3apernctpmuposaHo B MuHtocte Poccum 13 dpespans 2020 r. N 57488

®EAEPA/IbHOE APXUBHOE ATEHTCTBO

MPUKA3
oT 20 geKabpsa 2019 r. N 237

OB YTBEPXAEHUN MHCTPYKLUUN
no NPUMEHEHUIO NEPEYHA TUNOBbIX YNPAB/IEHYECKUX APXUBHbIX
OOKYMEHTOB, OBPA3YIOLLUXCA B NPOLECCE AEATE/IBHOCTU
rOCYAAPCTBEHHbIX OPTAHOB, OPTAHOB MECTHOIO CAMOYNPABJ/IEHNA
W OPTAHU3ALMN, C YKASAHUEM CPOKOB UX XPAHEHUA

B cooTBeTcTBMM C YacTbio 3 cTaTb 6 PegepanbHOro 3akoHa oT 22 okTAbps 2004 r. N 125-93 "06
apxuBHom gene B Poccuiickoit degepauumn” (CobpaHue 3akoHopatenbcTBa Poccuiickon depepauumu,
2004, N 43, c1. 4169; 2018, N 1, cT. 19), noanyHKTOM 6 NyHKTa 6 MosnoxKeHMA o PegepasbHOM apXUBHOM
areHTcTBe, yTBEpPKAEHHOro YKasom [lpe3smaeHta Poccuiickoin Pepepaumm ot 22 mioHA 2016 r. N 293
(CobpaHue 3akoHoaaTenbctBa Poccuiickon depepaumn, 2016, N 26, cT. 4034; 2018, N 52, cT. 8239),
Npu1Ka3sbiBato:

YTBEpPAMTL npunaraemyto VMHCTPYKUMIO MO MpUMeHeHuto [lepeyHs TUMOBbIX YnpaBaeHYECKUX
apPXMBHbIX OKYMEHTOB, 06Pa3yIoLLMXCA B NpoLLecce AeATeNbHOCTU roCy4apCTBEHHbIX OPraHoB, OpraHoB
MECTHOr0o CamoynpaB/ieHna U opraHM3aLmii, C YKa3aHUeM CPOKOB UX XPaHeHUs.

Pykosoautenb
A.H.APTU30B

YTBepKaeHa

npukasom PenepanbHOro
ApPXMBHOrO areHTCTBa

ot 20.12.2019 N 237

MHCTPYKLUMNA
No NPUMEHEHUIO NEPEYHA TUNOBbLIX YNPAB/IEHYECKUX APXUBHbIX
OOKYMEHTOB, OBPA3YIOLLIUXCA B NMPOLIECCE AEATE/NIbHOCTU
rOCYAOAPCTBEHHbIX OPTAHOB, OPTAHOB MECTHOIO CAMOYNPAB/IEHMA
N OPTAHU3ALMIN, C YKASAHUEM CPOKOB UX XPAHEHWA

l. O6wme nonoxkeHma

1.1. MHCTpyKUMA no npumeHeHuto epeyHa TUMOBbLIX YNpPaBAEHYECKUX apXMBHbIX AOKYMEHTOB,
obpasylolwmxca B MNpoLecce AeATeNbHOCTM  TOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOro
CaMOynpaB/eHNA W OpraHM3aumii, C YKa3aHMEM CPOKOB WX XpaHeHusa (ganee - WHCTpyKums)
pa3paboTaHa B COOTBETCTBUM C YacTbio 3 cTaTbn 6 PenepanbHOro 3akoHa oT 22 oKTabpa 2004 r. N 125-
®3 "O6 apxusHom pene B Poccuitckoii depepaummn" (CobpaHue 3akoHopaTenbcTBa Poccuiickoit
depepaunn, 2004, N 43, ct. 4169; 2018, N 1, ct. 19), noanyHKTOM 6 nNyHKTa 6 [lonoxKeHus o
depepaibHOM apXMBHOM areHTCTBE, yTBEPXKAEHHOro YKasom lMpesunaeHTta Poccuitickoint ®Pepepaunn ot
22 nioHA 2016 r. N 293 (CobpaHue 3akoHoaaTenbcTBa Poccuiickon denepaumun, 2016, N 26, cT. 4034,
2018, N 52, ct. 8239), 1 MHbIMM HOPMaTMBHbIMM MPaABOBbIMW aKTamu Poccuiickoli deaepaumuy,



pernameHTUnpyrwmnmMmm CoCtaB U CPOKU XpPaHeEHNA OTAe/IbHbIX BUAOB AOKYMEHTOB.

