnpouecce
AeATeNbHOCTU ABYX M bonee opraHusauuMii, AeNCTBOBaBLWMX Ha OMNpefesieHHOW Tepputopuu u (Mam)
06beANHEHHbIX OAHUM OBBLEKTOM AeATeNbHOCTM, OpraHa rocyfapCTBEHHOM BAacTM (opraHa MecTHOro
camoynpasfieHnsa) W NoABEeAOMCTBEHHbIX €My OpraHusauuii, NpaBonNpeAWwecTBEHHUKOB U
NpPaBoOMNPEEMHUKOB, a TaKXe ABYX M 6onee 4yesioBeK, CBA3AHHbIX MeXKay Cobon pPoACTBEHHbIMMU,
npodeccnoHanbHbIMKU UK TBOPYECKUMM CBA3AMU;

apPXMBHOI KONNEKLUUUN - N3 Pa3pPO3HEHHbIX apPXMBHbIX A,O0KYMEHTOB, 06beaAUHEHHbIX N0 O4HOMY
WM HEeCKONbKMM Npu3Hakam (TemaTuueckomy, o6beKTHOMY, aBTOPCKOMY, XPOHO/OrMYEeCKOMY UK

Apyrum).

2.4. Ncnonb3oBaHue HECI)OHLI,OBOVI OopraHn3aumnm apXmMBHbIX OOKYMEHTOB AONYCKaeTCA TOJ/IbKO B
OTHOLWEHNN ayaAN0BUN3Ya/IbHbIX JOKYMEHTOB.

2.5. ®oHAOBaA NMPMHAANENKHOCTb AaPXMBHbLIX OOKYMEHTOB apXMBHOro ¢oHaa, o6beguHEHHOro
apxuBHoro  ¢OHAA WAM  APXMBHOW  KOJIJIEKLMM  MOXKET OblTb  M3MeHeHa (npousseneHo
nepepoHAMpPOBaHMNE) B Cly4ae 0BHapYKeHUs OWMBOK NpU UX NepBoHa4YaNbHOM GOHAUPOBAHUM.

NcToprYEecKU CIOKMBLLAACA apXMBHAsA KONNEKLMA nepedoHANPOBAHUIO HE NOA/EXKMT.

2.6. [OKYMEHTbl, SBAAIOWMECA BXOSAWMMM, OTHOCATCA K apxuBHOmy ¢oHAYy TOro
¢$oHAo00bpasoBaTens, KOTOPbIA UX NOAYUUA.

[OKYMEHTbI, ABAAIOWMECA UCXOAAWMMM KOMUAMKU (OTNYCKaMu), OTHOCATCA K apXuMBHOMY ¢GoHAY
doHa006pasoBaTens, KOTOPbIA ABNAETCA UX CO3AATENEM.

[OKyMeHTbl BHYTpeHHero obpalieHus OTHOCATCA K apxuBHoMy ¢oHay doHpoobpasosaTtens, B
KOTOPOM OHM CO3A4aHbl.

2.7.B C/lydae peopraHnsauunm nam nmkengaumm opraHnsaumm 3aKOH4YeHHbIE Aenonpon3soacrsom
Aena BKAKOYAKTCA B €€ apXMBHbIVI d)OH,CI,, HE3aKOHYE€HHble Aena, nepegaHHble AOaA OKOHYaHUA
AenonponssoncTtsomM B OpPraHM3aUnio-npaBonpeemMHuK, BKIl0O4atOTCA B apXMBHbIVI (I)OHﬂ| nocnhegHnmu.

2.8. B apxuBHbIi GOHA OpraHMsauuMM, Kpome [AOKYMeHTOB, o06pa3oBaBLIMXCA B npouecce
AeATeNbHOCTU (KU3HeeATeNbHOCTN) OpraHM3aumm, BKAOYAKOTCA apXMBHbIE JOKYMEHTbI:

npeacrtaBuUTeENbCTB, cbvmmanos, MHbIX 060Cc06/1eHHbIX nop,pa3p,eneHm7| OopraHunsauunu,
Ko/1nernanbHbIX OpPraHOB OpraHU3auunm;

obpasoBaBluMECA B AEeATENbHOCTM cObpaHuii  (KOMUTETOB) KPeaWUTOpPOB, BPEMEHHOro,
aAMWHUCTPATMBHOTO, BHELIHEero, KOHKYPCHOro, (GWHAHCOBOrO YMpPaBASIOWEro, MpPesoCTaBUBLLMNX
obecneyeHve /ML, BO BpPeMsa MPOXOXAEHMA Npoueayp, NPUMeHsemblx B fesne o baHKpoTcTBe K
OpraHn3aLnnU-40MKHUKY;



CO34aHHble NpU opraHnsauMm NPoQCo3HbIX OpraHM3aLuuMii, OCYLLECTBAAILNX AeATeNbHOCTb 40
BcTynsieHns B cuny PepepanbHoro 3akoHa oT 19 mas 1995 r. N 82-®3 "O6 obuecTBeHHbIX
obbeanHeHuax" <4>;

<4> CobpaHue 3aKoHoaaTenbcTBa Poccuiickoin ®epepaumn, 1997, N 20, ct. 2231; 2017, N 52, cT.
7927.

Ha3Ha4YeHHOW B OpraHn3auumn TMKBUAALMOHHON KOMUCCUN (NMKBUAATOPA).

2.9. Mpu HaNMYMK Ha XPaAHEHUW B apXMBe apXMBHOTro GOHAA OPraHU3aLUM HOBbIV aPXMBHbIV GOHA,
CO34aeTcs B CAyYasx:

N3MeHeHNa Npoduns ee AeATENbHOCTH;
nsmeHeHna Gopmbl CO6CTBEHHOCTU ee UMYLLLECTBa.

M3 apXMBHbIX LOKYMEHTOB FrOCYyAapPCTBEHHOM UAM MYHULMNANbHOW OpraHM3auuun, nogseprueica
npeobpasoBaHnio ¢ UameHeHMeM GOpMbl COBCTBEHHOCTM €e MMYLLECTBA, M APXMBHbLIX LOKYMEHTOB
BHOBb CO3[aHHOW OpraHM3aLMM-NPaBOMNPEEMHUKA AOoNycKaeTca ¢GopMMpoBaHMe 06beANHEHHOIO
apxuMBHOro ¢oHAA B CAyvyae Mepenayun apxXMBHbIX [AOKYMEHTOB OpraHM3aLMM-NpPaBoONpeemMHUKa B
rocy4apCTBEHHYO UAW MYHUUMMNANbHYO COBCTBEHHOCTb.

lll. Tpe6oBaHMA K 34aHUIO U NOMELLEHUAM apXMBa

3.1. ApxuB pasmelaetca B 34aHuKU(AX) U (Man) oTAeNbHbIX MomelweHuAX 3gaHuA. OCHOBHble
nomeLLeHuns, npeaHasHayeHHble A4 XPaHEeHUA, y4yeTa, KOMMIEKTOBAHUA M UCMOb30BaHNA apXMBHbIX
OOKYMEHTOB, M BCMomoratesibHble (aAMMHUCTPATUBHO-XO3ANCTBEHHOIO, TEXHMYECKOrO U BbITOBOTO
Ha3HayeHus), OOJ/IKHbI COOTBETCTBOBaTb TPEOOBAHMAM, YCTaHOB/EHHbIM rnaBoi V Mpasua, a Takke
obwumn TpeboBaHMAMM 6€30NaCHOCTU K 0BLLEeCTBEHHbIM 343aHUAM U COOPYKEHUAM <5>,

<5> TnaBa 2 depepanbHoro 3akoHa oT 30.12.2009 N 384-®3 "TexHW4YecKMi pernameHT o
6e3onacHOCTM 30aHNI 1 coopyKeHuit" (CobpaHne 3akoHoaaTenbcTBa Poccuiickont degepaunn, 2010, N
1, c1. 5); lpapocTpouTenbHbli KogeKc Poccuiickon depepaummn (CobpaHue 3aKoHOAATeNbCTBA
Poccuitckolt depepaummn, 2005, N 1, ct. 16; 2019, N 31, cT. 4453).

Cocras, pacnonoxeHue, 060pyAOBaHMG I'IOMGLLI,GHVIVI OCHOBHOro Ha3Ha4deHuA 30aHUA apxXuBa
AO/KHbI obecneuunBaTb COXPaHHOCTb apPXMUBHbIX AOKYMEHTOB Ha BCeX Y4YaCTKax pa60TbI C HUMMY,
CO6I'IIOA€HM€ TEXHOI0MNi APXUBHbIX pa60T, a TaKXe onTtumasibHoe B3aVIMOAel‘;1CTBMe nop,paa,qeneHMﬁ
apxuBa. K nomeLLeHMAM OCHOBHOIO Ha3HaYeHUA OTHOCATCA:

APXMBOXPAHUMLLA;
paboune nomelLeHNs paboOTHUKOB apxmBa;

nomeuweHmnAa gna npunema n BpeMeHHOro XpaHeHuAa, AnAa agantauun apXmBHbIX OOKYMEHTOB K
HOBbIM YC/10BUAM XpPaHEHUA NOCNE UX NepemelleHnA (aKKﬂVIMaTMBaLI,MM),'

nomeweHmAa ana naonauuun, ,CI,GSVIH(bEKLJ,MM n Ae3nHceKUunn nopaxKeHHbIX apXUBHbIX JOKYMEHTOB,
nomeweHmAa ona O6€Cl'|bIJ'IVIBaHVIFI, nepenneta n pecraBpaynmn apxmBHbIX AOKYMEHTOB,

nomeweHnAa ona KonnpoBaHUA n d)OTOpECTaBpaLI,VIVI APXUBHbIX OOKYMEHTOB, 06pa60TKVI NAEHKN U



nposeaeHMA TEXHUYECKOIo KOHTPOA ayaANM0BU3Ya/IbHbIX AOKYMEHTOB,
nomeuweHnAa ana XpaHeHUA y4eTHbIX AOKYMEHTOB,

YMTasIbHbIM 334 C y4acTKAaMWU BblJauM AeN U CNPaBOYHO-NMOUCKOBbLIX CPeAcTB, BPeMEeHHbIM
XpaHuauwem (NPocMoTpoBbLIM 334, KOMHaTbl npocaywuBaHus ¢GOHOAOKYMEHTOB) (panee -
YMTaNbHbIN 3an);

nomeuweHnA Katasaoros mam npu OTCyTCTBuM cneuynanbHO BblAENNEHHOINO nNomelweHuna - pa60l-|aﬂ
KOMHaTa apxmBa;

Hay4yHO-CnpaBoYHas BUBNMOTEK];
MEeToAMUYECKNN KabUHET;
NomMeLLeHUs ANs SKCMOHMPOBAHUA apPXMBHbIX AOKYMEHTOB (BbICTaBOYHbIN 3a).

3.2. PasmelLeHMe apxmBa B MPMCNocobieHHOM 34aHMM (NoMeLLeHMAX) AonycKaeTca TOAbKO noce
ero obcnenoBaHuA (B TOM uMcine MNoOABaNbHbIX M 4YepdayHbiX MNOMELLEHWUI, paboTocnocobHOCTU
3/1eKTPOCETEN, OTONUTENIbHLIX U BEHTUNALMOHHBIX CUCTEM, MPOYHOCTU MENKITANKHbIX MEPEKPbLITUIN C
YyYeTOM MOTEHUMaNbHbIX HArpysoK) npeactaBUTENAMU apXmBa, COOTBETCTBYIOLLETO YNOJAHOMOYEHHOrO
opraHa UCMOJIHUTENIbHOM BacTU B cdepe apXMBHOIO eNa AN OpraHa MecTHOTo caMoynpaBaeHus <6>.

<6>Yactb 5 cTatbu 14, yactn 1 n 2 ctatbm 15 ®epepanbHoro 3akoHa N 125-93.

MNpeaHasHavyeHHble ANA XPaHEHUA apPXMBHbLIX OKYMEHTOB NOMELLEHUS B NPUCNOCOBAEHHOM MOA,
apXMB 34aHUN JONXKHbI BbITb N30/IMPOBAHbI OT OCTA/IbHbIX €r0 MOMELLLEHUN.

He pgonyckaeTcA pasmelleHne apxmsa:

B 34aHMAX, B KOTOPbIX PACcrooXKeHbl NpeanpuaT1a o0bLLEecTBEHHOTO NUTaHKUSA, FOTOBALLME TOpPAYYIO
nuLy, NPOAYKTOBble MarasuHbl W (MAM) CKNagbl, OpraHM3auMuM, XpaHAawme u (MaM) NpumeHsaowme
NOXapoonacHble W arpeccuBHbIE XMMUYECKMNE BELLeCTBa;

B BETXMX CTPOEHMAX, AEPEBAHHbLIX MOCTPOMKaX, MOMELLEHMAX C OTHOCUTENbHOW B/IAXKHOCTbIO
Bo3ayxa 6onee 55% M ¢ NeYHbIM OTONNEHNEM;

B noaBanaX W nNoOMelweHUAX, PacnosioKeHHbIX HUXe YPOBHA MNOBEPXHOCTM 3eM/in, 3a
UCKNIOYEHNEM XPaHUIULL (I'IOMeLLI,EHVIﬁ), o6ecneqMBa+ou1,14x 3alnTy OT NPOHUKHOBEHMA B HUX
FPYHTOBDbIX, Ta/1biIX U NaBOAKOBbIX BOA.

3.3. ApXUBOXpPaHUAULLE OONKHO:
ObITb OTAENEHO OT APYrMX NOMELLEHNI apXMBA OTHEYNOPHbIMM CTEHAMU U NEPEKPLITUAMU;

6bITb yYAaneHo ot na6opaTopr|x, npon3soACTBEHHDLIX, 6bITOBbIX I'lOMELLI,EHI/Iﬁ apxuBa N HE UMETb
O6LIJ,MX C HUMUN BEHTUNTALUNOHHDBIX KaHaNoB,

6bITb rMapon3onpoBaHo,

MMeTb BbLICOTY He MeHee 2,2 M OT nona Ao HUXKHEN 4acTu BbICTynakoWwmnx KOHCTPYKLLMﬁ
nepeKkpbITUA NOTOJIKa,

nmeTb NOKpbITUE CTeH, NoJsioB, MOTOJIKOB, OGOPVAOBBHMH n cpeacrts XpaHeHUA apXuUBHbIX
AOKYMEHTOB, He COGMPaIOU.I,MX Nbi/1b U HE BblAeNAIWNX arpecCuBHble XMuMmnyecKkue sellectea,



MMETb 6eCI'IpeI'IFITCTBEHHbIe BbIXO4bl K I'IMd)TaM N NECTHUYHbIM KNETKaM;

He uMeTb BHYTPU pacnpepenuTenbHblX LWUTOB, nNpeaoXpaHUTeneil U  OTKAIOUYAOLWMUX
pybunbHukos, Tpy6 BOAOCHaGXeHMA U KaHanusauuu, TeXHONOrMyecKux uam 6bIToBbIX BblIBOAOB
BoAbl.

3.4. He ponyckaetrca xpaHeHWe ¢GOHOAOKYMEHTOB, BWAEOAOKYMEHTOB W  3JIEKTPOHHbIX
OOKYMEHTOB Ha ¢u3Myeckm 060cobNeHHbIX HOCUTENAX C MarHUTHbIM pabounmm cnoem B
aPXMBOXPAHUNULLE C MOCTOSHHLIMU UN NEPEMEHHBIMU MarHUTHbIMM MOIAMWU HaNPAXEHHOCTbIO bonee
400 a/m.

IV. O6opyaoBaHue ANA XpaHEHUA APXMBHbIX AOKYMEHTOB

4.1. ApXuMB OCHalWlaeTcA MeTa//INYeCKUMU cTennaxkamu, wkadpamm, ceiidpamu, wkadpamm-
cTennakamu. B KauectBe cneuuanbHOro o6opyaoBaHMA BO3MOXKHO MCMOJiIb30BaHUE CTaLMOHaAPHbIX
OTCEKOB-H60KCOB C MeTaIMYeCKUMU NeperopoagKamm U NoJIKamu.

CranbHble CTeNAaXM MoryT 6biTb  WCMOAb30BaHbl AN XpaHeHUA  POHOAOKYMEHTOB,
BUOEO0L0KYMEHTOB M 3/IEKTPOHHbIX JOKYMEHTOB Ha $pn3nyeckn 060cobaeHHbIX HOCUTENAX C MAarHUTHbIM
paboumm CNoem TO/IbKO MNP YCI0BUMN UX Pa3MarHMYMBaHUA N 3a3eMJIEHUA.

JonycKkaeTcsa aKcnyaTaumsa MMeLUXCa AePEBAHHbIX M CMELLAHHbIX CTEe/I/1aXKen, He NOopPaXKeHHbIX
61o1I0rMYeCKUMI BpeAUTENAMU M 06pabOTaHHbIX OrHE3aLUTHBIM COCTaBOM.

42. B dpPXMUBOXpaHUIULULE C eCTeCTBEHHbIM OCBELUEHUNEM CTENNAXKN U LLIKad)bI OTKPbITOro TMNa
YCTaHaB/IMBAOTCA NePNeHANKYNAPHO CTEHAM C OKOHHbIMM NpoeEMaMM, B apXUBOXPaHUIULLE 6€e3 OKOH - C
YY4E€TOM KOHCTPYKUNOHHbIX ocobeHHocTel nomeuieHnAa 1 ncnoablyemoro OﬁOpy.ﬂ,OBaHMﬂ.

CTauMoHapHble cTennaxu, wkadsol, cerdbl, WKadbI-CTENNAKM YCTaHABAMBAKOTCA C cobaogeHnem
cneayowmx HopMaTUBOB:

HanmeHoBaHMWe no3numum PaccTosnHus,
He MeHee, CM

PaccTosiHMe mexay pagamu ctennasken (rnasHbIi npoxoa,) 120
PacctosHuMe mexay cocefHMMM cTennaxamu (npoxoa) 75
PacctosiHMe meay HapyXXHOW CTEHOW 34aHusA M CTensa)kamMu, napannesibHbiMu 75
CTeHe
PaccTonaHuMe mexay CTeHoM U TopLoM cTennaxa (wkada, celiida) (ob6xon) 45
PaccTosiHMe mexay NOTONKOM M BepXHel NoKol cTennaxa (wkada, celida) 50
PaccToaHMe mexay NoMoOM M HUXKHEN NosKol ctennaxa (wkada, cerida) 15
PaccTosaHMe mexay nNOAOM U HUKHEW MOoAKoM cTennarka (wkada, ceida) B 30
LLOKO/IbHbIX 3TaXKax
PacctosHuMe OT HarpeBaTeNbHbIX U (M1M) OTONUTENbHbIX YCTPOMCTB 100

Mob6unbHble CTeANa)KM  YCTaHaBAMBAIOTCA B COOTBETCTBUM C  PEKOMeHAAuUAMM KX
npoussoguTenein n c cobnlogeHMem HOPMaTMBOB A/ CTaUMOHAPHbIX CTeNNaXel B 4acCTu 1aBHOMo
NpoxoA4a, PacCTOAHMI OT BHELWHMUX CTEH M NOTOJ/IKa MOMELLEHWNA, a TaKXKe OT HarpesaTefibHbIX U (1K)
OTOMUTENbHbIX YCTPOMCTB.



4.3, PacctoaHusa (npoxoapl) ans ob6opyAoBaHMA C BbIABMMKHbIMU ALLMKAMMW PACCUUTLIBAIOTCA C
yyeTom Tunopasmepa o6opyaoBaHuA.

4.4, TlomelleHnAa apxnBa, B KOTOPbIX OCYLLECTBAAETCA XPaHEHNE apXUBHbIX AOKYMEHTOB, a TaKXe
CTennaxu, wWKkadbl, ceMdbl U NOMKU B KarKAOM OTAE/NbHO B3ATOM apXMBOXPaHUAULLE (MOomelleHUK)
[0/13KHbI 6bITb MPOHYMEPOBAHbI:

CTennaxku, wkadbl 1 ceiidbl - nocneaoBaTeNIbHO C/1eBa HANPABO OT BXOAA B NOMELLEHUE;
NONKK cTennaxeii, wkados u ceidos - cBepXy BHU3, C/IeBa Hanpaso.

V. HopmaTtuBHbIe peXXMmbl XpaHEHUA apPXUBHbIX AOKYMEHTOB

5.1. MpOTUBONOXKAPHbI PeXXMM B apXMBE perlaMmeHTUpYeTCcAa 3aKOHOAATeNbCTBOM PoccuitcKoi
depepaumm, peryampyowmm Bonpocbi NoXKapHoi 6e3onacHocTu <7>.

<7> MocraHoBneHue T[paButenbctBa Poccuiickon ®epgepaumm ot 25.04.2012 N 390 "O
npoTueonoxKapHom pexume" (CobpaHue 3akoHogatenbcTBa Poccuiickoit deaepauun, 2012, N 19, cr.
2415; 2019, N 39, ct. 5420); npukas MuHKynbTypbl Poccun ot 12.01.2009 N 3 "O6 yTBep:KaeHuu
CneumnanbHbIX NPaBUA MNOXapHOW 6e30MacHOCTU roCyAapPCTBEHHbIX M MYHMLUMMANbHbLIX apXMBOB
Poccuitckoit Pegepaunn” (3apernctpmposaH MuHioctom Poccum 04.05.2009, perucrpaumoHHblii N
13882).

5.2. ApXVIBOXpaHVIJ'IMLLI,e AOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPUAZIBHO OO0TKHO 6bITb oTAEeENEHO U
M30/IMPOBAHO OT APYIrUX, a TakKxKe CHabxeHo AOI‘IO/’IHMTG!’IbHOI‘a BbITSXKKOM BO34yXa B €ro HUXXHEWN 30He.

5.3. OxXpaHHbI pexum B apxuMBe YCTaHaB/AMBAETCA B COOTBETCTBUM C MHCTPyKumei o
NPONYCKHOM U BHYTPMOOBEKTOBOM peXKMMmax, YTBEpXKOaemMol NOKa/ibHbIM aKTOM apxusa W
COrnacoBaHHOM C OpraH13aLumeii, oCyLLecTBAAIOLLEeN OXPaHY apXMBa Ha OCHOBaHMM A,0roBopa.

5.4. MNpoxog, Ha TeppuTopuio (B MOMELLEHWA) apxXMBa, a TaKMKe BbIHOC M3 HEro apXMBHbIX
OOKYMEHTOB U (MAKM) MX KOMWIA, CNPaBOYHO-NMOMUCKOBBLIX CPEACTB K HUM, NevyaTHbIX WM34aHUK U
MaTepManbHbIX LLEHHOCTEN OCYLLLECTBAAETCA:

noab30BaTeNAMM UYMUTANIBHOTO 3ana - B COOTBETCTBUMMU C [MOpAAKOM WCNO/Ib30BAHUA APXUBHbIX
AOKYMEHTOB B NroCy4apCTBEHHbIX U MYHUUNNANbHbLIX apXmnBax Poccuiickoi <De,a,epau,v|v| <8>;

<8> MMpukas Pocapxusa ot 01.09.2017 N 143 "O6 yrBep:peHun MopsaaKa MCNOAb30OBaAHUA
APXMBHbIX AOKYMEHTOB B rOCyAapCTBEHHbIX MU MYHMLMNANbHbIX apxuBax Poccuiickoit Peaepauun
(3apeructpuposaH MuHioctom Poccum 01.11.2017, peructpaumoHHbiii N 48765) (panee - npukas
Pocapxusa N 143).

npeacrasuTenaMmmn cy,qe6Hb|x, NpPaBoOOXpPaHUTENIbHbLIX U UHbIX YNO/IHOMOYEHHbIX OpraHoB - B
COOTBETCTBMU C 3aKOHOAaTE/IbCTBOM Poccuiickoi dJeAepau,uu <9>;

<9> Yactb 1 crtatbm 57 [paxagaHcKoro npoueccyanbHoOro Koaekca Poccuitckon Pegepaumu
(CobpaHue 3akoHopaTtenbcTtBa Poccuitckoit ®egepaumm, 2002, N 46, ct. 4532; 2018, N 49, cT. 7523)
(manee - TMK); nyHKT 19 ctatbm 5 YronoBHo-npoueccyasbHOro Kogekca Poccuiickon dPegepaumm
(CobpaHue 3akoHogaTenbcTBa Poccuickoit Pepepaunm, 2001, N 52, ct. 4921; 2016, N 1, cT1. 60) (ganee -
YMK); nyHKT 2.1 cTtatbn 4 depepanbHoro 3akoHa ot 17.01.1992 N 2202-1 "O npokypatype Poccuiickoi



depepaunn" (CobpaHume 3akoHomaTenbcTBa Poccuinckoit deaepauum, 1995, N 47, ct. 4472; 2014, N 30,
cT. 4234) (nanee - GepepanbHblii 3akoH N 2202-1).

paboTHMKamMM apx1MBa U UHbIMU IMLLAMM - O NPONYCKaMm.
Mopsaaok opopmaeHMA M BblAaYM NPOMYCKOB YCTAaHAB/IMBAETCA JIOKANbHbIM aKTOM apXu1Ba.

5.5. MpaBo Ha p[oOCTYyn B apxuBoXpaHunuwe (nomelieHne ANA XPAHEHUSA APXUBHDbIX
[OKYMEHTOB) UMEIOT:

pyKoBoauTenb apxuBa U €ro 3amecTuteslb, B 06A3aHHOCTM KOTOPOro BXOAAT BONPOCHI
obecneyeHnA COXpPaHHOCTY;

PaboOTHMKM AAHHOI0 aPXMBOXPAHUAULLA;

Apyrve paboTHUKM apXvMBa B CONPOBOMKAEHMM 3aBeAYIOLLEro apXMBOXPaHUAMULLEM AU UUa,
€ro 3ameLLaloLLero;

MHble /NMUa B COMPOBOMAEHUM 3aBeAyloWero apXMBOXPaHWIMILEM WAWM  NUUA, ero
3ameLLalolLLero, ¢ paspelleHus PyKoBoAUTEeNA apXxuBa UAM YNOJHOMOYEHHOrO MM AO0/MHOCTHOrO
nmua.

5.6. Apxus obopyayeTca cpeacTBaMn aHTUTEPPOPUCTUYECKOM 3aLLMLLEHHOCTU B COOTBETCTBUM C
TpeboBaHMAMM K aHTUTEPPOPUCTUUECKOM 3alMLIEHHOCTM MECT MaccoBOro npebbiBaHuA noaen U
06beKToB (TeppuTopuii), noanexaumx obs3ateNbHON OxpaHe BOWCKaMW HauUMOHaNAbHOW rsapamu
Poccuiickoin Pepepaumu, yctaHoBneHHbIMM [paButenbcteom Poccuiickoin Peagepaumn <10>.

<10> MocTtaHoBneHue [lpaBuTenbctBa Poccuitckoir Pepepauum ot 25.03.2015 N 272 "06
yTBEPXKAEHUM TPeboBaHWUI K aHTUTEPPOPMUCTUYECKOWN 3aLLMLLEHHOCTM MECT MaccoBOro npebbiBaHWA
nogen N ob6bEKTOB (TeppuTopuiA), Moanexkawmx ob6sa3aTeslbHOW OXpaHe BOMCKaMWM HauMOHanbHOWM
reapgumn Poccuiickoit ®depepaumn, M dopm nacnoptoB 6e30MacHOCTM TaKMX MeCcT M OBbEKTOB
(Tepputopuin)" (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®eaepaumm, 2015, N 14, c1. 2119; 2018, N 5,
cT. 747).

5.7. OcHaweHuto cpeacreamum OXpaHHOVI CUrHaandayumm nopanexKat nomeweHumAa apxusa, B
KOTOpPbIX:

NOCTOAHHO U/ BPEMEHHO XPaHATCA apXUBHbI€ AOKYMEHTbI,

YCTaHOB/IEHO cepBepHoe obopyaoBaHue, obecneumBaioLlee bYHKLMOHUPOBaHWE
MHPOPMALMOHHOM CUCTEMbI apXMBa.

CpeactBa OXpaHHOM CUrHaAM3aUMM  YCTAHAB/IMBAKOTCA Ha OCHOBHOW BXOA, B 34aHue
(nomelteHunn) apxmBa Npu OTCYTCTBUM KPYrAOCYTOUHOrO NOCTa OXPaHbl, a TaKXe Ha aBapuitHbie U
3anacHble BbIXogbl.

5.8. ExXeAHeBHOMY One4aTbiBaHUIO NO OKOHYaHMUIO pabouyero gHA noasexar:
nomeLLLeHUA apXmuBa, yKasaHHble B NyHKTe 5.7 MNMpasun;

Haxoaslwmecas B HeoneyaTbiBaeMblX NOMELUEHUAX apxuBa WKadbl U celidbl, B KOTOPbIX
BPEeMEHHO HaXOAATCA apXMUBHbIE AOKYMEHTbI, a TaK}Ke XPaHATCA yYeTHble AOKYMEHTbI.

5.9. MomeuwieHna apxmBa, B KOTOPbIX MOCTOAHHO WAN BPEMEHHO XPAHATCA apXUBHble
BOKYMEHTbI, A0/IXKHbl 6biTb 060pYyAOBaHbI ABEePAMM NOBbLILWEHHOW TEXHUYECKOW YKpPenieHHOCTU M



(nan) 3amkamm ycuneHHoi ceKpeTHocTU. Kaxablil 3aMOK A0/1KEeH UMETb He meHee ABYX KOMNNEKToB
KAlouel, 0ANH M3 KOTOPbIX XPaHUTCA Ha NOCTY OXpaHbl MU B KabuHeTe pyKoBoAuUTeNna apxusa wUam
YNOAHOMOUYEHHOr0 UM A0NXKHOCTHOrO nLa.

Bce 3K3emnaapbl KAlueid OT nomelweHUMM apxuBa (3a MCKAIOYEHMEM OTHOCAWMUXCA K
nomelLeHUAM, Ha KOTOopble pPacnpoCTPAHACTCA PEXXUM CEeKPEeTHOCTU) YUUTLIBAIOTCA B JKypHane
perucrpauum Kaouei.

5.10. B pa60qee Bpema B OTCyTCTBUE paGOTHMKOB nomewieHna apxmea, B KOTOPbIX NOCTOAHHO
UIN BPpEMEHHO XPaHATCA apXMUBHblIe 0KYMEHTbI, A,0/1XKHbl 6bITb 3aKpbiTbl Ha 3aMOK.

5.11. Apxus 0653aH obecneunTb 3alWmTy MHGOPMALMU U NEPCOHANbHBIX AaHHbIX, COAepPXKalumxca
B aPXMBHbIX AOKYMEHTaX U B UHGOPMaLMOHHOM cMcTeMe apXxmBa, B COOTBETCTBUM C 3aKOHOA4aTe/IbCTBOM
Poccuiickoit Pepgepaumm <11>.

<11> depepanbHbiii 3akoH N 149-03; depepanbHbii 3akoH oT 27.07.2006 N 152-®3 "O
nepcoHanbHbIX AaHHbIX" (CobpaHne 3akoHoaaTenbcTBa Poccuiickot ®epepaumn, 2006, N 31, ct. 3451;
2018, N 1, ct. 82).

5.12. ApxuBHble [AOKYMEHTbl [O/IKHbl  XPaHUTbCA B  BEHTUAMPYEMOM  MNOMELLEHUMU,
obecneumBaloWUM PELMPKYNALMIO BO3AyXa C KPaTHOCTbIO BO3AyxoobmMeHa He meHee 2/3 B 4ac u
CTabMABbHOCTb TEMNEPATYPHO-BNAKHOCTHbIX XapaKTEPUCTUK BO3AYLLIHOM cpeabl.

5.13. MNapameTpbl BO3AYLIHOW Cpeabl B apXMBOXPaHUIMLLE JOKYMEHTOB Ha BymarKHOM HocuTene,
0b0opyn0BaHHOM CUCTEMOM KOHAMLMOHUPOBAHUA BO3AyXa, AOJIKHbI COCTaBAATb: Temnepartypa 17 - 19
°C, OTHOCMTENbHAA BAAXKHOCTb Bo3ayxa 50 - 55%.

5.14. MapameTpbl BO3AYLWHOW cpeabl B APXMBOXPAHWUMLLE ayAMOBU3YaNbHbIX LOKYMEHTOB
[O0/KHbI COCTaBNATb:

Bug, Hocutens (ocHOBbI) Temnepatypa Bo3ayxa (t) °C BnasHoctb Bo3ayxa (V) %
OOKYMeHTa

yepHo-6enble LBETHbIE YyepHo-6enble LBETHblE

MWH. C | MAKC. C | MMH. C | MaKC. C | MMH. C | MaKC. C | MMH. C | MaKC. C
YYETOM | YYETOM | yYETOM | YHETOM | YYETOM | Y4ETOM | y4ETOM | y4ETOM
AONYCK | AONYCK | AONYCK | 4ONYCK | AONYCK | AONYCK | AONYCK | AONYCK

a a a a a a a a
KMHO/LOKYMEHTbI
HUTPOOCHOBA 0 +10 5 +5 40 50 40 50

(M3 HUTpOUENNoNO3bI)

besonacHas ocHoBa (43
TpuaueTaTuenntnaosbl nm +2 +15 -5 +5 40 50 40 50
nonuatTuneHTepedTanara)

$OTOA0KYMEHTDI

naeHkKa +8 +15 -5 +5 40 50 40 50

doTobymara +17 +19 +2 +5 40 50 40 50




CTeKNo
ambpoTun +8 +15 -5 +5 40 50 40 50
AareppoTtun

deppoTtun

d)OTO,CI,O KYMEHTbI, BUOEO40KYMEHTbI

Ha MarHUTHOWM fieHTe, MMH. +8 MuUH. 40

MarHUTHbIX HOCUTEeNAX makKc +15 makc. 50

5.15. He ponycKatoTca Ce30HHble M CyTOYHble KonebaHWs TemnepaTypbl B apXMBOXPaHUAULLE
60nee 4em Ha 5 °C M OTHOCUTENBHOM BNAXKHOCTM BO3AyXa bonee yem Ha 10%.

5.16. B nomelweHUsx apxmBa C HeperyinpyembiM TeMMepaTypHO-BNAAXKHOCTHbIM PEXUMOM
AONycKaeTca BpemeHHoe (40 2 MecAleB) XpaHeHWe apXUBHbIX AOKYMeHTOB npu Temnepatype 20 +/- 5
°C M OTHOCUTENbHOM BAa)KHOCTM Bo3ayxa 50 +/- 20% npu nposedeHUN MX GU3NKO-XMMUYECKOW W
TexHn4yeckom obpaboTku, npegycmoTpeHHoM rnasoi Xl Mpasun, n NCNONb30BAHUN.

5.17. KOHTpOAb 33 TeMNepaTypHO-BAAXKHOCTHbIM PEXMMOM B apXMBOXpaHUAULLE obecrieynBaeTcs
pa3smMelleHMemM B OA4HOM WM HECKOJIbKMUX KOHTPOJIbHbBIX TOYKAX (B 3aBMCMMOCTM OT KOHCTPYKLMOHHbIX
ocobeHHOCTel U KybaTypbl) apxMBoxpaHuauiia (NomelleHUs) Ha BbiCOTe He meHee 1 m, BAaanu ot
OTOMUTE/IbHbIX N BEHTUASLMOHHbBIX CUCTEM, KOMIMIEKTAa KOHTPOJIbHO-U3MEPUTE/IbHbIX NpubopoB B
COCTaBe: TEPMOMETP U TMrPoOMeTP AN TEPMOTrMrpomeTpa.

M3mepeHns TemnepaTypHO-BNAAXKHOCTHbIX NMApamMeTpoB BO3AYLWHOM cpeAbl NPOU3BOAATCA B
OZHO U TO }Ke Bpems CYyTOK:

B KOHAMLMOHMPYEMOM apXMBOXpaHUAuLLe - 1 pas B Hegento;
B HEKOHAMLMOHUPYEMOM apXMBOXpaHUAULLE - 2 pa3a B HeAenio;
NPV HECOOTBETCTBUM NapaMeTPOB HOPMATMBHbIM TPeboBaHMAM - 1 pas B CyTKM.

Apxue 06A3aH NPOBOAUTL NOBEPKY U (MAKN) 3aMmeHYy KOHTPONbHO-U3MEPUTENbHBIX NPM6opoB B
COOTBETCTBUM C TEXHUUYECKOM AOKYMEHTALMEN K HUM.

Mpu OTCYTCTBMM B 3[4aHUM apXMBa aBTOMATUUECKOW CUCTEMbl YNpPaBAEHUA BEHTUAAUUEN U
KOHAMUMOHMPOBaHMEM BO3AYyXa MNOKAa3aHUA KOHTPO/bHO-U3MepPUTENIbHbIX NPUGOPOB B KaXKaom
apxuBoxpaHuauLLe GUKCUPYIOTCA B PErMCTPaLMOHHOM JKypHaie, B KOTOPOM TaK}Ke OTPaKaloTcA AaTbl
nosepKu Npu6opPoB U Mepbl, NPUHATbIE MO HOPMANAU3AL MU TEMNEPATYPHO-BAAXKHOCTHOTO pPeXKuma B
CNy4YasxX ero HapyleHus.

5.18. Apx1BHble AOKYMEHTbl HeO6X0AMMO XPaHUTb B TEMHOTE, AJIA Yero OHU pPasmeLLaloTca B
nepBUYHbIe CPeACTBA XpaHeHUA, NpeaycMoTpeHHble rnasoi VI Mpasua.

5.19. B apxuBoxpaHuUAMLLEe AONYCKAETCA:

ecTecTBEHHOe OCBelleHMe npu YCNOBMM MNPUMEHEHMA Ha OKHax cBeTopacceuBaTenei,
perynaTtopos CBETOBOro NOTOKa (CneunanbHbIX CTEKON), 3aLUTHBLIX GUABTPOB U NOKPLITUN, Xanlo3u;

MCKYCCTBEHHOE OCBELLEeHUE 3N1EKTPOIaMNaMmM HaKa/IMBaHUA B 3aKpbITbIX NnadoHax ¢ rnaakom
HapPY)KHOW NOBEPXHOCTbIO, €C/IM YPOBEHb OCBELLEHHOCTU B AManasoHe BUAUMOIO CMeKTpa Ha



BEPTUKA/NIbHOM MOBEPXHOCTU CTeNNa)ka Ha BbicoTe 1 m oT nona He npesbiwaer 20 - 50 nK, Ha
ropusoHTanbHOI - 100 AK <12>.

KoHcynbTaHTIAKOC: NpumeyaHue.

B opuLManbHOM TEKCTE AOKYMEHTa, BUAMMO, AonylileHa onedaTtka: CanluH 2.2.1/2.1.1.1278-03 yTs.
noctaHoBAeHnem [1aBHOrO rocyAapcTBEHHOro caHMUTapHoro Bpava PP ot 08.04.2003 N 34, a He oT
15.03.2010 N 20.

<12> Tnasa Il CaHluH 2.2.1/2.1.1.1278-03. CaHWTapHble NpaBuaa U HOPMbl. TUrMeHnYeckune
TpeboBaHMA K eCTeCTBEHHOMY, WCKYCCTBEHHOMY W COBMELLEHHOMY OCBELLEHWUIO KUAbIX W
OOLLECTBEHHbIX 34aHWI, YTBEPKAEHHbIX MOCTaHOBAEHWEM [N1aBHOMO roCyAapCTBEHHOIO CaHMTApPHOro
Bpaya Poccuinckoit Pegepaunm ot 15.03.2010 N 20 (3apernctpuposaHo MuHioctom Poccnn 08.04.2010,
pernctpaunoHHbiii N 16824).

PaspelaeTca NpUMeEHEHWE NHOMUHECLLEHTHbIX 1aMN C Ype3aHHbIM YNbTPadMONETOBbIM Y4aCTKOM
CMEeKTpa, CBETOAMOAHbIX CBETUNbHMKOB, Pa3peLleHHbIX YNOJHOMOYEHHbIM ¢eaepanbHbIM OpraHom
NCMNONHUTENbHOW BNACTU B chepe noxkapHoi besonacHocTm <13>.

<13> Cratbk 3 1 16 PegepanbHoro 3akoHa ot 21.12.1994 N 69-®3 "O norkapHon 6e3onacHocTn"
(CobpaHue 3akoHoaaTenbcTBa Poccuiickont ®enepaumn, 1994, N 35, cT. 3649; 2016, N 1, cT. 68; 2017, N
27, c1. 3938); denepanbHblit 3aKoH oT 22.07.2008 N 123-d3 "TexHU4YecKkuii pernameHT o TpeboBaHUAX
noxapHow 6esonacHoctn" (CobpaHue 3akoHoaaTenbcTea Poccuitickoit Pepepaumn, 2008, N 30, cT. 3579;
2018, N 53, cT. 8464); noctaHoBneHue MpaBuTenbcTBa Poccuiickon deaepaumm ot 25.04.2012 N 390 "O
npotmMeonoxapHom pexkmme" (CobpaHue 3akoHopaTtenbcTBa Poccuiickoit deaepaumnm, 2012, N 19, cr.
2415; 2019, N 39, cT. 5420).

5.20. ApxuBHble [OKYMEHTbl AO/XHblI 6biTb 3alUMLiIEHbl OT CBETOBOrO BO34EWCTBUA NpwU
nposeaeHUn GU3NKO-XMMMYECKOW U TeEXHUYECKO 06paboTKK, npeaycmoTpeHHon rnasoi Xl Mpasun, n
NCMNONb30BaHNN.

