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3apeructpuposaHo B MuHtocte Poccun 6 ceHTsiops 2023 r. N 75119

OEOEPAINIbHOE APXUBHOE AFEHTCTBO

NMPUKA3
ot 31 ronsa 2023 . N 77

OB YTBEPXXOEHUM NPABUN
OPIrAHU3ALUN XPAHEHUA, KOMITNIEKTOBAHUA, YYETA N NCMNMOJIb3OBAHUA
OOKYMEHTOB APXUBHOIO ®OHOA POCCUACKOW ®EQEPALIUK U OPYTUX
APXUBHbIX JOKYMEHTOB B rOCYAAPCTBEHHbIX OPIrAHAX, OPIAHAX
MECTHOIO CAMOYINPABJIEHUAA N OPIAHU3ALIUAX

B cootBeTcTBUM C NyHKTOM 2 YacTu 1 ctatbk 4, YyacTbio 5 ctatbn 14 PepepanbHOro 3akoHa oT 22 OKTs10ps
2004 r. N 125-®3 "O6 apxuBHom pene B Poccuiickon ®egepaumn”, noanyHKToM 2 nyHkta 6 [NonoxeHus o
degepanbHOM apXMBHOM areHTCTBe, yTBepxaeHHoro Ykasom [lpesnageHta Poccuiickon denepaumm oT 22 UOHSA
2016 r. N 293, npukasbiBato:

yTBEpAUTb npunaraemble [MpaBuna opraHvM3auMy XpaHEeHWsl, KOMMMEKTOBaHUs, ydeTa U MCMoSib30BaHus
AoKyMeHToB ApxuBHoro coHga Poccuiickoit defepaunm U Opyrnx apxXvMBHbIX AOKYMEHTOB B FOCYAapCTBEHHbIX
opraHax, opraHax MeCTHOro camoynpaBfeHUsl U OpraHM3aLusX.

PykoBogutenb
A.H.APTN30OB

YTBEpPXKOEHDI
npukasom PocapxnBa
ot 31 nions 2023 r. N 77

NMPABUNA
OPIrAHU3ALUNUN XPAHEHUA, KOMIMJIEKTOBAHUA, YYETA U UCTMNOJIb3OBAHUA
OOKYMEHTOB APXUBHOIO ®OHAA POCCUNCKOW ®EAEPALIMK U OPYITUX
APXUBHbIX JOKYMEHTOB B TOCYOAPCTBEHHbIX OPFAHAX, OPTAHAX
MECTHOIO CAMOYINPABJIEHUAA N OPITAHU3ALUAX

l. O6LWwMme nonoxeHus

1. MNMpaBuna opraHu3auum XpaHeHUs, KOMMEKTOBaHUA, yyeTa U WUCMNOMb30BaHWUS OOKYMEHTOB APXMBHOrO
doHaa Poccuinckon ®efepaunn n Apyrnx apxXmBHbIX JOKYMEHTOB B rOCYAapCTBEHHbIX OpraHax, opraHax MecTHOro
caMoynpaBrieHns U opraHusaumsx (ganee - [NpaBuna) onpegensioT Nopsgok U TpeboBaHMSA K opraHusauuu
XpaHeHUs, KOMMMEKTOBaHMS, y4eTa U UCNoNb3oBaHUA AOKYMeHTOB ApxuBHoro dgoHaa Poccuiickon ®epepauun,
JOKYMEHTOB MOCTOSIHHOIO 1 BpeMeHHOro (cBbiwe 10 neT) CpoKoB XpaHeHWs, B TOM YUCHE AOKYMEHTOB MO JIMYHOMY
COCTaBy, [OOKYMEHTOB fWYHOMO MNPOUCXOXAEHUS [ANd rOCYOapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasrfeHnd, opraHnsaumn.

depepanbHble OpraHbl  WUCMOMHUTENBHOM BracTM W OpraHusaumy, OCYLLECTBIISIOWMNE Leno3ntapHoe
XpaHeHue [OoKyMeHTOB ApxuBHoro doHaa Poccuiickon depepaumy, Haxogdwmxca B deaepanbHomn
cobGCTBEHHOCTM <1>, BrpaBe PYKOBOACTBOBATbCA Kkak [MpaBunamu, Tak n [paBunamm opraHusaumn XpaHeHus,
KOMMNIEKTOBaAHUSA, yd4eTa M MCNonb30BaHUs OOKYMeHTOB ApxuBHOro goHaa Poccuickon ®epepauum n apyrmx
apXMBHbIX [OKYMEHTOB B rOCYA4apCTBEHHbIX WU MYHUUMMANbHbIX apxuvBax, My3esiX W OmbnmoTekax, Hay4HbIX
opraHusaumsix, yTBepxaeHHbIMU npukasom PocapxuBa ot 2 mapta 2020 r. N 24 (3apeructpuposaH MwuHoCTOM

www.consultant.ru CrpaHuua 2 13 91
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=LAW&n=465535&dst=100038
https://login.consultant.ru/link/?req=doc&base=LAW&n=465535&dst=100252
https://login.consultant.ru/link/?req=doc&base=LAW&n=461497&dst=100023
https://login.consultant.ru/link/?req=doc&base=LAW&n=430103&dst=100010

Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNONb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

Poccum 20 masa 2020 r., peructpauunoHHbin N 58396) ¢ nsameHeHnem, BHECEHHbIM MNpuka3om PocapxvBa oT 26
ceHTa6pa 2022 r. N 117 (3apeructpupoBaH MuHioctom Poccum 27 oktabpsa 2022 r., pernctpaunoHHbin N 70716)
(oanee - MNpaBuna, yTBepxaeHHble npukazom N 24).

<1> TloctaHoBneHue [lpaButenbctBa Poccuiickonn Pepepauun ot 27 pgekabpss 2006 r. N 808 "O6
YTBEPXOAEHUN MNepeyHsa heaepanbHbIX OpraHOB WCMOMHUTENBHOM BNacTM U OpraHvM3alui, OCYLLECTBSIOLLMX
Jeno3nTapHoe XxpaHeHne JokymeHToB ApxusHoro ooHaa Poccuinckon ®enepaummn, Haxogsawmxesa B dhegepansHom
cobcTtBeHHocTU" (nanee - noctaHoBneHme N 808).

2. FOCWJ,apCTBeHHbIe OopraHbl, opraHbl MECTHOIro camoyrnpaBlieHund, opraHn3aunmn 00s13aHbl 0becneymBaTtb
COXPaHHOCTb apXUBHbIX JOKYMEHTOB B TE€4EHMNE YCTaHOBJ1IEHHbIX CPDOKOB XpaHeHUA <2>,

<2> Yactb 1 ctatbm 17 depgepancHoro 3akoHa oT 22 oktabpsa 2004 r. N 125-®3 "O6 apxuBHOM Jene B
Poccuiickon ®epepauun” (oanee - egepanbHblii 3akoH N 125-93).

rOCWJ,apCTBeHHbIe OpraHbl, opraHbl MECTHOIo camoynpasiieHUs 00s13aHbl co3aaBaTb apXuBbl <3>.

<3> Yactb 1 ctatbum 13 degepansHoro 3akoHa N 125-$3.

OpraHmaawal BrnpaBe co3gaBaTb apXuBbl <4>,

<4> Yactb 2 ctaTtbmn 13 PegepanbHoro 3akoHa N 125-03.

ApXVB TOCy#apCTBEHHOrO opraHa, opraHa MECTHOro CaMmoOyrnpaBlieHWUs, opraHu3auuu (Oanee - apxvB)
co3gaeTcsi Kak CTPYKTYpHOE noapasfenieHve v noapasaeneHme B COCTaBe CTPYKTYPHOro noapasaeneHus.

ocynapcTBEHHbIE OpraHbl MOryT co3laBaTb apXvBbl B hOpMe HpUANYECKOro nuua.