1.2. WHCTpyKumMA ycTaHaBAMBaeT NOPAJOK MNpumeHeHuAa [lepeyHA TUNOBLIX YMpaB/ieHYECKUX
apPXMBHbIX LLOKYMEHTOB, 06pasyloWmnxXca B Npouecce AeaTe/IbHOCTU rocy4apCTBEHHbIX OPraHOB, OPraHoOB
MECTHOIrO CaMoynpaBAeHUa WU OpraHU3aLMi, C yKasaHMEM CPOKOB MX XpaHeHusa (ganee - MNepedyeHb) u
npefHasHayeHa A4  WUCMO/Mb30BAaHWA B MpPaKTMKe  paboTbl  3KCMEPTHbIX  KOMWCCUMA,
OEeNONPOU3BOACTBEHHbBIX U apPXMBHbIX CAYXKO rocy[apCTBEHHbIX OPraHoB, OPraHOB MECTHOro
CaMoynpaB/eHns, opraHM3aumini (ganee - opraHusaLmm), a TakKe 3KCNEePTHO-MPOBEPOYHbIX KOMUCCUIA
denepanbHbIX rocyAapCTBEHHbIX apPXMBOB, YMNOJIHOMOYEHHbIX OPraHoOB WCMNONHUTENLHOW BAacTU
cybbekToB Poccuiickon Pegepaumm B chepe apxMBHOro Aena, rocyAapcTBEHHbIX U MYHULMNANbHbIX
apXMBOB, Hay4YHbIX OpraHW3aLnin, BKAOYEHHbIX B lMepedyeHb deaepasnbHbIX OpPraHOB WUCMOJIHUTENbHOM
B/1IACTU U OPraHM3aLMn, OCYLLECTBASIOWMX AENO3UTAPHOE XpaHeHMe AOKYMeHTOB ApxuBHoro ¢oHaa
Poccuitickoit  Pepepaumn, Haxogawmxca B  deadepanbHOM  COBCTBEHHOCTM,  YTBEPKAEHHbIN
noctaHosneHnem lMpaButenbctea Poccuitckoit Pepepaunmn ot 27 aekabpa 2006 r. N 808 (CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaunu, 2007, N 1, cT. 266; 2019, N 10, cT. 981).

Il. HasHaueHue MNepeyHsa

2.1. NepeyeHb ABNAETCA HOPMATMBHbLIM MPABOBbIM AKTOM, YCTaHaB/AUBAIOLWMM CPOKU XpPaHEHUA
TUMOBLIX YMPAB/IEHYECKMX aPXMBHbIX [OOKYMEHTOB, 06pasylolWmxcs B npouecce AeATesbHOCTU
opraHmMsauuii, Ha ocHoBe TpPeboBaHMN [OENCTBYIOLWLErO0 3aKOHOAATENbCTBA, WHbIX HOPMATUBHbIX
NMPaBOBbIX aKTOB C YY4ETOM NMPAKTUYECKUX 33434 XPaHEHUA JOKYMEHTOB U UX UCTOPUYECKOMN LLEHHOCTU.