5.21. CaHWUTapHO-TUTMEHUYECKUIN peXMM B apxmBe AO/KEH COOTBETCTBOBaTb TpeboBaHUAM,
YCTaHOB/IEHHbIM  YMONHOMOYEHHbIM  dedepanbHbiM  OpPraHoM  WUCMOMHUTE/IbHOM BaacTH,
ocyuwecTeasoWmMM dbeaepanbHblii roCyAapcTBEHHbIN CAHUTaPHO-3NUAEMMONIOTMYECKMIA Hag3op <14>,

<14> CaHlunH 2.2.4.1294-03. 2.2.4. ®usnyeckne ¢aKTopbl NPOU3BOACTBEHHOM cpeapbl.
MrneHnyeckme TpeboBaHMA K a3POMOHHOMY COCTaBYy BO3AyXa NPOWU3BOACTBEHHbLIX U OOLLECTBEHHbIX
nomewieHnn.  CaHUTAPHO-INMAEMMONOTMYECKME  MpaBuia WU HOPMATMBbI,  YTBEPXKAEHHbIE
noctaHosneHWem [1aBHOFO rOCYy[apCTBEHHOMO CaHWTapHOro Bpada Poccuiickon ®Pepepaumm ot
22.04.2003 N 64 (3apeructpupoBaHo MwuHioctom Poccum 07.05.2003, peructpaumoHHbii N 4511);
CaHlNuH 2.2.4.3359-16. "CaHuTapHO-3nMaemuonormyeckne tpeboBaHusa K dusMyeckum daktopam Ha
paboumx mectax", yTBep*KAEHHble NMOCTaHOBAEHWEM [N1ABHOMO rocyfapCTBEHHONO CaHUTAPHOrO Bpaya
Poccuiickolt depepauum ot 21.06.2016 N 81 (3apeructpuposaHo MwuHiocTom Poccum 08.08.2016,
perucTpaumnoHHbiii N 43153).

5.22. Hapnexxawee CaHUTAPHO-TUrMeHNYecKoe cocTofiHue B apxuBoOXpaHuauLLe
noapep}KMBaeTcA NpoBeseHUEM B HEM He peke OAHOro pasa B Mecsl, B/AXKHOW y6opKu nonos,
obecnbiMBaHnA 060pyAOBaHUA M NEePBUYHDbIX CPEACTB XPaHEeHUA, 06PabOTKM LOKONbHbIX 4YacTei
CcTennakeu, NJIMHTYCoB, NOAO0KOHHMKOB BOAHbIMU PAacTBOPAaMM aHTUCENTUKOB.



5.23. ApxuBHble AOKYMeHTbI (BbIbOpoYyHO, HO He meHee 0,01% oT 0bLWero KoamMyectsa eanHUL,
XPaHEeHUs) U apPXMBOXPaHUAULLE HE perke ABYX pa3 B rof (B Hauyase M KOHLEe OTOMUTE/IbHOTO Ce30Ha)
nognexaT SHTOMOJIOTMYECKOMY U MMUKOJIOTUYECKOMY OCMOTPY.

5.24. ApxuBHble OOKYMEeHTbl, noABepriumeca OMONOMMYECKOMY MOPAXKEHUIO, nognexar
HemMe/IeHHOW U30/1ALMM U CaHUTAPHO-TUTMeHUYecKol obpaboTke (aesnHdbeKunn, aesnHcekuuu), a
aPXUBOXPaHMW/INLLE, NOPAXKEHHOE BMONOTMYECKUMUM BPEeAUTENAMMU, - AepaTM3aLmN.

5.25. MNpwu paboTe ¢ yHMKaAbHbIMU AOKYMEHTAMMN HEOHXOANMMO NUCNO/1Ib30BaTh TKAHEBbLIE MEPYATKU.
VI. NepBUYHbIE CPEACTBA XPaHEHUA

6.1. ApXxuBHbIe AOKYMEHTbI NOA/NEXKAT pasMeLl,eHUIO:
Ha 6ymaXHOM HOocuTesle - B KOPObKax, nankax, KOHBepTax;

ayauoBu3yanbHble - B KOpoBKax M 6lOKcax, AWMKaAX YNakoBOYHbIX ana ¢unabmos (aydax),
KOHBepTax;

3NeKTPOHHble Ha ¢u3nYeckn 060COBNEHHBIX HOCUTENAX - B YMNAKOBKE, PEKOMEHAOBAHHOM
NpPOM3BOAUTENAMMN HOCUTENEN.

6.2. [onycKaetca XpaHeHWe apXMBHbIX AOKYMEHTOB Ha 6ymaXKHOM HocuTesle B CBA3Kax Npu
YCNOBUM WX YNAKOBKM B Bymary, KapTOTEK, BK/KOYEHHbIX B COCTaB ApxuBHOro ¢oHaa Poccuiickoit
desepaumm, - B KAPTOTEUHBIX ALLMKAX.

6.3. ApXx1BHble JOKYMEHTbI B NEPBUYHbIX CPEACTBAX XPaHEHUA PA3MELLAIOTCA B apPXMBOXPAHUANLLIE
Ha obopyaoBaHUK, NpeaycMOTPeHHOM NyHKTOM 4.1 Mpasua.

6.4. Bo Bcex nomeLlleHUAX apxmMBa He AOMNYyCKaeTCA pasmelleHue, BKAYaa BpeMeHHOoe, apXMBHbIX
AOKYMEHTOB Ha Noay U NOA40KOHHUKaAX, B TpaHCHOpTHOVI Tape.

6.5. Jlnuesan CTOPOHA KaXXAaoro nepsuyHoOro cpeacrsa XpaHeHUA apPXUBHbLIX AOKYMEHTOB
CHabKaetcA APNbIKOM, Ha KOTOPOM YKa3biBAOTCA HOMEpP apXuUBHOro ¢0H,qa, HOmMmep onucu pen,
AOKYMEHTOB, KpaﬁHMe HOMepa eAUHUL XpaHEHUA, HaAXO04ALWUXCA B HEM.

[onyckaerca gononHeHue ApablKa:

No/HbIM HAaUMeHoBaHueM apxusa u (unm) ero abbpesnatypoii;
Ha3BaHMeM apxuBHOro ¢poHpa;

LITPUX-KOAOM, PafUOUHACTOTHbIM MAEHTUPUKATOPOM;

OTMETKOW 0 Hanauuum ocobo LUEeHHbIX AO0OKYMEHTOB, nNoAanexawux >3BaKyauun npu
BO3HUKHOBEHUUN l-I[Z)(’.'3Bbl‘-laI‘;leIX cm’yau,uﬁ, B nepuoa M06MI'IM33LI,MM U B BO€HHOe Bpemasa,

OTMeTKoM 06 OTCyTCTBYIOLLE MU NPONYLLEHHON egUuHULE XpaHEHUA.

JNEeKTPOHHbIE AOKYMEHTbl Ha GU3NYECKM 060COBNEHHbIX HOCUTENAX CHAbXKatoTCA BKAAAbILLAMM
(3TMKeTKamm) ¢ UX apxXmMBHBLIM LINPPOM.

VIl. Oco6eHHOCTU XpaHEeHUA SNEKTPOHHDbIX fOKYMEHTOB

7.1. XpaHeHuWe 3NeKTPOHHbIX AOKYMEHTOB B apXMBE OCYLLECTBAAETCA:

Ha ¢M3M‘-IECKM 060C00NEHHbIX HOCUTENsIX - B ABYX 3K3emMnnaAapax, oaunH U3 KOTOpPbIX ABNAAETCA



OCHOBHbIM, Apyron - paboymm. Mpu 3TOM OCHOBHOM M pPaboumnii 3K3eMNAApPbl XPaAHATCA B PasHbIX
apPXMBOXPaHUANLWAX (MOMELLEHMAX), NPU TEMMNEPATYPHO-BNAXKHOCTHOM peXMMe, PeKoOMeHLO0BaHHOM
npou3BoAUTENAMMU HOCUTENEN;

B MHPOPMALMOHHON CUCTEME apxmBa - Ha cobcTBeHHOM 060pyAoBaHWM apxuBa WAM B
denepanbHOM U (MAK) perMoHaNbHOM XPaHUAULLE 3NEKTPOHHbIX JOKYMEHTOB.

7.2. 0O6A3aTeNbHbIMM  YCAOBUAMM XPAHEHMA 3SNEKTPOHHbLIX LOKYMEHTOB Ha (U3MYECKU
060Cc061eHHbIX HOCUTENAX ABAAIOTCA:

NPUMEHEHNE HOCUTENEN, NpeaHasHAYeHHbIX A1A AonroBpemeHHoro (cebiwe 10 fneT) xpaHeHus
nHpopmaymu;

HanuMumMe TeXHUYECKUX W NPOrPaMMHbIX  CpPeAcTB, MO3BOMAIOWMX  OCYLLECTBAATb WX
BOCMPOU3BEAEHME, MUTPALLUIO U KOHBEPTALMIO, @ TaKXKe KOHTPO/IMPOBaTb PUINYECKOE M TeXHUYECKoe
COCTOSAIHUE;

npoBeAeHre MUrpaLum Ha HoBble HOCUTEIN U KOHBEPTAL MK B COBPeMeHHble GopmMaTbl;

OpraHM3auma KOHTPO/A 3@ MUX ayTEHTUYHOCTbIO, LeIOCTHOCTbIO, AOCTOBEPHOCTLIO, MPUrOA4HOCTHHO
ANA NCNONb30BaHMA.

7.3. HopmaTuBHbIE YCNOBUA XPAaHEHUA 3NEKTPOHHbIX LOKYMEHTOB B MHPOPMALMOHHOM cucTeme
apxuBa obecneuynBaloTca:

ee cooTBeTcTBMEM TpeboBaHMAM 3aKoHogaTenbctBa Poccuitickoit ®Pepepaumm B 06aactu
CO3ZaHWA, Pa3BUTUSA, BBOAA B IKCMJIYaTaLMIO rOCYAapCTBEHHbBIX MHPOPMALMOHHBIX CUCTEM U XPAHEHUA B
HUX nHpopmaumm <15>;

KoHcynbTaHTlAOC: NpMedaHume.
B odmumanbHOM TeKCTe AOKYMeHTa, BUAMMO, AONYyLLEHA OMeYaTKa: MMEeeTCA B BUAY NMOCTAaHOB/EHME
Mpasutenbctea PO N 676 ot 06.07.2015, a He o1 06.06.2015.

<15> degepanbHbiit 3akoH oT 28.12.2010 N 390-¢#3 "O 6e3onacHoctn" (CobpaHue
3aKoHogaTenbcTBa Poccuiickonn ®epepaumm, 2011, N 1, ct. 2; 2015, N 41, ct. 5639); noctaHoBAEHUE
MpaBuTenbctBa Poccuiickont depepaumm ot 06.06.2015 N 676 "O TpeboBaHMAX K NOPAAKY CO34aHUS,
pa3BUTMA, BBOLA B IKCMAyaTaLMIO, 3KCMAyaTauuMuM WM BbiBOZA W3 3KCMAyaTauUM FOCYAApPCTBEHHbIX
MHPOPMALMOHHBIX CUCTEM M Aa/IbHENLLErO XpPaHEHMA coaeprKaLlenca B X 6asax gaHHbix MHpopmaumm”
(CobpaHue 3akoHogaTenbcTBa Poccuiickoin ®eaepaumm, 2015, N 47, c1. 6599; 2019, N 16, cT. 1928);
noctaHosneHue [MpaButenbctBa Poccuitickont degepaunm ot 14.11.2015 N 1235 "O denepanbHoi
rocygapcTBeHHOM  UHGOPMAUMOHHOM  cucTeme  KoopguHauum  uHbopmatusaummn”  (CobpaHue
3aKoHoaaTenbcTBa Poccuinickon depepaumm, 2015, N 47, cT. 6599; 2018, N 40, cT. 6142).

cobntogeHnem npu ee sKcnayataumm TpeboBaHWit MHGOPMAUMOHHOM 6e30NacHOCTU U 3amTbI
nHbopmauum <16>;

<16> Cratba 16 depepansbHoro 3akoHa N 149-®3; npukas ®CTIK Poccum ot 11.02.2013 N 17 "0O6
yTBEpXAeHUM TpeboBaHM O 3awmTe MHOOPMALUKW, HE COCTABAAOWEN rOCYyAaPCTBEHHYIO TalHYy,
cogeprkalenca B TrocyAapCTBEHHbIX WMHPOPMALMOHHBLIX cucTemax” (3apeructpupoBaH MuHIOCTOM
Poccun 31.05.2013, peructpaumoHHbii N 28608), ¢ M3MeHeHMAMN, BHeCeHHbIMW Mpukaszom OCTIK
Poccun ot 15.02.2017 N 27 (3apeructpupoaH MuHioctom Poccum 14.03.2017, perucTpaumoHHbid N



45933).

pe3epBHbIM KOMMPOBAHMEM 3/IEKTPOHHbIX AOKYMEHTOB, B TOM YMUC/E NPU NPUMEHEHUM 061aYHbIX
TEXHO/IOTUM, N X KOHBEPTAUMEN B cOBpeMeHHble GopmaThbl.

VIil. PasamelieHne apxmMBHbIX AOKYMEHTOB

8.1. PacctaHOBKa apXMBHbIX AOKYMEHTOB OMNpeaenaeTca naaHom (CXemMmon) pasmeLLeHUs apXMBHbIX
$OHA0B, YyTBEPKAAEMbBIM PYKOBOAUTENEM APXMBA, C YHETOM HEOOXOAMMOCTU NIOKANAN3ALMN apXMBHbIX
OOKYMEHTOB, A/19 KOTOPbIX YCTAaHOB/IEH OCODbIN PEXUM XpaHEHMUS.

8.2. OTaenbHOMy OT APYrMX apXMBHbIX AOKYMeHTOB (06ocobneHHOMY) XpaHeHWto noanexkar
apXMBHbIe LOKYMEHTbI:

coaeprkallme cBeaeHUs, COCTaBAAIOLINE rOCYAaPCTBEHHYIO TaliHY;
KMHOZOKYMEHTbI Ha HUTPOOCHOBE;
noAgepriinecs 6GMoNOrMYECKOMY MOPaXKEHUIO;

nepefaHHble Ha BpPeMEHHOe XpaHeHWe B apXMB NO [OroBOPY M He OTHECEHHble K COCTaBy
ApxmnsHoro ¢oHaa Poccuitckon ®egepaumm.

8.3. CeilpoBOMY XpaHEHWIO C 3aMelLeHMEeM B TMEPBMYHbIX CPeACcTBAX XPaHEHWA KapTamu-
3aMecTUTeNAMM NoanexkaT eAnHULLbI XPaHEHUS:

cogepaume yHnKaabHble OKYMEHTbI,
mmeruime B Od)OpMJ'IeHVIVI UIN NPUNOXKEHUN K HUM AparoueHHble meTal/ibl U KaMHW.

8.4. MecTOHaxoXAeHMe apXMBHbIX AOKYMEHTOB 3aKpensseTca B NOGOHAOBOM U MOCTE/NNAKHOM
Tonorpapuyeckmx ykasatensx, BeAyLWnxca B Npegenax oTAe/lbHOro apXMBoxpaHuamLLa (NomelLeHns) Ha
H6ymarKHOM HocuTesie U (MAK) B 3NEKTPOHHOM BUAE.

Mpu BeaeHUM TonorpadpuUecKnx yKasaTtenen:

Ha BymaXKHOM HOCUTENE - OAMH U3 ero 3K3eMNAAPOB XPAaHUTCA Yy PabOTHUKA, OTBETCTBEHHOTO 33
yYyeT LOKYMEHTOB apXMBa, BTOPOM - B COOTBETCTBYIOLLEM aPXMBOXPaHWUANLLE;

B 9/1IEKTPOHHOM BUAE - B UHOOPMALMOHHOW CUCTEME apXMBa.

Bce M3MEHeHUs B MECTOHAXOMKAEHUWM apXMBHbIX AOKYMEHTOB GUKCUPYIOTCA B TONorpaduyueckmx
yKasaTensx, a TaKk¥Ke OTParkaloTca B NAaHe (Cxeme) pasmeLleHns apXmBHbIX GOHA0B.

IX. XpaHeHue neyaTHbIX U3gaHuii, My3eiiHbIX NpegmeToB

9.1. PasmelleHUne, XpaHeHWe, NPoBeAEHME NMPOBEPKU HANMUMA M COCTOAHUA NEYaTHbIX U3A4aHUIN K
My3eMHbIX MPeaAMETOB OCYLLECTBAAETCA B COOTBETCTBMM C TpeboBaHMAMM, YCTaHaBAMBAEMbIMU
YNOAHOMOYEHHbIM  deaepanbHbiM  OPraHOM WUCMOAHUTENbHON BnactTM B cdepe KyabTypbl AnA
61banoTteuHbix poHaoB M MysenHoro poHaa Poccuiickon depepaumnm <17>.

<17> CraTbs 5 ®enepanbHoro 3akoHa ot 26.05.1996 N 54-®3 "O MyseitHom doHae Poccuitckol
depepaunn n mysesx B Poccuiickon Pegepaummn” (CobpaHue 3akoHogaTenbctBa Poccuitckol
depnepaunn, 1996, N 22, ct. 2591; 2016, N 27, cT. 4290); cTaTbs 15 depepanbHOro 3akoHa ot 29.12.1994



N 78-d3 "O 6ubnnoteyHom aene" (CobpaHue 3akoHogaTenbcTsa Poccuiickoit deaepaumm, 1995, N 1,
cT. 2; 2014, N 49, ct. 6928); noanyHKTbl 5.2.11(2), 5.23 MonoxKeHna o MUHUCTEPCTBE KYAbTYPbl
Poccuiickoin ®egepaumm, yTeepKaeHHOro noctaHoseHnem lMNpasutensctea Poccuinickont ®egepaumm ot
20.07.2011 N 590 (CobpaHue 3akoHoaaTenbcTBa Poccuinickont ®enepaumn, 2011, N 31, ct. 4758; 2018, N
50, cT. 7764) (nanee - MonoxeHne o MUHKyAbTYpbI Poccun).

X. MpoBepKa HanMuUA N COCTOAHUA APXUBHbIX AOKYMEHTOB.
OpraHusauma po3biCKa HEO6HaPY)KEHHbIX AOKYMEHTOB

10.1. ApxmBHble [OKYMEHTbI NPOBEPAIOTCA HA NpeaMeT UX GaKTUYECKOro Haanuma u GmMsmMyYeckoro
COCTOAHMA (Janee - NpoBepKa HaAMuUA) B NAAHOBOM NOPALKE B CPOKM, NPeayCMOTPEHHbIE MYyHKTOM
10.2 Mpasun.

BHennaHoBas NPOBEPKa HA/INYNA apPXUBHbIX OOKYMEHTOB (CI'IIIOLLIHaﬂ nnn Bbl60p0‘-IHaF|) MOXeET
6bITb Ha3HayeHa:

npu CMeHe PYKOBOAMTENA apX1Ba U (M1K) 3aBedyoLWEero apXMBOXpPaHUANLLEM;

nocjae MaccoBOro MepemelleHnn, YpessbldaliHon cutyaumm n (Maun) apyrux obcToATenbcTs, B
pe3y/ibTaTe KOTOPbIX OHM MOT/M Bbl 6bITb YTPaUYeHbl UK NOBPEXKAEHbI;

npu peopraHnsaumm apxmea.

10.2. B rocysapCTBeHHOM apxuBe, Mysee, 6UG/MOTEKe, HAyyHOM OpraHuWsaumMM naaHoBas
(LMKNMYHAA) NPOBEPKA HANMUYMA APXMBHDBIX LOKYMEHTOB NPOBOAMUTCS:

YHUKa/IbHbIX OKYMEHTOB - €Kero4Ho (C NOAUCTHbIM MPOCMOTPOM);

[OKYMEHTOB, MMEILWMX B OPOPMICHUN UAN MPUIONKEHUU K HUM ApParoueHHble MeTansibl U
KaMHM, - eXerofHo;

0c060 UEeHHbIX AOKYMEHTOB - 0auH pa3 B 10 nerT;

ayAMOBM3YyasibHbIX AOKYMEHTOB - OAMH pa3 B 5 feT (Npu o6beme ayanmoBu3yasbHbIX JOKYMEHTOB
6osee 50% oT ob6Lero KoanyecTsa AOKYMEHTOB - OAWH pa3 B 15 neT);

KUHOAOKYMEHTOB Ha HUTPOOCHOBE - OAUH pa3 B 2roaa;

3N1eKTPOHHbIX AOKYMEHTOB Ha PpU3nYeckn 060cobneHHbIX HOCUTENAX - HEe perke O4HOro pasa B 5
ner.

MpoBepKa HaAMUMA 3/EKTPOHHBIX JOKYMEHTOB B MHOPOPMALMOHHOW CcUCTeMe apXxuBa
OCYLLECTBNAETCA B aBTOMATUUYECKOM peXKuUMe.

LIMKAMYHOCTb NPOBEPKM HaNMUMA OCTa/IbHbIX APXMBHbIX AOKYMEHTOB OMPeAenseTca apXMBom
CaMOCTOATE/IbHO B 3aBMCMMOCTU OT MHTEHCMBHOCTM WMCMO/b30BaHMA apPXMBHbIX OOKYMEHTOB, HO He
MOXeT BbITb perke 04HOro pasa B 25 neT (B rocyaapcteeHHoN bubanoTeke - oguH pas B 15 ner).

B MyHMuMnanbHOM apxuBe, mysee, 6ubanoTeke, nnaHoBaa (UMKAMYHAA) NPOBEPKA HaAMuMA
apPXMBHbIX AOKYMEHTOB NPOBOANTCA OAMH pa3 B 10 ner.

10.3. B Havane NMPOBEPKN HAMINYMNA U COCTOAHUA aPXUBHbIX OOKYMEHTOB NPOBOAUTCA BbIBEPKA
YYETHbIX AOKYMEHTOB.

10.4. Pe3ynbTaTbl NPOBEPKM HANNUMS apPXMBHBIX LOKYMEHTOB GPUKCUPYHOTCA B:

nucte(ax) NPOBEPKM HANMUMA M COCTOAHMA apXMBHbLIX AOKYMEHTOB (MpU NpOBEpKe apXMBHOro



¢doHaa ob6bemom A0 30 eaMHULL XpaHEHMA AOMYyCKaeTcA coCTaBaeHMe OAHOro /IUCTa MPOBEPKU Ha BCe
ero onucu e, 4OKYMEHTOB);

aKTe NPOBEPKM HANIMUMA N COCTOAHUA APXMBHbIX LOKYMEHTOB;
M Npu HeobxoaMMOCTH:

aKTax 0 TEXHUYECKMX OLUMBKAX B YYETHbIX AOKYMEHTaX, 06 0BHapyKeHUN apXMBHbIX JOKYMEHTOB,
0 HEeUcnpaBMMbIX NOBPEXAEHUAX AOKYMeHTOB (NpunoxkeHne N 1 K Mpasunam).

10.5. B xo4e NpOBEPKM HANUYUA apPXMBHbIX [AOKYMEHTOB HE AOMYCKAeTcA: BHOCUTb B ONUCL AeN,
OOKYMEHTOB (KHUTY y4eTa U ONMCaHWA) HEeYUYTEHHbIE eANHULbI XPaHEeHUS;

AenaTtb Kakune-nMbo NOMETKW, UCMPaBIEHUS WKW 3annUcKU B OCHOBHbIX (06A3aTesbHbIX) YYETHbIX
OOKYMEHTaXx.

10.6. Mo OKOHYAHMKM NPOBEPKN HANTNYNA APXUBHbIX LOKYMEHTOB:
BHOCATCA U3MEHEHUS B HEOHXOAMMbIE YYETHbIE JOKYMEHTbI;

B KOHLLEe ONUCK AeN, AOKYMEHTOB (KHUIM yyeTa U onucaHma) npocTasaatoTca wramn "MposepeHo”,
[4aTa, JO/KHOCTb M MNoAnUCb PaboTHMKA, NMPOM3BOAMBLLETO NPOBEPKY, WM, B C/yYae OBHapy:KeHun
HEeYUYTEHHbIX IMTEPHbIX M NPONYLLEHHbIX NOPALKOBbIX HOMEPOB, a TaK*Ke BblObIBLIMX N0 06O0CHOBAHHbLIM
NPUYUHAM eAUHUL, XPaHEeHUS, MepecoCcTaBAseTCa UTOroBan 3amnuch;

KOPOBKU C apXMBHbIMM AOKYMEHTAMM OMNEeYaTbiBalOTCA C MNPOCTaB/NeHMEM LITamna, KOTOpblit
COAEPKUT AaTy NPOBEPKU, GaMUANIO U UHULMA/bI MTPOBOAMBLLETO €€ PabOTHMKa apXMBa.

10.7. ApxvB BeZeT LEHTPanM30BaHHbIA Yy4yeT HeOOHapy)KEeHHbIX apXMBHbIX [AOKYMEHTOB Ha
H6ymarKHOM HocuTesie U (MAK) B 3NEKTPOHHOM BUAE.

10.8. PO3bICK apXMBHbIX LOKYMEHTOB, HEOBHAPYKEHHbIX B XO4€ NPOBEPKMU HAMUMA, NPOBOAMTCA B
TEeYeHMe OJHOro roga C MOMEHTA BbifBNeHMA ¢aKTa OTCyTCTBMA. PyKoBOoAWTENb apxuBa Bhpase
NPOANUTL CPOKMU PO3bICKa Ha OAMH oA,

Mpu oTpuuaTeNIbHOM pe3ynbTaTe pPO3bICKA aAPXMBHbIX JOKYMEHTOB COCTaBAAETCA aKT O
HeobHapy»KeHUU [OKYMEHTOB, BO3MOMKHOCTM PO3bICKa KOTOPbIX McYepnaHbl (npunoxkeHne N 2 K
Mpasuaam), u cripaBKa O NPOBELEHUN PO3bICKA.

10.9. Apx1MB CHMMaeT C yyeTa apxmMBHble AOKYMEHTbl B COOTBETCTBUM C MyHKTamn 26.1, 26.3
MpaBua Ha OCHOBaHMM peLleHMA YNOJIHOMOYEHHOro denepasbHOro opraHa UCNOIHUTENIbHOW BacTU B
chepe apxuMBHOro gena M Aes0NpPOM3BOACTBA, YNOJHOMOYEHHOTO OpraHa MCNOJHWUTENIbHOW BAacCTy
cybbekTa Poccuitickoli depepaumm B chepe apxMBHOTO Aena, opraHa MecTHOro camoynpassieHuns <18>:

<18>Yactun 2, 3 ctatbn 14 depepanbHoro 3akoHa N 125-P3.

NPUYMHbBI OTCYTCTBUA KOTOPbIX NOATBEPKAEHbI AOKYMEHTA/IbHO;
HeobHapy»KeHHble, BOSMOXHOCTU PO3bICKa KOTOPbIX MCYEpPNaHbI.
XI. NMpoBepKa PUINKO-XMMUNYECKOTO, TEXHUUYECKOro
1 6M0N0rMYECcKoro COCTOAHUA APXMBHbIX AOKYMEHTOB, BbifiBIeHUe

dPXUBHbIX 4OKYMEHTOB C noBpeXxaeHnamm HOocUTeneu u MHd)OpMaLI,MM

11.1. Mpu npueme apxMBHbIX AOKYMEHTOB M3 MCTOYHMKA KOMMJEKTOBAHWA He AOMyCKaeTca WX



pa3sMelLeHMe B apXMBOXpaHUAULLEe bes:
npeABapuTeNbHOM BbIAEPHKKM B KAPAHTUHHOM NOMELLLEHUM (NPU HanUuuK);

NPOBEPKN  PUBUKO-XMMUYECKOTO, TEXHUYECKOrO M OMONOrMYECcKOro COCTOAHMA, a TaKKe Ha
Ha/Mune cKob, CKpenoK, 3aKNaf0K, NAACTUKOBbIX GaliioB U APYrMx MOCTOPOHHMX NPESMETOB;

BblAB/1IEHNA BUOA OCHOBbDI HocuTenen KMHOAOKYMEHTOB, d)OTO,D,OKYMeHTOB, ¢OHO,£I,OI-(YM€HTOB n
npoBePKN KNHOAOKYMEHTOB Ha HUTPOOCHOBE Ha CTa6M}'IbHOCTb,'

NPOBEPKU ayAMOBU3YasNbHbIX M 3/EKTPOHHbIX [OOKYMEHTOB Ha ¢uanyeckn 060cobseHHbIX
HOCUTENSAX HAa BO3MOXHOCTb BOCMPOM3BEAEHNA (CUUTbIBAHWNSA) 3aNMcaHHOW MHGOPMALIMK, COOTBETCTBUE
MX XapPaKTEPUCTUK COMPOBOAUTE/IbHOM TEXHUYECKOM [AOKYMEHTALMW, OTCYTCTBME BPEAOHOCHOro
nporpammHoro obecrneyeHus;

OUYUCTKM OT MbIJIN N MEPEMOTKU KMHOAOKYMEHTOB Ha MjieHKe 1 GpOHOAOKYMEHTOB Ha MarHUTHOM
JIeHTE;

obecnbIINBaHMA NEPBUYHbLIX CPEACTB XPaHEHMA W KOPELWKOB, OYUCTKM OT 3arpAsHeHuin
$HOTOAOKYMEHTOB U 3N1EKTPOHHbIX AOKYMEHTOB Ha ¢pM3nYeckn 060cobaeHHbIX HOCUTENAX.

11.2. ApXVIB NpPoBOAUNT aKKIMMATU3ALUMNIO MOCTYNUBLLUNX HA XPaHEHNE apPXUBHbLIX AOKYMEHTOB.

11.3. Mpun o6Hapy»eHUN GUIUKO-XMMUYECKMX W TexXHWYeckux paedeKktos, 6uonoruyeckoro
nopa*xeHnAa apXmuBHbIX JOKYMEHTOB apXmnB U OpPraHn3aunAa - UICTOYHUK KOMNNEKTOBAHUA COCTAaBNAIOT aKT
NpPOn3B0OJIbHOM GOPMbI, OTPAXKAIOLLMIN BbISB/IEHHbIE HEAOCTATKN U MEPbI MO UX YCTPAHEHMUIO.

ApPXMBHbIE [OOKYMEHTbl C BbIABNIEHHbIMU OUIUKO-XMMUUYECKMMMU, TEXHUYECKUMU aedeKkTamu
BO3BPALLAOTCA Mepefatoleli CTOPOHe ANS YCTPAHEHUs Takux AedEeKTOB M CaHUTAPHO-TUTMEHUYECKON
06paboTku (ae3nHdeKUnn, Ae3UHCEKLUNMN) aPXUBHbIX LOKYMEHTOB.

11.4. MNposepka ¢M3MKO-XMMMLIGCKOFO, TEXHUYECKOrO U H6UONOrMYECKOro COCTOSHMUS dPXUBHbIX
AOKYMEHTOB B npouecce XxpaHeHnA NnpoBoanNTCA:

B X0/ NPOBEPKM HAaIMUMNA U COCTOAHUA apXUBHbIX JOKYMEHTOB;
B C/ly4Yae NoBPEKAEHNA apXMBHbIX AOKYMEHTOB BCNEACTBME YPEe3BbIYaHOW CUTYaLLMK;
NPV NOAroTOBKE apXMBHbIX JOKYMEHTOB K Bblaye U3 apXMBOXPaHUIULLA;

npu gpyrunx paﬁoTax, CBA3aHHbLIX C NoeaAUHUNYHbIM (FIOﬂMCTHbIM) NMPOCMOTPOM  apPXUBHbIX
AOKYMEHTOB.

11.5. Mpu NOANUCTHON NpoBepKe PpU3MYECKOro COCTOAHUA BbIABAAKOTCA apXMBHblE AOKYMEHTbI Ha
B6yMarKHOM HocuTesne C:

NOBbILEHHOM BNAXKHOCTbLHO;
H6MONOTMYECKMMU NOPAXKEHUAMMY;
aedektamm bymaru 1 Tekcta.

11.6. Mpu npoBepKe UIUKO-XMMMUYECKOTO U TEXHWUYECKOrO COCTOAHMA ayAMOBU3YasbHbIX
AOKYMEHTOB ONpeaenatoTca:

COCTOAHME YNAaKOBKMWH,

Haanyme CTaH4apTHbIX PaKopAaoB,;



TEXHUYECKOE COCTOSIHUE NOBEPXHOCTU U NepdOPALNMOHHBIX AOPOXKEK U CKNEEK;
Ha/nume 3arpAsHEHUM U MEXaHUYECKMUX NOBPEXAEHUN;

CTabuNbHOCTb NJIEHKM HA HUTPOOCHOBE;

war nepdopaLmm KMHONAEHOK U MArHUTHbIX IEHT WKUPUHON 35 1 16 mm;
KopobsieHre, oTcnaMBaHWe aMYIbCMOHHOTO MM OCbiNaHMe paboyero cnos;

Hannume  AedeKToB  XMMMUYECKOro UM BMONOMMYECKOro  MPOMUCXOXKAEHMA  (MoparkeHwe
MWKPOOPraHM3MamM, HaACEKOMbIMM W TPbI3yHaMM, CAefbl KPUCTaNAM3aUMKM CONENn U PasoKeHuA
OCTaTOUHbIX NPOAYKTOB XMMUKO-poTOrpaduyeckomn o6paboTku);

3N1EeKTPOAKYCTUYECKMNE XapaKTEPUCTUKN;
napameTpbl BUAEOA0KYMEHTOB B BUAEOKaHase;
KauyecTBo M306paXkeHus;

Haanyme pasmMmarHM4YeHHbIX Y4aCTKOB U MeXaHUYeCKUX nospemp,eHMﬁ OTOENbHbIX Y4aCTKOB
HOCUTenAa 3anuncu;

Ha/MumMe KopPO3MM Ha NMOBEPXHOCTM METaN/IMYECKMX IPaMOPUTMHAJIOB;
Ha/IMume YKCYCHOro CUHAPOMA TPUaLETaTHOW NIEHKU;
BOCNPOWN3BOAMMOCTb;

HaNMuMe BHELHUX NOBPEXAEHUI HOCUTeNel;

NoTpebHOCTb B MUrpaLMmn Ha HOBble HOCUTENN.

11.7. Npwn nposepKe GU3UKO-XMMUYECKOTO U TEXHUYECKOTO COCTOAHMUA 3EKTPOHHbIX SOKYMEHTOB
onpegenatorca:

COCTOsIHME YNaKOBKU (TObKO A1a du3nyeckn 060cobneHHbIX Hocutenei);

HanuyMe BPeAOHOCHOro NporpamMmmHoro obecneyeHus;

BOCNPON3BOAMMOCTb;

Ha/IMYMe BHELWHUX NOBpeXAeHU (ToNbKo ana ¢pusmyeckn o60cobneHHbIX Hocutenei);

noTpebHOCTb B MUTPaLMM Ha HOBble HOCUTENU (TONbKO ANnA  ¢u3ndeckn 060co6AEHHbIX
HocuTenemn);

noTpebHOCTb B KOHBEPTaLUMK B gpyrne Gopmarsl.

11.8. Mo pe3synbTaTam MNPOBEPKU GUIUKO-XMMUYECKOTO M TEXHMYECKOrOo COCTOAHUA apXUBHbIX
OOKYMEHTOB COCTaB/AETCA aKT B MNPOU3BOJIbHOW GopmMe, B KOTOPOM OTpakaeTca HeobXxoAMMOCTb
(oTcyTcTBME HEObX0AMMOCTU) NpoBedeHUA UX PUINKO-XMMUYECKON U (Un) TexHudeckon obpaboTku
(cornacHo rnase XlIl MNpaBun) K, B 3aBUCMMOCTM OT COCTOSHWMA [OKYMEHTOB, YKa3blBaloTCA
pekomeHayemble CPOKM NPoBeAeHNA CneaytoLLeit NpoBepKHU.

11.9. Apxu1B BeaeT yyYeT GpU3MKO-XMMUYECKOTO N TEXHUYECKOTO COCTOAHUA apXMBHbIX JOKYMEHTOB
Ha BymayKHOM HocUTene U (MNK) B INEKTPOHHOM BUAE.



Pe3ynbTaTbl NPOBEPKU PUINKO-XMMUYECKOTO U TEXHUYECKOrO COCTOSIHUA apXMBHbIX AOKYMEHTOB
oTpakatoTcs:

1) onA LOKYMEHTOB Ha BymaykHOM HocuTesne:

B INCTE-3aBepUTENE [EeNa;

B JINCTE N aKTe NPOBEPKN HANINYMA N COCTOAHMUSA aPXUBHbIX OKYMEHTOB;

B KapTOUYKE YYETA aPXMUBHbIX OKYMEHTOB C NOBPEXAEHUAMN HOCUTENS;

B KapTOYKE YYETA aPXMBHbIX JOKYMEHTOB C NOBPEXAEHUAMM TEKCTA;

B KapToTeKe (KHUre) yyeta ¢pU3nM4ecKoro COCTOAHUA apXUBHbIX LOKYMEHTOB;

2) [ONnAa  ayaMoBM3YyasibHbIX JOKYMEHTOB - B KapTOyKke y4yeTa TeXHUYECKOro COCTOSAHMA
KMHOAOKYMeHTa, pOTOA0KYMEHTA, POHOAOKYMEHT], BUAEOAOKYMEHTA;

3) ANA 3NEeKTPOHHbIX OOKYMEHTOB - B KapTOYKe yyeTa TEXHMYECKOro COCTOAHWMA HocUTens
3/1EKTPOHHOIO [OKYMEHTa (TONbKO AN 3NEKTPOHHbIX OOKYMEHTOB Ha ¢uaMyeckn 060cobaeHHbIX
HocuTensx).

Xll. ®u3nko-xmmunuyeckaa n TexHmyeckaa obpabortka
APXUBHDbIX J,O0KYMEHTOB

12.1. ApxvB nNpu HaaMuum UHAHCOBBLIX, TEXHUYECKUX WU KAaLPOBbIX BO3MOMKHOCTEN MPOBOAUT
PUIUKO-XMMUYECKYIO U TEXHUYECKYIO 00paboTKy apXMBHbIX AOKYMEHTOB:

B M1aHOBOM MOpPAAKE - MO pe3yabTaTam MNPOBEPKU GM3NYECKO-XMMUYECKOTO U TeXHUYECKOro
cocToAHMA (cornacHo rnase Xl| [paBun) No o4yepedHOCTM, YCTAaHOB/NEHHOM B apxvMBe C Y4YeToMm
NPUHAANEKHOCTM MX K 0COBO LLeHHbIM AOKYMeHTam, (GU3MYECKOro COCTOAHMA U MHTEHCUBHOCTM
NCMNONb30BaHUA;

BHEN/IAHOBO - B C/ly4yae lJpESBbI‘-IaI‘;IHbIX cmyau,mﬁ, NOBNAEKWNUX NOPYY apXUBHbIX OOKYMEHTOB, a
TaKXXe nNpun nx 61onorMyeckom nopaxeHunw.

12.2. ®usKMKo-XxMMMUYecKan U TexHWYeckas obpaboTKa apXMBHbIX AOKYMEHTOB Ha 6GymarkHOm
HOCUTeNe BK/IOYAET:

Ae3nH}EKUMIO, Ae3UHCEKLMIO;

pecTaBpaumto (pectaBpaLMOHHO-KOHCEPBALMOHHYO 06paboTKy);
doTopecTaBpaLMio 4OKYMEHTOB C yracluMm U C1abOKOHTPACTHbIM TEKCTOM,;
CTpaxoBoe KONMPOBaHUE;

nepenner;

obecnblnBaHue;

06paboTKy B pexkmme aBapuiMHO-cracaTesibHbIX PaboT, B TOM 4YMC/le C MPUMEHEHMEM CYLLKM,
3aMOparkMBaHWA, BOCNPOU3BEAEHNA, Ae3aKTUBALLMM W APYrMX BUAOB cneuunanbHo 06paboTku.

12.3. AyamoBu3yaibHble [AOKYMEHTbl, 33 WCKAOYEHMEM BUAEOAOKYMEHTOB, MoAnexar
pecTaBpaLMOHHOM U KOHCepBaLUMOHHO-NpoduaaKTUYecKol obpaboTKe.



12.4. B cnyyae nospexaeHuUa ¢GUsNYeckn o060cob61eHHOro HOCUTENSA 3/IEKTPOHHBIX LOKYMEHTOB
CO343at0TCA KOMWUM ITUX NEKTPOHHbIX AOKYMEHTOB Ha Apyrom ¢usmnyeckn ob6ocobneHHOM HocuTese C
[APYroro sK3emnaspa HocuTens.

Xlll. MpusHaHMe apXUBHbIX AOKYMEHTOB HaxoAALWMMUCA
B HEYA0BNETBOPUTE/IbHOM PU3UYECKOM COCTOAHUMU
M HeMcnpaBuMO NOBpPEXAEHHbIMU

13.1. ApxuBHble AOKYMEHTbI MPU3HAIOTCA HAaXOAALMMMUCA B HEYA0BETBOPUTE/IBHOM HU3NYECKOM
COCTOSIHWUM B COOTBETCTBUM C MOPSAAKOM, YCTAHABAMBAEMbIM YNOJAHOMOYEHHbIM peaepasbHbIM OpraHOM
NCNOIHUTENbHOM BNacTU B cdhepe apxXMBHOTO Aesa U AenonpomsBoacTsa <19>.

<19> MoanyHKT 13 nyHKTa 6 MNonoxkeHna o PegepanbHOM aPXMBHOM areHTCTBE.

ApXMBHblE [OKYMEHTbl, MPU3HaHHblE HAXO4AWMMUCA B HEYyAOBAETBOPUTENbHOM PU3NYECKOM
COCTOAHWM, CTaBATCA HA y4yeT B COOTBETCTBUM C NyHKTOM 11.9 Mpasun ana nposegeHus ¢usmko-
XMMMUYECKON N TeEXHNYECKon 06paboTKu.

13.2. ApXuMBHbIA OOKYMEHT, COCTOAHME KOTOPOro MCKAOYAeT BO3MOXKHOCTb BOCCTAHOB/IEHMA €ro
MaTepPMaNIbHOTO HOCUTENA U UCMO/Ib30BaHUA (BOCMPOU3BELEHUA) COAEPKALLENCA B HEM UHPOPMaLmK,
NPU3HaeTca HEUCNPaBUMO NOBPEKAEHHbIM.

PeweHne o npusHaHWUU AaPXMBHOrO AOKYMEHTA HEUCNPaBMMO MNOBPEXAEHHbIM U CHATUM ero C
y4yeta NpUHMMAET YNOJHOMOYEHHbIN denepanbHbii OpraH UCNONHUTENBHOM BAACTM B chepe apXMBHOTO
Oena u genonpousBoAcTBa, YNONHOMOYEHHbIN OpraH UCNONHUTEIbHOM BAacT cybbeKkTa Poccuickom
Pepepaunn B chepe apxuBHOrO Aena, opraH MeCTHOro camoynpasineHua <20> Ha OCHOBAHWUU
npeacTaBAAeMbIX apXWMBOM 3KCNEPTHOrO 3aK/JKYEHUMA WM aKTa O HeucnpaBMMbIX MNOBpeXAeHUAX
OOKyMeHTOB (npunoxeHue N 1 K MNpasunam).