HdonyckaeTcs B COOTBETCTBMM C 3akoHogaTenbcTBOM Poccuiickon ®egepauum BO3NOXEHUE TPyOOBbIX
(BOMKHOCTHBIX) 06A3aHHOCTEN MO OpraHM3auUMn XpaHeHWsl, KOMMIEKTOBAHUS, y4eTa 1 UCNOSb30BaHNS JOKYMEHTOB
ApxuBHoro coHaa Poccuiickon Pepepaumn n OpYrMx apxvMBHbIX [OKYMEHTOB, a Takke Mo obecrneyeHuto
AeAaTenbHOCTW apXmMBa Ha KOHKpeTHOro paboTHuKa (ganee - paboTHWMK apxmBa (ML0, OTBETCTBEHHOE 33 apXuB).

3. [esatenbHoCcTb apxuBa pernamMmeHTnpyeTca nokarnbHbIMXA HOPMATUBHBIMU aKTaMW.

ApXI/IB, SABNSOLWMIACA opungn4eckmMm  nmuom, B CBOEN [OeAaTenbHOCTU PYKOBOACTBYETCA YCTaBOM;
ABMSOLWMIACA CTPYKTYPHbIM noApasgenieHnemM unn nogpasgeneHnemMm B COoCTaBe CTPYKTYPHOro nogpasgeneHusa -
nonoXxeHnem O CTPYKTYPHOM nogpasaenieHnun, a takke nonoxeHnem 06 apxuee, yTBepxagaeMbliM pykoBoauTenem
nnn ynoriHOMOY€HHbIM UM JNMUMUOM rocyaapCTBEHHOro opraHa, opraHa MeCTHOro camoynpaBlieHuda, opraHusaumnu
<5>.

<5> TMyHKT 4 MpumepHOro nonoxeHnst 06 apxmBe opraHu3aunm, yTBepXaeHHoro npukasom Pocapxmea ot 11
anpensa 2018 r. N 42 (3apernctpupoBaH MuHioctom Poccum 15 aBrycta 2018 r., peructpaumoHHein N 51895);
nyHKT 3 MpMMEepHOro NonoXeHus o LeHTpanbHOM apxuse dedepanbHOro opraHa rocygapCTBEHHOW BNAcTh, MHOMO
denepanbHOro opraHa, yTBepXxaeHHoro npukasom Pocapxmea ot 25 dpeBpansa 2019 r. N 30 (3apeructpmupoBaH
MuHioctom Pocenmn 22 uiona 2019 r., peructpaumnoHHesin N 55333).

4. XpaHeHme ONIEKTPOHHbIX apXUBHbIX OOKYMEHTOB OCyLleCTBNAEeTCA C NpuMeHeHnemM CUCTEeMbl XpaHeHUA
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3MNEKTPOHHbIX AOKYMEHTOB (gdanee - CX3[).

"ocynapcTBeHHble opraHbl Npu co3gaHmm CX3[, a Takke Ans oueHkM PYHKLMOHANbHbIX BO3MOXHOCTEN YXe
NPUMEHSEMbIX CUCTEM B LIEMAX UX PasBUTMS PYKOBOACTBYHOTCA TUMOBbIMU (PYHKUMOHANbHBIMU TpeboBaHMAMNU K
cMcCTeEMaM 3MEKTPOHHOTO [OKyMeHToobopoTa M CUCTEMaM XPaHEHWs! 3NEeKTPOHHbLIX [AOKYMEHTOB B apxuBax
rocy4apCTBEHHbIX OpraHoB, YTBEpPXAEHHbIMU Npuka3om PocapxmBa oT 15 utoHsa 2020 r. N 69 (ganee - TunoBble
dyHKUMOHanbHbIe TpeboBaHus) <6>.

<6> BapeructpupoBaH MuHtioctom Poccum 20 oktabpsa 2020 r., pernctpaumoHHbin N 60484.

5. locygapcTBEHHbIM OpraHamM, opraHaMm MEeCTHOro CaMoyrnpaBfeHus, roCyaAapCTBEHHbIM U MyHULMNANbHbIM
opraHusaumsiMm 3anpeLlaeTca nepegasatb obpasoBaBLUMECS B NpoLecce UX AeATENbHOCTU AOKYMEHTbI APXUBHOIO
¢oHaa Poccuiickon depepaumm B My3en, Gubnmotekn, HayydHble opraHn3aunm, BKIOYEHHbIE B MepeYeHb, KOTOPbIN
ytBepxaaetca NpasutensctBom Poccumnckon ®epepauun, n HerocyaapcTBEHHbIE opraHm3auumn <7>.

<7>YacTb 4 ctaTtbn 21 PegepanbHoro 3akoHa N 125-03.

OpraHusaumm BnpaBe 3akMounTb AOroBOP BO3ME34HOIO OKasaHus YCNyr C opraHu3aumen, YCTaBHbIMM
OOKYMEHTaMu KOTOPOW NpeyCMOTPEHO OCYLLECTBIEHNE XPaHEHUS apXMBHbIX JOKYMEHTOB.

6. OpraHusaums XxpaHeHUsi, KOMMSIEKTOBaHWS!, y4eTa 1 NCMONb30BaHNs JOKYMEHTOB, COAepKaLLMX CBEAEHMS,
COCTaBMALLME FOCYOapPCTBEHHYIO TalHy, OCYLLECTBMNSIETCA B COOTBETCTBMM C 3aKoHoOaTenbCTBOM Poccuiickoi
denepaumm, a Takke B COOTBETCTBUM C HacTosLWMMK MNpasunamu.

Il. PopmupoBaHue foKyMeHTanbHoro ooHaa rocynapcTBeHHOro
opraHa, opraHa MecTHOro camoyrnpaBJieHUs, opraHM3auum

7. JokymeHTbl, o6pa3oBaBLUMECS B NpOLiecce OeATENbHOCTM rOCY4apCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoyrnpasrfeHns, opraHn3aumnm, CoOCTaBnaT AOKYMEHTanbHbIN OOHA.

EovHuuen knaccudpukauMm M cuctemaTusauuMM  LOKYMEHTOB (MO CTPYKTYPHOMY, (OYHKLMOHaNbHOMY,
TeMaTMYeckoMy TMpu3HakaM M CpPOKaM XpaHeHUsl, BHe 3aBUCUMOCTM OT BuOa HocuTens uHdgopmauuu) B
[OKYMeHTanbLHOM hoHAe ABMseTCs Aero.

[ns yyeTa gen, cogepxalimnx JOKYMeHTbl JOKYMeHTanbHoro ooHaa, coctaBrsieTcsl HOMeHKnaTypa gen.

B rocynapcTBeHHbIX opraHax 1 opraHax MeECTHOrO camoynpaBrieHust Aena opMupyoTcs U ohopMAsOTCS B
cootBeTcTBUM C [lpaBunamm [enonpov3BOACTBA B FOCYAAPCTBEHHBIX —OpraHax, oOpraHax MeCTHOro
camoynpasneHus <8>. B rocygapCTBEHHbIX opraHM3aumsax aena opMupyoTcs 1 0hopMIIsSHOTCS B COOTBETCTBUM C
MpUMEpPHON WMHCTPYKUMEN MO OENONPOU3BOACTBY B rOCYAAPCTBEHHbIX OopraHu3auusax <9>. B MyHuumnanbHbIX U
HerocyaapCTBEHHbIX OpraHusauusax gena opMUpyTcs U opopMnsAlTCA B COOTBETCTBUMW C JOKanbHbIMU
HOPMaTMBHLIMU aKTaMMu.