2.2. TepeyeHb BK/OYAET BUAbl AOKYMEHTOB, 00pasyloWMxca MNpu  AOKYMEHTUPOBAHUM
OAHOTUMHBIX (0bWMX AN BGONbLWMHCTBA OpraHW3aumii) ynpaBaeHYeckux GYHKUMKI, BbIMOHAEMbIX
OpraHM3auMAMM HE3ABMCUMO OT UX OPraHM3aLMOHHO-NPaBOBbLIX Gopm 1 GopM COBCTBEHHOCTH.

lll. CrpyKTypa MNepeyHsa

3.1. MepeyeHb cogepKnT 12 pasaenos:

3.1.1. Mepsbli pasgen "OpraHusauma CcUCTEMbI YMpaBaeHUA" COAEPMKUT  LOKYMEHTI,
oTpakalolme HOPMaTUBHO-NPaBoBoe obecneyeHne AEATENbHOCTU, PacNoPAAUTENbHYIO AEATENbHOCTD,
OOKYMEHTbl MO OPraHM3auMOHHLIM OCHOBam YMpaBJeHWsA, BKAOYAA CcO34aHue (MKBMAALMIO)
OpraHM3auuii, OpraHM3auMIo WX A[eATeNbHOCTU, YNpaB/JeHWEe U  PachnopsKeHUEe WMYLLECTBOM,
ocyuwiecteneHmne GyHKUMM KOHTPO/IA, OpraHn3aumio AOKYMEHTaLUMOHHOro obecneyeHns ynpasaeHusa u
XpaHeHWA JOKYMEHTOB, a TaKyKe AOKYMEHTbI N0 BHeAPEHUIO MHGOPMALIMOHHbIX TEXHOIOTUA.

3.1.2. Bropoit pasgen "MnaHupoBaHME AEATENbHOCTU" COLEPKUT LAOKYMEHTbl, OTpaKatolme
BOMPOCHI MPOrHO3MPOBaHNUA, NEPCNEKTUBHONO U TEKYLLEro NJaHUPOBAHMUA U OTYETHOCTM O BbIMOJHEHUM
NNaHOB, LEeHo0bpPa3oBaHMA, a TaKKe AOKYMeHTbl, obpasylolmeca B AeATEeNbHOCTU OpraHn3aumMmM npu
OCYLLEeCTBNEHMM 3aKYMOK TOBapoB, PaboT, yCAyr OaA rocyAapCTBEHHbIX M MYHULMNANAbHbIX HYXKA,
3aKyNOK OTAENbHbIMW BUAAMM IOPUAMYECKUX L, AOKYMEHTbI, HeOBX0AMMble ANA NOMYYEeHNA rPaHTOB.

3.1.3. Tpetuii pasgen "®uHaHcMpoBaHME, KpeauTOBaHWE AEATENbHOCTU" COAEPHKUT AOKYMEHTbI
no GopmMMpPOBaHUIO BHOAKETOB, O pPa3paboTKe W M3MeHeHUM (GUHAHCOBbLIX MAaHOB, O GpUHAHCOBOM
obecneyeHnn Bcex HanpasBaeHUI AeATENbHOCTU OpraHn3aumnm, GUHAHCOBOM OTYETHOCTM; AOKYMEHTbI MO
KpeauTam 1 3a40/13KEHHOCTAM OpraHu3aumm.

3.1.4. YetBepTbii pasgen "YueT M OTYETHOCTb" BKAOYAET AOKYMEHTbl MO OyxranTepckomy,
CTATUCTUYECKOMY YYETY M OTYETHOCTM, YYETY ONNATbl TPYAA, LOKYMEHTbI N0 HAIOrO0BN0KEHNIO, a TaKKe
no y4yeTy MMyLLEeCTBa.

3.1.5. MaTtbiit pasgen "MexayHapoaHoOe COTPYAHUYECTBO" BKIKOYAET AOKYMEHTbl 06 opraHM3aumnm
M OCYLWECTBNIEHNN COTPYAHMYECTBA B pPas/MuYHbIX chepax aeaTenbHOCTM, 06 yyactTum B pabote



MEeXKAYHaPOAHbIX OpraHM3aunii (0bbeAnHeHN).

3.1.6. LUWecton pasgen "MHbOpmauMOHHAA [eATENbHOCTb" COAEPMKUT  AOKYMEHTbl 06
MHGOPMALMOHHOM AeATeNbHOCTH, 06 y4acTMM B BbICTaBKaXx, APMApPKax, Npe3eHTaLmax.