<20>Yactn 2 - 4 ctatbu 14 GepepanvHoro 3akoHa N 125-93.

PVKOBO,CI,VITel'Ib apXuBa WU3aaeT MNpPUKas O CHATUM C Yy4deTa Heucnpasmmo nospexaeHHoro
AOKYMEHTa TOJZIbKO Mnocne nojayy4yeHna nnmcbMeHHOro peweHnAa Yyno/IHOMOYEHHOro OpraHa
NCNOIHUTENIbHOM BNACTU B cd)epe dpPXMBHOIO Aena.

XIV. Bbigaya apXuBHbIX AOKYMEHTOB

14.1. Bbigaya NOANMHHUKOB apXUBHbIX A0KYMEHTOB NPOMU3BOAUTCA:

a) N0 MNWUCbMEHHOMY YKasaHUI0O pPYKOBOAUTENA apxuBa WAW  YNOAHOMOYEHHOFO UM
BONYKHOCTHOrO NUa:

BO BpeMeHHOe No/ib30BaHWe OpraHusauumn-poHA006pa3oBaTENIO UAN ero NPaBoONPEEeMHUKY -
NPy HAZIMYMK FAPAHTUIIHOrO NUCbMA O NocaeAyloWw,em Bo3BpaTe;

ONA BbINONHEHUA CAYXe6HbIX 3a4aHuii B apxuse (TONIbKO B OTHOLWIEHMU 0CO60 LLeHHbIX
DOKYMEHTOB U apXMBHbIX AOKYMEHTOB, MPU3HAHHbIX HaXoAAWMMUCA B HeyAOBNETBOPUTE/IbHOM
du3mnueckom coctoaHum);

6) pnAa 3KCNOHMpPOBaAHUA BHE apxuBa - Ha OCHOBaHWUM AOroBopa C oOpraHusauuein -
OpraH1M3aTopoMm BbICTaBKM1, NpeAycMaTPUBaIOLLEero TaKkylo Bblgayy;



B) AnA nposegeHUs (PUIMKO-XMMUUYECKOWU, TeXHUMYECKoi U 6uonormyeckoin o6paboTKmy,
co3paHua cTpaxoBoro ¢oHaa U ¢poHAA NONb30BAaHMA BHE apxuMBa - HA OCHOBaHMU AOroBopa C
opraHu3sauunen - ucnosHuTenem pabor, npegycmaTpuBaloLLLEro TaKyO Bblaauy;

r) cyae6bHbIM, NPaBOOXPaHUTENIbHbIM U UHBIM YNOJHOMOYEHHbIM OpraHam - B COOTBETCTBUM C
3aKoHogaTenbcTtBom Poccuiickon Pepepauum <21>;

<21> Yactb 1 cratbm 57 TMK; nyHKT 19 ctatbm 5 YIMNK; yactb 4 crtatbn 66 ApbuTparkHOro
npoueccyanbHoro Kogekca Poccuinckoit ®depepaumm (CobpaHue 3akoHopatenbcTBa Poccuiickoi
depepaunn, 2002, N 30, cr. 3012; 2010, N 31, c1. 4197) (panee - AINK); cratba 63 Kopekca
agMMWHUCTPaATUBHOrO cyaonpoussBoactBa Poccuitckoit Pepepaumm  (CobpaHue 3aKoHOOATENbCTBA
Poccuiickoir ®Pepgepaumm, 2015, N 10, ct. 1391; oduuManbHbIA WHTEPHET-NOpPTan MNpPaBoOBOM
nHopmaumn http://www.pravo.gov.ru, 2020) (ganee - KAC); nyHKT 2 4actn 2 ctatbm 25.8 Kogekca
Poccuitickoii depepauumn 06 agMUHUCTPATUBHBLIX NpaBoHapylueHuax (CobpaHue 3aKoHOAATENbCTBA
Poccuiickoir ®egepauumn, 2002, N 1, cT. 1; opuuManbHbI UHTEPHET-NOPTAN NpaBoBon MHPoOpMaLUM
http://www.pravo.gov.ru, 2020) (aanee - KoAll); nyHkT 2.1 ctatbu 4 deasepanbHoro 3akoHa N 2202-1.

A) nonb3oBaTeNaM - N0 NUCbMEHHOMY YKa3aHUIO 3aMeCcTUTeNs AUPEKTopa, B 06A3aHHOCTU
KOTOPOro BXOAAT BONPOCbl 06ecneyeHUs COXPaHHOCTU, 3aBEAYIOLWEro apXuBoxpaHuauiem u (uaum)
3aMeLLaloLero ero A0/MKHOCTHOrO MUA (32 UCKAOUYEHMEM C/ly4yaeB, NMPefyCMOTPEHHDbIX MYHKTOM
14.2 Npaswun).

14.2. Ha OCHOBaHWW 3aKIOYEHUA KOMMUCCUM, YTBEPXKOEHHOIO pPYyKOBOAUTENNEM apXuBa WU
YNONTHOMOYEHHbIM UM NULOM, Npon3BOAUTCA Bblaa4a MNoJsib3oBaTenAmM NOA/IMHHUKOB apPXUBHbIX
AOKYMEHTOB:

YHUKaNbHbIX;
MMeEIoLLMX B OGPOPMIEHUN UAN MPUNONKEHNN K HUM AParoLueHHble MeTaibl U KaMHMU;
nMeloLWmMX Konuio GoHAa NoNb30BaHWS;

NPU3HAHHbIX HAaXo4AWMMUCA B HEYAOBAETBOPUTENBHOM GU3MYECKOM COCTOSHUN B COOTBETCTBUM
¢ nyHKTOMm 13.1 lMpasun;

C yracatowmm TEKCTOM, MPU HAANYMN NUFMEHTHBIX MATEH, KOPPO3UW KENe30-TaNoBbIX YEPHU,
HapylWeHMsA CBA3M KPaCcOYHOro C0A C OCHOBOM (pacTpecKkuBaHWe, OCbiNW, MOPOLIEHWE), Ha JIOMKOW
bymare, Ha KanbKe, UMEILWMX Cypry4YHble U BOCKOBbIE MeyaTu, NoBpexKaeHne nepenieta (packon 610ka,
HapyLleHWe WKUTbA, BbINAJEHNE SINCTOB), KOPELLOK, KOTOPbIA HEe MO3BOMAET PACKPbITb AEN0 HA POBHOM
MOBEPXHOCTM, HE MPUYMHAA NpU 3TOM MOBPEXAEHWI Nepennery M camomy aeny (ToNbKo Ans
CaMOCTOSTE/IbHOrO KOMMPOBaHUS).

Bblaaya 3aK/II0YEHUI O BO3MOMKHOCTU MO0 HEBO3MOMKHOCTU Bbl4a4yn MO 3aKa3y noJsib30oBaTesiA
NOAO/IMHHUKA apPXMBHOIo AOKYMeEHTa OCYyLeCTBAETCA CO3AaBaEMOl7I B apxuee KOMMCCMEﬁ, COCTOFlLLI,El‘;i n3
HEe MmeHee Tpex cneuynanncrtos B obnactu obecneyeHusn COXPaHHOCTU apPXUBHbIX OOKYMEHTOB.

MNonb3oBaTesib, 3aKa3asLUMni NOA/IMHHUK YKA3aHHOIo B HaCTOALWEM MYHKTE apXUBHOIO AOKYMEHTa,
yBeaomnaetca o HeO6XO,CI,MMOCTM paccmoTpeHnAa 3ITOro BOMpPOCa Komuccmen. YsegomneHue
nonb3oBarena npoun3soauTca YCTHO WAM NO ero Tp66OBaHMIO - MNMUWCbME&HHO, B TOM 4ucne cC
MCNOJ1Ib30BaHNEM VIHd)OpMaLI,MOHHO-Te}'IEKOMMyHMKaLI,VIOHHbIX ceTen.

CpoK MOArOTOBKM 3aK/AOYEHMA KOMMUCCMM W Mepedadn ero pPyKoBOAMTENO apxuea WAu
YNO/NHOMOYEHHOMY WM /MLy He fJo/ikeH npeBbiwatb 20 paboumx aHel co aAHA odopmaeHUs
no/ib3oBaTesieM 3aKasa (TpeboBaHWA) Ha Bblgavy NOAAMHHMKA apPXMBHOTO LOKYMEHTA.



B LeNaxX NoAroToBKM 3aK/10UYEHNA KOMUCCUEN OLLEHMBAETCA HaMYMe B apXMBHOM JOKYMEHTE:
yracaloLiero TeKcra;

MUIMEHTHbIX NATEH;

KOPPO3UN ¥eNe30-ranioBblX YepPHWU;

HapyLUeHMA CBA3MN KPaCO4YHOro C/0A C OCHOBOW (pacTpecKkmMBaHWe, OCbInK, NopolLeHue);
NNOMKOCTM HOCUTENA.

3aK/l04eHne A0MKHO COAEPKaTh:

Ha3BaHWe apxuBa;

[aTy COCTaB/NeHUA U HOMEP 3aKNI0YeHUs;

BBO/JHYIO YaCTb, B KOTOPOI U3/1araeTca OCHoBaHMe NpoBeAeHUA 3acelaHna KOMUCCUM CO CCbIKOM
Ha 3aro/I0BOK M apXMBHbIN WNP apXMBHOIO AOKYMEHTA, BO3SMOMKHOCTb IMB0 HEBO3MOXHOCTb BblAaum
KOTOPOro Mo/1b30BaTeNto ABAAETCA NPeaMeTOM 3acefaHnsa KOMUCCHY;

OCHOBHYIO 4aCTb, COAEpPXKallylo [A0BOAbl KOMWCCUW, MOC/AYKMBLUME OCHOBaHWeM Aaa Aauu
3aK/Il04YEeHNA;

3aKNHOUUTENIbHYIO YacTb, COAEPMKallyt0 BbIBOA O BO3MOMHOCTU /IMB0 HEBO3MOMHOCTU Bblaauu
NOA/IMHHNKA apXMBHOrO AOKYMEHTA.

3aK/lo4YeHne MNOAMMCLIBAETCA BCEMWM YNE€HAaMM KOMMUCCMM C YKasaHMEeM WX [O/KHOCTEN W
pacwndpoBKOi Noanucei 1 NnepesaeTca PYKOBOANUTENO apXMBa MW YNIOJTHOMOYEHHOMY UM ANLLY.

PykoBoauTesnb apxmBa WM YNOJAHOMOYEHHOE MM MU0 B TeyeHue ABYX pa6oqu AHeﬁ nocne
noayvyeHnA 3akNo4eHNA KOMUCCUK yTBepPKOaeT ero.

YBefomneHue MnoJsib30BaTena NpPou3BOAUTCA B TeyeHue NATU paboymx gHer YCTHO WUAM Mo ero
TpeboBaHUIO - MUCbMEHHO, B TOM YMCNE C UCNOJIb30BaHNEM UHPOPMALNOHHO-TENEKOMMYHUKALMOHHbIX
ceTen.

YTBepKAeHHOe 3aK/NIYeHUe KOMUCCUU nepefaeTcA 3aBefyrolemy apXuMBOXPaHUIULWEM UAU
3amMmelaouleMmy ero AoJMXKHOCTHOMY /unudy W CAYXUT OCHOBaHMEM ONA  BblAayun (HeBbIAaHM)
Nnosb30BaTeN0 NOA/IMHHUKA apPXUBHOIO AOKYMEHTa.

3akntoveHue PETNCTPUPYETCA B KHUTE y4eTa 3aK/1OMEHUI U BKAKOYAETCA B AeNno apxXmnBHOro d)OHp,a,
K COCTaBy KOTOPOTro oTHeCeH No4/IMHHUK apXUBHOTO AOKYMEHTA.

14.3. Bblgaya ©¢oOHAA MO/L30BAHMA HA MMKPOHOCUTENSAX W GU3MYECKM 060cobNeHHbIX
3/IEKTPOHHbIX HOCUTENAX, XPAHALLMXCA BHE YMTANbHOIO 3a/1a apxvBa, NPOWU3BOAMTCA NO MUCbMEHHOMY
YKa3aHWIO 3amecTUTenna AUPeKTopa, B 0OA3aHHOCTM KOTOPOro BXOAAT BOMPOCHI obecneyeHus
COXPAHHOCTH, 3aBeAYyHOLEro apxMBoxXpaHuauWwem (oTaenom obecneyeHuns CoOXpaHHOCTU SOKYMEHTOB).

14.4. Obs3zaTeNIbHOW NOMMCTHOM NPOBEpPKE Mepes, Bblgavein u npy Bo3BpaTe Ha MeCTa XpaHeHus C
NpocCTaB/ieHneM OTMETKM B INCTE-3aBepUTE/Ie NOA/EKAT aPXMBHbIE OKYMEHTbI:

0cob60 LeHHble;
umetolme B 0GOpPMAEHUN MU MPUNONKEHUN K HUM AParoLeHHble MeTa bl U KaMHU;

HecbpoLWIOPOBaHHbIE;



cofeprawme aBTorpadbl, PUCYHKM, NOYTOBbIE U repboBble 3HAKK, NeYaTn, OTKPLITKMU, KOHBEPTbI C
MapKamMu, nycTble CTPaHWUbl C BOAAHLIMW 3HAaKaMW W Apyrne pPapuTeTbl, MOTEHUWANbHO
npeacTaBAAloLWmMe KONNEKLUNOHHbIN MHTEpec;

paHee He BblgaBaBLuMeca (TONIbKO NPY NepBoi Bblgaye).

CocTtaB Apyrvx apxmBHbIX AOKYMEHTOB, NoAJ/iexKallmMx NoJIMCTHON MPOBEPKe, apXMB onpeaenset
CaMOCTOATENbHO.

14.5. BolgaBaemas eanHULA XPaHEHUA AOMKHA UMETD:

HaHeCceHHbI HeNoCpPeACTBEHHO Ha Hee U (M) NepBUYHOE CPEACTBO XPaHEHMUS, B KOTOPOM OHA
HaxoAMTCA, apXMBHbIM WKndp (NyHKT 22.6 Mpasun);

NucT-3aBeputens aena (NyHKT 23.2 MNpasun);
JINCT UCMOJIb30BaHUA.
14.6. ApxuBHble JOKYMEHTbI BblAAIOTCA HA CPOK:

80 20 pabounx aHen - NoNb30BATENAM B YUTAJIbHBIA 3an (Kpome 0C060 LieHHbIX AOKYMEHTOB,
BblAaBaemblX Ha CPOK He 6onee 10 pabounx gHeit);

Ao 120 pabounx aHeih - pnA BbiNONHEHUA paboTHMKamu apxuBa NOpyyYyeHUIt pyKoBoAauUTens
apxuMBa MAN YNOJHOMOYEHHOIO0 UM A,0/I3KHOCTHOrO NLa B NpeAenax CoOOTBETCTBYHOLWMX NONTHOMOUNIA
(cnyxe6Hbix 3aaaHuit).

Bblgauya apXMBHbIX AOKYMEHTOB A/ 3KCNOHUPOBaHWUA, nposefeHua (GU3MKO-XMMUUYECKOM,
TeXHUYecKoi n buonornyeckoii 06paboTKM BHe apxuMBa OCYLLECTBAAETCA Ha CPOK, onpepeneHHbIA
COOTBETCTBYIOLUM A0rOBOPOM.

CPOKVI BblAa4u apXUBHbIX AOKYMEHTOB BO BpemeHHOe noJib3oBaHue:

¢0HA006pa3OBaTEI1I-O UAn ero npasonpeemMmHuUKy onpeapenarTcad apxmBom no cornacoBaHuio C
HUM, HO HEé MOTYT NpeBbIlLlLaTb WeCTUn mecAaues,;

Cyp,eﬁHblM, npaBooXpaHUTe/ZibHbiIM U UHbIM YMNOJIHOMOYEHHbIM OpraHam onpeaenarTca B
COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon Pepepaumm <22>,

<22>Yactb 1 ctatbu 57 MIK; nyHKT 19 ctatbm 5 YIK; yacTb 4 ctatbm 66 AlK; ctatba 63 KAC; nyHKT
2 yactu 2 ctaTtbn 25.8 KoAl; nyHKT 2.1 cTtatbmn 4 PegepanbHoro 3akoHa N 2202-1.

14.7. Bbiaauya apX1BHbIX AOKYMEHTOB NPOM3BOAMUTCA HA OCHOBAHUM 3aKasa (Tpe6oBaHuA) unu
aKTa 0 BblAaye apXMUBHbIX AOKYMEHTOB BO BpeMeHHOEe No/sib30BaHUe B COOTBETCTBMU C NyHKTOM 14.1
Mpasun. 3aKa3 apxXMBHbIX [OKYMEHTOB MNO/Ib30BATE/IAMM MOXET OCYLLEeCTBAATLCA u4epes
MHPOPMALMOHHYIO CUCTEMY apXMBa.

14.8. BblpaBaemble apXMBHble AOKYMEHTbl PErucTpupylotcA B KHUrax Bblgaum wm3
APXMBOXPAHU/IMLLA, KOTOPblE BEAYTCA B KaXKAO0M apXMBOXPAHU/MULLE pa3gesibHO MO LeNam Bblaauu,
WUAu B MHGOPMALMOHHOW CUCTEME apXUBa.

14.9. NonyuyeHune u Bo3BPAT PabOTHUKOM apxuea (B TOM unucne paboTHUKOM YUTANbHOrO 3ana)
KaXKAoW eaMHMUbl XPaHEeHUA MOATBEPXKOAIOTCA B KHUre BblAauu e€ro JIMYHOW MOANUCHIO UM B
MH$OPMALMOHHOI cUCTeMe apXuBa.



14.10. Ha mecta XpaHeHUA BbIAABAEMbIX APXMBHbLIX AOKYMEHTOB NOAKNAAbIBAETCA KapTa-
3amecTuTeNb, B KOTOPOIA YKa3bIBalOTCA apXMBHbINA WGP 1 AaTa BblAauM eAUHULbI XPaHEeHUS, a TaKKe
damunna n nHMuManbl paboTHMKA apXxnBa UK NoJIb30BaTeNS.

14.11. KoHTponb 3a cobaoaeHnem CpOKOB Bblgauun e OCyLecTBaAseTCA:
nyTem BbiBEPKU KHUT BblAauun, MPOBOAMMOI He peXke 0AHOro pasa B KBapTan;
B aBTOMATUYECKOM peXXMme B MHGOPMaALMOHHOMN CUCTEME apXUBa.

an BblAB/IEHUN d)aKTOB HapyweHnA CPOKOB BO3BpaTa adAPXMBHbIX AOKYMEHTOB MPUHMMAKOTCA
mMepbl N0 X BO3BpaLLEHNIO Ha MeCTa XpaHeHUA.

14.12. B cny4asx NoBpeXAeHMA UAM XULLEHNSA aPXMBHOIO AOKYMEHTA apxmB 06s3aH <23>:

<23> Yactu 2 - 4 ctatbm 14 depepanvHoro 3akoHa N 125-P3; ctatba 298 parkAaHCKOro KoaeKca
Poccuitckoit ®epepaumm (4actb nepsan) (CobpaHue 3akoHogaTenbcTBa Poccuiickon depepaumm, 1994,
N 32, cT. 3301; 2010, N 19, cT. 2291); yacTb 2 cTatbu 25 PegepanbHoro 3akoHa ot 12.01.1996 N 7-$3 "O
HeKoMMepYecKnx opraHmsaumsax" (CobpaHue 3akoHogaTenbcTBa Poccuninickoit depepaunn, 1996, N 3, cT.
145; 2010, N 19, cT. 2291).

HesameaNnTeNbHO 0BPaTUTLCA C 3aABEHMEM B NPABOOXPAHUTE/IbHbIE OPraHbl;
NPoMHGOPMMPOBATbL YNOJHOMOYEHHbIN OpraH UCNONHUTENbHON BNAacTU B chepe apXMBHOTO Aena;

NPUHATL Mepbl K BO3MelLeHuto yuwepba B COOTBETCTBMM C 3aKOHOAATeNbCTBOM PoccuiicKoi
depepaunn.

XV. NepemelyeHne apxmBHbIX AOKYMEHTOB

15.1. MepemelLeHMe apXMBHbIX 4OKYMEHTOB OCYLLECTBAAETCS:

Mexay TeppuTopuanbHO YAANEHHbIMU  34aHUAMW - C  paspelleHua  YNOSHOMOYEHHOro
depepanbHOro opraHa WMCMOAHUTENbHOM BNacTM B chepe apxXWMBHOrO Aenfa U AeN0Npou3BOACTBA,
YNO/HOMOYEHHOIO OpraHa WCMOAHUTENbHOM Bnactu cybbekta Poccuiickont Pepepaumn B chepe
apXWBHOrO Aena, opraHa MecTHOro camoynpasneHuna <24>:

<24>Yactun 2 - 4 ctatbm 14 GepepanbHoro 3akoHa N 125-03.

mexagy 30aHnAMMU, HaxogAaAWwMMUCA Ha O,D,HOVI oxpaHﬂemoﬁ TEppUTOPUN, NN BHYTPU 30aHUA
dpXuBa, - C pa3peleHna pykosoantena apxmsa nim yno1HOMOYEHHOTO UM AONHKHOCTHOIO nLa.

15.2. [nAa npoBeAeHMA MacCoOBOrO NepemelleHMsA apXMBHbIX AOKYMEHTOB (He meHee TpeTu OT
obuero ob6bema XpaHALMXCA B apXMBe eOvHWL, XpaHeHWA) OOoMyCKaeTcAa MpUBAEYEHME CTOPOHHEW
opraHusauuii Nno g4orosopy.

15.3. Mpu TPaHCNOPTUPOBKE apPXMBHbIX LLOKYMEHTOB BHE apXMBA A0/IXKHbI ObITb:

cobtoaeHbl yCNoBUs, NpefoTBpaLLatoLLe BO3AENCTBME HA HUX BPeAHbIX GaKTOPOB OKpYrKatoLLein
cpeabl U MeXaHUYECKUX NMOBPEXKAEHNIN NOCPeACTBOM NMPUMEHEHMS CeLnanbHbIX Tapbl M YNaKOBKMY;

obecrneyeHo UX COMPOBOXAEHME PAbOTHMKOM apxuMBa MpU MepeBO3Ke aBTOMOOW/IbHbIM
TPaHCMOPTOM.



XVI. BpemeHHblii BbIBO3 apXUBHbIX AOKYMEHTOB 3a npeaenbl
Tepputopumn Poccuiickon degepauum

16.1. OdopmneHne BPEMEHHOFO BblBO3a APXMBHbIX [AOKYMEHTOB 3a Mpeaenbl Tepputopum
Poccuiickoir Pepepaumm ocylLecTBAAeTCA B COOTBETCTBMM C 3aKOHoAaTenbCTBOM Poccuiickoi
depepaunn <25> 1 TamoKeHHbIM KogeKcom EBPa3mMMCcKOro SKOHOMMUYECKOTO COoto3a <26>.

<25> 3akoH Poccuitckoit ®egepaunmn ot 15.04.1993 N 4804-1 "O BbiBO3€ U BBO3€ KY/bTYPHbIX

ueHHocrel" (CobpaHue 3akoHogaTenbcTBa Poccuinckoit depepaumm, 2004, N 45, c1. 4377; 2018, N 1, cT.
19).

<26> TamMOo’KeHHbI KogeKc EBpasniickoro askoHomuyeckoro cotosa (npunoxeHune N 1 kK lorosopy
o Tamo»KeHHOM Kogekce EBpasmMMCKOro 3KOHOMMYECKOro cotosa) (odpuumanbHbI MHTEPHET-NopTan
npasoson nHdopmaumm http://www.pravo.gov.ru, 09.01.2018).

XVII. BbiaBneHMe YHUKaNbHbIX U 0C060 LLeHHbIX OKYMEHTOB
17.1. BbiABAEHME YHUKANbHbLIX AOKYMEHTOB apXvB NPOBOAUT B COOTBETCTBUM C MOJIOXKEHUEM O

BefgeHUN [ocyfapCTBEHHOrO peecTpa  YHWKaNbHbIX AOKYMeHTOB ApxmBHoro ¢oHaa Poccuiickoit
®epepaunn <27>.

<27> MNoanyHKT 12 nyHKTa 6 MNonoxkeHna o PegepanbHOM apXMBHOM areHTCTBE.

17.2. OTHeceHMe apXMBHbIX LOKYMEHTOB K 0COB0 LeHHbIM OCYLLECTBAAET 3KCNEPTHO-NPOBEPOYHan
Komucensa  (ganee - IMK) cootsBetcTBylowero ¢deaepanbHOro  rocyAapCcTBEHHOIO  apxwmBa,
YNO/IHOMOYEHHOIO OpraHa WCNONIHUTENbHOW BAacTM cybbekta Poccuiickon dPepepauum B cohepe
apXMBHOFO  Aena, HayyHOM  opraHuWsaumu,  3KcnepTHaa  POHAOBO-3aKyMO4YHaa  KOMMCCUSA
rocyAapcTBEHHOrO, MYHULUMNANBbHOIO My3es, SKCNepTHAaA KOMMUCCUA roCcyAapCTBEHHOM, MYHULMNAIBbHOM
61banoTekmn <28>.

<28> lMpuKasbl Pocapxmea ot 13.06.2018 N 61 "O6 ytBepxaeHUM [pumepHOro nosioXKeHua ob
3KCMNepTHO-NPOBEPOYHON KOMUCCMM HAYYHOW OPraHM3aLLMK, BKIOYEHHOW B NepedeHb, YTBEPKAAEMbIN
MpasuTtensctsom Poccuiickon depepaumn” (3apermctpuposaH MuHioctom Poccnn  06.08.2018,
pernctpaumnoHHbiii N 51793); ot 13.06.2018 N 62 "O6 yTtBepxaeHuu [pUMepHOro nonoxKeHus ob
3KCMNEepTHO-NPOBEPOYHON KOMUCCMM  depepanbHOro rocyAapcTBEHHOro apxuea' (3aperncrtpuposaH
MuHtoctom Poccnm 06.08.2018, pernctpaumoHHbiii N 51795); ot 13.06.2018 N 63 "O6 yTBep:KaeHUU
MpumepHOro NONOXeHUA 06 3KCNepTHO-NPOBEPOYHOM KOMMCCUM  YNOJHOMOYEHHOIO  OpraHa
WCNOSIHUTENbHON Bnactu cybbekta Poccuiickon depepaumum B obnactu  apxuBHoro gena
(3apeructpuposaH MuHioctom Poccum 06.08.2018, peructpaumoHHbit N 51794) (ganee - npuKasbl
Pocapxusa N 61, 62, 63).

XVIII. CtpaxoBoii ¢poHA,
18.1. Ha cnyyai yTpaTbl WAM NOBPEXAEHWA MNOAJIMHHUKOB YHUKA/NbHbIX U 0COBO ULEHHbIX

JOKYMEHTOB apxMB CO34aeT CamMoCTOATe/NIbHO W (MAKM) C NpUBAEYEHMEM Ha [AOrOBOPHOW OCHOBE
CTOPOHHEW OpraHu3aLmMmn CTPaxoBon GoHA.

18.2. O4yepeAHOCTb CTPaxOBOro KOMWPOBaHWA OMNpeaensieTcA apXMBOM C y4eTomM ¢GU3NYECKoro



COCTOAHNA N UHTEHCUBHOCTU NCNOJZIb30BAHNA apPXUBHbIX AOKYMEHTOB.

18.3. CrpaxoBomy KOMMPOBAHWUIO NOANENAT BCe BXOAAWME B e€4MHULY XPaHEeHWA apXMBHble
OOKYMEHTbI (eaUHULbI yyeTa).

18.4. MNpwn npueme U3roTOBAEHHbIX CTPAXOBbIX KOMWUIN NPOBEPAETCA MNOJIHOTA BbINONHEHUA 3aKa3a
Ha KOMMpPOBaHWE, KOJIMYECTBO KOMWIA, KOMMNJIEKTHOCTb, MPaBWU/IbHOCTb U MOJIHOTA 3anO/IHEHUA aKTOB
TeXHUYECKOro COCTOAHUA.

18.5. MpoBepKa HaNMuUA, TEXHUYECKUIA KOHTPOb, GU3NKO-XMMUYECKAA N TeXHUYecKaa obpaboTka
cTpaxoBoro GpoHAa NPoOBOAATCA B TOM Ke NopAgKe, YTO U ayAMOBMU3YasibHbIX AOKYMEHTOB COM/1acHO
rnasam X u Xll Mpasunn.

18.6. CrpaxoBoli ¢OHA AOMKEH XPAHUTLCA TEepPUTOPUANbHO 060CO6/SEHHO OT apPXMBHbIX
[OKYMEHTOB:

denepanbHbiMM  apxuBamm - B deaepasbHOM KaseHHOM yupexaeHun "LeHTp xpaHeHus
cTpaxosoro ¢oHAa" (aanee - UXCP);

OCTaJibHbIMK apxmBamu - B LUXCD nnum B cneunansbHOM apXMBOXPAHU/IMLLE, PACMOJIOKEHHOM Ha
Tepputopun cybbekta Poccuiickon deaepauum.

Pa3peweHne Ha nepegayvy ctpaxosoro ¢oHga B LUXCP paer ynosHOMo4YeHHbIN deaepanbHbli
OpraH WCMNOSIHUTENbHOM BNAacTM B cdepe apxMBHOIO Aena M AeNonpou3BOACTBA MO obpalleHuto
denepanbHOro rocygapCTBEHHONO apxvMBa MAM YMNOJHOMOYEHHOTO OpraHa WCMOJAHUTENbHON BAACTU
cybbekTa Poccuiickoit Pegepaummn B chepe apxmBHOro gena <29>; B cneupyanbHOE apxXMBOXPaHUIULLE,
pacnonoXeHHoe Ha TeppuTopuM cybbekTa Poccuiickon Pegepaunm - YNOAHOMOYEHHbIN OpraH
NCNONHUTENbHOW BNacTu cybbeKkTa Poccuiickont Pegepaumm B chepe apxmeHoro gena <30>.

<29> Yactb 2 cTtatbu 14 depepanbHOro 3akoHa N 125-03,

<30> MyHKT He pacnpoOCTPaHAETCA Ha roCyAapPCTBEHHbIE U MyHUUMMANbHbIE My3eu U BUBANOTEKM,
Hay4YHble OpraHn3aumm.

18.7. Mpuem cTpaxoBoro ¢OHAA apxvMBa OCYWECTBAAIOTCA Ha OCHOBaHWM MpPMKasa
YyNO/IHOMOYEHHOrO denepasbHOro opraHa WCMOJHWUTENbHON BAacTM B chepe apxXMBHOrO Aena U
odopmnsetcs aktom (npunoskeHume N 3 K MNpasunam) <31>.

<31>Yactb 4 cTtatbu 17 depepanbHoro 3akoHa N 125-03,
XIX. ®PoHp nonb3oBaHUA

19.1. Ana BbiBeaeHuna u3 obopoTa NOAJAMHHUKOB apXMBHbLIX OOKYMEHTOB apXMe NpW Haauyuu
UHAHCOBbIX, TEXHUYECKUX U KaApoBbIX BO3MOXKHOCTEN co3aaeT GoHA, No/ib30BaHUA:

0AHOBPEMEHHO C CO3AaHMeM CTpaxoBoro GpoHaa;
B 3/IEKTPOHHOM BUAE (3/1eKTPOHHbIN GOoHA NoNb30BaHMA).

B d)OH,CI| NOZIb30BAHNA BK/IKOYAKOTCA MOJIHOCTbIO CKOMUMPOBAHHbIE eaUnHULUbI XpPaHEHUA (e,D,MHMLI,bI
yqua). Konuun oTtaenbHbIxX APXUBHbIX AOKYMEHTOB MOTYT BK/1HOYATbCA B (1)OH,CI| nonb3oBaHNA B COCTaBe
TemaTnyeCkmnx I'IOp,60pOK dPXUBHbIX AOKYMEHTOB.



19.2. ®doHA nonb3oBaHMA, CO34aBaeMbli  OAHOBPEMEHHO CO  CTpaxoBbiM  GOHAOM,
N3roTaB/IMBAETCA B KOMMNIEKTE, BKAOYAIOLLEM:

ONA APXUBHBIX AOKYMEHTOB Ha ByMaxKHOM HOcuTene - ogHY MUKPODOpPMY BTOPOIro NOKOJIEHMA HA
ranoreHMgocepebpaHon nneHKe (HeraTMBHas WAM MO3UTMBHAA), W3rOTOBJIEHHYID C HEraTUBHOM
MUKPOPOPMbI MEPBOrO MOKONEHUA, U OAHY MUKPOPOPMY TPeTbero NOKOJIEHUA, WU3FOTOBAEHHYIO C
MWKPOdPOPMbI BTOPOTO NOKOAEHUS;

ANnAa KWHOAOKYMEHTOB - O4HY NO3UTUBHYIO COBMELLEHHYIO KONMKUIo, OAUH I'IpOME)KyTO‘-IHbIVI no3nTnBs
M306pa)-KEHMﬂ n OOAUNH KOHTpaTUn d)OHOI'paMMbI (,D,I'IH 3BYKOBbIX KVIHO,EI,OI-(YMEHTOB),' AOnyCKaeTcA
AONO/IHUTE/IbHOE N3roToBaeHNE q)OH,CI,a NnoNb30BaHNA KUHOAOKYMEHTOB B BUAE BM,D,EO(I)OHOI'paMM,'

anAa GOTOAOKYMEHTOB - OAMH NO3UTUBHbBIN GOTOOTNEYATOK M OANH AyONb-HeraTmBe.
19.3. D1eKTPOHHbI GOHL NONb30BaHMA CO34aAETCA B ABYX 9K3EMNNAPaAX:

Ha apXuBHble AOKYMEHTbl Ha BYMasKHOM HocuTese - NyTeM OuMbPOBKU AOKYMEHTOB WAU UX
MWKPOKOMWA, B TOM YMC/e HapsAdy MAM BMecTo 0b6s3aTesibHOro Komnsekta ¢oHZa Nosib30BaHWA Ha
MWKPOHOCUTENE;

Ha GOTOAOKYMEHTbI - NyTeM OLMPPOBKU AOKYMEHTOB MU UX MUKPOKOMMUI, B TOM YMC/ie Hapsaay
nnn BMecTo 06s3aTesIbHOro Komnaekta poHaa Noib3oBaHMA Ha MUKPOHOCUTENE;

Ha KMHOAOKYMEHTbI, GOTOA0KYMEHTbI U BUAEOAOKYMEHTbI - MyTEM OLMPPOBKN NOAJNHHMKA.
19.4. ®oHA NONb30BaAHMA Pa3MELLAETCS B 3aBUCUMOCTU OT BUAA HOCUTENA KOMWIA:

bOTOKOMUM - B TOM 3KE apXMBOXPaHWUAMLLIE (MOMELLEHUM), Tae W NOANMHHUKUA apPXMBHbIX
OOKYMEHTOB, C KOTOPbIX OHWU 6bl/IM U3rOTOB/IEHBI, HA OTAENbHbIX CTENNAXKAX UAN B WKadax No nopaaKy
apPXMBHbIX WNPPOB;

KOMMW Ha MUKPOHOCMTENE - B apXMBOXPAHWMILE, OTBEYAlOWEM YCIOBUAM XpPaHEHUA
ayAMoBM3yaNbHbIX AOKYMEHTOB (cornacHo nyHKTy 5.14 Mpasua) No NopaaKy apXmMBHbIX WKMGPOB.

JNEKTPOHHbIN GpOHZ NONb30BAHUA XPAHUTCA:

Ha ¢u3nMdYeckn 060C0bNEHHbIX HOCUMTENAX B MOMeLeHUax, obecneymBaloWwmx XpaHeHue
3NEKTPOHHbIX LOKYMEHTOB - MO NOPAAKY apXMBHbIX WNPPOB;

B MHPOPMAUMOHHOW cucTeme apxuBa, B MHOOPMALMOHHONM rocyAapCcTBEHHOW (pernoHanbHoM)
cucTeme, B TOM YMC/Ie C UCMo/ib30BaHMEM 06nauHbIX naaTdpopm.

19.5. Bbigaya $oHAa N0/b30BaAHUA OCYLLLECTBAAETCA:

Ha MUKPOHOCUTENE - B3aMeH NOA/MHHUKOB apXMBHbIX JOKYMEHTOB MPU MX 3aKas3e B COOTBETCTBUMU
c rnasou XIV Mpasun;

B 3/1IEKTPOHHOM BUAE!

Ha ¢uM3Myeckn 060cobieHHbIX HOCUTENAX - B3AMEH MOAJAMHHUKOB apXMBHbIX LOKYMEHTOB MpU MX
3aKa3e B cooTBeTCTBUM C r1aBoi XIV Mpasun;

nocpeancTtsom MHd)OpMaLI,MOHHOVI CNCTeEMDbI apxmBa B peXuMme peasibHOro BpPEMEHU Ha
TeEPMUHANAX, NPeaoCTaB/1AeMblX MO/1Ib30BaTeE/NIAM B MOMELLEHNN apXNBa,

nocpeacTsom MHOOPMALMOHHON CUCTEMbI apXmBa (apXmBOB), MHPOPMALMOHHBIX deaepanbHbiX
(pervoHanbHbIX) CUCTEM B PEXKMME YAANEHHOTO MUCMO/Ib30BaHWA.



19.6. MpoBepKa HaNMUMA, TEXHUYECKNI KOHTPO/Ib, GU3NKO-XMMUYECKAs U TeEXHUYeCKan 0bpaboTKa
¢$oHAa NoNb30BaHMA HA MUKPOHOCUTENE NMPOBOAMUTCA B TOM ¥Ke MopsaaKe, YTo U A1 ayAMOBU3YasbHbIX
OOKYMeHTOB (cornacHo riasam X - Xl Npaswun).

XX. CrpaxoBaHMe apXMUBHbIX AOKYMEHTOB

20.1. CtpaxoBaHMIO Ha BpemA npeaocTaBaeHUA AAA SKCNOHMPOBAHUA B COOTBETCTBUU C MYHKTOM
49.1 MNpasun noanexar:

AOKYyMeHTbl ApxmnBHoro ¢poHaa Poccuiickoit @egepaumm, a TakxKe nognexalime Bo3BpallLeHnto ux
KOMuW, BbIBO3MMbIE 3a Npeaensl Tepputopum Poccuiickoint Pepepaunu;

YHWUKa/IbHblE JOKYMEHTDbI.

20.2. CrpaxoBaHWe AOKymeHToB ApxmBHOro ¢oHaa Poccuitckonn Pepepaummn ocyecTBNAETCA B
COOTBETCTBUM C 3aKOHO4ATENbCTBOM Poccuiickoin ®epepaumm <32>.

<32> Cratba 35.7 3akoHa Poccuinckon Pegepaumm ot 15.04.1993 N 4804-1 "O BbIBO3€E U BBO3E
KY/IbTYpPHbIX UeHHocTel" (CobpaHue 3akoHopaTenbcTBa Poccuiickon depepauymm, 2018, N 1, ct. 19);
ctatbd 929 [paxpgaHcKkoro Kopgekca Poccuitckon depepaumm  (yacte  BTOpas) (CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaunu, 1996, N 5, cT. 410; 2003, N 50, cT. 4850).

20.3. CTpaxoBas OLeHKa apXMBHbIX JOKYMEHTOB NMPOBOAMTCA aPXMBOM CaMOCTOATENBLHO.
XXI. O6wune Tpe60BaHMA K BEAEHUIO YYETA aPXMBHbBIX AOKYMEHTOB

21.1. ApxuB BegeT y4yeT apXMBHbIX AOKYMEHTOB, B TOM 4UC/le aBTOMATU3UPOBAHHbIA C
WUCMNONb30BaHMEM TFOCYAapPCTBEHHOM WHPOpMaunoHHOU cucTembl "ApxuBHblii ¢oHa" <33>, B
COOTBETCTBMM C MOPAAKOM roCyAapCTBEHHOro y4yeTa AOKYMeHTOB ApxuBHOro ¢oHpa Poccuiickom
depepaumm, yCTaHOB/IEHHbIM YNOJIHOMOYEHHbIM deaepasibHbIM OpraHOM UCMOIHUTENbHOWU BNACTU B
cdepe apxmMBHOro gena u genonpousBoacTsa <34>.

<33> MoanyHKT 2 nyHKTa 9 MNonoxkeHnsa o PegepanbHOM apxXMBHOM areHTCTBE.

<34> Yactb 1 ctatbu 19 PepepanbHoro 3akoHa N 125-P3; noanyHKT 11 nyHKTa 6 MonoxeHua o
dPepnepaibHOM AQPXMBHOM areHTCTBeE.

21.2. ApXVIB YCTaHaB/IMBAET COCTaB Y4YE€THbIX OOKYMEHTOB M NOCNEeA0BATE/IbHOCTb BbIMNOJIHEHUA
pa60T NoO y4eTy B UEIOM MO apPXMUBY U MO KaXKOO0MY apXUBOXPaHUIULLY B OTAE/NIbHOCTU, @ TAKXKE CXeMy
y4dyeTa apXnUBHbIX A4OKYMEHTOB.

21.3. Yyety noanexar:

XpaHAWMeCa B apxXxuee apxXmBHble AOKYMEHTbI, B TOM YnCne HeonnCaHHble U HEI'IpOd)I/II'IbeIe, a
TaKXe CTpaxoBble KOMUUN apPXUBHbIX OOKYMEHTOB W KOMUK d)OH,D,a nonb3oBaHnA, onucn pgen,
AOKYMEHTOB,;

XpaHAlWMEcA B MCTOYHMKAX KOMMJIEKTOBAHUA apXuBa AOKYMeHTbl ApxusHoro ¢oHAaa
Poccuiickoii Pegepaunn n 4OKYMEHTbI N0 IMMHOMY COCTaBY.