<8> T[lyHkT 6.23 [lpaBuMn [genonpousBoAcCTBa B OCYAapCTBEHHbIX OpraHax, opraHax MecTHOro
caMOynpaBreHns, yTBEPXAEHHbIX npuka3om Pocapxmsa oT 22 mas 2019 r. N 71 (3apeructpupoBaH MuHIOCTOM
Poccun 27 pekabpsa 2019 r., pernctpaunoHHbii N 57023).

<9> TlyHkT 8.20 [MpMMepHOM WHCTPYKUUM MO [Aenornpous3BOACTBY B rOCYAApPCTBEHHbIX OpraHu3auusx,
yTBEepXaeHHON npuka3om Pocapxmea oT 11 anpens 2018 r. N 44 (3apeructpupoBaH MwuHioctom Poccumn 17
asrycta 2018 r., pernctpaumoHHbii N 51922).

CpOKVI XpaHeHUa JOKYMEHTOB yCTaHaBMBakOTCA Ha OCHOBaHUM cpe,qepaanblx 3aKOHOB, NHbIX HOPMATUBHbIX
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npaeoBbix aktoB Poccuiickon depepaumu, a Takke nepevyHen TUMOBLIX apPXMBHbIX OOKYMEHTOB C yKa3aHueM
CPOKOB MX XpaHeHusi, NnepeyHen JOKyMEHTOB, 00pasylowmnxcs B npouecce AeAaTensHoCTM deaeparnbHbiX OpraHoB
rocyfapCTBEHHOW BMacTW, MHbIX rOCyAapCTBEHHbIX opraHoB Poccuickon ®degepaunn, NoABEOOMCTBEHHbIX UM
opraHusauui, ¢ ykazaHMeM CPOKOB UX XpaHeHnsa <10>.

<10> Yactb 3 ctatbm 6 n4yactn 1 n 1.1 ctatbm 23 PegepanbHoro 3akoHa N 125-93.

8. MocynapcTBeHHble OpraHbl, opraHbl MECTHOTO CaMoynpaBneHusl, opraHu3auun, B NOAYMHEHUN KOTOPbIX
eCcTb TeppuTopuarnbHble opraHbl M (MnM) NoOBEAOMCTBEHHbIE OpraHu3auuu, WMelT MNpaBo paspabaTbiBaTb
TUNOBYIO U (MUNN) MPYMEPHYI0 HOMEHKNATypy Aer.

TunoBas HoMeHknaTypa Aen YCTaHaBMUBAET CPOKU XpPaHEHWs OOKYMEHTOB W OnpedensieT coctaB e,
3aBOAMMbIX B TeppuTOpuarnbHbIX OpraHax rocyfapCTBEHHbLIX OpPraHoB, a Takke B OAHOPOAOHBLIX MO XapakTtepy
0EeATENbHOCTU U CTPYKTYPE OpraHn3aumsix, BbIMOMHSAOLWNX OEHTUYHbIE (DYHKLMK,

Tunosasd HOMEHKInaTypa gen onpeagendaeTt nopAanok VI,D,eHTVI(bI/IKaLLI/IVI, MHOEeKCaunn N CPpoKM XpaHeHua aen u
ABNAETCA HOPpMAaTUBHBbIM JOKYMEHTOM AJ14 COCTaBliIEHUA VIHD,VIBVI}J,yaJ'IbHOI7I HOMEHKNaTypbl Aen.

TunoBas HoMmeHknaTypa [Aen MOANEXWT NPeACTaBIEHVMIO Ha COrfacoBaHUE LEHTpanbHOW 3KCMEepTHOW
komuccum (panee - LUOK) <11>, a Takke Ha cornacoBaHue 3KCMEepPTHO-NPOBEPOYHON KOMMUCCUMN dheaeparnbHOoro
rocyqapCTBeHHOro apxvmeBa <12> wnM  3KCNEePTHO-NMPOBEPOYHOM  KOMMUCCUM  YMONTHOMOYEHHOrO  opraHa
ncnonHUTensHon Briactu cybbekta Poccuiickon depepaumm B cepe apxmBHOro gena <13>, nnm akcnepTHoO-
NMPOBEPOYHON KOMUCCMU Hay4YHOW OpraHusauuu, BKITIOYEHHOW B NepeyeHb, yTBepxaaembin [1paButenscTBOM
Poccunckon degepaumm <14>,

<11> TyHKT 6.3 pMMEpPHOro NONOXeHns O LieHTparnbHON 3KCNepTHOW Komuccun hepgepanbHOro opraHa
rocy4apCTBEHHOWN BNacTh, MHOro deepanbHOro rocyAapCTBEHHOIO OpraHa, YTBEpPXXAEHHOro npmkasom Pocapxuea
ot 25 gpeBpans 2019 r. N 31 (3apeructpupoBaH MuHtoctom Poccum 24 mioHst 2019 r., peructpaumoHHbin N 55005).

<12> TlyHkt 8.2 T[lpumepHOro nonoxeHuss o6 SKCMEPTHO-MPOBEPOYHON KOMMUCCUN  doeaepanbHOro
rocy4apCTBEHHOrO apxvBa, YTBEPXAEHHOro npukasom Pocapxmea ot 13 uioHa 2018 r. N 62 (3apernctpupoBaH
Muntoctom Poccun 6 asrycta 2018 r., peructpaumoHHbin N 51795).

<13> TlognyHkt "g" nyHkta 8.2 [lpumMepHOro nonoXeHns 06 3IKCNEePTHO-NPOBEPOYHON KOMMUCCUN
YNOSIHOMOYEHHOIO OpraHa MUCMonHWTeNbHON BnacTtu cybbekta Poccuiickon ®epepauuy B obnactv apxXvMBHOro
aena, yteepxaeHHoro npukasom PocapxuBa oT 13 uioHsa 2018 r. N 63 (3apeructpuposaH MuHioctom Poccun 6
aBrycta 2018 r., peructpaumoHHbii N 51794) (nanee - MNMpumepHoe nonoxexnne 06 JINK cybbekta Poccumnckon
depnepauun).

<14> MMopnyHkT "g" nyHkTa 8.2 lMpMMepHOro nNonoxeHus o6 3KCNEepPTHO-MPOBEPOYHOW KOMUCCUMU Hay4HOW
opraHm3aumu, BKIIOYEHHOW B MepedveHb, yTBepxgaembln [lpaButensctBom Poccuinckon  Pegepauun,
yTBEpXAeHHoro npukasom Pocapxusa ot 13 uioHa 2018 r. N 61 (3apeructpuposaH MuHioctom Poccun 6 aBrycta
2018 r., peructpaumoHHein N 51793) (ganee - NMpumepHoe nonoxeHune 06 3INK Hay4yHOW opraHm3aumm).

I'IpmmepHaﬂ HOMEHKNnaTtypa Aen onpenender ﬂpMMeprIVI COCTaB Aen M ucnosnb3yeTcd npu cocrtaBlieHUN
HOMEHKNaTypbl Aen TepputopuarbHbiX OpraHoB 1 nogBeOMCTBEHHbIX opransauMVl.