3.1.7. Ceapbmon pasgen "TpynoBble OTHOWEHUS" coaepHKUT AOKYMEHTblI 06 opraHM3aumMmn Tpyaa u
cnyxebHol gesTeNbHOCTM, HOPMUPOBAHUM TPyAa, TapudUKaummM, onnaTe TpPyAa, a TakKKe JOKYMEHTbI No
YNYYLLEHWIO YC/IOBUIA U OXpaHe Tpyaa.

3.1.8. Bocbmowt pasgen "KagpoBoe obecneyeHune" cooepuT AOKYMEHTbI NO Npuemy, nepesoay
Ha apyryto paboty (nepemelyeHuIo), YBOIbHEHUIO PabOTHUKOB, KaZpOBOMY Y4eTy, NPOTUBOAENCTBUIO
Koppynuuw, aTTectauMu, MOBbIWEHUIO KBanuduKaumm U npodeccMoHanbHOW  NepenogroToBke
PabOTHMKOB, HE3ABUCMMOW OLLEHKE KBaIMOUKALMM, HArPaXK4EeHUIO.

3.1.9. [esaTbii pasgen "MaTtepuanbHo-TexHUYeckoe obecneyveHne pesTenbHoCcTM" BKAKOYAET
OOKYMeHTbI, obpasylowmecs B xoae obecrneyeHWsa oOpraHM3auMm HeobXxoAMMbIMKM MaTepuanamm
(cbipbem), obopyaoBaHMeM M APYroi NPoOAyKUMEN, a TakKe B paboTe MO oOpraHM3auuKU XpaHeHus
MaTepuasbHbIX LLEHHOCTEN.

3.1.10. [decatbit pasgen "AOMUHUCTPATUBHO-XO3SIUCTBEHHOE obecnevyeHne pestenbHocTH"
COAEPMKUT AOKYMEHTbl MO aAMMHUCTPATUBHOMY W XO3ANCTBEHHOMY OBCAYXUBAHWIO OpraHU3auuu:
3KcnayaTauum 34aHUA, CTPOEHUIA, COOPYMKEHUI, TPaHCNOPTHOMY O6CAYKMBaHUIO, UHDOPMALMOHHO-
TeNIeKOMMYHMKaLMOHHOMY obecnedyeHuo.

3.1.11. OpguHHaguaTbii pasgen "ObecneyeHue pexuma 6e30MacHOCTM  OpraHM3aumii,
rpakaaHcKas o60poHa M 3alimTa OT Ype3BblYalHbIX CUTyaUUN" coaepKUT JOKYMEHTbI N0 OpraHU3aumnm
OXpaHbl, MPOMNYCKHOTO pPeXMMa, OPraHU3auUMM aHTUTEPPOPUCTUYECKOM 3aLMLLEHHOCTU WU MOXKapHOM
6€30MacHOCTWN, OPraHN3aLLMK rpaXKaaHCKOM 060POHbI M 3aLMTbl OT YPe3BblYaHbIX CUTYALNIA.

3.1.12. [peHaguaTbii pasgen "CoumanbHo-ObITOBble BOMPOCHI" COAEPHKUT AOKYMEHTbI MO
CoOUMaNbHOMY CTPaxXOBaHMIO, COLMAbHOM 3aWmTe, 06ECNeYeHNIO KUNbEM U KOMMYHAJIbHbIM YC/yram.

3.2. OtpenbHble pasgensl [lepeyHAa wumeloT noapasgesnbl, NO3BOAAKOWME AOMNOSHUTENBHO
CUCTEMATU3NPOBATb CTATbM BHYTPM pas3genoB. [lOKyMeHTbl B pasgenax v nogpasgenax [lepedyns
pacnonoXeHbl, Kak NPaBMao, NO CTEMEHU 3HAYMMOCTU BOMPOCOB U BUAOB AOKYMEHTOB B JIOFMYECKOM
nocnefoBaTeNbHOCTU. B pAage cnyvyaeB MCNONb3yeTCcA TemMaTUYECKUA MNPUHLMMA  CMCTeMaTU3auum
OOKYMEHTOB BHYTPM pasgenos (noapasgpenos).