21.4. ApxuBHble [OOKYMEHTbl, He BK/OYEHHble B cocTtaB ApxuBHoro ¢oHaa Poccuinckoi
depepaunn, B TOM Yncae AOKYMEHTbI MO JIMMHOMY COCTaBy, NMPWHATble NO AOrOBOPY Ha XpaHeHue B



apXMB, YUYMTbIBAIOTCA OTAE/NbHO OT AOKYMEHTOB ApxuBHOro ¢oHpaa Poccuiickon depepaumun. Ons mx
y4yeTa BefyTca OTAe/IbHble CNUCOK POHAO0B, KHMrA ydyeTa NOCTYN/JEHUA OOKYMEHTOB, a TaKMKe JIUCTbI
$OHAO0B M Apyrue yYeTHble JOKYMEHTbI.

21.5. YyeT apxmBHbIX AOKYMEHTOB 3a nepuoa o 1917 roga Begerca B apxuse OTAENbHO OT yyeTa
APXUBHbIX AOKYMEHTOB MOCAeAyloLWero nepmoda C CaMOCTOATE/IbHOM MNOPAAKOBOM Hymepauumen
doHaoB. UcKatoueHne coCTaBAAOT CMeLMaNn3npoBaHHble apXuBbl, XpPaHALIME APXMBHbIE AOKYMEHTbI
JINYHOTO NPOUCXOXKAEHUA N ayaM0BU3YaJIbHbIE LOKYMEHTDI.

21.6. YyeT apXMBHbIX L,OKYMEHTOB BeAETCA:

XPaHAWMNXCA B apXuBe - cneuuaZibHbiM CTPYKTYPHbIM noAapasaeneHnem wuam cneuuanbHoO
BblAaeNneHHbIMU paGOTHMKaMM;

XPaHALWMXCA B MCTOYHMKAX KOMMNAEKTOBAHUA, A0 NepegauyM Ha NOCTOAHHOE XpaHeHue -
CneuuManbHbiM CTPYKTYPHbIM NoApasgeneHnem uam paboTHMKamMM, OTBEYAOLWMMU 33 OPraHU3aLmio
KOMMNNEKTOBaHMA apXusea.

21.7. 3anucu B y4yeTHble AOKYMEHTbl apXuBa BHOCATCA BO BCE MX 3K3eMMNIAAPbl PabOTHUKaMM,
YyKasaHHbIMM B NyHKTe 21.6 MpaBua, Ha OCHOBaHWW COOTBETCTBYIOWMX aKTOB (cornacHo rnase XXVI
MpaBwn), C yKazaHMEM OKHOCTU U AaTbl BHECEHUS.

XXII. YyeTHble eAUHULbI B apXuBe

22.1. ApX1BHble AOKYMEHTbl YUMTbIBAIOTCA B apxuBe No ¢oHaam (06beanMHEeHHbIM apXUBHbIM
$doHAAM, apXMBHbLIM KOMEKUUAM) M eAuMHMLAM XpaHeHUs, a TaKXKe eAuHuMuamMm ydeTta (ans
ayAMOBU3YaNbHbIX OKYMEHTOB).

MNocTtynueline B HeynopAfovYeHHOM Buge (pPoccbinNb) apXMBHbIe AOKYMEHTbl Y4YUTbIBAIOTCA B
YCNOBHbIX e4UHULLAX XpaHeHusa 13 pacyeta 150 nncTtoB B 0AHOM YCNOBHOM eauHMLLE XpaHeHusa u 50
nuctoB ¢popmata A4 B 04HOM YCIOBHOM eANHULLE XPaHEHUA (HayUHO-TeXHUYECKaAa AOKYMEHTaLuA).

22.2. Kaxpoii yyeTHOI eguHMLE NPUCBAaUBAETCA YYeTHbIM HOMep, ABAAIOLWMIACA COCTABHOM
YyacTblo apxuBHoOro wudpa (cornacHo NyHKTy 22.6 Mpasun):

apxusHomy GoHAY - NO cNUCKY poHA0B (cornacHo NyHKTy 23.2 MNpasun);

onucu gen, AOKYMEHTOB - N0 AUcTy GoHAA UM N0 INCTY yYeTa ayAU0BU3YaNbHbIX SOKYMEHTOB
onpeaeneHHoro BuAa (npu HepoHA,0BOW OpraHM3aLUKN ApPXUBHBIX AOKYMEHTOB);

eguHULe XpaHeHus (egMHULE yueTa) - NO ONUCK AeNl, AOKYMEHTOB B Npeaesiax O4HOW OnucK.

YyeTHble HOMepa MOryT 6biTb MpoCTbiMM  (coAeprKaTb TO/IbKO LuMbpoBoe 0603HaYeHwue),
COCTaBHbIMK (copep:kaTb undpoBoe U bykBeHHoe 0603HaYeHME U UHAEKC B BUAE YCIOBHbIX 3HAKOB,
6ykB M (Unn) umnodp, ykasbiBaemblt yepe3 aeduc) M pacluMpeHHbIMKM (cogepyKaTb yKasaHue Ha
NopPsAAKOBbIN HOMEP YacT eANHULbI yYeTa).

22.3. He aonycKaeTca NpucBOeHne 04MHaKOBbIX HOMEPOB:

apx1BHbIM GpoHAAM - B Npeaenax 04HOro apxmsa;

ONUCAM AeN, JOKYMEHTOB - B NpeJenax 04HOro apxmeHoro ¢poHAaa;

egMHMLAM XpaHeHuAa (eanHULAM ydeTa) - B npeaenax ogHON ONUcK Aen, AOKYMEHTOB.

22.4. Homepa yTpayeHHbIX M BblObIBLUMX apXMBHbIX POHAOB, a TaKKe HOMEpPA apXMBHbIX GOHAOB,
BOWeAWNX B COCTaB O0B6beaMHEHHOro apxvMBHoro ¢oHAaa, He MoryT 6biTb NPUCBOEHbI BHOBb



NOCTYNUBLLUMM apXMBHbIM GOHAAM.

Homepa apxuBHbix ¢oHAoB 3a 1917 - 1991 roabl moryT umeTb uHAeKc "P", otaensemoblit oT
umdposoro ob6o3HaueHUa Homepa apxusHoro ¢oHaa aebpucom (Hanpumep, P-1).

Homepa apxmBHbix ¢oHAoB, noctynmewnx w3 apxmsoB KIMNCC, moryt mmetb uHaekc "M",
oTaensemMblit oT LmdpoBoro o603HaveHNA Homepa apxmsHoro ¢oHAa aeducom (Hanpumep, M-1).

B cnyyae ob6beaMHeHWA apxXMBOB K HOMEPAM apxXxMBHbIX GOHAOB [A06ABAAIOTCA MHAEKCHI.
MepeHymepaumsa apxuBHbIX GOHAOB AOMNyCKaeTcA C paspeleHus ynoaHoMoYeHHoro denepanbHoro
opraHa WCNOJIHUTENIbHOM BNacTU B chepe apxMBHOTO Aefa M AeNonpou3BOACTBA, YNOJHOMOYEHHOro
opraHa MCMoNHWUTENbHOW BacT cybbeKkTa Poccuiickoit depepaunm B chepe apxMBHOro gena, opraHa
MECTHOr0o camoynpaBieHua <35>,

<35> Yactn 2 - 4 ctatbu 14 GepepanbHoro 3akoHa N 125-93.

B apxvMBe [AOKYMEHTOB MO /IMYHOMY COCTaBy K HOMepy apxusHoro ¢oHaa uepes apobb
nobasnseTca Homep apxmMBHOro ¢poHAa, 33 KOTOPbIM YUYTeHa AOKYMEHTaLMsA N0 OCHOBHOWN AeATeNbHOCTU
TOro e ¢poHAo00b6pasoBaTens.

ObbegnHeHHOMY apxuBHOMY ¢oHAY, 06pa3soBaHHOMY M3 APXMBHbLIX GOHAOB, PaHEE YYTEHHbIX
CaMOCTOATE/IbHO, MPUCBAMBAETCA HOMEP OAHOIO M3 apPXMBHbIX GOHAOB, BKAKOUYEHHbIX B €0 COCTaB.

22.5. Ecnn HasBaHMe doHA006pa3oBaTena MeHANOCk, TO B cnucke GoHA0B (COrnacHo NyHKTy 23.2
Mpaswun) yKasbiBaeTcA ero nocjefHee HasBaHWE B PaMKax Nepuoza, 3a KOTOPbIA MPUHATbI apXMBHble
OOKYMEHTbI, @ BCe NepeMMeHOBaHUA YKa3blBalOTCA Ha TUTY/JIbHOM JIUCTE ONUCKU U B Aucte GoHAA B
XPOHO/I0rMYECKOM NOC/ef0BaTENbHOCTY.

22.6. Kaxkgan eguHuua xpaHeHua (eaMHuua ydeTa) nosydyaet o6o3HayeHne, BKYaloLWee B cebs
opuuManbHOE COKpalLeHHOe HaMMeHOBaHWE apxvMBa M HOMEPOB: apXMBHOro ¢oHAa, onucu gen,
AOKYMEHTOB, eANHULbI XpaHEHUSA (eANHMLbI yyeTa) (aanee - apxmBHbIi wWndp).

B cocTaB apxuBHoOro wudpa eguHnLbl XpaHeHUA ayanmoBusyasbHbIX 4OKYMEHTOB AOMNOJHUTENbHO
BK/IOYAIOTCA BUA, KOANEKUMM (KMHO-, ¢oTO-, POHO-, BUAEO-) M HOCUTENA, a TaKke o0603HayeHus
(byKBEeHHble W LMPPOBbIE) BUAOB AOKYMEHTOB, BK/IOYEHHbIX B KOMMAEKT, ¢dopmaTta 3anucu
KWHOAOKYMEHTOB.

22.7. EAMHNLAMM XPaHEHUA apXUBHBIX LOKYMEHTOB ABAAIOTCA:

Ha 6YMa)'KHOM HOCcuTene - oeno, npeacrasndakrolee cobol COBOKYMNHOCTb AOKYMEHTOB U1 O4UH
AOKYMEHT;

KUHOLOKYMEHTOB WAU BUAEOAOKYMEHTOB - (GU3MYECKM 060COBNEHHbIA PY/IOH KUHOMNEHKM,
MarHUTHOM JIeHTbl WAM KacceTa C 3anucblo M306pasuTenbHOM U (MnM) 3ByKoBOW MHOpMaLmK,
pa3melLeHHbIN B KOPObKe, pyTaape nnm 6loKce;

boTOA0KYMEHTOB - pU3MUeCcKU 060c06/1eHHbIM Kagp (HeraTvs, Ay6ab-HeraTms, NO3UTUB, Clalg,
(AManosutnB), HECKO/NIbKO KaZapoB MAHOPAMHOM CbeMKM, OTAesbHbli  GOTOOTNEeYaToK, pPY/IoH
anadunoma, dotoanbbom, pasmeLLeHHbIn B KOHBepTe, KOPObKe;

GOHOAOKYMEHTOB - PU3NYeCcKM 060Ccob1eHHbIE PYIOH KUMHOMAEHKU, MAarHUTHOM MK BymMaykHOM
NeHTbl, KacceTa, GOHOBa/NWK, FPaMOpPUIMHaA, rPaMMIacTMHKA C 3aMuCblo 3BYKOBOW WMHbOPMaLMK,
pa3MmeLLeHHbIN B KOHBEPTE, KOPOOKe, dyTaape nnm 6LoKce;



3NN1EKTPOHHbLIX AOO0KYMEHTOB - 3JIEKTPOHHOE Aeno, npeacrasadtolee coboli COBOKYMHOCTb
91IEKTPOHHbIX AOKYMEHTOB U1 OANH SHEKTpOHHbIVI AOKYMEHT.

22.8. EAMHMLEN yyeTa ayanMOBU3Ya/bHbIX AOKYMEHTOB ABAETCA YaCTb eAMHULbI XPaHEHWUA, OAHA
WNM HECKO/NIbKO eAWHUL, XPaHEeHWs, MMEloWas CaMOCTOATE/IbHbIN 3aro/IoBOK WM OTHOCALWAACA K
onpeaeneHHoMy cobbITUIO, NPOM3BEAEHMIO.

XXIIl. Cuctema yyeTHbIX AOKYMEHTOB apXuBa
23.1. Cnctema yyeTHbIX AOKYMEHTOB apXmBa BK/ItOYAET:
ob6sA3aTeNbHble, BeaylMecs Ha OyMaxkHOM HocuTene (Kpome MacrnopTa apXMBOXPaHMAWULLA), B

COOTBETCTBUM C MNOPAAKOM TOCY[APCTBEHHOMO YyyeTa AOKYmMeHTOB ApxusHoro ¢oHaa Poccuiickolt
Pepepaunn <36>;

<36> MoanyHKT 11 nyHKTa 6 MNonoxeHns o PegepanbHOM apXMBHOM areHTCTBE.

BCMOMoOraTte/ibHble, Beaylumeca Ha bymaskHOM HocuTene U (Man) B 3NEeKTPOHHOM BUAE, COCTaB U
$OpPMbl KOTOPbIX apPXMB ONPEAEeNAeT CAMOCTOATENBHO.

YyeTHble [AOKYMEHTbl MOryT co3gaBaTbCcA Npu nomowm denepanbHOM rocyaapcTBEHHOM
NHPOPMaUMOHHOM cucTeMbl "APXMBHbBIN GOHA" Ha OCHOBAHUM BHOCUMbIX B HEE AAaHHbIX.

23.2. B cocTaB 06A3aTe/IbHbIX YY4ETHbIX 4OKYMEHTOB apX1Ba BXOAAT:

KHUra yuyeTta noctynneHuii gokymeHtos (npunoxeHue N 4 K MNpasunam) - gna yyeta Kaxaoro
NOCTYNNEeHUA apX1BHbIX LOKYMEHTOB B apXMUB, a TaKXe KO/IMYecTBa U COCTaBa apXUBHbIX OKYMEHTOB,
NOCTYNUBLUMX Ha XpaHeHUe 3a onpepesieHHbIU XPOHONOrMYeCKU nepuos BpemeHU; COCTOAHUA UX
onucaHus;

cnucok ¢oHpos (npunoxenue N 5 K Mpasunam) - pna peructTpauum NPUHATLIX Ha XpaHeHue
apXxmMBHbIX (POHAOB, NPUCBOEHMUA MM HOMEPOB, yyeTa KO/IMYeCTBA HAXOAALMXCA Ha XPaHEHUU U
BblObIBLUMX apXUBHbIX POHA0B (He BeaeTca Npu HePpOHA0BOW OPraHU3aL UM XpaHeHus);

amct GpoHpa - ANA yyeTa B pamMKax apXuBHOro poHpa Ko/MvecTBa M COCTaBa ONUCEN Aen,
AOKYMEHTOB M MX Hymepauuu, KOJUYecTBa M COCTaBa apPXMBHbIX [OKYMEHTOB, COCTOAHUA WX
OMUCaHUA, AMHAMUKUN U3MEHEHUI NO KaXKA,0M ONUCK AieN, AOKYMEHTOB U apXMBHOMY GOHAY B Lie/IoMm,
du1Kcaumm nsmeHeHuit B HasaBaHUM apxmuBHoOro poHAa;

onucb aen, AOKYyMeHToB (npunoxenusa N 6, 7 K Mpasunam) - 4N NOEAUHUYHOTO U CYMMaPHOro
yyeTa apXuBHbIX AOKYMEHTOB, 3aKpenneHua nopAagKa MX cUcTemaTusauum, yyeta U3MeHeHUN B
coctaBe U 06beme apXUBHbIX A,OKYMEHTOB, BKAIOYEHHbIX B AaHHYIO ONUCb;

peecTp onucei Aen, AOKYMEHTOB - AJA Perucrpauumu onucei Aen, AOKYMEHTOB, yyeTa WX
KOJIMYECTBa U COCTaBa;

nacnopT apxmea - ana obecneyeHnA rocyAapcTBEHHOrO LeHTPA/IM30BAaHHOrO yuyeTa apXMBHbIX
$OHA0B M aPXMBHBIX 4,0KYMEHTOB;

NacnopT apxMBOXpaHUAMLLA (NPOM3BOALHON GOPMbI) - AR CYMMAPHOTO yYeTa apXmBHbIX GOHA0B
M apXMBHbIX [OKYMEHTOB KOHKPETHOrO apXMBOXPaHWAMLWA (MPU HaAMuMM B apXMBE HECKOJIbKUX
aPXMBOXPAHWINLL);

aeno ¢0Hp,a -  KOMMJIEKC AOOKYMEHTOB nNOo WUCTOPUU WUCTOYHUKA KOMMNIEKTOBAHUA



(dpoHpgoobpasoBatensa) u apxusHoro ¢oHAa, ob6beguHEeHHOro apxuBHOro ¢oHAA M aApXUMBHOWM
KonneKkuuu;

JIMCT-3aBepuTeNb Aena - 41a ydeTa Koamdectsa anctoB B gene (npunoxexue N 8 Kk Mpasunam).
23.3. O6A3aTeNnbHbIMM YYETHBIMU SOKYMEHTAMM TaKKe ABAAIOTCA:

ONA  HAyYHO-TEeXHUYECKOW [OOKYMEHTaUuMM - ONUCb eAuHUL, XpaHeHUA Hay4yHO-TeXHWYEeCKou
OOKyMeHTauuu;

ANA HecbpoLIOPOBAHHON HayYHO-TEXHUYECKOW AOKYMEHTAUUM - BHYTPEHHAS ONUCb AOKYMEHTOB
eANHULbI XPaHEHUS HAYYHO-TEXHUYECKON AOKYMEHTALMN;

ANA ayAMOoBM3YabHbIX AOKYMEHTOB (cornacHo rnase XXIX lMpaBua) - onucb KUMHOAOKYMEHTOB,
onncb GoToA0KYMEHTOB, onncb ¢oToabboMoB, onncb GOHOAOKYMEHTOB MArHUTHOM 3amnucu, OMUCb
$OHOAOKYMEHTOB MEXaHMYEeCKOW 3annucu (rpamopurnmHanos, rpaMniacTMHOK, GOHOBAIMKOB U APYruUX),
ONUCb BUAEOLOKYMEHTOB; JIUCT Y4YeTa ayAMOBM3YasbHbIX OOKYMEHTOB; Ae/0 cAaTiMKa LOKYMEHTOB
(smecTo aena doHAa Nnpu HepOHAOBOM OpraHU3aL MM ayAM0OBU3YaNbHbIX IOKYMEHTOB);

ONA 3NIEeKTPOHHbIX AOKYMeHTOB (cornacHo rnase XXX [paBun) - ONUCb 3/EKTPOHHbLIX Aen,
[OOKYMEHTOB;

ana egunHul, XpaHeHunAa, MMeruwnx B Od)OpM}'IEHMVI nnan B NPUNOKEHUN K HUM [paroueHHble
MeTan/ibl U KAMHWU, - MHBEHTAPHAA KHWUra y4yeTa gen, MMmeruwmnx B Od)OpMHEHMM U B NPUNOKEHUN K
HUM gparoueHHble meTal/ibl U KaMHMU,

AnA 0cob0 UEHHbIX M YHUKANbHbIX OKYMEHTOB - JIUCT YY4€Ta U ONMUCAHMA YHUKANbHOTO AOKYMEHTA;
BHYTPEHHAA OMUCb AOKYMEHTOB A€/a, B COCTaB KOTOPOrO BXOAAT YHWKasbHble AOKYMEHTbI; CMMCOK
$oHO0B, comeprKawmx 0cobo LEeHHble JOKYMEHTbl; ONUCb 0COB0 LEeHHbIX Aes, OOKYMEHTOB; peectp
onucei ocobo LLeHHbIX A&, LOKYMEHTOB;

ANA CTpaxoBoro poHAa - onNucb CTPaxoBoro ¢oHAa Ha MMKpoduULLIAX; ONMCb CTPaxoBoro poHaa Ha
PY/IOHHOW N/IEHKE;

ana ctpaxosoro ¢oHAa U GOHAA MONb30BAHUA HA MUKPOdOpPMax - KHUra ydyeTa NOCTynieHuM’
cTpaxoBoro ¢oHaa v GoHAA NOAb30BaHMA Ha MUKpoduULax; KHWUra ydeTa NOCTYNAeHU CTPAaxoBOro
$oHaa 1 doHAa N0Nb30BAHUA HA PYNIOHHOM NNEHKE;

ONA 3NEeKTPOHHOro GoHAa Nosb30BaHUA Ha PM3MYECKM 060COBNEHHBIX HOCUTENAX - KHUTA yYeTa
HOoCUTeNEeN 3NEeKTPOHHOIo PoHLa NOIb30BAHMS.

XXIV. XpaHeHUe y4yeTHbIX OKYMEHTOB

24.1. Ob6a3aTenbHble y4yeTHble JOKYMEHTbI ApPXMBa, B TOM YMC/Ie NepBble SK3eMNAAPLI ONucel aen,
OOKYMEHTOB, NpeaycMoTpeHHble nyHKTamu 23.2, 23.3 [lpaBun, pasmewatotca B WM30/IMPOBAHHOM
nomeLLeHnn nam paboyein KomHaTte paboTHMKa(0B), OTBETCTBEHHOIO(bIX) 33 YYET OKYMEHTOB apXu1Ba.

24.2. BTtopble 3K3eMnaApbl ONUCEN AeN, LOKYMEHTOB pPA3MELLAlOTCA B apXMBOXPaHWUAMLLE
060C06/IEHHO OT apPXMBHbLIX [AOKYMEHTOB, TPETbM 3K3EMMNAAPbI ONUCel n[en, LOKYMEHTOB - B
nomeLLeHnn, obecneymBatoLLEM UX ONEPATUBHOE NPeAOCTaBNEHNE NO/Ib30BaTENAM.

24.3. AKTbl, NpeaycmMoTpeHHble NyHKTom 26.1 Mpasua, nomelatotca B geno ¢oHAa.

XXV. Bbigaya y4eTHbIX AOKYMEHTOB

25.1. VY4eTHble AOKYMEHTbI B UNTaNbHbLIN  3an apxmuBa He BblaakdTCA, 33 WUCKAKOYEHUNEM



OTCYTCTBYIOLMX B HEM 3K3EMMNAAPOB OMUCEN Aen, AOKYMEHTOB, KOTOpble BblAAalTCA Ha CPOK A0 5
pabounx gHein No NUCbMEHHOMY YKa3aHMIO 3aMecTUTeNs AMPEKTopa, B 06A3aHHOCTM KOTOPOro BXOAAT
BOMPOCbI ObecrneyeHUss COXPaHHOCTM, 3aBeAylOLLero apxuBoxpaHunuwem (otgenom obecneyeHus
COXPaHHOCTU AOKYMEHTOB).

25.2. Bblgaya M3 apXMBOXPaHWAMLLA BTOPbIX 3SK3EMMAPOB OMUCEN Aen, [AOKYMEHTOB
npou3BoAUTCA B NOPAAKE, aHA/JIOTMYHOM MOPAAKY BblAauyn apXMBHbIX AOKYMEHTOB (cornacHo rnase XIV
Mpaswun).

Bblaaya TPETbUX 3ISK3EMNNAPOB onucem aen, AOKYMEHTOB MO 3anpocCcy nosb30BaTenA
nponssoaunTca pa6OTHVII-(OM YNTA/IbHOIO 3a/1a apxXuBsa.

XXVI. MocraHOBKA Ha y4eT U CHATUE C yyeTa
APXMUBHDbIX AO0KYMEHTOB

26.1. NocTtaHOBKa Ha yuYeT U CHATUE C yueTa apXMBHbIX AOKYMEHTOB B apXuBe OCyLLecTBaAseTcA
npu ux npueme, BblBbLITUKN, a TaKXKe NO pe3ynbTaTamM BbIBEPKU YYETHbIX AOKYMEHTOB, NPOBEPKM
Ha/ZIMUUA U COCTOAHUA apXUBHbIX AOKYMEHTOB, pectaBpaLuum apXMBHbIX AOKYMEHTOB, NOCAEe KOTOPOi
OAHa egMHMUA XpaHeHUAa pasgeneHa Ha ase u 6onee MAM HaobopoT, ONUCAHMA [OKYMEHTOB,
nepepaboTKku onucei gen, AOKYMEHTOB Ha OCHOBaHUM:

aKTa npuema-nepeaaum apXmeHbIX LOKYMEHTOB Ha XpaHeHue (npunoxeHue N 3 K Mpasunam);

aKTa MpuMema Ha XpaHeHMe AOKYMEHTOB JIMYHOTO MpoucxoxpeHua (npunoxeHume N 9 K
MpaBunam);

aKTa O BbIAENEHMM K YHUUTOXKEHUIO aPXMBHbIX AOKYMEHTOB, He MNOAJeXKalWuX XPaHEeHUIo
(npunoxenue N 10 K Mpasunam);

aKTa 0 HEUCNPABMUMbIX NOBPEKAEHUAX aPXMBHbIX OKYMEHTOB (npunoxkeHue N 1 K MNpasunam);

aKTa O HeOOHApYKEHUU APXMBHbLIX AOKYMEHTOB, BO3MOXHOCTU PO3bICKa KOTOPbIX McYepnaHbl
(npunoskeHue N 2 K MpaBunam);

aKTa BO3BpaTa apXMBHbIX SOKYMEHTOB COBCTBEHHUKY;
aKTa 06 U3BLATUN NOAJIMHHbIX €AMHUL, XPaHEHWA, aPXMBHbIX AOKYMEHTOB;
aKTa O TEXHMYECKUX OWMBKaX B YYETHbIX 4OKYMEHTAX;

aKkTa 06 O6Hapy)KeHWUM apXMBHbIX LOKYMEHTOB, HE OTHOCALLMXCA K AaHHOMY apxusy, GoHAY,
HeyYTeHHbIX;

aKTa 0 pasgeneHuu, obbeauHeHUn aen (eauHuL, XpaHeHUus (eAMHUL, yYeTa), BKAYEHUN B AeNo
HOBbIX aPXMBHbIX JOKYMEHTOB;

dKTa ONMMUCaHUNA apPXUBHbIX AOKYMEHTOB, nepepa60TKM onucen.

26.2. MNpu npMeme B apXMB apXMBHbIX AOKYMEHTOB CBEAEHUA O HUX BHOCATCA B KHUrY yuyeTa
NoCTynAeHWU [OKYMEHTOB.

Kaxkablii BnepBble NOCTYNUBLUMIA B apXuB apXuBHblii GpoHA (06begUHEHHDIN apXuBHbIA GoHA,
apXuBHaA KOJNEKUuA) 3anucbiBaeTca B cnucok ¢oHpos (npunoxkeHne N 5 K MpaBunam), Ha Hero
3anonHATCA AMCT GOoHAA, KapTOUKMU yKasaTtens K aucty ¢oHga (npu HeobxogumocTu), 3aBoguTca
Aeno ¢oHaa. Ha ayamoBusyanbHblie AOKYMEHTbl NPU UX HedOHAO0BOW OpraHU3aLMM 3anOJHAIOTCA
JINCTbI yueTa ayAnMoBU3Yya/ibHbIX AOKYMEHTOB.



Kaxkpas BnepBble NOCTyNUBLUAA ONUCb A€/, AOKYMEHTOB YUUTbIBAETCA B peecTpe onucei gen,
OOKYMEHTOB.

26.3. MNpu BbIOLITUM APXMBHBIX LOKYMEHTOB, B C/ly4ae:

BbIObITUA BCEX AapPXMBHbIX LOKYMEHTOB, YMUCAALLMXCA MO OMUCK AeN, SOKYMEHTOB, HOMepP 3TOW
onuncy Apyrmm onucam Aen, LOKYMEHTOB He NMPUCBAMBAETCA M OCTaeTca cBOBOAHbIM; B peecTpe onucei
aen, pokymeHtoB B rpade "MpumedyaHusa" ctaButca oTmeTKka "Bbibblna", HOmep M gata akTa, Ha
OCHOBaHWUM KOTOPOTO OHa BblbbINa;

BblObITUS BCEX APXMBHbIX LOKYMEHTOB, COCTaBMAIOLWMX APXMBHbLIA GOHA, B CNuUcKe ¢OHAOB
(npunoxkeHme N 5 K MpaBunam) B rpade "OTmeTKa 0 BbIObITUKN" yKa3biBaeTcs, KyAa BblObIN apXUBHbIN
¢$oHA, HoMep 1 AaTa aKTa, Ha OCHOBAHMM KOTOPOTO OH BblbbI.

Mpu nepepaye Bcero apxusHoro ¢poHAa M3 OAHOrO apxuMBa B APYrol apxus nepenaroTcs Tpu
3K3emnaapa Oonucu Aen, AOKYMeHToB, Aeno ¢doHaa u auct ¢oHaa. Konmsa onucu gen, AOKYMEHTOB
OCTaeTcA B apxuBe-CAaTYMKE W, B KayecTBe MPU/IONKEHWUA K aKTy npuema-nepesaym AOKYMEHTOB,
BK/1HOYAETCA B apXMBHbIM GpOHA apXmnBa-caaTUMKa.

Mpw BblAENEHUN K YHUUTOKEHUNIO BCEX aPXMBHbIX AOKYMEHTOB apXMBHOIo GoHAa OAMH 3K3eMNAsap
Ka)Kaol ero onucu Aen, AOKYMEHTOB M auct doHaa nomewatotca B geno doHaa. Adeno doHaa
BK/IOYaETCA B apXMBHbIA GOHA apXuBa.

26.4. U3meHeHMs KoNnYecTsa eguHUL, XpaHeHUa B pe3y/bTaTe NOCTYNAeHUA U BblBbITUA apXUBHbIX
OOKYMEHTOB, NpoBeAeHUs OTAe bHbIX BUAOB paboT GpUKCUMPYIOTCA BO BCEX 3K3emnaspax onucu aen,
OOKYMEHTOB C COCTaB/lieHMeM HOBOM UTOrOBOW 3anMucK K Hel, KoTopas noAnucbiBaeTca paboTHUKOM
apXuBa, OTBETCTBEHHbIM 3a BeAeHMUe y4eTa, C YKa3aHUeM AO0/IKHOCTU U AaTbl COCTaBAEeHNSA.

XXVII. YueT eguHUL, XpaHEHUA, UMeloLLUX B opopmaeHnmn
AparoueHHble meTannbl U KaMHU <37>

<37> nasa XXVII He pacnpocTpaHAeTcA Ha rocyAapCTBEHHble WU MyHUUMNA/NbHble My3eun WU
6MbANOTEKM, HayYHble OpraHU3aLuK.

27.1. ApxuB, XpaHALLMUIA apXMBHble AOKYMEHTbI, UMelowWwme B 0OPOPMAEHUN UAN B NPUIOKEHUN K
HUM AparoueHHble MeTa/lbl U KaMHW, B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuitickoli depepaunm
AONIXKEH NPONTU perncTpaumio B MHCNEKLMM NpobupHOro Haasopa MuHdmHa Poccum <38>.

<38> Cratba 26.1 PepepanbHOro 3akoHa oT 26.03.1998 N 41-$3 "O gparoueHHbIX MeTannax u
AparoueHHbix KamHsax" (CobpaHue 3akoHogaTtenbcTBa Poccuiickoin ®Pepepaunn, 1998, N 13, cr. 1463;
2015, N 18, cT. 2614).

27.2. YYeT apxvMBHbIX [AOKYMEHTOB, MMeWMX B OPOPMAEHUM UAN B MNPUIOKEHUU K HUM
AparoLeHHble MeTa//ibl U KaMHM, BeAeT MaTepuasibHO OTBETCTBEHHOE JIMLO M3 4YMcia pPaboTHUKOB
apXu1Ba, C KOTOPbIM PYKOBOAMTE b apXMBa 3aK/I0YaeT AOroBOp O MaTePUANbHON OTBETCTBEHHOCTU 3@ UX
COXPAHHOCTb U yYeT.

27.3. EaVHNLbI XpaHeHUAa, uMmetowme B 0pOPMIEHUM UK B NPUIOKEHUU K HUM ApParoueHHble
MEeTaNbl U KaMHW, NepesaloTca MaTepuasnbHO OTBETCTBEHHOMY /ML Ha ceidoBOe XpaHeHUe, O Yem
JAenaeTcs COOTBETCTBYIOLWAA oTMeTKa ("ceidoBoe xpaHeHuMe") B onucK Aen, AOKYMEHTOB.

K eanHnUe xpaHeHusa, nmetowein 8 opopMaeHnn Nan B NPUIOKEHUN AparoLeHHble MmeTannbl U



KaMHW, NpuKkpennaeTca 6MpKa, Ha KOTOpol Yepes Apobb C apXMBHbIM WNPPOM YKa3biBaeTCA HOMeEP Mo
WMHBEHTApHOW KHWUre yyeTa Aen, MMeLWMX B 0GOPMAEHUN UAN B NMPUAONKEHUU K HUM ApParoueHHble
MeTaN bl U KAMHW.

27.4. YyeT egMHUNL, XPaHEHUA, UMEIOLMX B 0DOPMIEHUN UAN B MPUNOXKEHUN K HUM ApParoueHHble
MeTan/lbl U KaMHU, BeAeTca B WMHBEHTAPHOW KHUre y4yeTa Aesn, Mmelwux B obOpMAEHUM UM B
NPUIIOXKEHUM K HMM AparoueHHble MeTasi/ibl U KaMHWM, MO MopAAKY HOMEPOB apXMBHbIX GOHAOB U
onucen aen, AOKYMEHTOB, a BHYTPWU KaXKaon onucu Aen, AOKYMEHTOB - NO NopaaKky HOMEPOB eAnHUL,
XpaHeHua.

JncTbl MHBEHTapHOﬁ KHUTW y4yeTa Aen, MMerwwmx B Od)OpMIIEHVIM UM B NPUNOKEHUN K HUM
AparoueHHble MeTansibl U KaMHW, O0J1KHbI 6bITb NMPOHYMepPOBaHbl, NPOWHYPOBAaHbl N CKpeEn/JieHbl
nevyaTblo apXxmea. Ha 060p0Te nocneaHero IMCta KHUrm AenaeTca 3anmcb O Koan4vecrtese INCTOB B KHUTE,
KOTOpaA 3aBepAeTcA nognmcamn pykoBoaAUTENNA apXMBa U MaTepnasibHO OTBETCTBEHHOIO /nuUa,
CKpennAeTcAa ne4yaTbio apxumBa.

K WHBEHTapHOW KHUre yyeTa [Aen, UMelWmx B OPOPMAEHUM WAN B MPUNONKEHUU K HUM
AparoueHHble MeTansibl U KaMHW, COCTaB/IAETCA MTOroBas 3anucb, B KOTOPOW UubpaMuM M NPONUCHIO
YKa3bIBalOTCA KONMYECTBO eAMHMIL, XPaHEeHMWs, BHECEHHbIX B KHUrY, AaTa COCTaB/IeHUA UTOroBOM 3anucwy,
AONIXKHOCTb U GamUAnA MaTepuabHO OTBETCTBEHHOIO nLa.

MHBEHTapHaA KHUra yyeta Aen, UMEeWwmx B O¢OpMﬂeHMM UM B MNPUNOKEHUN K HUM
AparoueHHble MeTaNibl U KAMHU, BEAETCA B TPEX IK3eMNNAPaAX, I'IEpBbIVI aK3emMmnnAap KOTOpOﬁ XPaHUTCA B
nogpasaeneHnn, ocyuwecrsnarowem YydeT apXmBHbIX [OOKYMEHTOB, BTOpOﬁ - Y MaTtepunanbHO
OTBETCTBEHHOIO NNUa, TDETMVI -B 6yxranTepMM apxusa.

27.5. HBeHTapu3auma eguHUL, XpaHeHWs, UMeloWmUX B 0pOPMAEHUN UAN B NPUNOKEHUN K HUM
AparoueHHble MeTannbl MU KaMHW, NPOBOAMTCA KOMMCCUEN, CO34aBaemMoi MPUKA3om pyKoBoAUTeNn
apxuBa:

eXerogHo, B NJ1aHOBOM NoOpAAKeE;
B C1y4ae CMeHbl maTepurasibHO OTBETCTBEHHOIO /iMUa, pyKoBOAUTENA apXUBa.

Pe3ynbTaTbl MHBEHTAPU3aLMM ODOPMASIOTCA aKTOM, COCTABAAEMbIM B TPEX 3K3eMNAAPaX, OAUH U3
KOTOPbIX HaNPaBAAETCA B YNONHOMOYEHHbIN OpraH UCMOAHUTENbHOM BNACcTM B chepe apXMBHOTO Aena.

XXVIIL. YyeT 0c060 LLeHHbIX MU YHUKAJIbHbIX AOKYMEHTOB

28.1. YHMKanbHble AOKYMEHTbl MoAne)aTt ydeTy B [OCYyAapCTBEHHOM peecTpe YHWKasbHbIX
AOKymeHTOB ApxmueHoro ¢oHaa Poccuiickoint depepaumm M rocyaapCTBEHHbIX peecTpax YHUKaAbHbIX
AOKYMEHTOB apxMBHbIX (OHAOB cybbekToB Poccuitickon deaepauuun, NoOpsgoK BedeHUs KOTOPbIX
onpeaenseTca COOTBETCTBYIOLMMM YNOJHOMOYEHHBIMU OPraHaMu UCMOJIHUTENbHOM BAacTu B coepe
apXuBHOro gena <39>.

<39> Yactb 1 ctatbu 19 PepepanbHoro 3akoHa N 125-@3; noanyHKT 12 nyHKTa 6 MonoxeHua o
PepnepaibHOM AQPXMBHOM areHTCTBeE.

28.2. YueT 0c060 LEeHHbIX JOKYMEHTOB BeZeTcA Mo:
cnucky ¢GoHA0B, coaepKaLLmx 0cobo LeHHble AOKYMEHTbI;

onucam 0cobo LLeHHbIX Ae, 4OKYMEHTOB.



Mpn OTHECEHUM APXMBHbIX AOKYMEHTOB K 0COD0 LEHHbIM B OMUCAX A€/, AOKYMEHTOB B rpade
"MpumeyaHma" HaNpPoOTUB 3aro/0OBKOB COOTBETCTBYIOLMX €AUHUL, XpaHeHuAa (eanHul, yyeTa)
npocTtaBnsetcs oTmeTKka "OL". B apyrmux yyeTHbIX AOKymeHTax oTmeTKa "OL" gobasnsetca K Homepy
apxmsHoro ¢poHAa, HOMepY ONUCK AeN, AOKYMEHTOB. [laHHaA OTMETKa ABAAETCA CAyKebHON 1 He BXxoauT
B apXUBHbIN WNP eguHUL, XpaHeHUa (eANHUL, yyeTa).

Onuncy 0cobo LEeHHbIX AeN, LOKYMEHTOB COCTaBAAOTCA Ha 0COBO0 LLeHHble AOKYMEHTbI apXMBHOTO
$oHAa Cc coxpaHeHMeM 3a HUMU NPEXHUX YY4ETHbIX HOMEPOB.

ApXMB BnpaBe BMECTO ONUCKU ocobo UEeHHbIX Aen, 4JOKYMEHTOB MCNOJ1Ib30BaTb KOMUIKO ONUCK Aen,
AOKYMEHTOB, B KOTOpOﬁ ocobo UEeHHble AOKYMEHTblI COCTaBAAKOT 6onee nosioBUHLI. B KOHUE Konuu
onucun gen, AOKYMeHTOB YKa3biBaeTCA KOJIMYECTBO ocobo UEHHbIX eAUHUNL XPpaHEeHUA (e,Cl,l/IHMLI| yqua).

Onucn 0cobo UeHHbIX Aen, AOKYMEHTOB U KONuW onuceit aen, AOKYMEHTOB, B KOTOPbIX 0C060
LEeHHble COCTaBAAOT 0osee MOJIOBUHbI, YYMTbLIBAIOTCA B pPeEECTpe onucerm ocobo UEHHbIX Aer,
OOKYMEHTOB.

XXIX. OcobeHHOCTU yuyeTa ayaAMOBU3YaJibHbIX AOKYMEHTOB

29.1. Homepa epguHUL, XpaHeHMA C TEKCTOBOWM COMPOBOAMTENbHON AOKYMeHTaunen K
ayAnoBu3yasbHbIM JOKYMEHTaM [OKHbl COOTBETCTBOBATb YYETHbIM HOMEpam ayAnoBU3YyaNbHbIX
OOKYMEHTOB.

29.2. Konunyectso ¢oTooTneyaTkoB B ¢oToasibbome U eAnHUL, XPaHEHUA B COCTaBe eAuHULbl
yyeTa ayaAnoBU3yabHbIX JOKYMEHTOB YYUTbIBAaETCA Ha OCHOBE UX HyMepauuu U GUKcupyertca:

¢doToOoTNeyaTkoB B PpoToanbLbome - BO BHYTpeHHel onncu ¢oToanbboma M B COOTBETCTBYIOLLEN
rpade onucu potoanbboma;

eQUHUL, XPaHEeHWA AOPYIUX ayauoBM3Yas/ibHbIX [AOKYMEHTOB - B COOTBETCTBYHOLLMX rpadax ux
onucemn.

Mpu yyeTe eAMHUL, XpaHEHMA B COCTAaBe eAMHULbI yHeTa ayAN0BU3YabHbIX JOKYMEHTOB:

eANHNLbBI XPaHEHMA KWUHOAOKYMEHTOB M BWAEOAOKYMEHTOB pPacnofiaraloTca Mo 3/eMeHTam
KOMMN/IEKTa, BHYTPU KOTOPOro HyMepytoTcsa No nopaaKky HoMepoB YacTei;

eANHUNLLbI XpaHEHNA I,CJ,MZ-]d)l/U'II:MOB pacnonaratoTCcA NO NOpPAAKY HOMEPOB PY/IOHOB;

eAMHNLbI XpaHeHNA GOTOLOKYMEHTOB pPacnonaratoTcA B NopALKe NPoM3BOACTBEHHbIX HOMEPOB.
XXX. Ocob6eHHOCTM yueTa 3NIeKTPOHHbIX A,O0KYMEHTOB

30.1. B onucun INNEKTPOHHbIX AeNl, JOKYMEHTOB YYUTbIBAKOTCA 3/IEKTPOHHbIE A€eNa, AOKYMEHTbI KakK
Ha ¢M3M‘-IGCKI/I 060c061EHHbIX HOCUTENnAxX, Tak U BKJ/IIOYEHHbIE B VIH(I)OpMaLI,VIOHHYIO Ccncremy apxwuBa.
an 3TOM OCHOBHOW U paGquVl IK3emMnnaAapbl y4nTbIBAOTCA B ONUCKU no4 OAHMM NOPALOKOBbIM HOMEPOM.