MpoekT npuMMepHOM HOMEHKNaTypbl Aen ANs  TeppuTopuarnbHbiX OPraHoB UM NOABEOOMCTBEHHbIX
begepasnbHbIM OpraHaMm roCyAapCTBEHHOM BriacTW oOpraHusauumn nognexuT cornacoBaHuto ¢ LleHTpanbHoun
3KCMEepPTHO-MPOBEPOYHON Komuccuen npu defepansHOM apxmBHOM areHTcTBe (fanee - LMK npu Pocapxuse)
<15>.
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

<15> [lonoxeHne o LleHTpanbHOM 3KCNEpPTHO-NPOBEPOYHOM KOMUCCUM npu DedepanbHOM apXUBHOM
areHTCTBe, yTBEPXXAeHHoe npuka3omM PocapxmBa oT 8 Hos6ps 2019 r. N 173 (3apeructpupoBaH MuHiocToMm Poccun
28 deBpans 2020 r., peructpauunoHHbii N 57634).

lMpoeKkT NpUMEepHON HOMEHKNATYpbl Aen NoABEOOMCTBEHHbBIX OpraHam rocygapCTBEHHOW BNacTu CyObLEKTOB
Poccunckon degepaumm opraHMsaumini - NOASIEXUT  COMMacoBaHMIO C  9KCMEPTHO-MPOBEPOYHOM  KOMUCCUEN
YMNOJSTHOMOYEHHOIO OpraHa UCMONHUTENbHOM Bractu cybbekTta Poccuickon ®egepaunn B cdepe apxmBHOro gena
(nanee - OlK cybobekTa Poccunckon ®egepaunn) <16>.

<16> MognyHkT "a" nyHkTa 8.2 NpumepHoro nonoxeHus 06 3K cybbekta Poccuiickon ®epepauuun.
9. YacTb gOoKyMeHTanbHOro poHaa, BKIHoYaoLWas apXuBHbIE JOKYMEHTbI, COCTABNSAET apXMBHbIA OOHA,.

10. HomeHknaTtypa fen €BndeTcss OCHOBOMW Ans (OpPMUPOBAHUA [en W COCTaBNeHus onucen pen,
OOKYMEHTOB, ONUCeNn 3NEKTPOHHbIX AOKYMEHTOB MOCTOAHHOIO U BpeMeHHbIX (CBbiwe 10 neT) cpokoB XpaHeHus, B
TOM 4ucne No fMYHOMY COCTaBy, a Takke AN yvyeTa gen BpeMeHHblx (4o 10 neT BKNIOYMTENbHO) CPOKOB
XpaHeHus.

HomeHknaTypa gen BK4YaeTcs B CUCTEMbI 3NEKTPOHHOIO AoKyMeHToobopoTa (aanee - C34) n 8 CX3[ B
KayecTBe cripaBoOYHUKa <17>, HA OCHOBAHMW KOTOPOrO OCYLLECTBIISIETCS CUCTEMATM3AUMS U y4eT OOKYMEHTOB, a
TakKke UX MeTadaHHbIX.

<17> IMyHkTbl 3.21, 3.22, 3.31 TrnoBbIX pyHKUMOHANbHbLIX TPEOOBaHNIA.

11. Homenknatypa pen (pekomeHgyembin obpasey npuBegeH B npunoxedunm N 1k [lpaBunam)
COCTaBMNAETCA Ha OCHOBaHMW HOMEHKNaTyp OeNn CTPYKTYpHbIX nodpasgeneHui (pekomeHgyembin obpasew
npueeaeH B npunoxeHun N 2 k Mpasunam).

HomeHknaTypa gen coctouT 13 pas3genos. 3aronoBkaMu pas3fenoB SBMSTCA HaMMEHOBaHUSI CTPYKTYPHbIX
nogpasfeneHuin, nMbo HauMeHOBaHWSA (YHKUMA W HanpaBleHWn [OesiTENbHOCTUM FOCYAapCTBEHHbLIX OpPraHoB,
opraHoB MECTHOIO CaMoyrnpaBIieHnsl, OpraHu3auui.

B pasaenbl HOMeHKNATYpbl e BKNOYAOTCS 3aronoBky AN, oTpaxkatolme AeaTenbHOCTb roCyAapCTBEHHbIX
OopraHoB, OpPraHOB MECTHOFO CaMOYMNpaBMeHusl, OpraHn3aunini, CTPYKTYpPHbIX NoapasaeneHnin, B Tom Yucre paboty
KonnernanbHbIX OpraHoB.

3aronoBkn fern, codepxaluuMx OfeKTPpOHHble [AOKYMEHTbl, a TakkKe 3arofoBkuM [en, cofepxalmnx Kak
9MEKTPOHHbIE JOKYMEHTbI, TaK U JOKYMEHTbl Ha ByMaXHOM HOocuTene, BKNYalTca B HOMeHknatypy gen. B rpade
"MpumeyaHns" ykasbiBaloTCa 0CO6EHHOCTN (hopMUpOBaHWsa gena v Bug HocuTens uHpopmauum.

3aronoBku [Jern, codepxalwme HavMeHoBaHWs 6a3 OaHHbIX MHMOPMALMOHHBIX CUCTEM, YTOYHSIOTCA B
COOTBETCTBUM C COCTABOM [OKYMEHTMPOBaHHON MHbopMaLmMK (daHHbIX), coaepalleics B 6asax AaHHbIX.

HomeHknaTypa gen paspabaTbiBaeTcsi B KOHLIE KaXZOro rofa, noarexuT COrnacoBaHWUIO C 3KCMEPTHOM
komuccmen (panee - OK) <18> LIBK, n yTBepxgaetrcsa pykoBOAMTENEM TOCYLapCTBEHHOrO OpraHa, opraHa
MEeCTHOIro camoynpaslieHud, opraHmsaunn unn ynoriHOMOYEHHbIM MM JIULIOM. HomeHKnaTypa gen BBOOAUTCA B
Jencteure ¢ 1 gaHBaps creayloLero KaneHgaapHoro roga.

<18> MyHKT 6.2 NpnMepHOro NonoxeHms 06 IKCNEPTHOM KOMUCCUN OpraHn3aLmnn, YTBEPXKAEHHOIO MPUKa3om
Pocapxuea ot 11 anpena 2018 r. N 43 (3apeructpupoBaH MuHioctom Poccum 15 mtoHsa 2018 r., pernctpaunoHHbIN
N 51357) (nanee - lNMpumepHoe nonoxeHune 06 3K).
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HomeHknaTypa pgen rocyaapCTBEHHOrO OpraHa, opraHa MEeCTHOro CamMOyrnpaBneHwusl, opraHmsauumm -
WCTOYHMKA KOMMMEKTOBAHMSA rocyaapCTBEHHOro (MyHULMNanbHOro) apxmea oaunH pa3 B 5 net (B criyyae nameHeHus
YHKUMA 1N CTPYKTYpPbl FOCYOApCTBEHHOIO OpraHa, oOpraHa MEeCTHOro camoynpaBreHusi, opraHuMsauuu
HOMeEHKNaTypa Aen noanexuT NepecoCTaBneHnto, COrmacoBaHUI0 N YTBEPXKAEHMIO paHbLUe yKa3aHHOro nepuoaa)
npeacTaBnsieTca pykoBoAUTENEM MIN YNOMHOMOYEHHBIM UM JIMLOM Ha PacCMOTPEHWE 3KCNEPTHO-MPOBEPOYHOMN
KoMuccum pegdepanbHOro rocygapcrBeHHoro apxmea, unmn IMK cybbekta Poccwuiickonn ®epepauunm <19>, unu
9KCMEepPTHO-NPOBEPOYHONM  KOMUCCUM  HAYYHOW OpraHusauuu, BKIIOYEHHOW B MNepeyeHb, YTBepXOaeMbli
MpaButenbcTBoM Poccunckon ®epepaunn <20> (nanee - OINK apxnBHOro ydupexageHus).