3.3. MepeuyeHb umeeT 4 rpadbl. B rpade N 1 MMepeyHa yKasaHbl HOmepa cTaTel (cTaTbam
NpUCBOEHA eAMHan CKBO3HasA Hymepauus), B rpade N 2 npuseseHbl HAMMEHOBAHUA BUA0B AOKYMEHTOB,
B rpade N 3 yKasaHbl CPOKM XpaHEHWUA OOKYMeHTOB, B rpade N 4 npuseneHbl NPUMEYaHUA K CTaTbAM
(npu Hannuum).

3.4. CtaTtbM NepeyHs, B OCHOBHOM, UMetoT 0606 LLeHHble POPMYNNPOBKN, TaKME KaK "[OKYyMeHTbI",
"nepenuncka", "gena". Mpu ncnonbsoBaHMM 0606LWEHHBIX GOPMYIMPOBOK B CKODOKax pacKpbiBatoTcA
HaMMeHOBaHUA OCHOBHbIX BUAOB JOKYMEHTOB MO AaHHOMY BoMpocy. B page cratel MepeyHsa yKasaHbl
oTAeNbHble BUAbl JOKYMEHTOB, TakMe KaK "npukasbl”, "pewennsn”, "nnanbl", "otyetsl", "npoTokonsb!”,
"norosopsbi".

3.5. MprMmeyaHua K cTaTbam MNepeyHn KOMMEHTUPYIOT U YTOUYHAIOT CPOKM XPaHEHUA AOKYMEHTOB U
NOPAAOK X UCUNCNEHMS.

3.6. K MepeyHto cocTaBneH "YKaszatenb', B KOTOpom B a/ipaBUTHOM NoOpAAKe NepedncsieHbl BUAbl
OOKYMEHTOB CO CCbl/IKaMW Ha HOMEPA COOTBETCTBYIOLLMX cTaTel MepeyHs.

IV. OnpeaeneHne CPOKOB XPaHEHUA AOKYMEHTOB



4.1. CpOKM XpaHEHWNA apXUBHbIX JOKYMEHTOB HE3aBMCUMO OT MECTa MX XpaHeHUA ucumcnatoTea ¢ 1
AHBapA rofa, cAefylollero 3a rofom, B KOTOPOM OHM OblM 3aKOHYEHbl AEe10NPOM3BOACTBOM.
BpemeHHble CPOKM XpaHEeHUA PeecTPOoB, KHUT, XKYPHaA0B ucuucnatotca ¢ 1 AHBapa roga, cieayroLero 3a
rogom, B KOTOPOM Obl/10 3aBEPLUEHO UX BeAEHME.

4.2. CpOKU XpaHeHUA JOKYMEHTOB He 3aBUCAT OT BUAA HOCUTE/IA U OFPaHUYEeHUA 40CTyNa K HUM.

4.3. CpoKM BpeMeHHOro xpaHeHua aokymeHTos (1 roa, 3 roaa, 5 net, 6 net, 10 neT, 15 nert, 45 ner,
50 net u 75 net), ycTtaHoBAeHHble [lepeyHem, AOMKHbI cO6AOAATLCA BCEMM OpraHU3aLUsaMU
HEe3aBMCMMO OT UX OpraHM3aLMOHHO-NPaBOBbLIX dopm 1 popm cobcTBeHHOCTU. [locne NcTeyeHns CPOKoB
BPEMEHHOIO XpaHEeHUA SOKYMEHTbI MOAEXKAT YHUUTOXKEHUIO. YHUUTOKEHUE AOKYMEHTOB A0 UCTeYEeHMUA
CPOKOB MX BPEMEHHOr0 XpaHeHuA 3anpeutaetca. HapyweHune TpeboBaHUI O XpaHEHUU OOKYMEHTOB
B/1IeYeT 3a c0H60M OTBETCTBEHHOCTb, NPEAYCMOTPEHHYIO 3aKOHOAaTeIbCTBOM Poccuiickon deaepaumm.