K onucy aneKkTpoHHbIX Aen, AOKYMEHTOB NpWUIaratoTca peecTpbl 4OKYMEHTOB 3/IEKTPOHHOIO Aena,
B KOTOPbIX YKasblBatoTcA ainibl, COCTABAAIOLME 3/IEKTPOHHbIE AOKYMEHTbI, AaTbl M BPemMs MUX
nocnefHero nsmeHeHus, obbem B 6anTax, bopmatsl hannos.

30.2. OnNMCK 31EKTPOHHbIX Ae/, LOKYMEHTOB YYMTbIBAlOTCA B peecTpe onucen aen, LOKYMEHTOB
cornacHo nyHkKty 23.2 MpasuA.

XXXI. YueT Konuii apxmMBHbIX A,OKYMEHTOB Ha NpaBaX NOA/MHHUKOB



31.1. Konuamn apxuBHbIX AOKYMEHTOB Ha npaBax MNOA/NIMHHUKOB ABAAIOTCA BKAOYEHHble B
COOTBETCTBUM C 3aKOHOZaTenbCcTBOoM Poccuiickon Pepepaumm <40> B coctaB ApxmBHoro ¢oHAa
Poccuiickoin Pepgepaunu:

<40> Cratba 5 ®epepanbHoro 3akoHa N 125-03.

MWKPOOUABbMbI  (MUKPOOULLKM) APXMBHBLIX [OOKYMEHTOB, MW3rOTOB/IEHHblE UM O(OPMIEHHbIE
doHgoobpasoBatenem;

KOMUU apPXUBHbIX OKYMEHTOB, NOA/IMHHUKN KOTOPbIX YTPAY€Hbl N1 HaxXxo4ATCA B COBCTBEHHOCTH
HOPUANYECKUX NNn ¢M3VI‘-IECKVIX nnu,;

KOMWM apXUBHbIX AOKYMEHTOB, nepemelleHHbix B CCCP B pesynbtaTte BTOpoit MMPOBOMN BOWHbLI U
HaxXoAMBLUUXCA Ha TeppuTopun Poccuiickon Peaepaummn, NOAANHHUKA KOTOPbIX BO3BPALLUEHbI B CTPaHbI
NX MPOUCXOXKAEHUA.

31.2. Konuu apxuBHbIX [AOKYMEHTOB Ha nMnpasax MOAJIMHHUKOB, MepefaHHble B apXuB
¢doHpo06pasoBaTenem, yunTbIBalOTCA B COCTaBe ero poHAaa No OTAe/NbHOW ONuCK AeN, SOKYMEHTOB, B
KOTOPOW HanpOTMB 3aro/I0BKOB eANHUL, XpaHeHUus (egmHuL, yuyeTa) B rpade "Konmnuectso nnctos" yepes
Apo6b YKa3bIBAETCA TaKKe KOMYECTBO KaapoB, OTCHATLIX C €AMHULbI XPaHEeHUA.

Konvn apxmBHbIX [AOKYMEHTOB Ha npaBax MOAIMHHUKOB, W3roTOBAEHHble C MNOAJUHHBIX
OOKYMEHTOB, KOTOpPble yTPayeHbl MW HAaXo4ATCA B COBCTBEHHOCTU HOPUAMYECKMX UAN GU3UYECKUX N,
a TaKXe KOoMUW nepemelleHHbIX AOKYMEHTOB, MOAIMHHMKM KOTOPbIX BO3BpalleHbl B CTpPaHbl MUX
npoucxoXxaeHna, GoOpMUPYIOTCA B apPXMBHbIE KOJJIEKUUM, KOTOPbIE Y4YMTbIBAlOTCA B Cnncke ¢oHA0B
(npunoskeHune N 5 K MNpaBuiam) B COOTBETCTBUM C NyHKTamu 23.2, 26.2 Mpasua.

Konuu apxmMBHbIX AOKYMEHTOB Ha NpaBax NOA/MHHUKOB GOPMUPYIOTCA B €4MHULbI XPaHeHMUA
(eguHuMuUbl yyeTa), KOTOpbIE YUYMTBLIBAKOTCA B OMUCAX A€/, AOKYMEHTOB MO aHanorMm C NOA/ANHHbIMU
APXMBHbBIMW JOKYMEHTAaMW Ha COOTBETCTBYIOLLMX HOCUTENAX.

31.3. 3a eAMHUUY XpaHEHMA KOMUWA apXMBHbIX [OKYMEHTOB Ha nNpaBax MOAJIMHHUKOB,
M3roTOBNEHHbIX B BUAE MWKPOKOMMUI, NpUHMMaETcA GM3nYeckn 060CobaeHHbIM PyaoH MUKpodUabMa
AWM KOMMNAEKC MUKpoduw. Kaxkaan eauHULA XPaHEHUS YUUTbIBAETCA B OMWUCK Aef, AOKYMEHTOB MoA
CaMOCTOATE/IbHbIM HOMEPOM. B MTOroBOM 3anmMcu K OonuUcK Oen, SOKYMEHTOB, Hapady C KO/MYECTBOM
eANHUL, XPaHEHUSA MUKPOKOMMWI, YKa3blBAeTCA CYMMAPHOE KOJIMYECTBO COCTaBAAIOLWMX UX KagpoB.

XXXII. Yuet cTtpaxosoro ¢poHaa n poHAA NONb30BaAHUA

32.1. YyeT cTtpaxoBoro ¢oHaa M $oHAA MOb30BaHUA Ha MUKPOOULLIAX U PYNOHHON NeHKe
BeAEeTCA MO KHUram yyeTa MOCTYNAeHWin cTpaxoBoro ¢oHAa M ¢oHAa NOMb30BaHMA, a TaKMKe OMUCAm
CTpaxoBoro ¢oHAa B eAMHULAX XpaHeHMA (eAMHMUAX ydeTa), a TaKxke Kagpax (4ns KOnuit apXmMBHbIX
OOKYMEHTOB Ha BYyMa’KHbIX HOCUTENAX U GOTOAOKYMEHTOB), MeTpax (414 KOMWit KUHOAOKYMEHTOB),
BpemMeHU 3ByYaHna (418 Konuii GOHOLOKYMEHTOB), BpeMEHU 3anucK (4Na Konuii BUAEOA0KYMEHTOB) Ha
OCHOBAHMM 3aKa30B Ha M3rOTOB/IEHWE CTPAXOBbIX KOMUI U KonuiA poHAA NO/b30BaHUA, aKTOB NprMema-
nepegayn CTPaxoBbIX KONWIA Ha cneLmanbHoe XpaHeHue.

M3rotosneHHble C APXUBHbIX OOKYMEHTOB CTPaxoBble KOMUU YHUKA/IbHbIX OOKYMEHTOB U ocobo
LeHHbIX AOKYMEHTOB U KOMUH d)OH,CI,a NOJZ1b30BaHNA YYUTbIBAKOTCA pa3ae/ibHO.

Onucu ctpaxosoro ¢poHAa COCTaBAAIOTCA B Tpex ak3emnaapax. Mepsble 3K3eMNAApbl NepeaatoTca
BMECTE CO CTPaxOBblIMM KOMUAMM YHUKANbHbIX AOKYMEHTOB M 0CO60 LLeHHbIX A0KyMeHToB B LIXCP man
cneumanbHOe apXMBOXPaHMAMLLE, PAcMO/IOKEHHOE Ha TeppuTopumn cybbekta Poccuiickoin dPeaepaumum,
BTOpPbIE M TPETbM OCTAKOTCA B apXuBe.



Mo mepe KonNMpoBaHMA U Nepenayn CTPaxoBbiX KOMUIM YHUKANbHBIX OKYMEHTOB M 0CO60 LieHHbIX
A0oKymeHToB B LUXCP nnm cneumanbHoe apxmBOXPaHUAMLLE, PACMOJIOKEHHOE Ha Tepputopumn cybbekTa
Poccuiickoit Pepepaumm K onmcam cTpaxoBoro ¢oHAa COCTaBAAOTCA HOBbIE UTOTOBbIE 3aMUCH.

B onucax pen, pokymeHtoB B rpade "lMpumeyaHma" HaANpPOTMB 3aro/ioBKA CKOMMPOBAHHOWM
eaVHULbl XpaHeHua (eaAnMHMUbI yyeTa) npocTaBaseTcs oTmeTka "CO". Ecam ckonupoBaHbl Bce Aena,
OOKYMEHTbI, BK/IIOYEHHbIE B OMWCb, COOTBETCTBYIOLLAA OTMETKA MPOCTABAAETCA TOMbKO HA TUTY/IbHOM
ncTte 1 0610XKKe onncK aen, OKYMEHTOB.

3a eaMHMLY y4yeTa CTpaxoBoro ¢poHAa OOKYMEHTOB Ha ByMa)KHOM HocuTesne Ha MUKpooULlax
NPUMHMMAETCA OAHA MW HECKO/NbKO MUKPOULL, OTCHATbLIX C OAHOMO Aena M MOMELLEHHbIX B OAMH
KOHBEPT, 33 ANHULY XPaHEHUS - MUKpodULLIA.

Mo KHMre ydyeTa NOCTyNAeHW cTpaxoBoro ¢oHAa M ¢oHAa NONb30BAHWA Ha MMKPOOULLAX
Ka*KZoMy MOCTYNAeHU0 NPUCBaMBaeTCs NopsAAKOBbIM HoMmep. KonmyecTBeHHbIe MOKa3aTes/In BHOCATCA C
y4yeTom GOHAOBOIN NPUHAANEKHOCTU U3rOTOB/IEHHbIX KOMUIA MO KaxkAoMy apxXuBHOMY poHAY M onucu
e, LOKYMEHTOB OTAE/bHO.

32.2. Onuck cTtpaxoBoro ¢oHAa Ha MUKPOOULLAX COCTAB/IAKTCA Pas3Ae/ibHO Ha CTPaxoBble KOMuu
KaXKao0ro apxmBHoro ¢oHAa, OAHY UM HECKOJIbKO €ro Onucen.

YYeTHbIM HOMEPOM eAMHMULbI yyeTa CTpaxoBoro ¢oHAa U GOHAA MO/b30BaHUA LOKYMEHTOB Ha
H6yMarKHOM HOCUTENE, U3TOTOBNIEHHOTO Ha MUKPOdULLIAX, ABNAETCA NOPALKOBbLIN HOMEpP OTCHATOrO Aena
(no onucu ctpaxoBoro ¢oHAa Ha MUKpooUax). APXMBHLIM LINPPOM SBASETCA COOTBETCTBEHHO
apXMBHbIN WKdP CKONMPOBAHHOW eANHMLI XpaHeHUA (eaMHULUBI yyeTa) ¢ AobaBneHMem oTMeTKK "Coh" -
ans crpaxosoro ¢oHga u "N" ("Mosmtus"), "A" (Anasokonus) - ana poHAa NONb30BAHUS M NOPAAKOBOIO
HOMmepa No onucK cTpaxoBoro ¢poHAa Ha MUKpoduULax (Yepes aedpuc).

32.3. 3a eAuHULY XpaHEHUs CTPaxoBoro ¢GoHAa Ha PYOHHOW NAEHKe NPUHUMAETCA GU3NYECKM
060c0b1eHHbIN PYSIOH MUKpPOPUIbMA.

B KHUry yyeTa nocTynneHuin ctpaxosoro ¢oHAa u GoHAA NONb30BAHMA HA PY/IOHHOW MJEHKe B
BaJIOBOM MOpAAKe (BHE 3aBUCMMOCTM OT GOHLOBOW MPUHALIEKHOCTU OOKYMEHTOB) HAa OCHOBaHWM
3aKa3a Ha M3roToB/IeHME CTPAXOBbIX KOMWI 3aHOCUTCA Kaxk4an eauHMLA XpaHeHus cTpaxosoro ¢poHaa.
Mo KHure yyeta noctynnexuii (rpada 1 npunoskenna N 4 K MpaBunam) eguHULAM XPaHEHUA CTPAXOBOroO
$oHAa NpMCBAMBAOTCA YYETHbIE HOMEPA, KOTOPbIE ABAAIOTCA COCTABHOM YaCTbio UX apPXMBHbIX WNQPOB.

Ha Bce cTpaxoBble KOMUM YHUKaNbHbIX U 0COBO LLEHHbIX LOKYMEHTOB BHE 3aBUMCMMOCTM OT MX
$OHAO0BON MPUHAZNEKHOCTM COCTAaBNAAETCA ONUCb CTPaxoBOro GpoHAa, HyMepauma eauHUL, XpaHeHWusA
cTpaxoBoro ¢oHAa B KOTOPOW COOTBETCTBYET YYETHbIM HOMEpPaMm, NPUCBOEHHbIM MM MO KHUre y4eTa
NOCTYNNAEHUNA.

ApXMBHbIM WIMHPOM eaAMHULbl XpaHEeHMsA CTpaxoBoro ¢oHAa SBNAETCA apXUBHbIA WKdpP
CKOMMPOBAHHON eauHUUbI XpaHeHUsa (eauMHuubl ydyeta) ¢ pgobasneHnem oTmeTku "CO". ApXMBHbIM
WKbpoM eanmHUUbl XpaHeHMA ¢GOoHOA MONb30BaHWUA ABAAETCA apXMBHbIA WWUPP CKOMMPOBAHHOM
eaMHULbI XpaHeHUs (eaAnHULbI yyeTa) c gobasneHnem otmeTkm "OMN".

32.4. EAMHUMUBI XpaHeHusa (eAuHMUbl yyeTa) cTpaxoBoro ¢oHga M ¢oHAa Nonb30BaHMA
ayamMoBuM3yasibHbIX AOKYMEHTOB UAEHTUYHbI eANHULLAM XPaHeHUA (eaMHMLLaM yUYeTa) ayaAnoBU3yabHbIX
JOKYMEHTOB.

CTpaxoBble KOMWU KUHOZOKYMEHTOB M (POTOAOKYMEHTOB YYMTbIBAIOTCA HE3aBMCMMO OT BMAA
KMHOAOKYMEHTOB U (GOTOAOKYMEHTOB B KHWMrax ydyeTa NOCTYNJEHWUA M ONUCAX CTpaxoBoro ¢oHaa u
$oHAa nonb3oBaHMmA.

CTanOBbIe Konuun d)OHOAOKyMEHTOB Ha MarHWUTHOW NeHTe U rPamopurMHanoB y4YnUTbiBalOTCA B



Pa3HbIX KHUrax y4yeTa I'IOCTyI'I}'IEHVI[;I n onucax.

B MTOroBbIX 3anMcAX KHUT y4eTa NoCTYN/AeHU n onucen ctpaxosoro poHaa 1 poHaa Nosib3oBaHUA
KMHOAOKYMEHTOB, (GOTOLOKYMEHTOB, (OHOAOKYMEHTOB [AOMOJIHUTE/NbHO MOMET  YKa3blBaTbCA
KOJ/IMYECTBO AMHWL, XPaHEHUSA COOTBETCTBEHHO NMPOMENKYTOUYHbIX MO3UTUBOB U KOHTPATMUMNOB; NO3UTUBOB
1 oy6nb-HeraTuBoB; HeyeTHbIX (I) n yeTHbIX (Il) rpamopurnHanos.

B uMTOroBbix 3amMmMcAX K OMUCAM CTPaxoBbiX KOMWUMA KMHOZOKYMEHTOB, (OTOAOKYMEHTOB,
GOHOAOKYMEHTOB M BUAEOAOKYMEHTOB YKa3blBAETCA TaKKe MX o6bem B MeTpaX, Kagapax, BPpemeHMu
3BYYaHUs, BPEMEHU 3aNUCHU.

Homep  eguHMubl  ydyeTa  cTpaxoBoro  ¢OHAA  KMHOAOKYMEHTOB,  (GOTOAOKYMEHTOB,
GOHOLOKYMEHTOB M BUAEOAOKYMEHTOB NEPEHOCUTCA B OMUCHL U3 KHUMM yYeTa NOCTYNeHNN. APXMBHbBIM
wrudpom eamMHULbl yyeTa CTPaxoBOro PoHAA KMHOAOKYMEHTa, GOTOA0KYMEHTa, GOHOAOKYMEHTa M
BUOEOOOKYMEHTA fABAAETCA Ha3BaHME apxvMBa, HOMeEp eaMHMUblI y4yeTa cTpaxoBoro ¢oHAa ¢
nobasneHnem otmetku "CP".

32.5. CBepeHuMA 0 CTPaxoBOM KOMMPOBaHMMN 0COO0 LLEHHbIX 4OKYMEHTOB BHOCATCA B OnNucu 0cobo
LeHHbIX e/, LOKYMEHTOB MO Mepe NPoBeAeHUA X CTPAXOBOTO KOMMPOBAHMUA.

K KHMram yyeta noctynieHuiA cTpaxoBoro poHaa exkerogHo CoCTaBAAETCA UTOrOBas 3anuchb.
XXXIII. Yuyet anekTpoHHOro ¢poHAa No/b30BaHUA

33.1. EaMHMLEN XpaHeHWA 3NeKTPOHHOro ¢GOoHAA NONb30BaAHUA ABAAETCA 3/IEKTPOHHAA Konwua
eANHULbI XpaHeHMA (eaUHNULbI yYeTa) apXMBHbIX OKYMEHTOB.

B onucax pen, AokymeHtoB B rpade "lMpumedyaHua" HanpoTUB 3aroNoBKa CKOMUPOBAHHOM
eaVHULbI XpaHeHua (eANHMLbI yYyeTa) npocTaBaseTca oTmeTKa "IPN". Ecan ckonnpoBaHbl BCe eANHULbI
XpaHeHUs (eguMHMUbl yyeTa), BK/IKOYEHHble B ONUCb Ae/, AOKYMEHTOB, COOTBETCTBYIOLWAA OTMETKA
NPOCTaBNSAETCA TO/IbKO Ha ee TUTY/IbHOM JIUCTE U 0BI0KKeE.

B KHUry yyeTa HocuTene sNeKTPOHHOro ¢poHAa NoAb30BaHMA (NPU HaNNUYUK 31EKTPOHHOTo GpoHAaa
No/sib30BaHUA Ha ¢U3NYeCcKn 060COBNEHHBIX HOCUTENAX) BHOCATCA CBeAeHus O (U3MYecKu
060C06/1EHHbIX HOCUTENAX INEKTPOHHOIO GOHAA NOMb30BaHMUA M 3aMMUCAHHbIX Ha HUX KOMUAX eauHMULL
XpaHeHuA (egnHuL, yyeTa). KHUra BegeTca Ha BymaxKHOM HocuTene U (MK) B 31eKTPOHHOM BUAE.

XXXIV. YyeT neyaTHbIX U3JaHUNA, My3eilHbIX NPeaMeTOB B apXuBe

34.1. MyseliHble nNpeameTbl, ABAAIOWMECA BOKEHWEM B €AMHULY XPaHEeHWA, YYMTbIBAlOTCA B
NIMCTe-3aBepuTesie, MHBEHTAPHOM KHUTe yYeTa U CBOAHOW KapToTeke My3elHbIX NpeaMeToB apxmBa.

My3EﬁHble npegmeTbl, He ABAAOWMUECA BIOXKEHMEM B eAUHULUY XpaHeHUA, Yy4YUTbIBAlOTCA B
COCTaBe apXmBHOTIo d)OH,CI,a KaK eaAnHUUbl XpaHEHUA.

34.2. Y4eT My3eiHbIX NPeaMETOB, COAEPNKALLMX AparoLueHHble MeTaabl U KaMHW, BeOeTcA B
cooTBeTCTBUM C rnasoi XXVII MNpasun.

34.3. XpaHAwumeca B apxuMBe NeyaTHble M34aHMA U My3eWHble NpeameTbl, BXOAALLME B COCTaB
6ubnnoteyHoro poHaa u MyseiiHoro ¢oHaa Poccuiickon Pepepaumn, yUnTbIBAOTCA B COOTBETCTBUM C
NopAAKOM, YCTAHOB/IEHHbIM YNOJHOMOYEHHbIM defepanbHbIM OPraHOM UCMOAHUTE/IbHOM BAACTU Ann
6ubnnoTteuHoro poHaa n MyseitHoro doHaa Poccuinckoit depepaumm <41>.

<41> AAMWHWUCTPATUBHLIN pernameHT PesepasbHOro areHTCTBa No Ky/bType U KMuHemaTorpadum



No WCMNOJIHEHWUIO rOCYAAPCTBEHHOM QYHKUMW MO onpeaeneHuto B YCTaHOB/IEHHOM MOPAAKe COCTaBa
MyseiiHoro ¢oHaa Poccuitickon dPegepaupmu, BKAOYEHUIO B YCTAaHOBJIEHHOM MOPSAKE My3enHbIX
npeamMmeToB U My3eMHbIX Kosnekuui B coctaB MyseHoro ¢oHaa Poccuiickor Pepgepaunm u
WUCKNOYEHUIO MX M3 cOCTaBa 3TOro $oHAa, YTBEPXKAEHHbIN npukaszom MuHKynbTypbl Poccuun ot
22.11.2007 N 1319 (3apeructpupoBaH MuHioctom Poccum 19.03.2008, pervcTpaumnoHHbii N 11376);
MopaaoK yyeTa AOKYMEHTOB, BXOASLWMX B COCTaB 6ubaMoTeYHOro GpoHAa, YTBEPMKAEHHbIA MPUKa3om
MuHKyAbTYpbl Poccumn ot 08.10.2012 N 1077 (3apeructpupoBaH MuHioctom Poccum 14.05.2013,
peructpaumoHHbii N 28390), ¢ M3MEHEHUSIMM, BHECEHHbIMW MpUKazom MUHKyAbTypbl Poccum ot
02.02.2017 N 115 (3apeructpmposaH MuHioctom Poccum 02.03.2017, peructpaumoHHbiii N 45827).

34.4. TIpy HANUUMM B apXMBE KHMUMKHbIX NAMATHUKOB M My3eWHbIX NPEeLMETOB, BKAOYEHHbIX B
coctaB MyseiHoro ¢oHaa Poccuiickont depepaumm, B Cnyvyae BeAEHMA y4eTa MeYaTHbIX M3ZAHUN U
My3eliHbIX npegMeToB B MHOOPMALMOHHOM CUCTEME apXMBa, OHa A[O0/KHA ObiTb conpaMeHa ¢
O6LLEepOCCUICKMM  CBOAOM  KHUMKHbIX NamMATHUMKOB <42> u  degepanbHOl  rocygapcTBeHHOM
MHbOPMaLUMOHHOM cucTemolt "TocyaapcTBeHHbIN KaTanor MyseiHoro ¢poHaa Poccuiickon deaepauymn’
<43>.

<42> Mpuka3 MuHKyabTypbl Poccun ot 03.05.2011 N 429 "0O6 yTBEpPKAEHUM NOPALKOB OTHECEHUS
OOKYMEHTOB K KHUMHbIM NAaMATHUKAM, PEFUCTPALUN KHUMKHbIX MAMATHUKOB, BEAEHMA PEECTPA KHUMKHbIX
namaTHMKoB" (3apernctpuposaH MuHioctom Poccmm 12.08.2011, peructpaumoHHbiit N 21606).

<43> MpuKkas MuHKyAbTypbl Poccnmn ot 01.12.2017 N 2012 "O6 yrtBepxaeHuUn [MonoxKeHus o
lfocypapctBeHHOM  Katasnore MyseliHoro ¢oHaa Poccuitickoit  depepaumun"  (3aperucTpmpoBaH
MuHtocTom Poccnm 08.11.2018, pernctpaumoHHbii N 52642).

XXXV. UCTOYHMKM KOMNNEKTOBaHMUA apXuBa

35.1. ApXu1B cOCTaBAAET CNUCKU UCTOUHUKOB KOMMIEKTOBaHUA Ha OCHOBaHMU 3aKOHOAaTeNbCTBa
Poccuiickoii deaepaumm, 3aKoHogaTeNbCTBa COOTBETCTBYIOWEro cybbekta Poccuiickoii depepauum,
HOPMAaTUBHbIX NPaBOBbIX aKTOB OpraHa MecTHOro camoynpas/eHus.

B cnNUCKM WMCTOYHUKOB KOMMJIEKTOBAHUA apXMBa BKAKOYAIOTCA FOCYyAapPCTBEHHbIE OpraHbl,
OpraHbl MeCTHOro camoynpas/sieHuA.

MCTOYHMKAMM KOMNJIEKTOBAHUA apXuBa BbICTYNAIOT TaK)e OpraHM3auuu U rpaxkgaHe, B
npouecce AeATE/NbHOCTU KOTOpbIX 06pasyloTca AO0KymeHTbl ApxusHoro ¢oHaa Poccuiickoi
depepauum n gpyrue apxmBHble 4OKYMEHTbI.

HerocygapcTBeHHble  OpraHM3auum M rpa)kgaHe BKAKYAOTCA B CMUCKM  UCTOYHMKOB
KOMMNJ/IEKTOBAHMA apXnMBa Ha OCHOBaHUM J0roBopa <44>,

<44> Yactb 2 ctatbk 20 depepanbHOro 3akoHa N 125-03,

HerocyfapcTBeHHble OpraHusauuMu, XpaHawme [OOKYMeHTbl ApxuBHoro ¢oHaa Poccuiickoi
denepaumn, KoTopble OTHOCATCA K TOCYAAPCTBEHHOW WM  MYHWUMMANbHOM COBCTBEHHOCTU W
obpasoBanucb B npouecce AeATeNbHOCTU TOCYAAPCTBEHHbLIX M MYHUUMNAAbHBLIX OpPraHu3auuii,
NpaBonpeeMHNKaMM KOTOPbIX OHW IBAAKOTCA, BK/IHOYAIOTCS B CMIUCKU UCTOYHWKOB KOMMIEKTOBAHUS TexX
apXMBOB, UCTOYHMKAMM KOMMNEKTOBAHUA KOTOPbIX ABAAANCH MX NPeALecTBEHHUKM <45>,

<45> Yactb 6 cTatbu 23 PegepanbHoro 3akoHa N 125-P3,



35.2. TepputopuasnbHble opraHbl deaepanbHbiX OPraHoOB rOCYAaPCTBEHHOW BAactM M
depepanbHble  OpraHW3auMKM, WHble  TOCYAAPCTBEHHble  opraHbl  Poccuiickon — ®epepauuu,
pacnonoXeHHble Ha TeppuTopun cybbekTa Poccuiickon ®epepaLmm, BKAOYAOTCA B CMMCOK UCTOYHUKOB
KOMMNJIEKTOBaHMA rOCYAapCTBEHHOIO apxmMBa COOTBETCTBYOWEro cybbekta Poccuiickoint depepaumm Ha
OCHOBaHMM A0roBOPa MeXAY YKa3aHHbIM OPraHOM WM OpraHM3aumen U ynoJHOMOYEHHbIM OPraHOM
NCNONHUTENbHOW BNacTh cybbeKkTa Poccuitickoit Pegepaumm B chepe apxmMBHOTo aena <46>.

<46> Yactb 2 ctatbk 21 denepanbHoro 3akoHa N 125-03,

35.3. OTHeceHWe opraHMsauMin M rpaxKaaH K WMCTOYHMKAM KOMMIEKTOBAHMA OCYLLECTBAAETCA
apXMBOM Ha OCHOBE NMPMHLMUMNOB UCTOPM3MA, CUCTEMHOCTU, LLeNOCTHOCTK, deaepaTUBHONO YCTPOMCTBA
Poccuitickolt Pepepaumm M Cc yyeTom creaytowmx Kputepues: ¢opmbl cobcTBEHHOCTM (4acTHas,
rocygapcTBeHHas, MyHUUMNAIbHAA U UHble GOPMbl COBCTBEHHOCTM); MecTa HaxoXaeHuA (npebbiBaHUsA)
topuanYeckoro, ¢usMYecKoro uua; BMAOBOM MNPUHALNENKHOCTM OOKYMEHTOB WAW  HOCUTenein
nHpopmauum; 3HaYEeHUA AeATe/IbHOCTU OpraHusauuii, obLecTBeHHbIX 0bObeaAUHEHUN W TpakgaH B
MOJIMTUYECKON  KM3HWU,  COLMANIbHO-IKOHOMMYECKOM  PasBUTUM  rocydapctea M obuwecTsa;
NPUHaANEKHOCTN JOKYMEHTOB K COCTaBy apxmBHoro ¢oHaa poHaoobpasoBaTens.

35.4. ApxuB BeAeT CMUCKU WUCTOYHWKOB KOMMNEKTOBaHWA Ha BymaxkHoOM HocuTene u (uau) B
3/IEKTPOHHOM BUAE PA3LeNbHO A/1A OpraHM3aunii 1 rpaxgaH. ApxuB BrpaBe BECTU OTAEe/IbHble CMUCKU
opraHusauui - MCTOYHUKOB KOMMNIEKTOBAHMA Hay4YHO-TEXHMYECKOM OOKYMEHTaLMen,
ayaM0oBMN3YyaNbHbIMU SOKYMEHTaMMU.

35.5. OpraH13aumm u rpaxkgaHe BKIOYAOTCA B CMUCKM UCTOYHMKOB KOMMIEKTOBAHMA apxmBa Ha
OCHOBaHuM pelueHns 3MK depepanbHOro rocyfapcTBEHHOIO apxmMBa, YMNOJHOMOYEHHOIO OpraHa
WCNONIHUTENbHON BNacTM cybbekTa Poccuiickon depepauumn B chepe apxMBHOro Aena, HayyHoM
opraHu3aumm.

35.6. MpoeKTbl CNMCKOB NCTOYHUKOB KOMMNNEKTOBAHMA NOAAeKaT COrNacoBaHUIO:

benepanbHbIX rocyAapCTBEHHbIX apXMBOB - C LleHTpanbHOM 3KCNepTHO-NPOBEPOYHOM KOMUCCHEN
(manee - L2MK) ynonHomouyeHHOro pesepanbHOro opraHa MCMONHUTENbHOM BNacTh B chepe apXMBHOIO
Aena v nenonpousBoAacTBa (nocne paccmoTpeHus nx Ha MK dpeaepanbHOro rocy4apcTBEHHOTO apXUBA);

rocyZapCcTBeHHbIX apXMBOB CybbeKkTa Poccuiickon Pegepaunmn U MyHULMNAAbHbIX apXxmMBoB - ¢ MK
YNOAHOMOYEHHOIO OpraHa MCMOAHUTENbHON BnacTM cybbekta Poccuiickont degepauymn B chepe
apXMBHOTO AeNa;

HAy4YHbIX opraHuM3aumii - ¢ MK Hay4YHOM opraHM3auum.
CornacosaHue opopmnserca peweHuem LIMNK, IMNK.

35.7. CornacoBaHHble CNUCKU WMCTOYHUKOB KOMMJIEKTOBAHUA apXuBa YTBEpPXKAAloTCcA
pyKoBoAuTeneMm COOTBETCTBYIOLLEro apXxuBa, OPraHOM MEeCTHOro camoynpasneHua (gns
MYHULMNANbHOTO apxuBa, ABAAIOWLEroc CTPYKTYPHbIM noApasgeneHneMm opraHa MecTHOro
camoynpasieHus).

35.8. BHeceHMe M3MeHeHU B CMUCKM UCTOYHMKOB KOMMIEKTOBAaHWA apXMBa OCyLLEeCTBAAETCA B
cnyyanx:

CO34aHuMA, peopraHnsaunn, AUKBNAAUUN TOCYOAAPCTBEHHOrNo OpraHa, oOpraHa MmecCcTHOro
camoynpassieHnAa, opraHn3auuu,



OTKasa HerocyAapcTBEHHbIX OpraHuMsauMii W rpaxkgaH oOT COTPYAHWYECTBa C apXMBOM
(pacTopxeHus aorosopa);

npekpauleHus obpa3oBaHUs B OpraHM3aLMM [OKYMEHTOB, OTHOCALIMXCA K ApxuBHOmy doHAY
Poccuiickoin Pepgepaunu;

BKOYEHUA OpraHn3auum B CNMCOK UCTOYHMKOB KOMMAEKTOBAHMA APYTOro apXxmBa Ha OCHOBAHUM
peweHuna LSMK ynonHomouyeHHoro ¢penepanbHOro opraHa UCNONHUMTENbHOM BRacT B chepe apXMBHOro
aena v penonpoussoactsa, MK yNnoOAHOMOYEHHOTO OpraHa WCNOAHUTENbHOW BNACTM cybbekTa
Poccuitckoit epepaumm B chepe apxuBHoro aena, MK HayyHoM opraHM3auum;

N3MeHeHUA OpFaHM3aLLMOHHO-ﬂpaBOBOﬁ CbOprI, HanmeHoBaHuA, MEeCTOHaXoXaeHnA
opraHusauuu.

35.9. ApxuB BegeT yuyeT UCTOYHMKOB KOMMNJIEKTOBAHUA U HabalogaTeNlbHOE AeN0 Ha KaXkayko
OpraHu3aumIo - UCTOYHUK KOMNNIEKTOBAHUA Ha BymaKHOM HocuTene U (UK) B 3N1eKTPOHHOM Bugae.

HabniogatenbHoe p[eno 3aBoOAUTCA TaKXKe Ha rpa)kKAaHWHA, ABAAIOLLErocA MWCTOYHUKOM
KOMMJ/IEKTOBaHUA apxuBea.

Mpn UCKNIOYEHUN OpraHM3aunn AU TPAXKAAHMHA U3 YMCNA UCTOYHUKOB KOMNMJIEKTOBAHUA apXmBa
nx Ha6!1IOLI,aTEJ'IbeIe Aena nognexart ynopaao4vyeHno U nepegade B apXVIBHbIVI (I)OH[]| apxuBa.

XXXVI. 3KcnepTH3a LLEHHOCTU AO0KYMEHTOB

36.1. Apx1BHble JOKYMEHTbI BK/IOYAlOTCA B cOCTaB ApxuBHoOro ¢poHaa Poccuickont ®epepaumm Ha
OCHOBAHMM 3KCNEePTU3bI LEHHOCTU AOKYMEHTOB <47>.

<47> Ctatba 3 nyactb 1 ctatbn 6 PegepanbHoro 3akoHa N 125-93.

36.2. Mpn NpoBeAeHMN 3KCNEePTU3bl LEHHOCTU AOKYMEHTOB W ONpeaeseHNMn CPOKOB XpaHeHus
AOKYMEHTOB apXxvB PyKoBoACTBYeTCA deaepanbHbIMU 3aKOHAMU, MHbIMU HOPMATUBHbIMM NPaBOBbLIMM
akTamu Poccuiickoit deaepaumnn, a TakkKe NepeyHAMMU TUMNOBbIX apXMBHbIX AOKYMEHTOB C YKasaHWeEM
CPOKOB XpaHEeHWA; NepeyHsMN AOKYMEHTOB, 06pasyloWwmMXca B Npouecce AeATeNbHOCTU deaepanbHbIX
OpraHoB rocyAapcTBEHHOM BAACTU, UHbIX FOCYAAaPCTBEHHbIX OpraHoB Poccuitickoit ®eaepaunm, a TakKe B
npouecce AeATeNbHOCTU NOABEAOMCTBEHHbIX UM OpraHM3aLMii, C YKa3aHUeM CPOKOB XpaHeHun <48>,

<48> Cratbs 21.1 ®epepanbHOro 3akoHa N 125-d3.

36.3. dKcnepTM3a LEHHOCTN AOKYMEHTOB B apXMBe NPOBOANTCA:

no UcTte4yeHnn CPpoKOoB BPEMEHHOIO XpaHEHUA apPXUBHbIX OOKYMEHTOB, B TOM 4YUC/NE AOKYMEHTOB
no IMYHOMY COCTaBy, MOCTYNUBLLUNX B apXnB OT IMKBUANPOBAHHbIX rOCYyAdapPCTBEHHbIX OPraHOB, OpPraHoB
MeCTHOro camoynpasaieHna n OpI'aHVI3aLl,Vlf;I;

Npun NOCTYNN1EHNN B apXmnB JOKYMEHTOB B HeynopAa404eHHOM COCTOAHUN;
B C/21y4vae 6e33033paTHoro BblBO3a apPXMUBHbIX AOKYMEHTOB 3a Npeaenbl Poccuiickoi dJep,epau,MM.

36.4. ApxmBHbIe JOKYMEHTbI BblAENAOTCA K YHUUTOXKEHMIO TO/IbKO NOCNEe NPOBeAEHUSA SKCNepTU3bl
MX LEHHOCTM M OoTbopa Ha MOCTOAHHOE XpaHeHWe [AOKYMeHTOB ApxuBHOro ¢oHza Poccuiickoit
depepaunn.



36.5. [lo pesynbTaTam 3KCNepTM3bl LEHHOCTU [AOKYMEHTOB, MNOCTYMUBLUMX B apPXMB OT
JNINKBUAMPOBAHHbIX FOCYAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOFO CaMOYMpaBAeHUA M OpraHu3aumin,
CPOKMN BPEMEHHOr0 XpaHeHUA KOTOPbIX UCTEKAU, B TOM 4YMcie OOKYMEHTOB MO JIMYHOMY COCTaBy, B
apxvBe COCTaBJAETCA ONUCb Aesl, AOKYMEHTOB MNOCTOAHHOrO XpaHeHUA W aKT O BblAeNeHUU K
YHUUTOXKEHUNIO apXMBHbIX OKYMEHTOB, He noajeKallmx xpaHeHuio (npunoxkerHne N 10 kK Mpasunam), B
COOTBETCTBMU C NYHKTOM 26.3 lNpaBu/, BHOCATCA U3MEHEHUA B yYeTHble JOKYMEHTbI apXmBa.

36.6. [lo pesynbTatam 3KCNepTU3bl LEHHOCTM AOKYMEHTOB, MOCTYNMUBLUMX B apxXvMB B
HeynopAaAo4YEHHOM COCTOAHMM, apXMB COCTABAAET OMUCU AeN, AOKYMEHTOB MOCTOAHHOrO XpaHeHwus,
onucu aen BpemMeHHbIX (cBbilwe 10 neT) CPOKOB XpaHEHMUsA, OnuMcKM Aen Mo NMYHOMY COCTaBY M aKT O
BblAENIEHUM K YHNYTOXKEHMIO apPXMBHbIX AOKYMEHTOB, HE NOAJEXKALLMX XPAHEHMUIO.

36.7. ApxuB paccmaTtpuBaeTr W rotoBUT K ytBepraeHuto 3K ynonHOMOYEHHOro opraHa
UCMONHUTENbHOM BnacTn cybbekTa Poccuitckoit dPepepaumm B chdepe apxmMBHOIO Aena OnNUCK Aaen,
OOKYMEHTOB MNOCTOAHHOIO XpaHeHWs, 06Pa30BaBLUMXCA B AEATENbHOCTU UCTOYHUKOB KOMM/IEKTOBAHUS.

depepanbHble rOCYyAapCTBEHHblE apXMBbl, HayyHble OpPraHW3auuu, TroCygapcTBEHHble W
MYHUUMMNANbHbIE My3en U BUBNMOTEKM YTBEPIKAAIOT YKa3aHHbIe ONMUCU CAMOCTOATEbHO.

ApxuB TroToBUT K cornacosaHuio IMK yno/sHOMOYEHHOrO OpraHa WCMOJHUTE/IbHON BAacTu
cybbekTa Poccuiickoit ®epepaumn B chepe apxmMBHOrO Aena WMAW COr/lacoBbiBAaeT B COOTBETCTBUWN C
nepeaaHHbIMU eMy NOHOMOYMAMM OMNUCK AEN MO IMYHOMY COCTaBy, 06pa3oBaBLUNXCA B AEATE/IbHOCTU
WUCTOYHUKOB KOMIJIEKTOBAHMUA, aKTbl O HEUCMPABMMbIX MOBPENKAEHUAX APXMBHbIX AOKYMEHTOB <49>
(npunokeHue N 1 K MNpaBunam), 06 yTpate 4OKYMEHTOB B UCTOYHUKAX KOMMNIEKTOBaHMA. eaepanbHble
rocygapcTBEHHbIE aPXWBbI, HayyHble OpraHM3auuKu, rocyAapCTBEHHble U MyHUUMNANbHble My3eu U
6161MOTEKM NPOBOAAT COrNAacoBaHME YKa3aHHbIX OKYMEHTOB CaMOCTOATE/IbHO.

<49> lNMpwukasbl Pocapxusa N 61, N 62, N 63.

36.8. PeweHne o BKAOYEHUM B cocTaB ApxmBHoro poHga Poccuitickoir Pepepaumm KOHKPETHbIX
OOKYMeHToB npuHumatotca IMK depepanbHbiX rocygapcTBeHHbIX apxmBos, IMK ynoaHOMOYEHHbIX
OpraHoB UCMNOJIHUTENIbHOM BAacTh cybbekToB Poccuiickoit Pepepaunn B chepe apxmsHoro aena, MK
HAay4YHOM OpraHM3auMKn, 3SKCNEPTHbIMU POHLOBO-3aKYMOYHbIMU KOMWUCCUAMM TOCYAAPCTBEHHbLIX U
MYHULMNANbHbBIX My3€e€eB, 3KCNePTHbIMWU KOMUCCUSMM FOCYAAPCTBEHHbIX U MYHUUMNAbHBIX 6MBAMOTEK.

36.9. Tloanexalme YHUUYTOXKEHUIO apXMBHbIE [OKYMEHTbI NepeaaroTcs Ha  YHUUTOXKeHue
(ytvnusaumio).

36.10. Ob6s3aTenbHble 3K3eMMAAPbl ayAMOBU3Ya/ibHbIX AOKYMEHTOB, MOCTYMMBLUME B apXuB B
cooTBeTCcTBUM C PepepanbHbiM 3aKOHOM OT 29 aeKkabpa 1994 r. N 77-®3 "O6 obasaTesnbHOM
aksemnaspe gokymeHtoB" (CobpaHue 3akoHogaTenbcTBa Poccuiickoit ®epepaumnm, 1995, N 1, cr. 1,
2014, N 19, ct. 2305; 2016, N 27, c1. 4211) (manee - ®epepanbHbit 3akoH N 77-03), skcnepTuse
LEHHOCTU He noaneKar.