<19> lMoagnyHkT "a" nyHkTa 8.2 NpumepHoro nonoxeHus 06 3MNK cybbvekta Poccuiickon ®epepauuun.
<20> lMognyHKT "a" nyHkTa 8.2 NpumepHoro nonoxeHus 06 MK Hay4HOW opraHm3auumn.

OpraHusaumsi, He BbICTynawwWwas WCTOYHUKOM KOMIMIEKTOBAHUSI TOCY4apCTBEHHOrO (MYHULMNANbHOrO)
apxvBOB, yTBEPXXAAET HOMEHKNATYpy Aen CaMOCTOATENbHO.

12. 3akOH4YeHHbIE 4enonpon3BoACTBOM (MCNOMHEHHbIE) AOKYMEHTbI (DOPMUPYIOTCS B Aeria No HOMeHKNaType
aen.

,D,OKYMeHTbI (,u,ena) CTaHOBATCA apXMUBHbIMU C 1 AHBapA roga, cneaywuwiero 3a rooom, B KOTOPOM OHU ObIinn
3aKOH4YeHbl 4enonpon3soaCcTBOM.

13. Mo okoH4aHun 0enonpon3BoacTBeHHOrro roga CoOCTaBlideTCA UToroeasa 3annCb HOMEHKNaTypbl Oen o
Konn4yecTBe 3aBeEeHHbIX Oen (TOMOB p,en) NMOCTOAHHOIO U BPEMEHHOI0 CPOKOB XpaHEeHUA Ha 6YMa)KHOM HocuTene
N O KoJnn4yecTBe 3aBeEeHHbIX 3NMIEKTPOHHbLIX AeJ1 NOCTOAHHOIo 1 BpEMEHHOI0 CPOKOB XpaHEHUA.

lll. 3kcnepTn3a LEHHOCTU JOKYMEHTOB

14. NpegmMeToM 3KCNEepTM3bl LEHHOCTM AOKYMEHTOB (fanee - aKCnepTmnsa LLeHHOCTM) aBnseTcs onpeaenexHne
COOTBETCTBMSA OOKYMEeHTa W (MnM) OOKYMEHTOB KpUTEpWUsIM ero (Mx) LEeHHOCTM B Lensax onpegeneHust cpoka
XpaHeHMs 1 oTbopa OOKYMEHTa U (Mnu) OOKYMEHTOB LSl BKMOYEHUA B cocTaB ApxuBHOro doHaa Poccurckon
defepaumun unu BolaeneHust K YHUYTOXEHUIO N0 NCTEYEHUN YCTAaHOBNEHHOIO CpoKa XpaHeHUs.

Ob6bekToMm 3KCNepTn3bl UEHHOCTU ABNAETCA OOKYMEHT U (VIJ'IM) OOKYMEHTbI.

[ns npoBegeHns akcnepTusbl LeHHocTH cosgatoted K <21> nnm LIBK.

<21> TNyHKT 2 NpumepHoro nonoxeHust 06 K.
OK co3gaeTca B TeppuTopUuanbHbIX OpraHax rocydapCTBEHHbIX OPraHoB, a Takke B OpraHu3aumnsx.

LIOK cosgaetca B rocyQapCTBEHHbIX OpraHax, opraHax MeCTHOro camoyrpaBneHus, a Takke B
opraHu3auusix, UMerLLUX CIOXHYI0 CTPYKTYPY U (MNn) NOABEeAOMCTBEHHbIE OpraH13aLmnn.

15. 3KCH€pTM3a LEHHOCTN NpoBOANTCA Ha OCHOBaHUM NPUHUMNOB NCTOPU3MA, CUCTEMHOCTU U LLEJTOCTHOCTU
nyteMm KOMMNJIEKCHOIoO MNpuUMEHEeHNA KputepueB NPOUCXOXAOEHUA, coaepXXaHud, BHELIHUX ocobeHHocTen
OOKYMEHTOB, a TakKkKe npurogHoCctTn pAna Wucnofib3oBaHUA (BOCHpOMSBO,ElMMOCTM (I'IpVI 3KCnepTn3e LUeHHOCTU
AINEKTPOHHbIX U ayanoBU3yaribHbIX LI,OKyMeHTOB).

K KpuTEpusiM NPOUCXOXAEHUS OTHOCATCA POfib U MECTO roCyAapCTBEHHOrO OpraHa, opraHa MecTHOro
camoynpasrneHus, opraHnsauumn B Poccuickon Pepepaumm, 3HaYMMOCTb BbIMOMHAEMbIX €0 (PYHKUMIA, BpeMs u
MecTo 06pa3oBaHMs JOKYMEHTa.

K kpuTepusim copepxaHusi OTHOCHATCS 3HAYMMOCTb COObITUA (SIBMEHMS), OTPaKEHHOr0 B [OOKYMEHTE,
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3Ha4YeHVe MMeIoLLEeNCcs B OOKYMeHTe MWHdopmauuu, NOBTOPEHWEe 3TOM MHopMauun B OPYrux OOKYMEHTax,
NOASIMHHOCTb AOKYMEHTA.

K kputepmam BHeLHWX OCOBEHHOCTEN OTHOCATCA BuA AOKYMeHTa, dopma puMKCMpoBaHMS M nepedayu
COAepXaHusl, lopugnyeckas OOCTOBEPHOCTb (HanuumMe nognucen, gaTt, neyaten) OOKYMeHTa, ero cumsmyeckoe
COCTOSsIHME.

Kpl/ITepVIVI 9KCNepTn3bl LEHHOCTUN NPUMEHAKTCA KO BCEM BMAaM OOKYMEHTOB, 06pa3yroumxcs=| B npouecce
0eATenbHOCTU rocyaapCTBeHHOro opraHa, opraHa MeCTHOro camoynpasieHund, opraHmsaumin.

16. 3agavyamum akCnepTm3bl LLIEHHOCTU ABNAOTCH:
a) onpegeneHne CPOKOB XpaHEHNS1 JOKYMEHTOB Npu pa3paboTke HOMEHKNATypbl Aer;

©) oThop OOKYMEHTOB Ans BKMtoYeHUs B coctaB ApxmBHoro poHaa Poccuickon ®epepauumn, a takke ons
nepegayun B apxuB (CTPYKTYpHOE nodpasgerieHne, OCyLLeCcTBIsWEee XpaHeHEe apXUBHbBIX JOKYMEHTOB);

B) BbldBJ1IEHNE OOKYMEHTOB C WUCTEKWWMMU CPOKaMWu XpaHeHUA OnA BKIHYEeHUA MX B aKT O BblAENIEHUU K
YHUYTOXEHUIO JOKYMEHTOB, HE noanexalwnx XpaHeHuto.

17. OKkcnepTuse LEHHOCTM MOAnexaT BCe [AOKYMEHTbl rOCydapCTBEHHOro opraHa, opraHa MEeCTHOro
camoynpaBJieHnsl, opraH13aLmm He3aB1UCKUMO OT BUAOB HOCUTENEN U CnocoGoB 3anucu.

YHUUYTOXEHNE OOKYMEHTOB [0 MpOBedeHWs! B MNopsiake, ycTaHoBreHHoM rnaeoii IV MpaBun, akcnepTusbl
LEHHOCTM U YTBEPXOEHUS PYKOBOAMTENEM roCyOapCTBEHHOrO opraHa, opraHa MeCTHOro camoyrpasneHus,
opraHu3aumn Unu ynornHoMoYeHHbIM MM NINLIOM OMUCEN Aern NOCTOSIHHOIO XpaHeHWsl 1 cornacoBaHusl onucen aen
Mo NMYHOMY COCTaBY, 3anpeLLaeTcs.