4.4. Cpok xpaHeHua "MocTosHHO" ([MOCTOSHHO), YCTAHOB/EHHbLIN ANA OnpeAeneHHbIX BUAOB
[OKYMEHTOB, O3HAYaeT, YTO YKasaHHble AOKYMeHTbl, 06pa3oBaBLIMECS B AEATE/IbHOCTU UCTOYHUKOB
KOMIM/IEKTOBAHWA TOCYAAPCTBEHHbIX UAN MYHULMMAAbHBIX apPXMBOB, BK/IOYAKOTCA B COCTaB APXMBHOMO
¢doHaa Poccuiickoit depepaumm u nogjexar nepefaye Ha NoCTOAHHOE XPaHEHUE B COOTBETCTBYIOLLME
apXMBbl MOCNE UCTEYEHMA CPOKOB UX BPEMEHHOIO XPaHEHMA B OpraHmU3aumnax:

15 net gna pokymeHTOB PesepanbHbIX OPraHOB rocyfapCTBEHHOM BAACTU, UHbIX FTOCYAAaPCTBEHHbIX
opraHoB Poccuiickon ®degepaumm (B TOM 4ucne opraHoOB MNPOKypaTypbl Poccuiickon depepauumu,
LleHTpanbHOW uM3bupaTenbHon Komuccum Poccuinickont Pepepaumn, CyeTHOM nanatbl Poccuitckoit
depepaumn, LleHTpanbHoro 6aHKa Poccuinickon Pepepaunn (baHka Poccumn), a Takke ANA AOKYMEHTOB
rocyapCTBEHHbIX BHeOOAKETHbIX (GOHAOB, TOCYAAPCTBEHHbIX KOpMopauumi, rocyAapcTBEHHbIX
KOMMaHMI 1 dpegepanbHbIX OpraHM3aLnii;

10 net gna AOKYMEHTOB OPraHOB roCyAapCTBEHHOW BAACTWU, WHbIX FOCYAAPCTBEHHbIX OpraHoB
cybbekToB Poccuitckolt Pepepaumm n opraHnsaumin cybbektos Poccuiickon deaepaumuy;

5 neT pna AOKYMEHTOB OPraHOB MECTHOTO CaMOYMPaBAEHMA U MYHULMMNANbHbBIX OPraHU3aLmii.

HerocyfapcTBeHHble opraHusauum, BbICTynatolme NCTOYHMKaMU KOMIM/IEKTOBaHMA
roCyAapCTBEHHbIX WAW MYyHUUMNAAbHbLIX apXWMBOB, MNepealoT AOKYMEHTbl CO CPOKOM XpaHeHMs
"MoCTOAHHO" B COOTBETCTBYIOLME apXMBbI B CPOKK, ONpeaeneHHble 40r0BOPOM.

Cpok xpaHeHuA "lMoCToAHHO" ANa AOKYMEHTOB, 06pa30BaBLUMXCA B AeATE/IbHOCTM OpraHM3aLuii,
He BbICTYNAOLWMX UCTOYHMKAMMU KOMMNIEKTOBAHMA TOCYAAPCTBEHHbLIX MAWM MYHULMNANAbHbIX apXWMBOB,
03Ha4aeT, YTO YKa3aHHble OKYMEHTbI XPaHATCA B opraHu3aumax He meHee 10 ner.

4.5. Cpok xpaHeHusa "[o AMKBMAALMM OpraHM3aumm" O3HaYaeT, YTO YKasaHHble AOKYMEHTbI
XPaHATCA B OpraHMsauuun A0 ee JIMKBUAAUMKU, HE3aBUCMMO OT TOTO, BbICTYMaeT UAM He BbICTynaeT 3Ta
OpPraHM3aLMa MCTOYHUKOM KOMMNEKTOBAHWUA TOCYAAPCTBEHHOrO WM MyHULMNANbHOTO apxusa. Mpwu
JIMKBUAAUMW OPraHM3auMuM 3TU  [OKYMEHTbl MoAjexaT 3KcrnepTMse LEeHHOCTM M BO3MOMKHOMY
BK/IIOYEHMIO B cocTaB ApxueHoro ¢poHza Poccuitickoli degepaumm.