XXXVII. Mpuem apXuBHbIX AOKYMEHTOB

37.1. Npuem gokymeHTOB ApxuBHoro ¢oHaa Poccuiickoit Pegepaumum Ha NOCTOAHHOE XpaHeHue
B apXMB OT FOCYyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOro CamoynpaB/ieHUA, FOCYyAApPCTBEHHbIX U
MYHMLUMNA/IbHbIX OPraHU3aLnii, BbICTYNAOWMUX UCTOYHMKAMU €0 KOMIMJIEKTOBAHMUSA, OCYLL,eCTBAAETCA
NO UCTEYEHUU YCTAHOB/IEHHbIX CPOKOB MX BPEMEHHOro XxpaHeHusa <50>.

<50> Cratba 22 degepanbHoOro 3akoHa N 125-93.



37.2. Mpuem poKymeHToB ApxusHoro ¢oHpa Poccuitckon Pdepepauum OT opraHusaumii -
UCTOYHUKOB KOMMJIEKTOBAaHUA OCYLLUECTB/IAETCA apXMBOM B COOTBETCTBMM C MAAHOM-TpadPUKOM,
KOTOPbI YTBEP}KAAETCA PYKOBOAUTENEM apXMBa MU YNOJIHOMOYEHHbIM MM A0/I}KHOCTHbIM INLLOM
MO COr/IaCOBAHUIO C UCTOYHUKAMMN KOMNJIEKTOBAHUA.

Mpyn HanMuYMM cBOBOAHbBIX N/IOWAAEN apXMB BMPaBe OCYLLLECTBAATh:

OOCPOYHbIM Npuem AokymeHToB ApxuBHoro ¢oHaa Poccuiickor Pepepaumm Ha OCHOBaHWUU
obpallLeHMA NCTOYHMKA KOMMIEKTOBaHUS;

BpeMEHHOE XPpaHeHNE apPXUBHbIX JOKYMEHTOB Ha OCHOBAaHWKN O0roBopa.

37.3. Mpuem gokymeHToB ApxmBHoro ¢oHaa Poccuiickont deaepauymm Ha NOCTOSHHOE XpaHeHue B
apXMB OT HEerocygapcCTBEHHbIX OPraHM3auMii - WMCTOYHMKOB KOMMJIEKTOBAHWUA OCYLLECTBAAETCA MO
NUCTEYEHMN CPOKOB WX BPEMEHHOrO XpPaHeHWs B OpPraHu3auum, YCTaHOBJIEHHbIX AOrOBOPOM MeXay
apXMBOM U COBCTBEHHMKOM UM BNAZENbLLEM YKAa3aHHbIX JOKYMEHTOB.

37.4. Npuem goKymeHToB ApxmBHOro ¢poHaa Poccuiickoin Pepepaunm Ha NOCTOAHHOE XPaHEHME B
apxvB OT denepanbHbIX OPraHOB MCMOAHUTE/NIbHOW BAACTM M OPraHU3auUMi, OCYLLECTBAAIOWMX UX
OEeno3nTapHoe XpaHeHWe, MPOU3BOAUTCA MO WUCTEYEHUW CPOKOB [JEM03MTAapHOro XpaHeHwus,
YCTQHOB/IEHHbIX [AOrOBOPaMMW, 3aK/HOYEHHbIMW  YKa3aHHbIMW  OpraHaMmyM W OpraHu3aumMaMu C
YNONHOMOYEHHbIM deaepasibHbIM OPraHOM WCMOJIHUTENbHOM BacTM B chepe apxXMBHOro Aena wm
AenonpounsBoacTsa.

37.5. MNpoaneHne CpoOKOB BPEMEHHOIO XPaHeHMA AO0KYMeHTOB ApxuBHOro ¢oHga Poccuiickom
degepaunm B OpraHM3aUMM - WUCTOYHUKE KOMIMJIEKTOBAHMA [AOOMycKaeTca no peuweHuto 3MK
denepanbHOro rocygapcTseHHoro apxusa, dMK ynosHOMOYEeHHOro opraHa WMCMNOMIHUTENIbHOW BAAacCTU
cybbekTta Poccuitckoin Pepepaumm B chepe apxnsHoro aena, MK HayyHoOM opraHM3aumm.

37.6. ApxuB NPUHMMAET apXMUBHbIEe AOKYMEHTbl B YNOPAAOYEHHOM COCTOAHUM NO ONUCAM Aen,
AOKYMEHTOB NoeANHUYHO (0C060 LieHHbIX fOKYMEHTOB - MOJIMCTHO) BMecTe C:

Tpems (MAu ABYMS - MO PeLleHNo PYKOBOAMTENA apXMBa) IK3EMMAAPAMM ONUCKU e, AOKYMEHTOB
Ha 6yMaKHOM HocuTene;

3/1EKTPOHHOW Konuel onucu B GpopmaTte, COFNacoOBaHHOM C apXMBOM;
CTPaxoBbIMWN KONUAMK 0COB0 LIEHHbIX 4OKYMEHTOB (Npy Hannunm);

WUCTOPUYECKOIN CMNpaBKOW 06 MCTOYHMKE KOMMnekToBaHus (poHaoobpasosaTene) n ero goHae
(npu nepBoM NOCTYNAEHMM OT UCTOYHUKA KOMMIEKTOBAHMA).

Mpu npueme apxme OCyLLECTBAAET NPOBEPKY:

$M13nueCKo-XMMMUECKOro, TeXHUUYECKOro U 6MOI0rMYeckoro COCTOAHUA apXUBHbIX AO0KYMEHTOB
B cooTBeTcTBUU ¢ rnasoi Xll Mpasun;

KOMMIEKTHOCTU onuceit aAen, A0KYMEHTOB;
TEeXHUYECKOro COCTOAHUA CTPAXOBbIX KONUiA 0C060 LLeHHbIX 40KYMEHTOB (npu Hanuumm).

Ha Bcex 3Kk3emnaapax onucu Aen, AOKYMEHTOB AeNaloTCid OTMETKM O Npueme apXMBHbIX
JOKYMEHTOB B apxus. lpu OTCYTCTBUM eAMHUL, XPaHEHMA, YKa3aHHbIX B ONWUCU Aen, AOKYMEHTOB,
OopraHM3aUma - UCTOYHMK KOMM/IEKTOBAHMA NPUHMMAaET Mepbl MO MX Po3bicKy. Ecan B xoae posbicka
OTCYTCTBYIOLINE AOKYMEHTbl He BblN HallaeHbl, B ONUCK AeNn, AOKYMEHTOB AefaeTca HOBas MTOrosas
3anuMcb. Homepa OTCYTCTBYIOWMX €AWHUL, XPaHEHUA U MPUUYUHLI OTCYTCTBMA OrOBapuBalOTCA B aKTe



npvema-nepeadn OOKYMEHTOB Ha XpaHeHMe W B Mpunaraemoi K aKTy CrnpaBKe, COCTaBAAeMOW
opraHusaumeit. Mpu oTcyTcTBUK (YTPaTe) NOAIMHHMKOB MPUHMMAIOTCA UX 3aBEPEHHbIE KOMUM.

37.7. Mprem apxmBHbIX SOKYMEHTOB OT JIMKBUANPOBAHHbIX OpPraHM3auuMii apxme OCYLLECTBAAET B
COOTBETCTBMM C 3aKoHOAaTeNbCTBOM Poccuitckon ®egepaumm <51>.

<51>Yactun 8, 10 ctaTtbMn 23 degepanbHOro 3akoHa N 125-03,

37.8. Mpuem apxuBHbIX AOKYMEHTOB 0POPMAAETCA aKTOM npuema-nepesaym AOKYMEHTOB Ha
XpaHeHue (npunoxkeHne N 3 Kk MpaBunam), coctaBasiemMmbiM B ABYX 3K3eMNaspax, O4UH U3 KOTOPbIX
OCTaeTcs B apXuBe, APYrOM - B OPraHM3aLmMm - UICTOYHMKE KOMMJIEKTOBaHMA.

37.9. loKymMeHTbI OT rpa*kaaH NPUHUMALIOTCA B apXMB:

Ha OCHOBaHMM O0roBopa KyNau-npoaaxKu Wau SapeHus Mexay rparkaaHMHOM U apXMBOM W aKTa
npuema-nepenaymn, ABAAIWEroca HeOTbeMAEMOM YacTbio 40roBopa;

B NOpAAKe Hac/ed0BaHUSA;
No peleHnto cyaa.

37.10. PeweHne o0 npueme [OOKYMEHTOB OT rpaxkgaH npuHumaetr ISMK denepanbHoro
rocygapctseHHoro apxusa, 3MK yno/sHOMOYEHHOro opraHa WCMNOJIHUTE/NIbHON BflacTM cybbeKTa
Poccuiickoir Pepepaummn B chepe apxMBHOrO Aena, HaydyHOW OpraHM3aumu, KcrnepTHas ¢GoHAO0BO-
3aKynoYyHas KOMMCCMA  FOCYAAPCTBEHHOTO, MYHWLMMANAbHOIO My3ef, 3KCNepTHas  Komuccus
roCcyf4apcTBEHHOW, MYHUUMNANbHOM OWMBAMOTEKM MO pe3ynbTaTamM PaCcCMOTPEHUA CAATOYHOM WAK
OLLEHOYHOM OMUCK N SKCMEPTHOTO 3aKHYEHMUA.

JOKymMeHTbl, He BK/OYEHHble B cocTaB ApxumBHoro ¢oHga Poccuitckolt degepaumm no
pe3ynbTaTam 3KCNepTM3bl LLeHHOCTW, BO3BPaLLLatOTCA COBCTBEHHUKY WAM BNaenbLy No aKTy.

37.11. Tpvem [OOKYMEHTOB, CO34aHHbIX apXMBOM B  pesynbTaTeé  MHULMATMBHOIO
AOKYMEHTUPOBaHMA COBbITMI, OCYLLECTBAAETCA B COOTBETCTBMM C NyHKTamuM 37.6, 37.8 Mpasu.

37.12. Mpurem ayamoBusyanbHbIX JOKYMEHTOB apXMUB OCYLLECTB/IAET B KOMMAEKTaX:

ONA KMHOOOKYMEHTOB - HeraTmsB M300parkeHus, Heratus ¢GOHOrPaMmbl, MarHUTHbIA OPUTMHAN
$boHOrpammsbl, NO3UTUBHAA KOMWA, MarHUTHaa ¢oHOrpamma LWYMOB W MYy3blKM, MPOMENKYTOUHbIN
NO3UTMB N306paxKeHUA, yCTaHOBOYHbIE POJIMKM M MacnopTa 1A LBETHbIX KUHOAOKYMEHTOB (BO3MOMKEH
npuem ocobo LEeHHbIX KMHOAOKYMEHTOB B HEMO/JIHOM KOMIJIEKTE), MOHTaXKHble JINCTbl, aHHOTALMA,
paspelwnTenbHOE YAOCTOBEPEHME K 3aKOHYEHHOMY MPOU3BEAEHUIO, aKTbl TEXHWUYECKOrO COCTOAHWUA,
3anucum LBETOBbIX M CBETOBbLIX NACNOPTOB;

Ans GOTOAOKYMEHTOB - HeraTve, KOHTpaTun (4ybnb-HeraTMB) Ha NpaBax OpPWUrMHaNa, NO3UTMB Ha
npaBax OpUrMHana, KOHTPO/bHbIM GOTOOTNEYaTOK U aHHOTaLMSA;

Ans GOHOAOKYMEHTOB - ABa 3K3eMnAApa AOKYMEHTa Ha COr1acoBaHHOM C apXMBOM HocuTese B
npodeccroHanbHOM popmaTe U CONPOBOAUTENbHAA LOKYMEHTALMNS;

AnAa Bngeog0KYMEHTOB - ABa 3K3emMNnaApa AOKYMEHTa Ha COrnacoBaHHOM C apxmBom HOCUTeNe B
I'IpOd)ECCMOHaJ'IbHOM d)opmaTe, npocMoTpoBaA KoOMMA AOOKYMEHTa MU MOHTaXKHbIM TNCT, aHHOTauuA,
MY3blKa/ibHaA CnpaBKa, CnpaBka 0 A/INTE/NIbHOCTU AEMOHCTPaUNN, NaCNOPT TEXHUYECKUX XaPaKTEPUCTUK.

37.13. Tlpuem 3NEKTPOHHbIX AOKYMEHTOB apxXxvMB MNPOM3BOAUT B MOpAAKE, YCTaHOBAEHHOM
depepanbHbIM OpPraHOM UCMOIHUTENBHOM BNACcTM B chepe apxXxMBHOIO Aena U Aenonpom3BoacTea <52>,



Nno ONNCAM 31EKTPOHHbIX Aen, AOKYMEHTOB.

<52> MyHKT 7 MonoxeHua o degepanbHOM apXMBHOM areHTCTBe.

3I'IEKTpOHHbIe AOKYMEHTbI Ha CI)VIBW-IeCKM 060C061eHHbIX HOCUTENAX NMPUHUMAKOTCA B apXnB B ABYX
IK3emnnaAapax.

37.14. MeyaTHble U3[aHMA U My3EﬁHbIe npegmeTtbl MPUHNMAIKOTCA B apPXUB TOJIbKO B COCTaBe
d)OH,CI,OB JTMYHOTO NPOUCXOXKOEHNA.

37.15. MNpvem B apxMB apXMBHbIX JOKYMEHTOB POCCUMICKOTO NMPOUCXOMKAEHWUA, HAXOAMBLUMXCA 3a
npegenamu Tepputopun Poccuitickon depepaumm, u (MAK) aPXMBHbLIX LOKYMEHTOB WMHOCTPAHHOIO
NMPOUCXOXKAEHMA OCYLLECTBAAETCA HA OCHOBAHUM MeXAYHapPOAHbIX LOrOBOPOB, HOPMATMBHbIX NPABOBbIX
akToB Poccuiickoi degepaumm, AOroBOPOB Kynau-Npoaaxku UAn JapeHus AOKYMEHTOB WM UX KOMuii
MeXKay COOCTBEHHUMKOM WMAW BAAAE/bLEeM YKAa3aHHbIX JOKYMEHTOB U apXMBOM, B TOM YMC/IE B PaMKax
B3aMMHOTo 0bMeHa AOKYMeHTamMM (KOMMAMM SOKYMEHTOB).

ApXuMBHblE JOKYMEHTbI, MOCTYNMBLUNE U3-3a pyberka B BUAE NOAJMHHUKOB WM KOMWI Ha Npasax
NOAJ/IMHHUKOB, MPUHATbIE HAa MOCTOAHHOE XPaHeHWe B apXuMB, HE3aBMCMMO OT WUX MPOMUCXOXKAEHUSA
BK/IOYAlOTCA B cocTaB ApxuBHoro ¢oHaa Poccuitickolt depepaumy M noanexkaT rocyaapcTBEHHOMY

yyery.

37.16. MNepepaya apxvBHbIX [AOKYMEHTOB W3 OAHOrO apxuBa B APYrOoM OCYLLECTBAAETCA B
COOTBETCTBMM C 3aKoHoZaTenbcTBOM Poccuiickoit  Pepepaupmn, 3aKoHOAATENLCTBOM CcybbeKTa
Poccuitckoit Pepepaumm, MyHULMNANbHBIMU NPABOBbIMW aKTaMU HA OCHOBAHMM aKTa NpUema-nepesayn
[OKYMEHTOB Ha xpaHeHue (mpunoxkenve N 3 K MpaBuaam), cOCTaBAAeMOro B ABYX 3K3emMnspax, C
nepefayen yyeTHbIX LOKYMEHTOB, YKa3aHHbIX B NyHKTe 26.3 Mpasu.

37.17. MNpuem B apxuB 006A3aTENbHOrO 3K3EeMMAApPa  AYAMOBU3YaNbHOM  MPOAYKUMM
OCYLLECTBNAETCA B COOTBETCTBUM C 3aKOHOAATenbcTBOM Poccuitickolt Pepepaumm 06 obAsaTenbHOM
aK3emnaape AOKYMeHTOB <53>.

<53> Cratbs 12 ®egepanbHoro 3akoHa N 77-93.

37.18. ApxvMB BMpaBe KOMM/IEKTOBATLCA KOMUAMW aAPXMBHbIX [OKYMEHTOB Ha MpaBax
NOA/IMHHUKOB, BK/OYEHHbIX B COOTBETCTBUM C rnaBo XXXI lMpaeun B coctaB ApxuBHOro ¢oHaa
Poccuitckoin Pepepaumu:

MUKPOdUABMaMU (MUKPOPULIAMM) aPXMBHBIX AOKYMEHTOB, U3rOTOBNEHHLIMU U 0POPMIEHHBIMU
¢doHpo0bpasoBaTenem;

KOMMAMU  apPXUBHbIX AOOKYMEHTOB, NOA/IMHHUKKU KOTOPbLIX YyTpadYe€Hbl WM HaAXo4ATCA B
COBCTBEHHOCTH IOPUANYECKUX NN ¢M3W—IECKMX nanu,

KOMMAMM apXMBHbIX AOKYMEHTOB, nepemelueHHbix B CCCP B pe3ynbTate Bropolt MrpoBoiA BOWHbI
M HaxogMmBLUMXCA Ha TeppuTopum Poccuiickoint depepaumnn, NOANMHHWMKM KOTOPbIX BO3BpaLLEHbl B
CTPaHbl UX NPOUCXOXKAEHNA.

XXXVIIIl. B3aumogeiicTBue C UCTOUHUKAMMN KOMMNJIEKTOBaHUA

38.1. ApxuB COBMECTHO C OpraHM3auUAMM - WUCTOYHUKAMM KOMMNIEKTOBAHUA apxXuBa
paccmaTpuBaeT, rotoBUT K COI/IACOBAaHUIO MHCTPYKLMU NO AEeNONpoU3BOACTBY, NPUMEpPHble WU



uHanBuAayasJibHble HOMEHK/aTypbl Aen, nonoXXeHuAa 06 dapXxuBaxX U 3KCMNEPTHbIX KOMUCCUAX
opral-msau,uﬁ - ICTOYHMKOB KOMMNJIEKTOBAHUA apxuBa <54>.

<54> Mpwukas Pocapxmea ot 11.04.2018 N 42 "O6 yTBEPKAEHUM MPUMEPHOrO MOSOKEHMA 06
apxmBe opraHusaummn” (3apernctpuposaH MuHioctom Poccmm 15.08.2018, permctpaumoHHbii N 51895);
npukas PocapxvBa ot 11.04.2018 N 44 "O6 vyTtBepxaeHMM [lpUMEPHOIM WHCTPYKUMK nNO
OeNnonpousBoACTBY B FOCYAAPCTBEHHbIX oOpraHusauuax" (3apernctpuposaH MwuHiocTom  Poccum
17.08.2018, peructpaumoHHbii N 51922); npukasbl Pocapxusa N 61, 62, 63; npukas PocapxuBa oT
25.02.2019 N 30 "06 yTtBepxaeHun MpUMepHOro MnoJiIoXKeHMa O LeHTpanbHOM apxuBe deaepanbHOro
opraHa rocyfapcTBeHHOM BAACTU, MHOMO deaepanbHOro rocysapcTBEHHOMO opraHa” (3aperncTpmpoBaH
MuHtocTom Poccnm 22.07.2019, pernctpaumoHHbii N 55333).

ApxuB y4yacTByeT B paboTe 3KCNEPTHbIX KOMUCCUA OPraHU3aLmMii - UCTOYHMKOB KOMM/IEKTOBAHUS
apxusa <55>.

<55> MMpwukas Pocapxma oT 11.04.2018 N 43 "O6 yTBEp)KAEHMU MPUMEPHOro MONOXKEHUA 06
3KCMepTHOM  Komuccuu  opraHmsauuu"  (3apeructpuposaH  MwuHioctom  Poccum  15.06.2018,
pernctpaunoHHbiit N 51357); npukas Pocapxmsa ot 25.02.2019 N 31 "0O6 ytBepxaeHun MpumepHoro
MOJIOXKEHUA O LEHTPaSbHOM 3KCMEPTHOM Komuccumn peaepanbHOro opraHa rocyAapCTBEHHOM BACTH,
nHoro desepanbHOro rocyaapcTBeHHoro opraHa" (3apeructpuposaH MuHioctom Poccun 24.06.2019,
pernctpaunoHHbiii N 55005).

Apx1B MO NOPYYEHUIO COOTBETCTBYIOLLErO YNOAHOMOYEHHOTO OpPraHa MCNONHUTENbHOM BNACTU B
chepe apxMBHOrO [Aena y4yacTByeT B MNPOBepKax cobnogeHMs NpaBMA OpraHM3auumn XpaHeHus,
KOMM/IEKTOBAHWA, YYeTa U UCNONb30BAaHUA apPXMBHbBIX LOKYMEHTOB <56> B OpraHM3aumax - MCTOYHMKaX
KOMMN/IEKTOBaHMNA apxu1Ba.

<56> Mpunka3 MuHkKyabTypbl Poccnm ot 31.03.2015 N 526 "O6 yTBEpKAEHUN NPABUA OpraHM3auum
XPaHEHWUsi, KOMMJIEKTOBAHUA, y4yeTa M WUCMNO/b30BaHMA A0KyMeHTOB ApxmBHoro ¢oHpa Poccuitckol
depepaunn U opyrux apxmMBHbIX SOKYMEHTOB B OpraHax rocy4apCTBEHHOM BNacTW, opraHax MecTHOro
camoynpasfieHMa M opraHusauuax"  (3apeructpupoBaH  MwuHioctom  Poccum  07.09.2015,
pernctpaunoHHbiii N 38830).

ApXmMB OKa3blBaeT OpraHMsaumAam W rpakgaHam MEeTOAMYECKY0 MNOMOLWb, B TOM 4ucCae Ha
,EI,OFOBOpHOﬁ OCHOBE:

B OpraHmnsauu1u pa6OTbI C AOKYMEeHTaMUM B AeNionpomn3BoacTeBe 1 d)OpMMpOBaHMM aen,;

no 3KcnepTvse M oTbopy AOKYMEHTOB B cocTaB ApxuBHoro ¢oHaa Poccuiickolt Pegepaumyn m
NOArOTOBKE MX K Nepeaaye Ha NOCTOSHHOE XPaHEHUE;

no ynopAaao4YeHMIO AJOKYMEHTOB, B TOM Yncae no 1IM4HOMy COCTaBy,

no BeAeHUI0 ydyeTa AOKymeHToB ApxuBHoro ¢oHga Poccuitickoit deaepaumm, HaxoAALWMXCA Ha
BPEMEHHOM XpPaHeHUH;

No MOAroToBKE HOPMATMBHbLIX W METOAMYECKMX [AOKYMEHTOB (nocobuit) no Bonpocam
AeNonpousBoACTBa M apXMBHOTO AeNa;

no coBepweHCTBOBaAHUIO pa60TbI AeNnonpon3soacCcTtBeHHbIX, apPXUBHbIX U 3KCNEPTHbIX cny>+(6



opraHusaunii;
B MOBbILWEHNN NPODECCUOHANBHOMN KBanudUKaLmMm paboTHUKOB YKa3aHHbIX CAYXKO.
XXXIX. Cucrema cnpaBoYHO-NOUCKOBbIX CPeACTB

39.1. Cucrema cnNpaBOYHO-NOUCKOBDLIX CPEACTB apXMBA BKJIIOYAET apXMBHbIe CMPABOYHUKU Ha
6ymaxKHOM HocuTene U (Man) B 3N1eKTPOHHOM BUAe:

o6s3aTenbHble - ONUCKU 4eNn, AOKYMEHTOB, NYTEBOAUTENb WU KPaTKUii CNPaBoOYHUK No GpoHAaM
(ana rocypapcTBeHHOro apxuBa), KpaTKUii cnpaBoYHUK no ¢oHgam (A8 MyHULUNANbHOrO apXxuBea,
my3es,, 6ubnMOTEeKN, HAyYHOW oOpraHuMsauum), Kartanorm (npu HedpOHAZOBOW oOpraHU3aLUK
AyAMOBU3Ya/IbHbIX A0KYMEHTOB);

BcnomoraTtenbHble (HeobA3aTenbHbIe) - KaTanoru, ykasatenm u 063opbl, cayXKebHble KapToTeKy,
peectpbl, 6a3bl 4aHHbIX U ApyrMe CNPaBOYHMKWN, B TOM YMCae NOCTYNUBLUME B apXUB M3 UCTOYHUKOB
KomnnekrosaHuA. COCTaB BCNOMOraTe/lbHbIX apXMBHbIX CMPAaBOYHUKOB apXxuB onpeaenser
CaMOCTOATENbHO.

39.2. Apxus pasmelyaer UHPOPMaLUIO O COCTaBe CNPaBOYHO-MOUCKOBBLIX CPeACTB (HayuyHo-
CNpaBoOYHOro annapaTa) K apXMBHbIM AOKYMEHTaM, AOCTYN K KOTOPbIM He OrpaHUuYeH B COOTBETCTBUU
¢ 3aKoHogaTenbcTBom Poccmiickoli Peaepauumn, B UNTaNbHOM 3ane, a TaKKe B MHPOPMALMOHHO-
TENEKOMMYHUKALMOHHbIX CETAX.

XL. O6wme Tpe6oBaHMA K ONUCAHUIO aPXUBHbIX JOKYMEHTOB

40.1. OnuncaHne apXMBHbIX AOKYMEHTOB MPOBOAUTCA Ha YPOBHAX - apXWBHbIA $OHA, eanHMLa
XpaHeHus (eAnHULA y4eTa), - KoTopble ABAAIOTCA 06A3aTeNbHbIMU (OCHOBHbIMM).

BO3MOHO ONUCaHWE apXMBHbLIX OOKYMEHTOB Ha AOMOJAHUTENbHbIX YPOBHAX: rpynna apXMBHbIX
¢$oHAO0B, ONUCb, CTPYKTYpHasa YacTb onucu (pasgen, noapasgen), rpynna eavHul, XpaHeHusa (eamHuL,
yyeTa), KOMMNJIEKT, rpynna apXMBHbIX OKYMEHTOB, apXMBHbIA AOKYMEHT, YacTb apXMBHOIO AOKYMEHTa.

40.2. OnucaHne apxMBHbIX AOKYMEHTOB NPOBOAMTCA HA rocynapCTBeHHOM fA3blke Poccuiickol
depepaunn.

XLI. Onucb aen, AOKYMEHTOB

41.1. Onucb aen, AOKYMEHTOB [0/KHA PacKpbiBaTb COCTAB U COAEPrKaHMe BKAIOUEHHbIX B Hee
eguMHUL XpaHeHuMa (egMHMU, ydyeTa), 3aKpenaaTb WX BHYTPUGPOHAOBYIO CUCTEMATM3ALUIO WU
obecneunBaTb UX yuyer.

Onucb pen, AOKYMEHTOB BKJ/IOUYAeT OnucaTesibHble CTaTb Ha YPOBHE eAMHMUbI XpaHeHusA
(eAnHMUDI yyeTa), UTOroBylO 3anucb (K KaXX40mMy TOMY U CBOAHYIO MO ONUCU B NociegHem TOMe),
NINCT-3aBepuTeNb (418 KaX}4oro TOMa) M CNpaBOYHbIA anmnapaTt, BK/KYaOWMN TUTYNbHbIA JIACT,
npeamncioBme, CNUMCOK COKpaLleHnin, nepesoaHble Tabnubl apxXMBHbIX WKPOB (B caydae nepepaboTku
onucu). ONnCb MOXKET TaK»Ke BK/HOYaTbh COAEprKaHme (ornasaeHune) u ykasarenu.

41.2. OnuncatenbHadA CTaTbA B ONUCK AN, LOKYMEHTOB A0/1KHA BKAKOYATD:

HOMEep eauHuUbl y4yeTa (4NA KUHOLOKYMEHTOB, (OHOAOKYMEHTOB, BWAEOLOKYMEHTOB W
anadunbmos);

HOMEpP eAMHMULbI XPaHEHUSA (B ONMUCK Aen NO IMYHOMY COCTaBY - HOMEp AeNna);

MHAEKC (MPOM3BOACTBEHHbIA HOMep) Aena (ANA Hay4yHO-TEXHMYECKOM AOKyMeHTauuu (ganee -



HT/A) - npon3BoACTBEHHbIN MHAEKC (lWKMdp pa3paboTKK) - Npu HaANYUu;

3aro/IOBOK eAuHULbI XpaHeHua (Toma, 4actu) (ANs KMHOAOKYMEHTOB, (OHOAOKYMEHTOB,
BUAEOA0KYMEHTOB U AMadUIbMOB - 3aroZI0OBOK eINHULLbI yYeTa (JOKYMeHTa) - Ha3BaHWE WU OCHOBHOE
coaepXaHne eaAMHNULbI XpaHeHUs (eAMHULbI yYeTa), BKAOUaA YKa3aHWe A3blka AOKYMEeHTa (Npu Hanndum
JOKYMEHTOB Ha OZIHOM MM HECKONbKUX MHOCTPAHHbIX A3blKax WAW Ha A3blkax HapoAoB Poccuiickoi
depnepaunn);

KpaitHMe AaTbl AOKYMeHTOB, ¢poTooTnevyatkos (Ans ¢otoansbomos) (ana HTA - roa oKOHYaHUA
pa3paboTKku);

KOZIMYECTBO /IUCTOB - A/1A TEKCTOBbIX AOKYMeHTOB, $0T0abbOMOB;

npumeYaHua.

B onucu gen no NMYHOMY COCTaBy HEOBXOAMMO YKasblBaTb CPOK XPaHEHUA BHECEHHbIX B Hee Aen.
OnucaTesibHan CTaTbs OMMCKU A0/KHA BKAOYATh TaKKe:

ana HT[, - HauMeHOBaHUA opraHu3aunm-paspaboTunka (41A Hay4yHO-MUCCNEeA0BaTENbCKOM PaboThbl
- GaMUIMM M MHUUMANBI HAYYHOTO PYKOBOAMUTENA, OTBETCTBEHHOIO UCNOJIHUTENA), COUCNONHUTENEN;

AN KMHOLOKYMEHTOB - pamMuamnio(M) n MHULManbl aBTopa(oB), MecTo U KpaiiHue AaTbl CbeMKMU,
JaTy c034aHus, 3BYK, LBETHOCTb, TMM U GOPMAT MJIEHKMU, KOJMYECTBO 4YacTel, KOINYECTBO efMHULY
XpaHeHus (meTpax) - obLiee 1 No aieMeHTaM KoMMJieKTa (OpUrMHaNoB 1 Konuii);

B onucu GOTOAOKYMEHTOB - damuanio(M) M MHUUManNbl aBTopa(oB), MecTo M AaTy CbeMKM,
OPUrMHANbHOCTb, KOJIMYECTBO KaapoB NaHOPaMHOM CbeMKMU;

ana ¢ortoanbbomo - damunmio(M) M MHMUMaNbl aBTopa(OB), MECTO CbEMKM, KOJINYECTBO
$0oTOOTNEYATKOB, BHELLHNE 0COBEHHOCTY;

Ana GOHOAOKYMEHTOB - damunnio(n) n nHMLUManbl aBTopa(os) U ucnonHutens(en); mecto un gaty
3anucK (nepesanucu, BbIMYCKa); TUM HOCUTENA, pasmep HocuTensa (4Ns AOKYMEHTOB MeXaHWYecKoM
3anmcK), CKOpoCTb 3anucK (ANA AOKYMEHTOB MEeXaHWUYeCKON M MarHUTHOM 3anucu), Bpemsa 3ByYaHMA,
KOJIMYECTBO eAMHWUL, XpaHEeHUA (OPUTMHAN0B U KONWi);

ANA BUAEOA0KYMEHTOB - damuamio(n) u nHMumMansl aBTopa(os), MECTO U KpailHWe AaTbl CbEMKM,
JaTy CO34aHuA, LUBETHOCTb, TUM HocuTens, ¢opmaT 3anmMcu, XPOHOMETPaX, KOJIMYECTBO eauHuL,
XpaHeHus (OpUTrMHaN0B U Konui);

ANA SNEKTPOHHbIX JOKYMEHTOB - ob6bem B merabaiiTax.

CBegeHuA 06 ycnoBMAX A4OCTyNa K AOKYMEHTaM eAMHULbI XPaHeHWs (eAMHULbI YYeTa) N YCA0BUAX
MX MWCNONb30BaHWA, a TaKKe OTMETKM O Hananumm ¢oHAa MNoNb30BaHMA, cTpaxoBoro ¢oHAa, o
pacceKkpeumBaHUM AOKYMEHTOB, 06 WX OTHECEHWM K KaTeropum 0co60 LEHHbIX MAN YHUKaNbHbIX
BHOCATCA B rpady "Mpumeyanua”.

B onucu anekTpoHHoh HTA, a TakkKe B OMUCAX KUMHOOOKYMEHTOB, ¢$OTOAOKYMEHTOB,
$GOHOAOKYMEHTOB M BUMAEOAOKYMEHTOB HEOBXOAMMO YKa3blBaTb COCTaB TEKCTOBOW COMPOBOAUTE/NbHOM
AOKYMEHTauuu.

K onucu INIEKTPOHHbIX A4en, AOKYMEHTOB AOJIXHblI NpuaaratbCA peectpbl OOKYMEHTOB
9/1EKTPOHHOIO Aena.

41.3. ApxuB B Luenax nosbllweHUa WHPOPMaTMBHOCTM CNPaBOYHO-MOUCKOBbLIX CpeacTs
npoBoAaMUT:



YyCOBEpPLIEHCTBOBaHME ONUCU AeN, AOKYMEHTOB C YTOYHEHMEM 3aro/IoBKOB M KpaWHuUX par
eauHuL XpaHeHua (eguHuy, yueta) (6e3 nsmeHeHMA UX cucTemaTusauum), cosgaHuem aHHOTauUui Ha
oTAaenbHble apXuMBHble AOKYMEHTbl WAW rpynnbl  apPXMBHbIX AOKYMEHTOB, COCTaBAeHUem
HeA0CTaloWMX 3/1IEMEHTOB CNPABOYHOrO annaparta K onucw;

nepepaboTKy onucu pgen, AOKYMEHTOB C NpoBegeHUEM 3KCMepTU3bl LEeHHOCTU apXUBHbIX
JOKYMEHTOB, YTOYHEHMEM UX GOHAOBOM NPUHAANEKHOCTU, YTOYHEHMEM WM MNEepPecocTaB/ieHUEM
3aro/IOBKOB €AINHUL, XpaHeHUA (eAMHUL, y4yeTa), onpeaeseHUeM WAN YTOYHEHUEM WUX KpaWHWX AaT,
nepecucTemaTusaumen No HOBOW CXeMe cucTemaTMsalMu, COCTaBNeHMEeM HenoCTaloWmUX 3/1EMEHTOB
CNPaBOYHOro annapara K onucu.

MepepaboTaHHas onNuCb AeN, AOKYMEHTOB MOAJIEXKUT YTBEPKAEHUIO B COOTBETCTBUM C MYHKTOM
36.7 MpasuA.

Ecamn onucbh aen, AOKYMEHTOB NepecocTaBaAeTCcA, TO OAMH 3K3eMNAsAp paHee MMeBLLENCA OnmcK
Aen, OOKYMEHTOB BK/IIOYAeTCA BO BHOBb COCTaB/IEHHYIO OMUCb A, AOKYMEHTOB Mo MocAedHUm
YUYETHbIM HOMEPOM, OCTa/IbHbIE €€ IK3EMMIAPbI BbIAENAIOTCA K YHUUTOMEHUIO.

MNepeBogHas Tabanua K nepepaboTaHHOM ONMCK MOMELLLAETCA B COOTBETCTBYOLEe Aeno poHaa.
XLIl. NyreBoguTenb no poHpam

42.1. NyTteBoaMTeNb No GpOHAAM LOKEH COAEPKATb ONMUCATE/IbHbIE CTaTbM Ha YPOBHE KaXK4oro
apxuBHoOro ¢poHAa, CMCTEMATU3MPOBAHHbIEe MO pa3paboTaHHOM apXMBOM CXeMe, M CMPaBOYHbIM annapar,
BK/IOYAIOLWMIA TUTYNbHBIA NINCT, COAEp)KaHWe (ornasfieHune), NpPeaucioBue, CMUCOK COKPALLEHWUN,
NPUNOXKEHNs, yKasaTenun n obuyto bubnmnorpaduio.

B nyteBoguTene no ¢poHAaM apxmea AONYCKAETCA NpeacTaBAeHMEe apXMBHbIX GOHA0B OAHOTUMHbIX
opraHM3auuii B BUAE CNMCKa HeaHHOTUPYeMbIX GOHAO0B.

42.2. OnucaTtenbHas CTaTbs apXMBHOro GpoHAa, apXMBHOM KOMEKLMN B NyTeBoanUTene No poHaam
apXvBa OOJIKHA BK/IIOYATD:

Ha3BaHMe, CMpaBoYHble JaHHble (COKpalleHHOe HauMeHoBaHMe apxueBa, Homep ¢oHAa,
KOMNEKUMU, KOMMYECTBO eAMHML, XPaHeHUs (eguHuUu, ydyeTa), ob6bem AOKYMEHTOB KaKAoro Buaa C
KpallHUMM JaTamu, KpaiiHue AaTbl JOKYMEHTOB C yKa3aHMEM 3340KYMEHTUPOBAHHbIX Nepuoaos (npu
HaaMuYUK), CBEAEHUA O KO/IMYECTBE onucen);

cBegeHma 06  uctopum  ¢doHpoobpasoBatens - opraHusauuu  (Aatbl  obpasoBaHus,
nepeMmeHOBaHWA, pPeopraHM3auuKn, AUKBMOAUMM, BEeOOMCTBEHHYID MNPUHAANEKHOCTb, CTPYKTYPY,
OYHKLUMM M MX M3MEHEHMA, Ha3BaHMA OpraHM3auuu-npealwecTBeHHWKa W NPaBOMNPeeMHUKa) maun
KpaTKkne 6uorpadumyeckne paHHole o ¢oHpoobpasoBatene - ¢usmyeckom avue (bammanio, ums,
0TYecTBO (NPY HaNUuMK), NCEBAOHUM, MPEXKHIOW GaMUANIO, AaTbl XKWU3HM, NPOdeccuto, AaHHble O
CNy»KebHo 1 06LLecTBEHHOM AeATeNbHOCTH);

cBegeHus 06 uctopum doHaa, Konnekumm (4aTty, UCTOYHUK U OCHOBaHWE MOCTYNNEHUA B apXuB.,
cTeneHb COXPaHHOCTM AOKYMEHTOB, 0COBEeHHOCTM (GOPMUPOBAHUA, OMUCAHUA M CUCTEMaTU3aLMK
OOKYMEHTOB, U3MEHEHMA B COCTaBe U 0bbeme U UX NPUUYKUHBLI, Hannumne B GpoHAE AOKYMEHTOB APYrux
opraHusaumini unm nuy, (PoHAOBbLIX BKAKOYEHUI), O BPEMEHM, YCAOBUAX CO3AaHUA, NPUHUMNAX
GOpMUPOBAHMA M MECTOHAXOXAEHUN apXMBHOM KOMMEKLMM A0 MOCTYMNAEHUA B apXMB, a TaKXe O ee
cocTaBuTene);

aHHOTALMIO O COCTaBe U CoAEpIKaHMM AOKYMEHTOB GpoHAa, KONNEKUUUY;

cBeaeHnA O A3blke AOKYMEHTOB, YC/10BUAX AO0CTyna U UCNONb30BaHUA, CBeAeHUA O COCTaBe
HAYy4YHO-CNPaBO4YHOro annaparta K d)OHAy, KONINneKuunmn.



XLIIl. KpaTKkuii cnpaBo4YHUK No poHaam

43.1. KpaTKu1ii cnpaBoYyHUK No GOHAAM AONKEH COAEPKATb NEepPevYeHb XapaKTEPUCTUK apXMBHbIX
$OHA0B AN rpynn apxXmMBHbIX GOHA0B, CUCTEMATU3NPOBAHHbIX MO Pa3paboTaHHOM apPXMBOM CXEME.

OnucatenbHas cTaTbA B KPaTKOM CnpaBO4YHUKeE No d)OHLI,aM apxXuBa A0/1XKHa BKIHOYATb:

B aHHOTMPOBAHHOM - Ha3BaHWe apxMBHOro ¢poHAa, CNPaBoYHbIe AaHHbIE U CBeAeHMA O CoCTaBe
Hay4yHO-CNPaBOYHOro annapata K GoHAY, KPaTKyto aHHOTALMIO AOKYMEHTOB apXMBHOTO GOHAR;

B HEAHHOTMPOBAHHOM - Ha3BaHMe apXMBHOro poHAA, CNPaBOYHbIEe AaHHbIEe U CBEAEHMA O CocTaBe
Hay4yHO-CNPaBOYHOro annapara K GoHay.

XLIV. Katanor ayamMosusyanbHbIX OKYMEHTOB

44.1. ®opmnpoBaHME W BeAeHWe KaTanora ayamoBM3YyalbHbIX AOKYMEHTOB OCYLLECTBAAETCS
apX1MBOM Npu HedOHAOBOM OpPraHM3aLMKN UX XPAHEHMA.

XLV. OpraHusaumsa goctyna noab3osartenei
K apXMBHbIM AOKYMEHTaMm

45.1. ApxuB opraHu3yeT AOCTYN NOJb30BaTesieil K apXMBHbIM Aenam, AOKYMEHTAM C yyeTom
TpeboBaHMiA, yCTaHOB/IEHHbIX 3aKOHOAATeNIbcTBOM Poccuiickoin depgepauyum, B Tom unciae MopsagKkom
WUCMNO/Ib30BAaHUA APXMBHbBIX AOKYMEHTOB B roCyAapCcTBEHHbIX U MYHUMLIMNANAbHDbIX apxuBax PoccuiicKoi
depepaumm <57>.

<57> lNMpwukas Pocapxmea N 143.

45.2. ApxvB He BhnpaBe OrpaHWU4YMBATb YC/IOBUSA WMCMOJb30BAHUA MOJib30BaTeNleM MHPoOpMaLmK,
NosiydeHHOM WM B  pe3y/bTaTeé CaMOCTOATENbHOTO W3y4YeHUA aPXMBHbIX LOKYMEHTOB WM
NpesoCTaBNEHHOW eMy apXMBOM B NOPAAKE BO3IME3AHOrO OKasaHWA YCAYr, 338 UCKIOYEHMEM C/y4aEes,
npeaycMOTpeHHbIX 3aKoHOA4ATeNbCTBOM Poccuiickon Peaepaumm uam oroBOpeHHbIX B 4OFOBOPe apxmBa
C COBCTBEHHMKOM WM BNafe/bLeM apXMBHbIX JOKYMEHTOB.