PelweHne o BknioYeHWM OOKYMEHTOB B cocTaB ApxmBHoro ¢goHga Poccunckon degepaumn npuHUMaeTcs
OrlK apxvnBHOro ydpexaeHus.

"ocynapcTBeHHbIE OpraHbl, OpraHbl MECTHOrO CaMOynpaBlieHns, opraHn3aumm, BeiCTynaroLwme NCTOYHUKaMm
KOMMMEKTOBAHUS  FOCYQAPCTBEHHbIX  (MyHUUMNANbHbIX) apXUBOB, HErocyaapCTBEHHblE OpraHv3auuu, He
BbICTyMNawLmMe MWCTOYHMKaMM KOMIMIEKTOBAHMSA TOCYAapPCTBEHHbIX (MyHMUMNANbHBIX) apXvMBOB, UMeOLMEe BO
BNafeHUN apxuBHble [OOKYMEHTbl, OTHECEHHble K diedepanbHON COOCTBEHHOCTUM, COOCTBEHHOCTU CcybObekTa
Poccuiickon ®egepauny unu MyHuumnansHoW cobCcTBEHHOCTU, NpeacTaBnsatoT Ha AMMK ynonHomMo4YeHHOro opraHa
ncnonHuTensHon Bnactu cybbekta Poccuiickon depepaumm B cdepe apxXMBHOIO Aena npoekTbl JOKYMEHTOB B
COOTBETCTBUM C NyHKTOM 29 Mpasun.

18. L3K (3K) gaBnseTca coBeljaTenbHbIM OpraHoOM Npu pykoBoguTene rocygapcTBEHHOro opraHa, opraHa
MECTHOro CamoynpaBfeHusi, OpraHu3auun, co3gaeTcsl NpPuMKa3oMm, [OEWCTBYET Ha OCHOBaHMU MOMOXEHMS,
pa3paboTaHHOrO Ha OCHOBE MPUMEPHOrO MONIOXKEHUS O LEHTPanbHOM 3SKCMEPTHOW KomMuccum depeparnbHOro
opraHa rocyaapcTBEHHOW BMacTu, MHOro chefeparnbHOr0 rocyaapCTBEHHOIO OpraHa, MPMMEPHOro nosoXxeHus ob
3KCMNEPTHON KOMUCCUWN OpraHn3aLmnn, YyTBEPXKAEHHbLIX YNONMHOMOYEHHBIM heepanbHbIM OpraHoOM MCMONTHUTENBHON
BMNacTu B chepe apxXMBHOMO Aena 1 OenonponsBoacTea <22>.

<22> [MoanyHkT 9 nyHkTa 6 lMonoxeHns o PegepanbHOM apXMBHOM areHTCTBE, YTBEPXKAEHHOro YKasom
MpesngeHTa Poccuiickon ®epepaumnm ot 22 nioHa 2016 r. N 293 (ganee - NonoxeHune o Pocapxuse).

ocynapcTBeHHblE opraHbl, opraHbl MECTHOIO CaMOynpaBrieHnsi, OpraHn3aunm, BbiCTynawLwme NCTOYHUKaMM
KOMMMEKTOBAHUS rocyAapCTBEHHbIX (MyHULMNAanNbHbIX) apXxnBoB, cornacoBbiBatoT nonoxeHue o LISK (OK) ¢ 3K
ApPXMBHOTO YYPEXOEHWS WNU TOCYyOapCTBEHHbIM (MyHWUMNANbHBIM) apXMBOM B Crydae HafeneHus ero
COOTBETCTBYHOLUMU MOSTHOMOUYUAMMN.

19. OcHoBHbIMK yHKUMAMKU LLOK (OK) asnsatoTcs:

a) opraHunsauusa exxerogHoro 0T60pa aen ana XpaHeHunAa N YHUHTOXEHUA;
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0) paccmoTpeHue M corracoBaHMe MPOEKTOB HOMEHKNaTyp Aerl, MPOEKTOB Onucen fern, OOKYMEHTOB
NMOCTOSIHHOIO U BpeMeHHbIX (cBbile 10 fieT) CPOKOB XpaHEHUS, B TOM YUCIE MO NIMYHOMY COCTaBy, NPOEKTOB aKTOB
0 BblEMNEHNUN K YHUUTOXEHWNIO JOKYMEHTOB, HE MOANEXAaLUMX XPaHEHMIO, aKkTOB O HEUCTNPaBUMbIX MOBPEXAEHUSX
apXuBHbIX AOKYMeHTOB (nyHKT 106 [paBun), aktoB O HeOBHapyXeHMU apXMBHbIX OOKYMEHTOB, MyTW PO3biCKa
KOTOpbIX McyepnaHbl (NyHKT 104 [lpaBwn); NPOEKTOB nepeyHen npoekToB/06bekToB, MNpobrnem/TeMm, Hay4yHo-
TeXHUYecKas JOKyMeHTaums No KOTOPbIM MOAMEXUT nepedaye Ha NOCTOSAHHOE XPaHEHNE;

B) yyacTue B NOArOTOBKE W PACCMOTPEHUM MPOEKTOB HOPMATUBHLIX M METOAMYECKMX [OOKYMEHTOB MO
Bonpocam paboTbl C JOKYMEHTamu;

r) cornacosaHvWe MPOEKTOB MNepeyHeil [OOKYMEHTOB, 0Opasylolmuxcs B npouecce [OeATeNbHOCTM
hegeparnbHOro opraHa rocydapCTBEHHOW BracTW, MHOMO rocyaapcTBeHHoro opraHa Poccuiickoin depepauuu,
NOABEAOMCTBEHHbIX €My OpraHusauuii, C Yyka3aHVWEM CPOKOB XpaHEHWsl, MPOEKTOB MPUMEPHbIX U TUMOBbLIX
HOMEHKMaTyp Aen Ans TeppuTopuanbHbIX OpraHoB U (Unn) NOABEAOMCTBEHHbIX OpraHnsaLmnii (Npy Ux Hanuuum);

[) NoAroToBKa U BHeceHue Ha paccmoTpeHne JMK apxmMBHOIo yupexaeHusl NpeanoxeHunin o6 ycTaHOBNEeHUN
N U3MEHEHNWN CPOKOB XpaHEHMUsI OKYMEHTOB;

€) meToauyveckoe PpyKoBOACTBO paboTamum B obnactu obecnevyeHus COXPaHHOCTU [OKYMEHTaNbHOro u
APXMBHOMO POH/OB.

IV. NMopsipok npoBeaeHNsA n oPOpPMITEHNA pe3ysibTaTOB 3KCNEpPTU3bI
LLeHHOCTU AOKYMEHTOB

20. OkcnepTm3a LIEHHOCTW NPOBOANTCS €XEerogHO Ha OCHOBE MPUHLIMNOB U KPUTEPUEB, YKa3aHHbIX B MyHKTE
15 Mpaswnn.

Cpokn XxpaHeHVst 4OKYMEHTOB MpU NPOBEAEHUN NX SKCNEepPTU3bl LEHHOCTU YCTaHaBMUBalTCA B COOTBETCTBUM
¢ deaepanbHbIMM 3aKOHAMM U UHBIMW HOPMaTMBHbLIMW NPaBoBbIMKW akTamu Poccunckon Pegepaumm, nepedyHamm
TUMOBbIX apPXMBHbIX AOKYMEHTOB C YKa3aHMeM CPOKOB WX XPaHEeHUs, NepeyHsMWU OOKYMEHTOB, oOpasyroLlimxcs B
npouecce AEATENbHOCTM dedeparnbHbIX OpPraHoB rOCYAapCTBEHHOW BRacTW, WHbIX FOCYAapCTBEHHbIX OpraHoB
Poccuinckon ®egepauun, noaBeAOMCTBEHHbLIX UM OpraHu3auuin, C yKasaHWEeM CPOKOB WX XpaHeHus, a Takke
TUMNOBLIMY M MPUMEPHBIMU HOMEHKNaTypamMu gern.