4.6. Cpok xpaHeHus "[lo MMHOBaHWA HAafOb6HOCTU" 03HAYaeT, YTO OpraHM3aLMsa cama onpegenser
CPOK XPaHEeHWUA yKa3aHHbIX AOKYMEHTOB, OAHAKO 3TOT CPOK He MOKeT bbiTb meHee ogHoro roga. Cpok
XpaHeHua "[lo MUHOBaHUA Hago6HOCTM" YCTAaHOBAEH ANA TaKMX AOKYMEHTOB, KaK MPOEKTbI NOKaAbHbIX
HOPMaTMBHbIX aKTOB OpraHu13aumm, AOKYMEHTbI, NPUCAAHHbIE ANA CBeAeHMA, KONUWU AOKYMEHTOB.

4.7. Cpok xpaHeHua "[10 3ameHbl HOBbIMU" NPUMEHAETCA, KaK NPaBUIO, K KOMUAM HOPMAaTUBHbIX
AOKYMEHTOB, KOTOpble NPUCbIIAOTCA B OpraHM3aumio ANsA MCNo/b30BaHMA B paboTe, M O3HAYaeT, YTo
JaHHble JOKYMEHTbI XPaHATCA [0 UX OTMEHbI M 3aMeHbl HOBbIMMU.



4.8. Cpok xpaHeHusa 50/75 net, ycTaHOB/IEHHbIN ANA AOKYMEHTOB MO IMYHOMY COCTaBy, O3Hayaer
cnegytouee:

CPOK XpaHeHUA YyKa3aHHbIX AOKYMEHTOB, 3aKOHYEeHHbIX Aenonpoussoactsom Ao 1 aHsapa 2003
roaa, coctasnaet 75 ner;

CPOK XpaHeHMA YKa3aHHbIX JOKYMEHTOB, 3aKOHYEHHbIX Aenonpoussoactsom nocne 1 aHsapa 2003
roaa, cocrasnsaet 50 ner;

Nno UCTEYEHUUN OAHHbIX CPOKOB XPaHEHUA OOKYMEHTblI NO JTMYHOMY COCTaBy, 06pa303aB|.|.w1eC$| B
npouecce AeATeNbHOCTU UCTOYHUKOB KOMMNIEKTOBAHNA TOCYAAPCTBEHHbBIX U MYHUUUNA/IbHbIX apPXUBOB,
noanexart akcnepTmnse LeHHOCTU,;

[OKYMEHTbl NO ANMYHOMY cOCTaBy, 06pa30BaBLUMECA B CBA3M C MNPOXOMKAEHMEM rpakAaHamu
rocyapCTBEHHOM CAyXbObl, He ABAAIOWENCA rocyAapCTBEHHOW TpPakAaHCKOM CnyxboW, xpaHATcA B
rocyapCTBEHHbIX OpraHax, B KOTOpbIX TrpaxgaHe MpoXoAUAU TOCYAAPCTBEHHYO CAy»Kby, He
ABNAOWYIOCA TOCYAAPCTBEHHOM rpa)KAaHCKON ciy»Kbol, B TedeHue 75 fneT nocne npexkpaleHus
rocyapCTBEHHOM CAYKObl C NpoBeAeHWEM 3KCNEePTU3bl LEHHOCTM [OKYMEHTOB MOC/Ae UCTeYeHun
YKa3aHHOro CPOKa XpaHeHus.

4.9. OtmeTtka "IMK", npocTtaBfeHHaa K CPOKaM XpaHEeHUA OTAEe/bHbIX BWUAOB [AOKYMEHTOB,
03HA4aeT, YTO YKasaHHble AOKYMEHTbl MM YacTb YKa3aHHbIX AOKYMEHTOB MOTyT ObiTb OTOOpaHbl Ha
NMOCTOSAHHOE XpaHeHWe No Pe3y/ibTaTaM 3KCNepTM3bl UX LEHHOCTW.