45.3. Apxus 0653aH yBe4OMIATb NOAb30BaTeNA 0 cObA0AEHUN peXMma KOHPUAEHLMANbHOCTU B
OTHOLLEHWM CTaBLUE emy W3BECTHOMW WHbOpPMaUMKM, UCNOJIb30BAHWE M PACNPOCTPAHEHUE KOTOPOW
OrpaHU4YeHo 3aKoHopaTenbcTBOM Poccuiickon Pepepaunu:

B aHKeTe noJsib3oBaTtensa, paGOTaIOI.I.I,EI'O B YMTa/ZIbHOM 3a/ie - B C/ly4yae pa6OTbI nonb3oBartena B
YUTANIbHOM 3ane,;

B 40roBopax 06 oKasaHumn YCAyr apxmBoMm - B C/iy4ae 3aK/1Il04eHUA TaKUX 40roBOpPOB,;

B OTBETAX Ha 3anpoCbl COUMaIbHO-NPAaBOBOIoO Xxapakrepa - Npu nogrotoBke U Hanpasa€HUU TaKUX
OTBETOB.

XLVI. UcnonHeHMe 3anpocoB Nosb3oBaTenei

46.1. NMocTynalowme B apX1B 3anpocbl NO4Pa3AENAIOTCA Ha:

3anpocCbl COUMa/IbHO-NMPABOBOro XapaKrtepa - 3anpocbl, CBA3dHHble C COUMa.I'IbHOﬁ 3au.|,wroi7|
rpaxKaadH, npep,ycmanMBaiou.l,eﬁ UX neHCUoHHoe OGECHEHEHME, ad TaKXKe nojsnyyeHue nbrot w“
KOMI'IEHCBUMﬁ B COOTBETCTBUU C 3aKOHO4aTE/IbCTBOM Poccuiickoii ¢e,qepau,uu n mexayHapogHbimu



obasarenbcrsamu Poccuiickoii Pegepauuum;

TemaTMyeckMe 3anpocbl - 3anpocbl O MNpPeaoCTaB/NeHUU apXuBHOW UHbOpMauuM no
onpeaeneHHoi npobneme, Teme, cobbiTUIO, GaKTY;

3anpocbl O pacCceKpPeuMBaHUM apPXMBHbLIX AOKYMEHTOB, ABAAIOWMXCA HOCUTENAMM CBeAeHUHN,
COCTaB/AOLWMX FOCYAAPCTBEHHYIO TallHY.

46.2. ApxuB oOpraHusyer npuMem 3anpocoB HENnoCPeACTBEHHO B apxuBe, NO nourte, C
ucnonb3oBaHuem opuLUNANbHOrO CaiTa apxmeBa AN oPULMANBHOIO caiiTa YNOJIHOMOYEHHOIO OpraHa
WUCMONIHUTEIbHOW BN1acTU cybbeKTa Poccuitickon Pepepaumm B chepe apxmBHOro gena, opuumanbHoro
CaiiTa OpraHa MecTHOro CamoymnpaB/ieHWUs, eAUHOro NOpPTana rocyAapCcTBEHHbIX U MYHULMMNAAbHbIX
ycayr  Aanmbo  perMoHanbHOrO MOPTana TlOCYAAPCTBEHHbIX W MYHUUMNAAbHbLIX  yCcAyr, no
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHDBIM CETAM.

46.3. Apx1B NpU HAANYNMKN GUHAHCOBBIX, TEXHNYECKUX N KaApOBbIX BO3SMOMKHOCTEN OCYLLECTBAAET
npuem 3anpocoB M HamnpasieHWe OTBETOB MO pe3ynbTaTamM WX UCNONAHEHUs B POpMe 3/EKTPOHHbIX
JOKYMEHTOB:

yepes degepanbHyl0 TOCYAapPCTBEHHYIO UMHPOPMALUMOHHYIO cuctemy "EAMHBIM  nopTan
rocyapcTBEHHbIX U MYHUUMNANbHbIX YCyr (GyHKUMIA);

Nno 3alMLLEHHbIM KaHasaM C UCMNOJIb30BaHWEM LWMGPOBANbHBIX (KpMATOrpaduyecknx) cpeacrs,
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIM CUCTEMAM U CETAM CBA3M HEMNocpenCTBEHHO B OTAENEHUA
MNeHcnoHHOro ¢oHaa Poccuickon depepaumm M 4yepes  MHOFOPYHKUMOHA/NbHblE  LEHTPbI
NpeLoCTaBAEHNA FOCYAAPCTBEHHbBIX U MYHUUMNANAbHBIX YCAYT NPU YCNOBUM 3aKNHOYEHUA COFNALWEHUN O
B3aMMOAENCTBUM MEKAY HMMM U COOTBETCTBYIOLMM OPraHOM MWCMOAHUTENbHOW BAacTu B cdepe
apXMBHOrO Aena Uav opraHOM MeCTHOro CaMoynpaB/eHUs;

no MHGOPMaLMOHHO-TEIEKOMMYHMKALMOHHbIM ceTAM (MO COrnacoBaHMUIO C NOb30BaTeNEM).
46.4. 3anpoc nonb3oBaTeNAa pacCMaTpPUBAETCA U UCNOJIHAETCA apPXUBOM NMPU HAaIMYUMK B 3anpoce:
HaMMeHOBaHUA KPUAUYECKOro NLA - ANA KPUANYECKUX UL;

damunum, umeHn n otuectea (Npu Hannumm) - ana GusnMyecknx nuu,;

NoYTOBOro U (UN1K) 3NEKTPOHHOr0 agpeca Noab3oBaTens;

yKa3aHusa Tembl (Bonpoca).

46.5. 3anpoc nonb3oBaTeNa He NOANEXUT PACCMOTPEHUIO B CeAYIOLWUX cnydanax <58>:

<58> Yactb 5 ctatbu 14 PegepanbHoro 3akoHa N 125-P3.

€C/In 3anpocC He NnogaaeTca NPoOYTEHUIO,

€CIn OTBeT MO CYLLECTBY YKa3aHHOW B 3anpoce Tembl (Bonpoca) He MoXKeT 6biTb paH 6e3
pasrnaleHns CBeAEHWI, COCTABAAIOWMX FOCYLAPCTBEHHYIO WM MHYIO OXpaHaemylo deaepasbHbiM
3aKOHOM TalHy (YKasaHHaa MHOOpPMaLMA MOXKeT ObiTb NpesLoCTaB/ieHa TONbKO NPW Haavuum y
NoNb3oBaTeNAd AOKYMEHTaNbHO MOATBEPNKAEHHbIX NpPaB Ha MNOJMyYEeHME CBeAEHW, CoaeprKalumx
rocyAapCTBEHHYIO TalHy U (MAK) KOHPUAEHLMANbHYIO MHbOPMALMIO);

€C/In  3anpocC Kacaetca TeMbl (Bonpoca), B OTHOWEHUun KOTOpOﬁ no/sb3oBaTe/Il0 paHee
MHOrFoKpaTHO AaBa/InCb NMUCbMEHHbIe OTBEeTbl MO CyuiecTtsy, U Npu 3TOM He NPUBOAATCA HOBbIE



[oBoabl uan obcroatenbcTea (pyKosBoautenb apxuea WAM YNONHOMOYEHHOE Ha TO /MU0 Bnpase
NPUHATb pelieHUe o 6e30CHOBATENbHOCTM OYEepeaHOro 3anpoca M NpeKkpaweHWu nepenucku no
AAHHOMY BOMPOCY NpU YCNOBMM, UYTO YKa3aHHbI 3anpoc M paHee HanpaBAsfembleé 3anpocbl
HaNPaBAA/IUCbL B O4UH U TOT 3Ke apXuB);

€C/N B 3anpoce COAEpHKaTCA HeleH3ypHble M60 0CKop6bUTeNbHbIE BbIPaXKeHUA, Yrpo3bl XKU3HU,
3[,0POBbIO M UMYLLECTBY A0/MKHOCTHbIX /1L, apXUBa, a TaKXKe YIeHOB UX cemelt;

€c/n Y N0/Ib30BaTeNA OTCYTCTBYIOT AOKYMEHTbI, NOATBEPXKAAIOWMNE ero NOJIHOMOYMA BbICTYNaTb
OT MMEHU TPeTbUX N1L, B OTHOLUEHUU KOTOPbIX CAeNaH 3anpoc (B cayyae, ecain He UCTeK CPOK
OorpaHUYeHusA, YCTAaHOBAEHHDbIN YacTbio 3 cTaTbyu 25 PegepanbHoro 3akoHa N 125-93).

O npuunHax octaBneHUA 3anpoca 6e3 paccmoTpeHna coobLaeTca NoAb30BATENIO B CAYYanX, eCan
ero ¢bammans 1 NoYTOBbIN (3NEKTPOHHbIN agpec) No4AalTCA MPOYTEHUIO.

46.6. Ha 6e3803me34HOI1 OCHOBE apXMBOM UCNOJIHAIOTCA:

3anpocbl COLMa/NIbHO-NPABOBOrO XapaKkTepa - B TeyeHue 30 KaneHgapHbIX AHEeN cOo AHA
peructpaumm 3anpoca <59>.

<59> Yactb 3 cTtatbu 26 PegepanbHoro 3akoHa N 125-03.

TemaTUyecKkue 3anpocbl OPraHOB rOCYAapCTBEHHOM BAAaCTM M MECTHOrO Camoynpas/ieHus,
HanpasBnsiemble B ULENAX WCNOJIHEHMA MMM CBOMX MONHOMOYMIA, - B MOPAAKE U B CPOKM,
YCTaHOBJ/IEHHbIE 3aKOHOAaTeNbCTBOM Poccuiickoi depepaumnmn <60>, nMbo B cornacoBaHHble ¢ HUMM
CPOKM.

<60> MpurKas Pocapxusa ot 09.01.2017 N 1 "O6 yTBepKaeHUN AOMUHUCTPATUBHOIO pernameHTa
no npepocrasneHnto depepanbHbIM APXMBHBIM AreHTCTBOM FOCyAapcTBEHHOM ycayrm "OpraHusaums
MHPOPMAUMOHHOTO obecneyeHms rpaxaaH, opraHnsaumnini U obwecTBeHHbIX 00beANHEHWUIA HA OCHOBE
OOKyMeHTOB ApxmBHOro ¢oHaa Poccuiickot ®degepaumm U APYrUX  apXMBHbIX AOKYMeEHTOB"
(3apeructpuposaH MuHiocTom Poccumn 28.04.2017, peructpauuoHHbii N 46535), ¢ M3MeHeHuamu,
BHECEHHbIMW npuKaszom Pocapxmea ot 09.10.2017 N 157 (3apeructpupoBaH MuHocTom Poccum
16.11.2017, peructpaumoHHbin N 48924).

3anpocbl O PACCEKPEYMBAHWUWM APXMBHBIX [AOKYMEHTOB, SBASAIOWMXCA HOCUTENAMMU CBEAEHUM,
COCTaB/AOWMX FOCYAAPCTBEHHYIO TaliHy, - B CPOKW, YCTAaHOB/IEHHbIE 3aKOHOAATEIbCTBOM PoCCUIACKOW
denepaumm o rocysapcTBEHHOM TaliHe <61>.

<61> Cratba 15 3akoHa Poccuitickoit ®egepaumm ot 21.07.1993 N 5485-1 "O rocygapctBeHHOM
TanHe" (CobpaHue 3akoHoaaTenbcTBa Poccuiickon deaepaumm, 1997, N 41, ct. 8220 - 8235; 2018, N 31,
cT. 4845) (nanee - 3akoH "O rocyaapcTBeHHOM TanHe").

46.7. Ha BO3M€3,CI,HOI\/’I OCHOBE WCMOJNIHAKOTCA TemMaThn4yeCKne 3anpocbl, nocrynusewine oOT
IOpUaANYECKUX " ¢M3W—IGCKMX vy <62>. TemaTtnyeckme 3anpocCbl NCNONTHAKOTCA Ha OCHOBAaHWKN A0roBOPOB
BO3Me3AHOIro OKa3aHuA ycnyr.

<62> Yactb 5 ctatbun 26 depepanbHoro 3akoHa N 125-d3; nyHktel 4.1.2, 4.1.10, 4.1.14, 4.1.15



MopaaKka MCNONb30BaAHUA aAPXMBHbLIX AOKYMEHTOB B FOCYAAPCTBEHHbIX M MYHWLMMANbHbIX apXmBax
Poccuiickoin Pepepaunu, yTBepxKaeHHOro npmukasom Pocapxmsa N 143.

B cnyyae, ecam  apxuB  ABNAETCA CTPYKTYPHbIM  MoOApasAeneHnMem opraHa MecTHOro
caMoynpasneHus, AOroBOP BO3ME3AHOro OKasaHWA YCAYr 3aKA04aeTca YKasaHHbIM OpraHoM MeCTHOro
camoynpasneHus.

Mpn oTcyTCcTBMM GUHAHCOBBIX, TEXHUYECKMX M KALPOBbIX BO3MOMKHOCTEM MO WCMAOJHEHMUIO
TEMATUYECKOro 3anpoca LOroBOp BO3ME3LHOr0 OKA3aHWMA YCAYr He 3aKNYaeTcsA, apxmMB pPeKomeHayeT
No/Ib30BaTe/0 NPOBOAUTL CAMOCTOATE/NbHbIA MOUCK WHTEpecylowel ero MHGOpPMaLUKN B YUTANIbHOM
3a/e apxuBa.

nOpﬂAOK onpeageneHnAa nnatbl U (VI}'IVI) pa3mep naatbl 3@ UCNOJIHEHUNE TEeMAaTUYECKUX 3anpocoB
YCTaHaB/IMBAETCA B COOTBETCTBUU C 3aKOHOOATENNLCTBOM Poccuinckol tDep,epau,MM.

46.8. ApxuB opopmnseT oTBeTbl Ha 3anNpoCbl B BUAE apXMBHOW CNPABKU, apXUBHOWU BbIMUCKM,
ApPXMBHOI KONuKU, MHGOPMALLMOHHOIO NUCbMA, @ TaK}Ke B UHbIX POopMax, YKa3aHHbIX B NyHKTe 46.14
Mpasun.

46.9. ApxuBHaa cnpaBka odpopmnaeTca Ha 6a1aHKe apXxuBa U coaepXuUT Ha3BaHue ("ApxusHas
cnpaBKa") U uHpopmauuio No Teme 3anpoca € yKasaHUEM apXUBHbIX WKN(GPOB U HOMEPOB JIUCTOB
eAVHUL, XpaHeHUA TeX apXUBHbIX AOKYMEHTOB, Ha OCHOBaHUM KOTOPbIX OHa cocTaBseHa. ApXuBHas
CnpaBKa 3aBepsieTcA PYKOBOAUTENIEM apXuBa WAM OpraHa MeCTHOrOo camoynpasieHua nambo
YNO/IHOMOYEHHbIM UM niuuom (npunoxkenue N 11 K Mpasunam).

B TeKkcTe apXMBHOW CMPaBKM AaHHble BOCMPOM3BOAATCA TaK, KaK OHW M3/10XKEHbl B apXWBHbIX
OOKYMEHTaX, a PACXOXAEeHWs, HECOBMAAEHMNA M HETOYHOCTM HA3BaHMA, OTCYTCTBME MMEHW, OTYECTBa,
WHWULMANOB WM HaAM4Me OAHOIO M3 HUX OrOBapMBAlOTCA B TEKCTe CnpaBkM B CKobkax ("Tak B
OOoKymeHTe", "TaK B TeKkcTe opurnHana"). B npumeyaHunsax no TEKCTY apXMBHOM CNpaBKU OroBapuBatloTcs
Hepa3bopuMBO HamnUCaHHble, UCMPaB/eHHble aBTOPOM (co3gaTenem [OKYMEHTa), He noadatolimecs
NPOYTEHUIO MecTa TeKcTa AokymeHTa ("Tak B TekcTe opurmMHana", "B TekcTe Hepas3bopumso'), a TakKe
Ha/iMuMe WAM OTCYTCTBME OTMETKM O 3aBEepPeHUU LOKYMEHTOB, MOCAYXKMBLUMX OCHOBaHWEM AAA
COCTaB/IeHUA OTBeTA.

B Tekcre apXuBHOW CNpPaBKU He A[OMYCKAlOTCA W3MEHEHMUA, WUCNPaBAeHUA, KOMMEHTapuu,
cobcTBeHHbIE BbIBOAbI apXMBa MO COAEPXKAHUIO APXMBHbLIX AOKYMEHTOB, Ha OCHOBAaHUM KOTOPbIX
cocCTaBneHa apXUBHaA cnpaBKa.

B apxuMBHOW cnpaBKe, 06bemM KOTOPOI MpeBbiWaeT OAWH JIUCT, BCE JIUCTbl AO0/KHbI ObITb
NPOLWMTbI, MPOHYMEPOBaHbI, CKpenieHbl NOAMMUCbIO U NevyaTbio. ApXMBHAA crnpaBKa (nocneaHwin amcT)
NOAMMCLIBAETCA PYKOBOAUTENEM apXMBa WAM  YNOJHOMOYEHHbIM WM AO/KHOCTHBIM AMUOM (B
MYHULMNANbHOM apXuBe, He ABAAIOWMMCA OPULANYECKUM NNLOM, - PYKOBOAWUTE/IEM OpraHa MecTHOro
camoynpasaeHusa UK YNOAHOMOYEHHbBIM MM AONKHOCTHLIM MLOM) U 3aBepaeTCA:

neyaTblo apxuBa (ANA MYHUMLUNANAbHOTO APXUBA, HE ABAAIOLLETOCA HPUAUYECKUM AULOM -
neyaTblo, onpeaeseHHOW NPaBOBbIM aKTOM COOTBETCTBYIOLLLErO OpraHa MeCcTHOro camoynpassieHus)
ANA UCNONb30BaHUA Ha TeppuTopun Poccuiickoi Pepepauum;

repboBoii neyaTblo, a NPU ee OTCYTCTBUM - MevyaTbio, onpeaesieHHOW ycTaBom apxusa (pnAa
MYHULMNANbHOrO apXuMBa, He ABAAIOWErocA WPUAUYECKMM JIMLOM - MeyaTbio, onpeneneHHo
NpPaBoOBbIM aKTOM COOTBETCTBYIOLLEr0O OpPraHa MeCTHOro CamoynpaB/ieHUA) ANA HanpaBaeHuA 3a
npeaenbl Poccuiickoin depepauum.

ApXxuBHaA cnpasKa, Hanpasasemas B rocyapcrso, nognucasiuee KOHBEHLMIO, 3aK/IOYEHHYIO B T.
laare 5 oKtabpsa 1961 r., oTmeHsowylo TpeboBaHWE feranmsaumm WHOCTPAHHbIX OPULMAIbHbIX
JOKYMEHTOB, 3a UCK/IOYEHMEM FOCY/1apCTBa, C KOTopbiM Poccuiickas Peaepauma 3akaoumaa 4orosop o



NpaBoBOM MOMOLLM WM MPABOBbIX OTHOLIEHWAX MO FPaXKAAHCKMM, CEMeNHbIM M YroNOBHbIM Aesam, a
TaKXe rocyaapctBa - yyactHuMka CHI, nopgnucaswero CornaweHne o0 npuHUMnax U dopmax
B3aMmmogenctenma B 06/1acTM UCNONb30BaHMA apXMBHOM WHGOPMALMKM, WM C KOTOPbIM MMeeTcA
OBYCTOPOHHEEe CornaweHne o COTPyAHWYecTBe B 3TOM 061acTH, 3aBepPsAETCA COOTBETCTBYHOLLMM
YNOJAHOMOYEHHbIM OPraHOM WMCMONHUTENbHON BNRAcTU B cpepe apXMBHOFO Aefla NPOCTABAEHMEM W
3anosHeHnem anocTuna <63>.

<63> MyHKT 71 AZMUHWUCTPATUMBHOIO pernameHTa ®PeaepanbHOro aAPXMBHONO areHTCTBa no
NpPeLoCTaBNEHUIO TOCYAAPCTBEHHON ycayrn "OpraHu3aums MCNOJIHEHMA 3aNpPOCOB POCCUMIACKUMX U
WMHOCTPaHHbIX FPaXKAaH, a TakKe AunL, 6e3 rparkaaHCTBa, CBA3AHHbLIX C Peanm3aumneit Ux 3aKOHHbIX NPas U1
cB0ob604, opopmneHna B YCTaHOBIEHHOM NOPALKE apXMBHbIX CMPABOK, HaNpaBAseMblX B MHOCTPaHHble
rocygapcrea', yrBepaeHHoro npukasom MuHRynbTypbl Poccnm ot 31.05.2012 N 566 (3apeructpupoBaH
MuHtoctom Poccum 10.09.2012, pernctpaumnoHHbit N 25419) (ganee - AAMUHUCTPATUBHBIA pernameHT
PocapxmBa, yTBep*KAEHHbIM NpruKkasom N 566).

46.10. ApxuBHaa BbINUCKA odopmaseTca Ha 6naHKe apxuBa ¢ ob6o3HaueHMemM Ha3BaHUA
("ApxuBHaA BbINUCKA") M [OCNOBHO BOCNPOM3BOAUT YaCTb TEKCTa APXMBHOIO AOKYMEHTA,
OTHOCALMNACA K onpegeneHHomy ¢aKTy, cO6bITUIO, ULy, C YKa3aHUEM apXUBHOro wudpa 1 Homepos
JINCTOB eAUHMULbI XpPaHeHUA. ApXMBHaA BbINUCKA 3aBEpPAETCA PYKOBOAUTE/NIEM apXuBa MU OpraHa
MEeCTHOro camoynpas/ieHuAa IM60 yNnoNHOMOYEHHbIM UM JIULLOM.

Hauano u KoHew, Ka)Ka0ro 13BaeYeHUs U3 apXMBHOIO AOKYMEHTA, a TaK¥Ke MPOMNyCKU B ero TeKcre
OTAeNbHbIX cN0B 0603HaYalOTCA B apPXMBHOWN BbINUCKE MHOrotoumMem. OcobeHHOCTU TeKCTa apXMBHOro
OOKYMeHTa, BOCMPOM3BOAMMOrO B apXUBHOM BbINUCKE, OrOBapMBAIOTCA TaK e KaK K TeKCTY apXMBHOW
CnpaBKu.

OdopmneHne apXMBHOI BbLINUCKM OCYLUECTBAAETCA MO aHaNoOrMM C apXMBHOWM CNpPaBKoOA,
odopmneHune KOTOpoii NpeaycMOTpeHo NyHKTOM 46.9 Mpasun.

46.11. ApxuBHas KonuAa AOC/MOBHO BOCMPOWM3BOAUT TEKCT apPXMBHOIMO AOKYMEHTa MAW ero
n306paXKeHune, C yKasaHnem apxmMBHOro Wndpa. ApXMBHAA KONWA 3aBepseTca PYKOBOAMTENEeM apXMBa
WM OpraHa MecTHOro camoynpasieHnsa 60 YNoAHOMOUYEHHbIM UM JIMLOM.

MoanucaHue 1 3aBepeHne apXMBHOW KONUM OCYLLECTBNAETCA:

Ha 6yma)XHOM HoOcuTene - MO aHanorMM C apXuUBHOW CMNpaBKOW, odopmieHue KOTopou
npeaycMoTpeHo nyHKTom 46.9 MMpasun. lNpyv 3TOM apxXMBHbIM WKNPP KarKAoOro /MCTa apXMBHOMO
AOKYMEHTa A0KeH bbiTb NpocTaBaeH Ha 060pOTe COOTBETCTBYIOLLENO INCTa apPXMBHOM KoNuu;

B dopmMe 31eKTPOHHOMN KONMUW AOKYMEHTa, NOANUCAHHOMN 31eKTPOHHOW NOAMNMCHIO PYKOBOAMUTENA
apX1Ba MW YNOJIHOMOYEHHOrO UM LOJ/IKHOCTHOTO /IMLA (B MyHWULMMNANBHOM apXuMBe, He ABASOLLMMCSA
IOPUANYECKUM IULLOM, - PYKOBOAWUTENS OpraHa MeCTHOro CaMoynpaB/ieHUA UK YNOJHOMOYEHHOTO UM
AO/IKHOCTHOTO nnua). ma ¢alina 3NeKTPOHHOM KOMMM OOKYMEHTa AOJ/IKHO COAEpP)KaTb apXWBHBbIN
Wwudp AOKYMEHTA.

46.12. ApXI/IBHa’r'I CnpaBKa, apxmBHaA BbINUCKAa WU apXmBHAaA KonuAa, npegHasHaydyeHHble AnA
Hanpas/ieHMA B rocyaapcrBa - YYaCTHUKU CHI, Bknto4vaa oTBeThl 06 OTCYTCTBMK 3anpawinBaembiX
CBeAEHMﬁ, BbICbIJ1AlOTCA apXMBOM HeENOCPEeACTBEHHO B agpecC 3aABUTENA.

ApxunBHan cnpaBKa, apXMBHAA BbIMMUCKA M apXMBHAA KOMWA, NpeaHa3HauYeHHble /10 HanpaBaeHus B
rocyfapcrea, He AsastolMecs ydacTHMKamu CHI, BKAo4Yas oTBeTbl 06 OTCYTCTBMM 3anpalluMBaemblIX
cBegeHun, odbopmaAloTCA M BMeCTe C 3arnpocamu HaAMpaBAAlTCA apXMBOM B COOTBETCTBYHOLLMIA
denepanbHblIii OpraH UCNONIHUTE/IbHOM BNAACTU UM €ro TEPPUTOPUASIbHBIN OpraH.



ApXMBHAA CMNpaBKa, apXMBHAA BbLIMMCKA W apxXMBHAA KOMNUA B C/ydyae JIMYHOrO obpauweHuA
rpaxgaHvHa WaM ero AOBEPEHHOro /MUa B apXMB BblAlOTCA eMy Noj, PacnucKy Npu npegbaBieHUM
nacnopta WM MHOTO YOOCTOBEPAIOLWLEro AOKYMEHTa; AOBEPEHHOMY AuLy - MPU NpeabABAeHUU
OOBEPEHHOCTM, B MOpsAAKe, YCTAaHOBJAEHHOM 3aKOHOZATeNbCTBOM Poccuitickon depepaumm <64>.
Mony4yaTenb apxMBHOW CNPaBKWM, apPXMBHOM BbIMUCKU M aPXMBHOWM KOMWUM PACMMCbIBAETC HA MX KOMUAX
WA Ha 060poTE CONPOBOAUTENBHOIO MMCbMA K HUM, YKa3blBas 4aTy UX NOJyYeHUs.

<64> lnaBa 10 [lparkaaHcKoro Kogekca Poccuitckoit depepaumm (4actb nepsasn) (CobpaHue
3aKoHogaTenbcTBa Poccuiickonn Pepepaummn, 1994, N 32, ct. 3301; 2017, N 14, ct. 1998); OcHoOBbI
3aKoHogaaTenbcTBa Poccuiickon deaepaymm o HoTapuate ot 11.02.1993 N 4462-1 (Begomoctn Cbhesaa
HapoAHbIx genyTtatoB Poccuiickont ®egepaummn n BepxosHoro CoseTta Poccuitckoit deaepauymm, 1993, N
10, ct. 357; CobpaHue 3akoHogaTenbcTBa Poccuiickoit Pegepaumm, 2019, N 30, cr. 4128).

3aBepeHHas anocTuaem apxuBHas CrpaBKa, apXMBHasA BbINUCKA WU apXWMBHas KoOMMA B cC/lydae
NIMYHOro obpalleHusa rpaskaaHnHa MAN ero AOBEPEHHOro /MLA B apXMB BblAAETCA €My Ha PyKM npu
npeabaBAEeHUM KBUTaHLUMM 06 ynaaTte rocy4apCcTBeHHOM NOLWAUHbI 33 NPOCTaB/eHNe anocTuan <65>.

<65> AGMUHUCTPATMBHbIN pernameHT PocapxmBea, yTBep:KaeHHbIN npukasom N 566.

46.13. UHdopmaumuoHHOe nucbMmo odopmnAeTca Ha 6naHKe apxvMBa U COAEPXKUT OTBET O
HaAnumMm (OTCYTCTBMM) B apXMBE APXUBHbLIX AOKYMEHTOB MO Teme 3anpoca uau cBepeHua o6 ux
MECTOHAXOXAEHUN, WIM O nNepecbUlKe 3anpoca MO NPUHAANEXKHOCTU B COOTBETCTBYIOLLYIO
OpraHusauuio, UM NO BONPOCaM OKa3aHMUA BO3Me34HbIX YCAYr, WM O PacCeKpeuyMBaHUU apXUBHbIX
AOKYMEHTOB, ABNAIOLWMUXCA HOCUTENAMM CBeAEHUIA, COCTABAAIOLLUX FOCYAAPCTBEHHYIO TalHY.

MHd)OpMaLI,VIOHHOE MUCbMO NoANnNCbIBAeTCA pykoBogutTenem apxmea Uin yno1HOMOYEHHbIM UM
AO/TKHOCTHbIM /I OM (B MyHUUMNA/IbHOM apxuBe, He ABAAWMMCA HPUANYECKUM JINLLOM,
pykosoanTenem opraHa meCtHoOro camoynpasaneHna nam ynoaHOMOYEHHbIM UM A0TKHOCTHbIM J'IVILI,OM).

46.14. Mo cornacoBaHWio C NO/b30BaTeNemM OTBET Ha TEMATMUYECKUI 3amnpoc apxvMB MOXKeT
npeaocTaBuUTb TakXKe B BUAE:

CUCTEMATM3NPOBAHHOMO KPAaTKOrO MAW aHHOTMPOBAHHOTO MEepeyHA 3aro/IOBKOB  apXMBHbIX
AOKYMEHTOB MAWN eAMHUL, XpaHeHua (eaMHUU, yyeTa) Nno onpeneneHHoN TeEMe C yKasaHMeM MX AaT M
apXMBHbIX WNPPOB;

TemaTtnyeckoro o630pa dPXUBHbIX AOKYMEHTOB,

POAOCNOBHOTO APEBA, FTeHeanorM4yeckom pocnmucy Uan Tabanupl.
XLVII. KonupoBaHue apX1UBHbIX JOKYMEHTOB

47.1. ApxuB opraHuM3yeT npuem 3aKa3oB Ha KOMNUPOBaHME apPXUBHbLIX [OKYMEHTOB
(usrotoBneHne u306parkeHUii, BOCMPOM3IBOAALLMX BHEWHUX BUA W COAEpPXKaHUE apXMBHOrO
AOKYMEHTa, nepe3anucb KMHO-, GOHO-, BUAEOA0KYMEHTOB) HEMOCPEACTBEHHO B apXuBe, Mo nouTe, ¢
ucnonb3oBaHuem opuLUNANBbHOroO CaTa apxmea Uan oGpULMANbHOrO caiiTa YNoJIHOMOYEHHOro opraHa
UCNONHUTENbHO BRacTu cybbekTa Poccuiickoii Pepepauumn B chepe apxmMBHOro aena, opuLManbHOro
caiiTa opraHa MecTHOro camoynpassieHus, N0 UHPOPMALUOHHO-TENEKOMMYHUKALMOHHbIM CETAM.

47.2. KonupoBaHue apXMBHbIX AOKYMEHTOB OCYLLECTBAAETCA:

no 3aKasy nonb3oBaTenen TeXHNYECKMMU cpeacrtBamMum apxuBa,



CaMOCTOATE/IbHO MOJIb30BaTeNAAMU apeHAYEeMbIMU TEXHUYECKMMWU CpeAacTBamMM apxuBa wam
COOCTBEHHbIM TEXHUYECKUM CPeAcTBOM B COOTBETCTBMM C [opAAKOM MCNO/b30BAaHUA aPXMUBHbIX
OOKYMEHTOB B rOCYAAPCTBEHHbIX M MyHMUMNaNAbHbIX apxuBax Poccuiticko Pepepaumm <66> u
NIOKaNbHbIMW aKTaMM apX1BOB.

<66> Npunkas Pocapxmnea N 143.

47.3. KonupoBaHWe apxMBHbIX [OKYMEHTOB OCYLLECTBAAETCA Ha BO3MEe34HOM OCHOBE Ha
OCHOBaHWUW AoroBopa <67>.

<67>Yactn 4, 5 ctatbn 26 PepepanbHoro 3akoHa N 125-d3; npukas Pocapxmsa N 143.

B cnyyae ecnnm  apxuB  ABAAETCA  CTPYKTYPHbIM  NoApasfAesieHMem opraHa  MecTHOro
camoynpasneHus, AO0roBOpP BO3ME3AHOIN0 OKasaHusA YCAYr apXMBHbIX [AOKYMEHTOB 3aKatodaerca
YyKa3aHHbIM OpraHOM MeCTHOro Camoyrnpas/ieHns.

B gorosope Ha OpraHM3aLMIi0 CaMOCTOATENIbHOrO KOMWPOBAHUA MOJb30BaTe/IeM apeHayeMbIMm
TEXHUYECKMMW CPEeCTBaMM apXMBa YKa3blBaloTCa 06beM KONMPOBaHUA, CTOMMOCTb YCAYr, AaTa U Bpemsa
NpeaocTaBNEHMA TEXHUYECKUX CPeAcTB, TUM NPeAoCTaBNAEMOro TEXHWYECKOro CpeacTsa, BUAbI
N3roTaB/INBAEMbIX KOMWA, MPUBOAMTCA MepedeHb KOMUpyembiX e/, AOKYMEHTOB C YKasaHWem WX
apXUBHbIX WNPPOB.

B c/Ayyae CcamoCTOATENbHOTO KOMWPOBAHWA MNOJb30BaTeNeM COBCTBEHHbIM  TEXHUYECKUM
CPeACTBOM 3aK/IlOYaeTCcA AO0r0OBOP Ha OPraHM3aLuMio KOMMPOBaHWA, B KOTOPOM YKasblBaeTcAd 0b6bem
KOMMPOBaHWA, CTOMMOCTb YCAYyr, AaTa M Bpemsa MPOBeAeHUA CbeMKM, MPUBOAMTCA MNepedeHb
KOMMpPYyeMmbIX Aen, AOKYMEHTOB C YKa3aHWeM UX apXMBHbIX LWMGPOB, TUM MCMONb3YEMOr0 TEXHNUYECKOro
cpeacTsa.

PaboTHWK apxvMBa obecneymMBaeT KOHTPOJIb 33 COXPAHHOCTbIO KOMUPYembiX Aef, LOKYMEHTOB,
neyaTHbIX U3LaHUIN U cobaloaeHMeM YCI0BUI [OTOBOPA B NPOLECCE CAMOCTOATENbHOMO KOMMPOBAHMS
no/b3oBaTesIeM COBCTBEHHbIM TEXHUUYECKMM CPeaCcTBOM WM apeHayeMbIMU TEXHUYECKUMU cpeacTBaMu
apxuBa.

Mocne 3aBeplIEHMA KOMMPOBAHMA aPXMBHbLIX AOKYMEHTOB OGOPMAAETCA aKT CAaun-npuemMKku
OKasaHHbIX YCyr B NPOM3BOJIbHOM popme.

ApXMB He NpPoBOAUT NPOBEPKY UAEHTUYHOCTU M3TOTOBAEHHbIX MNO/Ib30BaTE/IeM CaMOCTOATE/IbHO
Konui APXUBHbIX AOKYMEHTOB NOA/IMHHUKY U HE YOOCTOBEPAET Ha/In4mne TaKo NOEHTUYHOCTMW.

47.4. Ha 663803Me3,ﬂ,HOI7I OCHOBE apxXmB U3rotaB/IMBaE€T KOMNUU apPXUBHbLIX OKYMEHTOB MO 3aKa3am
opraHoB FOCYAapCTBEHHOﬁ BN1aCTU N MECTHOIo cCamoynpas/eHUA, Hanpas/IEHHbIM B UENAX MCNO/THEHUA
MMW CBOUX NOJIHOMOYMIA B COOTBETCTBUM C 3aKOHO4ATENBbCTBOM Poccuinckoit <De,u,epau,l/||/|.

47.5. KonupoBaHME apPXUBHbIX [AOKYMEHTOB, Haxo4AWMXCA B HEyAOB/IETBOPUTE/IbHOM
$dU3MYEeCKOM COCTOAHMM, MNPOM3BOAUTCA B COOTBETCTBMM C MNOPAAKOM MPU3HAHMA [AOKYMEHTOB
ApxuBHoro ¢oHaa Poccuitckon depepaunm HaxoAALWMMMUCA B HEyAOB/ETBOPUTE/IBHOM GU3MYECKOM
COCTOAHUM <68>.

<68> Yactb 2 ctatbk 25 PepepanbHoro 3akoHa N 125-@3; noanyHKT 13 nyHKTa 6 MonoxeHua o
®epnepasibHOM apXMBHOM areHTCTBe.



47.6. Mpn oboOpMNEHUM KONMUM PACCEKPEUYEHHOTO APXMBHOINO AOKYMEHTA B MeCTe PacnoNoXKeHUs
COOTBETCTBYIOLLErO rpuda CEKPETHOCTU Ha KOMWUKM npocTasadeTca wTamn "PaccekpeyeHo". Takol ke
WTaMn MNPOCTABAAETCA HA 3/NEKTPOHHOMW KOMWUM PACCEKPEYEHHOTO apXMBHOIO AOKymeHTa. [lpwu
CaMOCTOATENbHOM KOMWPOBAHWM MO/Ib30BATENIEM PACCEKPEYEHHOTO APXMBHOMO AOKYMEHTa PaboTHUK
apxmBa, obecneymBaloWwmMii KOHTPO/b, PAa3MELLLAeT B MeCTe PacnosioXKeHWA COOTBETCTBYHOLLEro rpuda
CEeKPEeTHOCTM 3aCTaBKy CO WTamnom "PaccekpeyeHo".

47.7. Konun apxuBHbIX AOKYMEHTOB BblAAOTCA MNOAb30BaATeNAAM, UX AOBEPEHHbIM ULAM UAU
MOTYT 6bITb BbICNaHbl HA YKa3aHHbIA MMM NOYTOBbIN agpec.

47.8. ApxvB BedeT y4yeT 3aKa30oB Ha KONMpoBaHMe Ha ByMaXXHOM HOCUTeNe UAW B 3NEKTPOHHOM
BuAe.

XLVIIl. OpraHusauua pabotbl Noab3oBaTtesniel B YUNTaZIbHOM 3a/1e

48.1. OpraHunsauua paboTbl No/sb30BaTeNeN B YNTAZIbHOM 3a/e apxuBa onpeaensetca Mopaakom
WCMOJIb30BaHNS apXMBHbIX JOKYMEHTOB B FOCYAapCTBEHHbIX M MyHMUMNAAbHbIX apxmBax Poccuiickol
depepaummn <69> n paspaboTaHHbIMM B COOTBETCTBMM C HUM JIOKAJIbHbIMM aKTaMW apXxuBa,
perfameHTUpyoWMmMM paboTy Nosb3oBaTeNeil C apPXMBHLIMU AeNaMW, OOKYMEHTamMM, CNpPaBOYHO-
NMONCKOBbIMU CpeacTBamMm K HUM, Ne4aTHbIMU U30aHNAMU B €ro YATaJIbHOM 3aie.

<69> lNpwukas Pocapxmea N 143.

48.2. NopaAoOK MCMNONb30BaHUA apXUBHbIX AOKYMEHTOB B roCyAapCTBEHHbIX M MYHULMMAAbHbIX
My3esix, 6ubnaMOTeKax, HayyHbIX OpraHuM3aumax onpeaensetca MMU B COOTBETCTBMU C
3aKoHogaTenbctBom Poccuitickoit depepaumm, B TOM 4UYMCAe B COOTBETCTBUM C MOPAAKOM,
YCTaHOB/IEHHbIM YMO/IHOMOYEHHbIM defepanbHbiIM  OpraHoM WCNOMHUTENbHOM BAacTM B cdepe
apxMBHOro Aena v genonpoussoacrtsa <70>.

<70> Yactb 5 ctatbm 26 PepepanbHoro 3akoHa N 125-®3; nyHKT 7 MNonoxkeHnsa o PepepasbHOM
apPXMBHOM areHTCTBe.

48.3. PaboTa nosb3oBatenel no NU3y4eHUto aen, AOKYMEHTOB, CNpPaBOYHO-NMOUCKOBbLIX CPeACTB K
HUM, neYvyaTHbIX MBAaHMI‘;I B YMUTaZIbHOM 3azie apXuMBa OCYLWECTBNAETCA NOoA4 KOHTpOJiEM pa6OTHMKa
YNTaNIbHOIO 3a/1a apxXmnBa, B TOM YnUC/ie NOCPeaCcTBOM CUCTEMDI BVI,L'J,eOHa6!'HOAeHMFI.

48.4. B untanbHOM 3ane apXuBa BeAyTCA /IMYHbIE Aena nosib3oBaTenen Ha 6yMa)KHOM HOoCcuTene
NUn B 9N1EKTPOHHOM BUAE.

B AMyHOe feno nonb3oBaTensa BKAKYAKOTCA:

3aABsIeEHNE NO/1b30BATENIA Ha pa60Ty B YNTa/IbHOM 3ane€ UM NMCbMO HamnpaBMBLUEIO €ro opraHa
Unn opraHn3sauumu,

dHKeTa No/1b30BaTe/IA, 3an0/IHEHHAA B YCTAHOB/IEHHOM NMopAaKe <71>;

<71> lMyHKT 2.2 npnKasa Pocapxmnea N 143.

Tpe60BaHUA HA BbiAavy APXUBHbIX AeJl, AOKYMEHTOB;



3aKa3bl Ha KONnposaHue,;

3aBepeHHble apXMBOM KONUU NOAJIMHHBIX AOKYMEHTOB, NOATBEP}KAAOLWMX NPaBO MOJ/b30BaTeNA
Ha A0CTYyn K apXWBHbIM [AOKYMEHTaM, CoAep)Kalwum WHPOpMaUMIO O JIMYHOM U cemelHoMn TaiHe
rpa*kAaHWHa, ero YacTHOM XXU3HMU, a TaK¥Ke CBeAeHMA, co3aatowwme yrposy Aaa ero 6e3onacHocTu;

apyrue 3aasneHnAa noab3oBaTesiad, UMelolne OoTHOWeHne K pa60Te nonb3oBaTtena B YNTA/IbHOM
3a/ie apxuBa.