21. I'Ipm noAroToBke K npoBeaeHUo 3KCnepTu3bl LEHHOCTU OCYLLEeCTBNAeTCA U3ydeHne UCToprun apxXmBHOro
(bOH/J,a, COCTaBa, cogepxaHud, NoAJIMHHOCTU OOKYMEHTOB, a TakKKe NMorfoweHHOCTU VIHCbOpMaU,VIVI, cop,epx(au_geﬁc;l
B AOKYMEHTEe.

22. JKcnepTmsa LLEHHOCTM NPOBOAUTCS:
a) Npy COCTaBMEeHUN HOMEHKNAaTyp Aen, B npouecce opMMpoBaHns OEN;

6) Npy NOAroToBKe Aen, 3NEeKTPOHHbIX AOKYMEHTOB K Mepefade B apxuB (B CTPYKTYpPHOe noApasfeneHue,
OCYLLECTBMAOLLEE XPAHEHWNE apXUBHBIX JOKYMEHTOB);

B) MpM MNOAroToBKE K nepefadye fen, 3MEKTPOHHbIX [AOKYMEHTOB Ha XpaHeHue B rocygapCTBEHHbIN
(MyHUUMNAnNbHBLIN) apXxumB,;

r) Npu BbIAENEHUN K YHUUTOXEHUIO AN, SMNEKTPOHHbBIX JOKYMEHTOB, HE NOANEXaLUUX XPaHEHHUIO.
23. Mo pesynbTaTtam 3KCNepTU3bl LEHHOCTU B CTPYKTYPHbIX NoApasaeneHnsx cocTaBnsaTCs:
a) HOMeHKaTypbl Aen CTPYKTYPHbIX NoapasaeneHui;

6) onucy gen, JOKYMEHTOB, OMWUCU SMEKTPOHHBIX AOKYMEHTOB CTPYKTYPHbIX NMOApa3fAeneHuin: NOCTOSHHOIO,
BPEMEHHBIX (cBbiwe 10 NeT) CPOKOB XpaHEHWUs, NO IMYHOMY COCTaBY;

B) NPOEKTbI nepequﬁ ﬂpoeKTOB/O6'beKTOB, I'IpO6J'IeM/TeM, Hay4YHO-TEXHNUYEeCKada OOKYMeHTauunAa no KoTopbiM
noanexuT nepegadvye Ha NOCTOAHHOE XpaHeHune <23>;
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<23> TllyHkt 110 [lMpaBun opraHu3auun XpaHeHUs, KOMMIEKTOBaHUSA, y4yeTa M WCMONb30BaHWUS Hay4yHO-
TEXHUYECKOW [OKYMEHTauuMM B oOpraHax rocygapCTBEHHOM BracTW, OpraHax MEeCTHOrO CcamoyrnpaBreHus,
rocy4apCTBEHHbIX N MyHMLMNANbHBLIX OpraHn3aunsx, yTBepXXaeHHbIX npukasom Pocapxma ot 9 gekabps 2020 r. N
155 (3apernctpmpoBaH MuHiocToM Poccum 12 mapta 2021 r., peructpauuoHHbii N 62735), ¢ nsMeHeHuem,
BHeCeHHbIM npuka3om Pocapxmea ot 12 aBrycta 2021 r. N 72 (3apeructpupoBaH MuHioctom Poccum 8 ceHTa0ps
2021 r., peructpaumoHHbii N 64929) (nanee - Npasuna HTO).

F) npeanoXeHusa K akty o BblAeNeHNN K YHUYTOXEHUIO JOKYMEHTOB, He noanexalnx XpaHeHUo.

24. Ha ocHoBe HOMEHKnaTyp Oen CTPYKTYpPHbIX NoAapasfeneHun, ykasaHHblX B noanyHkte "a" nyHkra 23
Mpasun, paboTHMKM cryx6bl 4enonpom3BoacTaa (MU0, OTBETCTBEHHOE 3a A4eNOonpoM3BOACTBO) roCyAapCTBEHHOMO
opraHa, opraHa MeCTHOro CaMOynpaBfieHnsi, OpraHu3auuM roTOBAT NPOEKT HOMeHknatypbl Aen. [lpoekT
HOMEeHKNaTypbl Aen NoANUCbIBaeTCs pykoBoautenem cryxbbl 4enonpov3BoAcTBa M BUIMPYETCA pykoBoguTenem
apxvBa (nMMUOM, OTBETCTBEHHbLIM 33 apXM1B).

25. Ha ocHoBe onvcen gen, AOKYMEHTOB, ONUCEN 3NEKTPOHHbLIX AOKYMEHTOB CTPYKTYPHbIX NogpasaeneHuni n
NMPOEKTOB NepeyHen MpoeKToB/06bLEKTOB, Npobnem/TemM, ykaszaHHbIX B mognyHktax "6" u "B" nyHkta 23 [Mpaswun,
paboTHUK apxvmBa (NWLO, OTBETCTBEHHOE 3a apxvB) rOTOBUT MPOEKTbl OnNucen Aen, AOKYMEHTOB (rodoBbixX
pa3genoB), nepevHer NpoeKkToB/OOBLEKTOB, Npobnem/TeMm, HayyHO-TEXHUYecKkas AOKYMeHTauus no KOTOpbIM
noanexuT nepefjave Ha MOCTOSHHOE XpaHeHue. YKasaHHble MPOeKTbl MOAMWCHLIBAOTCA PYKOBOAMTENEeM apxvBa
(pykoBoaAMTENeM CTPYKTYPHOro nogpasaerneHns, ocyLecTBASIOWEro XxpaHeHe apXmBHbIX JOKYMEHTOB).

26. Ha ocHoBe npeanoXeHwun, ykasaHHbIX B noanyHkTe "r" nyHkta 23 [lpaBun, paboTHUK cryxbbl
AenonpovsBoacTBa (NvUo, OTBETCTBEHHOE 3a [Aernonpou3BOACTBO) COCTaBnsieT MPOEKT akta O BblAeNeHun K
YHUYTOXEHWIO JOKYMEHTOB, HE NOAMeXalunx XxpaHeHno (pekomeHayembln obpasey npueegeH B npunoxeHnn N 3 k
MpaBunam). YkasaHHbI MPOEKT MOANMUCHLIBAETCS PyKOBOAUTENEM ChyXObl OenonpousBoacTBa U BU3UPYeTCS
pyKOBOAWTENEM apxmBa (pyKoBOOUTENEM CTPYKTYPHOrO NOApasdeneHns, OTBETCTBEHHOMO 3a XpaHeHWe apXMBHbIX
OOKYMEHTOB).

Hena un OOKYMEHTbl BKJ1HO4alOTCA B aKT O BblOEJIEHUN K YHUYTOXEHWUKD [OOKYMEHTOB, He noanexalunx
XpaHeHuto, ecnun I'Ipeﬂ,yCMOTpeHHbIVI Ona HUX CPOK XpaHeHUda UCTEK K 1 AHBaAp4A roga, B KOTOPOM COCTaBJIEH aKT.