4.10. CHUKEHWME CPOKOB XpaHEHWA, YCTaHOBEHHbIX MepeyHem, 3anpeLLaeTcs.

4.11. OpraHu3aummn BnpaBe MpPOASieBaTb CPOKU BPEMEHHOro XpaHeHUA [OOKYMEHTOB mnpu
NpoBeAeHUM 3SKCNepTusbl LEHHOCTU AOKYMEHTOB. [lOBbilleHWe YCTaHOBAEHHbIX lepeyHem CPOKOB
XPaHEeHWs AOMyCcKaeTca B Tex Cayyasx, Korga 31o obycnoBneHo 0cobeHHOCTAMMU paboTbl KOHKPETHOM
OopraHnsayun n ee NPakTU4eCKMMn I'IOTpe6HOCT‘FIMVI.

V. Nopaaok npumeHeHus MNepeyHa

5.1. MepeyeHb wucnonb3yetcs denepanbHbIMU OpPraHamMM FOCYyAaPCTBEHHOM BAACTU, WHbIMM
rocyAapcTBeHHbIMM opraHamu Poccuitickon Pepepaumm, opraHamm MeCTHOFO CaMoynpaBAEHMA Npu
NoAroToBKE UMW MepedyHein AOKYMEHTOB, 06pasyloWmuxcs B NPOLECcCce UX AeATe/bHOCTW, a TaKXKe B
npouecce AeATeNbHOCTU MNOABEAOMCTBEHHbIX MM OPraHM3aUMiA, C YKa3aHMEM CPOKOB WX XPaHEeHWUs,
TMNOBbIX U MPUMEPHbIX HOMEHKNATYP Aen ANA TeppUTOPUAsibHbIX OPraHoB M MNOABEAOMCTBEHHbIX
OpraHu3aLMif, a TaKKe BCEMU OpraHu3aumnsamm npu paspaboTke MHAMBUAYANbHbIX HOMEHKNATYP Ae.

5.2. MNpwu pa3paboTKe BbllleyKa3aHHbIX NepeyHein JOKYMEHTOB MCMOAb3yeTca CTPYKTypa lepeyHs,
BMAOBOM COCTaB [AOKYMEHTOB, OTPAXEHHbIA B €ro CTaTbfAX, CPOKU XpPaHEeHUs AOKymMeHTOB. CpOKM
XpaHeHWsA AOKYMEHTOB B NepeyYHaX He MOTyT ObITb HUXKE TEX CPOKOB, KOTOPbIEe YCTaHOB/IEHbI MepeyHem
ON9 [OKYMEHTOB TOTO *Ke BUaa.

5.3. Mpu noarotToBke HOMEHKIATyp AN UCMOob3YOTCA NPUBELEHHDbIN B NepeyHe BUAOBOM COCTaB
AOKYMEHTOB W yCTaHOB/IEHHble lMepeyHeM CPOKM UX XpaHeHus. HaumeHoBaHUS BUAOB AOKYMEHTOB
KOHKpeTM3upytoTca. K CpoKy XpaHeHWs [aeTca ccblika Ha cTatbio lNepeyHa. Mpu Haavumm apyrux
nepeyHen, TMMOBbIX AN NPUMEPHbLIX HOMEHKNATYP AeN A3ETCs CCblIKa Ha COOTBETCTBYIOLLMI NepeyYeHb
(HomeHKnaTtypy).

5.4. [JOKymeHTbl AO0/IKHbl APUHUMATLCA Ha XPaHEHWe B roCyAapCTBEHHble, MYHMUUMNAJNbHblE
ApXuBbl, Kak NpasBuno, B BUAE NOAMHHUKOB. NpU MUX OTCYTCTBUM MOTYT NPUHUMATLCA 3aBEpPeHHble
KOonuu.