48.5. B untanbHOM 3ane BegeTca KYpPHan y4yeTa FIOCELLI,EHMVI YNTA/IbHOIO 3a/1a NOJ1Ib30BaTE/IAMMN.

48.6. B cnyyae BbiaBAeHMA paKTa HapylleHMA nosb3oBaTtenem MNopsaka MCNnonb30BaHMA apXMBHbIX
OOKYMEHTOB B TrOCYAApPCTBEHHbIX M MyHUUMMANAbHbIX apxuBax Poccuiickot Pepepaumm paboOTHUK
UYMTa/IbHOrO 3a/1a apXMBa COCTaBAAET AOKAAAHYIO 3aNUCKY Ha UMA PYKOBOAUTENA apXMUBa C U3/IOXKEHNEM
06CTOATENbCTB HAPYLLUEHUS U C MPUIOXKEHMEM A0Ka3aTeNbCTB, MOKa3aHMUN 04eBUALEB, 0OBACHUTE/IbHOM
3aMMcKM nonb3oBaTens (npu Hanumumm). Ha OCHOBaHWM [OKNAAHOW 3aMMCKM PYKOBOAWUTENb apXMBa
NPUHMMAET pelleHMe o noaaye 3asaBaeHNa 06 aAMUHUCTPATUBHOM NPaBoOHapyLleHUM AMbo 3asBieHun
O NpPecTynJieHNMM B NPaBOOXPaHUTE/IbHbIE OpPraHbl U MPEeKpPaLWeHUM Bblgauyn NOAJANHHBIX APXUBHbIX Aen,
OOKYMEHTOB, CMPaBOYHO-MOMCKOBBLIX CPEACTB, MeYaTHbIX M34aHWIM Mo/b30BaTeNl0 C AaTbl Nogayu
3aAB/IEHMA B NPaBOOXPaHUTEIbHbIE OpraHbl <72>.

<72> lNyHKT 3.7 npnKasa Pocapxmnsa N 143.

B geHb nogauu 3asBfeHMA B NPABOOXPAHWUTE/IbHblE OpraHbl MO/Ib30BaTEN0 HamnpasaAeTcs
YBEAOMNIEHME O MpPEKPaleHUN BblAaun MNOAJIMHHBIX APXUBHbLIX AOKYMEHTOB, CMPaBOYHO-MOUCKOBbIX
CpeacTB, NeYyaTHbIX U3LaHUI.

XLIX. My6auKaumna n sKCNoHMpoBaHUE aPXMBHbIX A,OKYMEHTOB

49.1. ApxuMB oOCywecTBAAeT MNOArOTOBKY NybAMKAUMA W 3KCNOHUPOBAHUE aPXUBHbIX
AOKYMEHTOB, MX KOMMUIA WU 3INEeKTPOHHbIX 06pa3oB, B TOM uucAe Ha OCHOBAaHUM [0roBOpPOB
BO3Me34HOro OKa3aHUA yCayr B COOTBETCTBUM C NPEACKYPaHTOM apXuBa.

49.2. KcnoHupyembie NOA/MHHUKMU apXMBHbIX AOKYMEHTOB, UX KOMUU U 3/1eKTPOHHble 06pa3bl
BHe 3aBMCMMOCTU OT GOpMbl UX NY6UYHOrO NpeacTaBAeHUA A0MXKHbI ObiTb CHabXKeHbl aHHOTaLMeEN €
HasBaHMEM JOKYMeHTa, A[aToil co3paHuA, KpaTKkou uHbopmaumen, BKAOUaKOWeil B caydae
Heob6xogMmMocTn paclwmndpoBKY TEKCTA AOKYMEHTa WM ero 4acTu, CBeAeHU O pacceKpeunBaHUU m
apXuMBHbIM Wndpom.

L. OpraHusauma MHGOPMaLNOHHbIX MeponpUATUI

50.1. ApxuB npoBOAUT, B TOM uYuUCAe C WUCNONAb30BaHMEM UHGPOPMALUOHHO-
TENIeKOMMYHMKALMOHHbBIX ceTeil, MHOOPMaALMOHHbIE MepOoNnpuUATUA: KOHPepeHUUHn, Kpyrable CTO/bl,
npe3eHTaLMm, SKCKYPCUU, NEKLUN, BCTPEUM C OBLLECTBEHHOCTBIO, AHW OTKPbITbIX ABEPEN, YPOKU, B TOM
yncae Ha OCHOBaHMM AOTOBOPOB BO3ME34HOIO OKa3aHWA yCayr.

50.2. B nomeuieHMax apxvBa WHGOPMAUMOHHbIE MEPONPUATUS MNPOBOAATCA C Yy4eTom
OrpaHUYeHUI, yCTaHOBAEHHbIX NyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21 Mpasua.

50.3. ApxuB ocywectBaser UMHGOPMUPOBaAHME OOLLECTBEHHOCTU O CBOEi [eATe/IbHOCTU M
XPaHALMUXCA APXMBHbIX [OKYMEHTAaX u4epe3 CpeacTBa MaccoBOM MHOOPMAUMM, a TaKXkKe MNyTem
pasMelLeHMA M aKTya/nM3auUn CBEAEHWUIM, OTHOCAWMXCA K ero AeATenbHOCTM, B MHPOPMaUMOHHO-
TENIEKOMMYHWKALNOHHbIX CETAX.



Ll. YueT ncnonb3oBaHMUA apXUBHbIX A0OKYMEHTOB

51.1. ApxvB BegeT pasfenbHblii y4eT GOpM UCMOIb30BAHNA apXMBHbIX SOKYMEHTOB, B TOM Yncie
NoCTyNaLLMX 3aNpPocoB, Ha BymarKHOM HocuTene u (Mnn) B SNEKTPOHHOM BUAe.

LIl. PaboTa ¢ apXMBHbIMM A,OKYMEHTaMMU, ABAAIOLMUMUCA HOCUTENAMMU
CcBepeHui, COCTaBNAIOLWMX FOCYAAPCTBEHHYIO TalHY

52.1. PykoBogutenb apxuBa WAM YNONHOMOYEHHOEe WM [O/MKHOCTHOE J/INMLO OopraHusyet
nposeaeHne paboT C APXMBHLIMU JOKYMEHTAMM, ABAAIOLLMMMNCA HOCUTENAMMU CBEAEHUIA, COCTABAAIOLLMX
rocyapCTBEHHYIO TalHY (Aanee - ceKpeTHble apXmMBHblE JOKYMEHTbI), B TOM YMCne:

ocyuwecrtBieHne KOHTPONA 3a CPOKaMM OrpaHndyeHunA A0CTyna K CEKPETHbIM aAPXUBHbIM
AOKYMEHTaM;

UHbOPMUpPOBaHUE pyKoBoauTenemn rocy4apCTBeHHbIX opraHos n opraHusauui-
doHpaoobpasoBaTenen UaM Ux NPaBoONPEEMHUKOB O HA/IMYUKN B apXMBE, COCTaBe U 0bbeEME CEKPETHbIX
APXMUBHbIX AOKYMEHTOB C UCTEKLLIMM CPOKOM OFrpaHMYEeHUs A0CTyna, YCTaHOB/NEHHbIM B COOTBETCTBUU C
3aKoHoZaTeibcTBoM Poccuiickoit Peagepaummn o rocyapCTBEHHOM TaliHe;

pacceKkpeymBaHMe CEKPETHbIX apXMBHbIX AOKYMEHTOB B C/iydYae oduUUMANAbHOrO AeNernpoBaHus
PYKOBOAMUTENIO apXMBa MOJHOMOUYMI Ha NpoBedeHMe 3To PaboTbl PYKOBOAMTENIEM COOTBETCTBYIOLLENO
rocyapCTBEHHOro opraHa Uav opraHusaumm.

52.2. PaboTa No paccekpeumBaHUIO CEKPETHbIX aPXMBHbIX AOKYMEHTOB B apXMBE OCYLLECTBAAEeTCA
KOMMCCUOHHO <73>.

<73> Yactb 4 c1aTbk 15 3aKoHa "O rocyaapcTBeHHoM TatHe"; ab3au, BOCbMOM noAanyHKTa 1 nyHKTa
9 MonoxeHna o PepepasbHOM apPXMBHOM areHTCTBE; MocTaHoBneHWe [lpaBuTenbcTBa Poccuiickomn
depepaunn ot 20.02.1995 N 170 "O6 ycTaHOBAEHUWN NOPALKA PAaCCEKPEYMBAHMA U NPOLAJIEHUA CPOKOB
3aCeKpeunBaHnA  apxXmMBHbIX AOKymeHTOB [paBuTenbctBa CCCP" (CobpaHue 3aKoHOZaTe/bCTBA
Poccuiickoit depepaummn, 1995, N 9, ct. 762; 2016, N 13, ct. 1833) (manee - nocTaHoBneHWE
Mpasutenbctea N 170).

PeweHne o paccekpeumMBaHUU CEKPETHbIX apXMBHbIX AOKYMEHTOB BCTyMnaeT B CW/y nocie ero
COrnacoBaHMA C TOCYJAPCTBEHHbIM  OpPraHOM  WAM  OpraHusauMen, HafeNuMBLUMMKU  apXMB
COOTBETCTBYOLUMU NOJHOMOYUAMM, YTBEPKAEHUA €r0 PyKOBOAUTENEM apXMBa, BHECEHUA U3MEHEHNI
B YYETHYHO AOKYMEHTAUMIO apXMBa B COOTBETCTBMU C r1aBoit LIV Mpasun.

52.3. ApxuB 06s3aH NpPeAOCTaBAATb Y/JEeHaM 3KCMEPTHbIX KOMWCCMA W TFpynn, CO34aHHbIX B
rocyZapCTBEHHbIX OpraHax M OpraHW3auuax, PYKOBOAWUTENN KOTOPbIX HageneHbl MOJHOMOYUAMU MO
OTHECEHWIO CBEeAEHWI K TOCYLapCTBEHHOW TaliHe, a TaKMKe Y/ieHaM WMHbIX KOMMUCCUIA, MOJHOMOYHBIX
pacceKkpeymBaTb CEKPETHble AapPXMBHbIE AOKYMEHTbI JIMKBUAMPOBAHHbLIX OPraHW3aumii, He WMEoLLMX
NPaBONPEEMHWKOB, CEKPEeTHble apXMBHble LOKYMEHTbl MM MX KOMWM, a TaKKe Heobxoaumyio ans
paboTbl MHPopMaLMio.

LIIl. XpaHeHune ceKpeTHbIX aPXMBHbIX JOKYMEHTOB
53.1. PasmelleHue, XpaHeHWe, MNpoBeAeHWEe TMPOBEPKU HaAMUMA WU COCTOAHUA CEKPETHbIX

APXMBHbIX AOKYMEHTOB OCYLLECTBIAETCA apXMBOM C y4eTOM TpeboBaHUIM 3aKoHOAATeNbCTBA Poccuiickol
depepaunu o rocyaapcTBEHHOM TaliHe <74>.



<74> 3akoH "O rocypapctBeHHOM TaliHe".

YacTMYHO pacceKkpeyeHHble eguMHULbl XPaHEHUA CEKPETHbIX aPXMBHbIX OOKYMEHTOB XPAHATCA B
COOTBETCTBUM C TPpebOBaAHUAMM, yCTaHOBNAEHHble rnasoii LIl Mpasun.

53.2. lpocTaBneHMe Ha NEepBUYHbLIX CPeACTBAaX XPAHEHMA M HA CaMUX eOMHUUAX XpaHeHuA
(eaMHUUAX yyeTa) CEeKpPeTHbIX apXMBHbIX AOKYMEHTOB LWTamnoB "PaccekpeyeHo" unan otmeTtoKk '“c"
(cekpetHo), "cc" (coBepweHHO cekpeTHo), "oB" (ocobol Ba*KHOCTM) OCYLLECTBASIETCA B NOpAAKe
BbINOJHEHUS CNYKEOHOro 3a4aHnA U TONIbKO NOC/e BHECEHUSA COOTBETCTBYIOWMX U3MEHEHWNI B yYETHbIE

AOKYMeHTbI (cornacHo nyHKTy 54.5 Mpasun):

no pesynbTaTam MNpOBeAEHMA pPaCCeKPeuMBaAHMA CEKPETHbIX apXMBHbIX [OOKYMEHTOB B
COOTBETCTBMU C NyHKTamu 54.3 - 54.5 lMpasun - B Te4eHUe Tpex MecALeB C MOMEHTA NOJIyYEHUA apXMBOM
peleHuna 0 paccekpeunmBaHnUm CEKPETHbIX aPXMBHbIX JOKYMEHTOB;

npu 3acekpeymBaHmMn - B CPOKM, YCTAHOBNEHHble 3aKOHOAaTebCTBOM Poccuiickon deaepaumnn o
rocyapcTBeHHOM TalHe.

LIV. YueT ceKpeTHbIX apXMUBHbIX AO0KYMeHTOB. OpopmneHue
pacceKkpeyeHHbIX aen

54.1. Y4yeT ceKpeTHbIX apXMBHbIX AOKYMEHTOB BeAeTcA C yyeTom TpeboBaHWIA, yCTaHOBIEHHbIX
3aKoHogaTenbcTBoM Poccuiickoit Peaepaumm o rocyaapcTBEHHOM TallHe <75>.

<75> 3akoH "O rocygapctBeHHoOM TaliHe"; nocTtaHoBneHue MpasuTtenbctea N 170.

54.2. ApxuBHble ¢GOHAbI, ONUCU AeN, OOKYMEHTOB U e4UHULbl XpaHeHUs (eauMHMUbl y4eTa)
CEKPETHbIX APXMBHbIX AOKYMEHTOB, @ TAKKe WX yyeTHble AOKYMeHTbl 0603HayatoTcAa oTmeTKamu "c"
(cekpeTHO), "cc" (coBeplueHHO ceKkpeTHO), "oB" (0c0b0 BaXKHOCTH), KOTOPbIE ABAAIOTCA CAYKEOHBLIMU U

He BXOAAT B apPXMBHbIN LWWNP eANHNLBI XPAaHEHUA (eOUHULLBI yYeTa).

MpY HaANYUKM B OAHOM apXMBHOM GOHAE, ONUCK AEN, AOKYMEHTOB, eAMHNLIE XPaHeHUs (eguHuLe
yyeTa), Hapagy C CEKpPeTHbIMM apXMBHbIMK AOKYMEHTAMW, HECEKPETHbIX (paccekpeyeHHbIX)
AOKYMEHTOB, 3TOT apXMBHbIN GOHA, ONUCb AN, AOKYMEHTOB M eAuMHULA XpaHeHua (eauHuMua yyeTa)
NMOMEYaloTCA B YYETHbIX AOKYMeHTax OTMeTKoM '"cu", KoTopaa ABNAeTcA CAyXKebHOW U He BXOAUT B
apXMBHbIW WNPP eaANHULbI XPaHEHMA (eANHULI yYeTa).

54.3. lMpw pacceKkpeuynsaHum:

BCEX eAMHUL, XpaHeHMA (eAuMHUL, y4yeTa) MO CEeKPEeTHOM Oonucu Aen, [AOKYMEHTOB OMucb
paccekpeumBaeTca, nepefaeTca Ha OTKPbITOE XPaHeHWe W yuuTbiBaeTcs B /McTe GOHAA 33 TeM Ke

Homepom, Ho 6e3 otmeTkM "c", "cc" nam "oB". MNpun 3ToM Ha 06I0KKE U TUTYIBHOM NIUCTE ONUCK Aen,
n_n

OOKymeHToB oTmeTKa "c", "cc" uamn "oB" 3a4epKknBaeTcs, a B NPaBOM BepPXHEM Yray npocTaBaserca
wTamn "PaccekpeyeHo";

YacTV efuHUL, XpaHeHua (eguHWUL, y4yeTa) MO CEeKPEeTHOM Oonucu gen, [OKYMEHTOB Ha
pacceKkpeyeHHble CeKpeTHble apXMBHblE AOKYMEHTbI COCTAaBAAETCA OTAe/IbHanA ONUCb Aef, AOKYMEHTOB,
HOMepa eauMHMUL, XpaHeHua (eAuHML, ydyeTa) B KOTOPOM OCTaloTCA npeHumu. Hosas onucb aen,
AOKYMEHTOB BMECTE C PacCeKpPeYeHHbIMU CEKPETHbIMM apXMBHbIMM [AOKYMEHTaMM nepenaetcA Ha
OTKpbITOE XpaHeHWe, yunTbiBaeTcs B AncTe GOHAOB 3a TEM Ke HOMEpPOM, YTO U cekpeTHasa, Ho 6e3

otmeTkmn "c", "cc" namn "os";



OAHOrO WAN HECKONbKUX CEKPETHbIX apXMBHbIX OOKYMEHTOB B COCTaBe eAWMHWULbI XPaHeHus
(eamHMLUbI yyeTa) OHa OCTAeTCA Ha CEKPETHOM XPaHEHUN.,

54.4., ®akT paccekpeuMBaHMA CEKPETHbIX APXMBHbIX AOKYMEHTOB ¢uKcupyetca B rpade
"MpumeydaHma" wramnom "PaccekpeyeHo":

HaMpPOTMB 3aro/I0BKOB PAaCcCEKPEUYEHHbIX N YaCTUYHO PacCeKpeYeHHbIX eANHUL, XpaHeH A (eanHuL,
yuyeTta) B ONUCAx Aen, AOKYMEHTOB, OCTalOWMXCA HAa CEKPETHOM XPaHEeHUU;

BO BHyTpeHHEﬁ OnnUcn egnHULbl XpaHeHNUA (E,D,MHMLI,bI yqua) Aena, a npun ee oTcyTCTBUK - B JINCTE-
3aBeputene C ykasaHmem HoOMepoB pacCeKkpedeHHbIX TINCTOB.

54.5. 3ameHeHnA B y4eTHble JOKYMEHTbI MO pe3yabTaTamM pacCceKpeunBaHUA CEKPETHbIX apPXUBHbIX
OOKYMEHTOB, NPOBEAEHHOro B COOTBETCTBUM C NYHKTOM 54.3 [lpaBua, BHOCATCA HA OCHOBaHWM aKTa O
pacceKkpeymBaHUM apXMBHbIX [OOKYMEHTOB B TeyeHue Tpex MecAueB nocne noaydYeHUA apxmBom
peleHna 0 paccekpevymBaHum.

Mocne paccekpeumBaHMA K OMUCAM e/, AOKYMEHTOB OTKPbITOTO W CEKPETHOro XpaHeHus
COCTaB/AOTCA HOBble MTOroBble 3anuck 06 ob6bemax GaKTUUYECKU YUTEHHbIX B HWUX eauMHML, XpaHeHUA
(eanHny yueTa). PaboTa No BHECEHWUIO U3MEHEHWA B Y4YeTHble AOKYMEHTbl MPOBOAMTCA B NopagKe
BbINONHEHUA CAy*KebHOoro 3agaHus.

54.6. Mpu 3aceKkpeynmBaHUM APXUBHbBIX OOKYMEHTOB Ha OCHOBAHMUU peLlleHUA 06 OTHeceHuu
CBE,D,EHMﬁ K I'OCYLI,apCTBeHHOﬁ TallHe, NPUHATOro AO/IXKHOCTHbIM TNLOM, HaAeNEHHbIM NO/TIHOMOYNAMU
Nno OTHeECEHUIO CBE,EI,EHVIﬁ K FOCVﬂ,apCTBEHHOﬁ TallHe, COOTBETCTBYHOWMNE N3MEHEHNA BHOCATCA B YYETHbIE
AOKYMEHTbI B CPOKWN, YCTAHOB/IEHHbIE 3aKOHOA4ATE/IbCTBOM Poccuiickoi dDep,epau,MM (0} FOCVﬂ,apCTBEHHOVI
TauHe.

LV. Bo3spaT apXMBHbIX AOKYMEHTOB

55.1. BosBpat poKymeHToB ApxuBHoro ¢oHga Poccuiickont Pepepaumm ocyllecTBasetca no
peleHuto cyaa.

55.2. bes pelweHuna cyaa apxme 0653aH BO3BPATUTD:

AOOKYMEHTbI IMYHOTO NMPOUCXOXKAEHUA, O6pa3OBaBLLIMECﬂ B npouecce AeATeNIbHOCTU OTAENIbHbIX
any nooasnawowmeca npu Cco3gaHum uUX NNYHOM (LIaCTHOVI) CO6CTBeHHOCTbIO, M3 npekpaweHHbIX
YronoBHblX, aAMWUHUCTPATUBHDLIX, d)M/'IpraLI,MOHHO-I'IpOBepOLIHbIX Aen - no JAMYHOMY NUCbMEHHOMY
3aAB/IEHUNIO pea6VII'IVITMpOBaHHOI'O nua nam ero HacnheaHUKoB,

TPYAOBYHO KHUXKY rpa*XaaHWHa - no ero 1IM4HOMy NnMCbMeHHOMY 3aAB/1IEHUIO;

[OKYMeHTbI, nepemelyeHHble B CCCP B pe3ynbraTte BTopoit MMPOBOWM BOWMHbI U HAaxoAALLMECH HA
Tepputopun Poccuinckoir Pegepaunu, - B cootBeTcTBumn ¢ PegepanbHbim 3akoHoM oT 15 anpens 1998 r.
N 64-P3 "O KynbTypHbIX LLEHHOCTAX, NepemelLeHHbix B Coto3 CCP B pesynbTtaTe BTopoit MMpPOBOI BOMHbI
N HaxoZawmxca Ha Tepputopun Poccuiickon Pepepaunn” (CobpaHmne 3akoHogatenbcTBa Poccuiickoit
depnepaunn, 1998, N 16, ct. 1799; 2008, N 30, cT. 3616).

55.3. B03BpaT apXWBHbIX AOKYMEHTOB OPOPMAAETCA aKTOM 06 M3bATUM MOANMHHBLIX eAMHUL,
XpaHeHWA, apXMBHbIX AOKYMEHTOB W OTPAXKAETCA B YUETHbIX AOKYMEHTaX.

AKT 1 gpyrnme AOKYMEHTbl, HA OCHOBAHMUW KOTOPbIX NPOU3BeAeH BO3BPAT apXMBHbIX AOKYMEHTOB,
BMmecCTe C paCﬂMCKOVI nla, noay4ynslero nx Ha pyKku, BK1to4akoTCA B Aeno q)OH,EI,a.

55.4. C un3bATbIX APXUBHbIX AOOKYMEHTOB W3roTtaB/iMBalOTCA KOMWUKN, KOTOPblIE NMOMELLAOTCA B
egNHNULYY XpaHEeHMA Ha MeCTa U3DBATbIX aPXUBHbLIX OOKYMEHTOB, O 4YemM Aenaetca OTMETKa B JIUCTe-



3aBeputene n onncun aen, 4JOKYMeHTOB.

(HaMMeHOBaHME apxuBa)

AKT
N

(nara)

O HeNMCIIPABVMEIX IIOBPEXIEeHMAX

MpunoxkeHne N 1
K Mpasunam

pekomeHAayembli obpasel,

YTBEPXIAIO

HamMeHOBaHMEe IOOJIXKHOCTU
PYKOBOIOMTEJIS apxXmuBa

(Ha3BaHME apxuBa)

APXUBHBEIX IOOKYMEHTOB (momnmce) (pacumdporka DOONUCH)
(mara)
doumg N
B doHme oOHapyXeHE eOMHMLE XPaHeHMd (eIMHMLB ydeTa), NPM3HAHHBIE HEUCIPaBUMO
IIOBPEXIOESHHBIMM
N Homep | Homep 3aronoBok KpaiHue | Konuuectso nnctos | CywHocTtb | Mpu
n/n | onucu |eauMHMUbI | NOBpPEXAeHHOM haTbl (Bpems 3ByyaHus, M NPUYUHBI | MeYa
XpaHeHu euHNLDbI meTpax, M6) gns nospexae | HuA
f XpaHeHusa ay4NOBU3YabHbIX HUA
(eamHuny | (eamMHMUBI yyeTa) [OKYMEHTOB - e4MHUL,
bl yyeTa) XpaHeHus (eanHuL,
yyeTa)
1 2 3 4 5 6 7 8

UToro o6Hapy>KeHo HEeNCIIpaBMMO IIOBPEXIOEHHBIX

SIOVMHNUIL XPaHEeHUA

BaBenymomui OTIOEJIOM

(emomumL yueTa)

(undpaMm M HOPONIUCHIO)

(momnuce, pacumppoBKa IIOIANUCHK)

3aBenyommii apxXMBOXPaHUIIMIIEM

(momnuce, pacumppoBKa IIOIANUCHK)

HepeqmcneHHme APXMBHEIE IOJOKYMEHTEI I1OOJIeXaT CIMCAHMIO BBUIOY

OKCIIEPTH :

(HamMeHOBaHUE IOOJIKHOCTEN SKCIlepTOB, IIOHOIMCH, pacu_McprBKa HOJIHMCGIZ, ,JIaTa)

(N m pmaTa npukasza PYKOBOIMTENS apxXMBa O CHATUM HEMCIPaBMMO
IIOBPEXIOEHHEX APXMBHHX IOOKYMEHTOB C ydeTa)

3MeHeHUda B ydUeTHHE IOOKYMEHTEl BHECEHEH

HammMeHOBaHME IOJIXHOCTM paboTHMKA

(momnmuchk, pacumdporka MIOIINCHU)



(naTa)

(Ha3BaHME apxmuBa)

MpunokeHue N 2
K Mpasnnam

pekomeHAayembli obpasel,

YTBEPXIAI

HamvMeHOBaHME IOOJIXHOCTU

AKT PYKOBOIUTEJIA apxXmea
N (HazBaHMe apxuBa)
(mara)
O HeOOHaApPyXEeHUM apxXMUBHEIX IOONMCH pacumdporRka MIOININCHU
IOOKYMEHTOB, IIyTM PO3EHCKA
KOTOPEIX MCUEPIIaHBL
(mara)

doHnm N
B pe3yJbTare YCTaHOBJIEHO OTCYyTCTBUE B dboHze
[IEPEUMCIJIEHHEX HIMXEe apPXMBHEX IOKYMEHTOB. I[IpelnpMHATEE apXMBOM MeEPBH II0

PO3EICKY

CHATHL C yuyeTa:

IIOJIOXVITEJIBHBEIX Pe3yJibTaTOB He Iajlli,

B CBA3M C 4YeM CcUMTaeM BO3MOXHEIM

N | Hom Homep 3aronoBok | Kpait | Kosmuectso anctos (Bpems MNpegnonarae | Mpu
n/n| ep | eauHunupl | eavHUUbl | Hue 3BYYaHus, MeTpaxK, M6) ana | mble NPUYKUHbLI | meY
onnc| XpaHeHwuA XpaHeHMA | AaTbl ayaAnoBu3yasabHbIX OTCYyTCTBUA aHu
" (eamHuubl | (eanHMUbI OOKYMEHTOB - eANHML, f
yyeTa) yyeTa) XpaHeHus (eanHUL yyeTa)
1 2 3 4 5 6 7 8
NToro eOVHUL XpaHeHUd (eIMHUL] ydeTa)
(umbpaMm M NOPONUCHIO)
ComepxaHue YTPAUEeHHBIX AaPXMUBHEIX ITOKYMEHTOB MOXET OHTb YaCTUUYHO BOCIIOJIHEHO
CIeny MMM eOVHUIIaMY XPaHeHUs (eOVHuLaMM ydeTa) :
(HoMepa eIMHUL, ydeTa
(eguHmML ydeTa) U UX
TPYNIOBEE 3aTOJIOBKM)
BaBenyomuil OTIEJIOM
(momnuce, pacumdppoBKa IIOIANUCHK)
BaBelyolMil apXMUBOXPaHUIIMIEM
(momnmmch, pacumdpoBKa MIOIMINNCH)
I'JIaBHEIM XPaHUTEIb
(momnmmchk, pacumdpoBKa MIOIMINCH)

(N 1 maTa npukKasa PYKOBOIMTEJIS apxXuBa O CHSATUM HEUCHIPABUMO NOBPEXIEHHHX
APXUBHHX INOKYMEHTOB C yuyeTa)



VIsMeHeHMAa B yUeTHHE IJOKYMEHTH BHECEHEH

HauMeHOBaHME IOOJDKHOCTU paGOTHMKa

(momnmmuck, pacumdpoBKa MIOIMINCH)

(mara)
MpunoxkeHue N 3
K Mpasunam
pekomeHayembli obpasel,
YTBEPXIAIO YTBEPXIAIO
(Ha¥MEHOBAHME INOJIXHOCTU PYKOBOOUTEJIS (Ha¥MEHOBAHME IHNOJIXKHOCTU PYKOBOOUTEJIS
opraHmM3auuy, Iepenamlel ITOKYMEHTEH) opraHmM3aluuy, OPUHMMAKIEN NOKYMEHTH)
(momnuch, pacumdppoBKa IOIANUCHK) (momnuch, pacumd@poBKa IOIANMUCHK)
(mara) neyvaTb (mara) neyvaTb
AKT
N
(mara)

npreMa-nepenauy apxMBHEIX IJOKYMEHTOB
Ha XpaHeHue

(ocHOBaHMe MNepenadu)

(HaMMeHOBaHMEe MNepernaBaeMoro dGoHma)

cmain, a

(HaMMeHOBaHMe opraHmM3aunuy, Hepenalomel?{ ,HOKyMeHTbI)

(HaMMeHOBaAHME OpTaHM3alMM, IPMHMMAaLILEN IOKYMEHTEH)
IPMHMMaeT Ha I'OCyIHapCTBEHHOE XpaHeHMe INOKYMEHTH 3a (rozer)
M CHOPaBOUHEM allapaT K HUM:

N n/n | Ha3saHue, Homep Konunyectso Konunuectso egmHuy, MpumevaHma
onucu 3K3eMNASAPOB ONUCK |  XpaHeHMA (eauHuL, yyeTa)
1 2 3 4 5

MToro HNpmMHATO

eOVHUL XpaHeHud (eIMHUL] ydeTa) (undpaMm ¥ HOPONIUCHIO)
[lepenady OPOU3BEJIU [IpreM HpOUBBEIIU
(mospxkHOCTHL) (MIOIOMNMCH, (mosmxkHOCTHL) (MIOIOMNMCH,

pacumppoBKa IMOONMUCH) pacumdpoBka MIONNUCH)
(mara) (mara)

dounmy npmucsoeH N




VIsMeHeHMAa B yUeTHHE IJOKYMEHTH BHECEHEH

HauMeHOBaHME IOOJDKHOCTU paGOTHMKa

(momnmmuck, pacumdpoBKa MIOIMINCH)

(naTa)

MpunoxkeHue N 4
K Mpasunam

pekomeHayembli obpasel,

KHUTA YYETA IOCTYIUJIEHVMA IOKYMEHTOB



N | Qata | HaumeHoBaHn | HammeHoBaH HassaHue loapl Konnyectso | Kpatkasa | Homep ¢oHaa, | Mpwm
n/n| nocr e ne, Homep n | ¢oHAaa (Npu | AOKYM eanHuL, XapaKTe | MPUCBOEHHbIA | Meya
ynae | opraHusauum, aaTa HedOHAOBOW | eHTOB XpaHeHus PUCTMKA | MOCTYNUBLUMM | HUA
HUA (bammnus, OOKYMEHTa, | opraHusauuu (egmHuL yyeTa) | COCTOAH | AOKYMEHTaM
MHULUManbI Mo KOTOPOMY | XpaHeHwuA nnu na Mo CruCKy
nmua), ot NPUHATDI rpada He HeonucaHHbIX ¢doHpoB
KOTOpOM OOKYMEHTbI | 3anonHaeTcA) OOKYMEHTOB
nocTynuau (nncros, M6)
OOKYMEHTbI
1 2 3 4 5 6 7 8 9 10
VToro mOoCTynmJiO 3a Tono eOVHUII XPaHeHMs (ODOKYMEHTOB, JIMCTOR)

(umdpaMyt ¥ OPONUCHIO)

B TomM uwmcie (mpr HedOHIOBOM OpTaHM3aUUM XpaHeHMs B I'pabe yka3bpBaeTcd
IOManas3OH NPUCBOEHHEIX HOMepoB (c N no N )t

HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(nomnmuck, pacumdpporka MIOIMINCHK)

(maTa)




MpunnoxkeHne N 5
K Mpasnnam

pekomeHayeMbli obpaseL,

CIIMCOK ®OHIOOB

Homep doHaa [aTa nepsoro HasBaHue poHga | OTmeTKa 0 BblObITUKM | [pumeyaHus
nocTynieHus
1 2 3 4 5
Wroro Ha 01.01.... . bormos

B TOM UYMCJIEe IIOCTYIIMJIO 3a

BEIORIJIO 3a

(umdpaMm M HOPONMUCHI)
T. boHOOB
(undpaMm ¥ HOPONUCHI)

doHIOB

HamMeHOBaHME HOOJDKHOCTHU paboTHMKA

(umdpaMm M HOPONMUCHI)

(momnmcso,

pacumppoBka MOINMCHU)

(naTa)

MpunnoxkeHne N 6
K Mpasnnam

pekomeHayemblit obpasel,

YTBEPXIEHO

OKCIIEPTHO-NIPOBEPOYHAS KOMUCCUSA

(HamMeHOBaHME
YIIOJIHOMOYEHHOT'O OopraHa

VICIIOJIHUTEJIbHOM BJIacTM CcyDObekTa Poccuyckol denmepauuy B 00OJIaCTHU

ApPXMBHOTO meJa,

benmepasibHOTO TOCYIAPCTBEHHOT'O apxXmuBa,
Hay4YHOM OpTraHM3alLuM)

(IlpoTokos oT N )
N JenonponssoacTBeHHble MHAEKCHI | 3aronoBok | KpanHue | Konnuectso | MpumedvaHua
n/n NN HOMepa MO CTapoi onucu hena AaTbl INCTOB
1 2 3 4 5 6




B onmce BHEeceHO

(umbpaMy M MNPONMUCHIO)

Hed1.

CN
JIMTEPHEIE HOMEPa:

no N ’

B TOM 4YMCIJIE

IPOIlyMEeHHEEe HOMepa:

HamMeHOBaHME IOOJIKHOCTMU
COCTaBUTEJIA OIIUCU

(momnmuchk, pacumdporka MIOIINCH)
BaBenymomuil OTIeJIOM
(apXUBOXPaHUIINIIEM )
(momnmmuchk, pacumdpoBKa IMIOIMINCHU)
(mara)
Mpwunoxkenne N 7
K Mpasnnam
pekomeHayemMbl obpaseLl,
YTBEPXIEHO

OKCIIEPTHO-IIPOBEPOYHAS KOMUCCUA

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopraHa

MCIIOJIHUTEJIbHOY BJIACTU CyObeKTa Poccumickom demepauum B oOOJIaCTU

ApPXMBHOTO meJsa,

bemepasIbHOTO TOCYINAPCTBEHHOTO apXMUBA,

Hay4dHOM opITaHu3aluM)

(IlpoTokoJs OT N )
N | Jdenonpou3BoacTBeHHble MHAEKCbI | 3aronoBok | KpaHue | O6bem, M6 | MpumeyaHus
I'I/I'I nanm Homepa no CTapOﬁ onnucum Aena AaTbl
1 2 3 4 5 6
B omnmcb BHECEHO
(umdpaMm M MNPONMCEIO)
nesn.
CN no N 06BEMOM M6
HavMeHOBaHME IOJIKHOCTU
COCTaBUTEJS ONUCHU
(momnmmuchk, pacumdpoBKa IMIOIINCH)

BaBenymomuil OTIEJIOM
(2apXMBOXPaAHUIIMNILEM )

(momnmce,

(nara)

pacumdporka MNONNIMUCH)



MpunoxkeHne N 8
K Mpasnnam

pekomeHayeMbli obpaseL,

JMCT-3ABEPUTEJIE JIEJIA N

B mejsie mHomoumMTO M NPOHYMEPOBAHO JIMICTOB

(umdpaMm M OPONMUCHI)

C N no N , B TOM UmMCJIE
JIMTEPHBIE HOMepa JIMCTOB:

IIPOIIyHleHHBIE HOMepa JIMCTOB:
+ JIMCTOB BHyTpeHHeﬁ onncum

Ocob6eHHOCTN GU3NYECKOTO COCTOAHUA U GOPMUPOBAHUA Aena Homepa nncros

1 2

HamMeHOBaHME OOJDKHOCTU pa@OTHMKa

(mopnuch, pacumdppoBKa IIOIANUCHK)

(naTa)

MpnnoxkeHmne N 9
K Mpasnnam

pekomeHayemblit obpasel,

YTBEPXIAIO

(Ha3BaHMe apxuBa)

HamMeHOBaHME OOJDKHOCTU

AKT PYKOBOIMUTEJIA apxXuBa
N (HasBaHMe apxuBa)
(mara)
opreMa Ha XpaHeHUe IOONMCH pacumdpoBKa IIONNUCU
APXMUBHBEIX OOKYMEHTOB mara

JIMUHOT'O IIPOUMCXOXIOEHMA

Ha oCHOBaHMM peleHMAa IDKCIEPTHO-INIPOBEPOUHOM KOMMCCUM
(mpoTokoJ OT N
u moroBopa oT N

cmas, a B

(PaMmnmsa, MMA, OTUECTBO (IpM HalMdMM) CcoOCTBEeHHMKAa (BJjaleJsbla)
APXUB IMNPUHSTE ITOKYMEHTE

(obmasa xapakKTepucTUKa OOKYMEHTOB)




B KOJIMUECTBE __ EeIMHMI XpaHeHMd (enouHul ydeTa) (YyCJIOBHBIX)  JHOKYMEHTOB
(nmucToB, MO) 1o omnmucu

dounmy npmucBoeH N

CobcTBeHHUK (BJameJielr)
(HyXHOEe MNOOUEPKHYTH) (moonmch, pacumdpoBKa MIOIINNCHU)
HauMeHOBaHME IOOJIDKHOCTU
paboTHUKA

(momnmmuchk, pacumdpoBKa IMIOIMINCH)
VI3MeHeHM s B yuUeTHHE IOKYMEHTH I[10 pe3yJibTaTaM OIMCAaHUSA BHECEHEBL

HammMeHOBaHME IOJIXHOCTM paboTHMKA

(momnmmuchk, pacumdpoBKa IMIOIMINCH)

(naTa)

Mpunnoxkenme N 10
K Mpasnnam

pekomeHAayembl obpasel,

YTBEPXIAI

(Ha3BaHMeE apxuBa)

HammMeHOBaHME IOOJIKHOCTU

AKT PyKOBOIMTEJIA apxXuBa
N (HazBaHMe apxuBa)
(mara)
O BBHIOEJIEHMM K YHMUUTOXEHMIO NOONMCH pacumdpoBKa MNOONUCHU
APXMBHEIX INOKYMEHTOB, marTa

He HnoajiexallxX XpaHeHMIO

K yHMUTOXeHMI0O OTOOPAaHEl OOKYMeHTH QoHIma N

(HazBaHMe GQoHIAa)

Ha ocHoOBaHUM

(CCBIIKM Ha HOPMATVMBHO-METOONUECKME ITOKYMEHTEL

IOJI NPpOBEeIeHMS BSKCIEPTU3H)

N HasBaHuA KpainHue | Homepa Homepa eguHuy, | Koanvectso eanHul, | NMpumeya
n/n rpynn haThbl onucein | xpaHeHus (eAMHUL, | XpaHeHusA (eguHUL, HUA
OOKYMEHTOB yyeTa) no onucam yyeTa)
1 2 3 4 5 6 7
NToro eIOMHNI XPaHeHMsa (eIMHMKl, ydeTa) 3a 701 (BI)
(umbpaMm M NOPONUCHIO)
KosmmuecTBO S IOVHNL] XpPaHeHud (eHMHMu yqua), KpaﬁHme IOaThBI 12 KpaTkad

XapakTrepmucrmka IHOOKYMEHTOB, OCTalMXCHd Ha XPaHEHUN




BaBenymnoumi OTIOeJIOM
(2apXMBOXPAHUIINILEM )

(momnmmuck, pacumdpoBKa MIOIMINCH)
HavMeHOBaHME IOJIKHOCTU paboTHUKA

(momnmuchk, pacumdporka MIOIINCHK)

(naTa)

YTBEPXIOEHO
OKCIEePTHO-IIPOBEPOUYHAA KOMMCCUSSL

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopraHa

VCIIOJIHUTEJIbHOY BJIACTU CcyObeKkTa PoccuMckol demepaumm B oOJlaCTU

APXMBHOTO HOeja, OGelepallbHOTO I'OCYyIapCTBEHHOTO apxXMuBa,
HAay4HOM OpIraHM3aluUMn)

[IpOTOKOJI OT N )

JOKYMEHTE CIOAaHH

(Ha3BaHME OpTraHM3aALUM)
Ha HnepepaboTKy IO NPMEeMO-CHATOYHOM HaKJIaOHOMN N
(mara)

HamMeHOBaHME IOOJIXHOCTU
paboTHUKA

(mopnuch, pacumdppoBKa IIOIANUCHK)
/3MeHeHUs B yUeTHBEE INOKYMEHTH BHECEHE

HamMeHOBaHME IOOJIXHOCTU
paboTHMKA

(momnuch, pacumdppoBKa IIOIANMUCH)

(naTa)

MpunnoxkeHme N 11
K Mpasnnam

pekomeHayembiit 0bpasel,

(Ha3BaHMe apxuBa)

Anpecart

(mouToOBHIM aIpec, MHIOEKC)

(Tenedon, odaxc)

(ampec DJIeKTPOHHOM IIOUTH)

ApxMBHadA CIHpaBKa
N




(mara)
Ha N oT

OcHOBaHME :

HauMeHOBaHME IHOOJDKHOCTU paGOTHI/IKa

(momnmuchk, pacumdporka MIOIINCH)

(mara)
rneyarThb
VICTIOJIHUTEJIb

(momnmuce, pacumdpoBkKa MIOIINNCH)

(Tesedon)