27. [Dena c¢ otmetkon "OIK" <24> nopnexaT MOMUCTHOMY (ONS OSMEKTPOHHbIX OOKYMEHTOB -
NMOOOKYMEHTHOMY) MPOCMOTPY MO MUCTEYEHUN YCTaHOBIIEHHOrO CPOKa XpPaHEeHWs B LIeNsAX BbISBMEHUS apXMBHbIX
AOKYMEHTOB, MOANexXallnx NOCTOSSHHOMY XpaHeHuto. BbisiBNieHHble B Taknx Aenax AOKYMeHTbl MOCTOSAHHOro Cpoka
XpaHeHVs BbIAENATCA U MPUCOeOUHAIOTCA K OQHOPOAHBLIM AenamM COOTBETCTBYHOLLEro rogoBoro pasgena vnu
dopmupyloTcs B caMoCToATeNbHbIE Aena.

<24> [yHKT 4.9 WHCTpyKUMM No npuMeHeHuto [epeyHst TUNOBbIX YNPaBreHYeCKNX apXMBHbIX OOKYMEHTOB,
obpa3sylowmxcs B npouecce AesaTenbHOCTW FrOCYAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro camoyrnpaBneHus u
opraHu3auui, ¢ ykazaHMeM CPOKOB WX XpaHEHUs, yTBEpPXXAEHHOW npuka3om Pocapxmea oT 20 gekabpsa 2019 r. N
237 (3apeructpupoBaH MuHioctom Poccun 13 dpespans 2020 r., peructpaumoHHbin N 57488).

OcTaBlmecss JOKYMEHTbl BPEMEHHOrO CPOKa XPaHEHWUs! BKITHOYAOTCH B akT O BblAENEHUM K YHUYTOXEHUIO
OOKYMEHTOB, He noanexatumx XxpaHeHuto. Npu BKNOYEHUN B aKT JOKYMEHTOB, BbISIBIIEHHbIX NPW MPOCMOTPE Aen co
CpPOKOM xpaHeHus ¢ otmeTkon "IrK", oTmeTka "OMK" B akTe He ykasbiBaeTcs.

28. TMpoekTbl OOKYMEHTOB, YyKa3aHHbIX B MyHkTax 24 - 26 [lpaBun, nognexaT npeacTaBneHWo Ha
cornacosaHue LISK (3K).

MpoekTbl onucel Aen, AOKYMEHTOB MOCTOSIHHOTO XPaHEeHUst U Mo FIMYHOMY COCTaBy W MPOEKTbl akTOB O
BblAEMNEHMMN K YHUUTOXEHUIO OOKYMEHTOB, HE NOoANEXaluX XpaHeH o, paccmaTpuatoTes Ha 3aceganunm LIOK (OK)
OHOBPEMEHHO.
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OTpenbHble ONUCU  COCTaBRAKTCA Ha €AVMHULBI XPaHEHUS SMEKTPOHHBIX JOKYMEHTOB MOCTOSIHHOIO
XpaHeHus1, BpeMeHHbIX (cBbile 10 neT) CPOKOB XpaHEeHUs, B TOM 4Yucre No NUYHOMY cocTaBy. Ha anekTpoHHble
OOKYMEHTbI, He noanexalime XxpaHeHuto, COCTaBnseTcs OTAEeNbHbIN aKT.

29. Ha paccmotpeHue OlK apxvBHOro yypexgeHus pykoBoAWUTEfMb FOCYOapCTBEHHOrO opraHa, opraHa
MECTHOro CaMOyrnpaBfeHUs, OpraHn3aunn - UCTOYHMKA KOMMIEKTOBAHUSA rOCY4apCTBEHHOro (MYHULMMANbHOMO)
apxuBa, a Takke HerocyaapCTBEHHOW OpraHu3auuuv, BO BNaAeHUM KOTOPON HaxogAaTCcsl AOKYMEHTbI doeaepanbHON
cobcTBeHHOCTH, cobcTBeHHOCTU cybbekta Poccunckon ®depepauun, MyHMUMNANBHONW  COBCTBEHHOCTH,
npeacTaBnsieT cneayoLwme JOKYMEHTbI, MOArOTOBMEHHbIE B NPOLIECCE NPOBEAEHUS IKCNEPTU3bI LLEHHOCTH:

a) NpoeKTbl onucewn aen, 4OKYMEHTOB, (rofoBble pa3fernbl) B YeTbipex ak3emnnsapax Ha GymaxkHoMm HocuTene
N OOHOM 3K3eMMnspe B 9MEKTPOHHOM BWAE B pedakTupyemMom dpopmaTe, He no3gHee 4eM yepes3 3 roga nocrne
3aBepLUEHUs 4en B AeNOonNpon3BOACTBE;

6) NPOEKTbl aKTOB O BblAENIEHUN K YHUYTOXEHUID OOKYMEHTOB, HE noasexawmx XpaHeHulo, B [OBYX
aK3eMnnapax, oqHOBpEMEHHO C OnNUcCAMU Aesl NOCTOAHHOIoO CpoKa XpaHeHus,

B) MPOEKTbI NepeyHer NpoekToB/0ObEKTOB, NPOBNeM/TeM, Hay4YHO-TEXHNYECKas OOKYMEHTaums no KOTOPbIM
noanexwT nepefjade Ha MOCTOSHHOE XpaHeHwe, B Tpex 3k3emnnspax (mocre 3aBeplleHus nepBoro 3atana
3KCNepTM3bl LLEHHOCTN) <25>;

<25> MyHkT 110 MNpasun HTA.

r) UICTOPUYECKYIO CMpaBKy K hOHAY B ABYX 3K3eMMNNsipax.

Ha paccmotpeHne OJlK apxMBHOro yypexaeHus Takke MpeacTaBsioTCa akTbl O HeucnpaBuMMbIX
NOBPEXAEHUAX apPXUBHbLIX OOKYMEHTOB, akTbl O HEOOHAPYXXEHUN apXMBHBLIX OOKYMEHTOB, MyTU pPO3biCKa KOTOPbIX
ncyepnaHbl, NOArOTOBMEHHbIE B Npouecce npoBedeHust paboT no obGecrneyeHnto COXpaHHOCTM OOKYMEHTOB, B
cootBeTcTBMM ¢ rnason VIII MMpaBun, ecnn HencnpaBMMO MOBPEXAEHHBIMU UM HEOOHapPY)XEHHbIMU SIBNAKOTCS
DOKyMeHTbl ApxmBHoro ooHaa Poccuinckon degepaumn.

30. PykoBoauTenb rocyfapCTBEHHOro opraHa, opraHa MEeCTHOro CcamMoynpaBsreHusi, opraHuvsauum -
NCTOYHMKA KOMIMMEKTOBaHMSA rOCYy4apCTBEHHOro (MyHMUMMANbHOIO) apxuBa, WM YNOSIHOMOYEHHOe MM nnLOo
yTBepXAaeT AOKYMEHTbI, ykasaHHble B nyHkTe 29 MNpasun, nocne ux yreepxaeHns OMNK apxnBHOro yupexxaeHus.

PykoBogutenb opraHuM3aumy, He BbICTyNawLWehn WCTOYHMKOM  KOMMIIEKTOBAHUSA roCyAapCTBEHHOro
(MyHUUMNanbHOro) apxuea, WNM YNosIHOMOYEHHOE WM NWLO YTBEPXAaeT OOKYMEeHTbl, yKa3aHHble B NyHkTe 29
Mpasun nocne ux cornacosaHusa LISK (3K).

31. [okyMeHTbl, Aena, nNoOAnexaliue YHUYTOXEHWUIO, MepedaloTcs B OpraHv3auuto, 3aHuMatoLLlylocs
nepepaboTKoi BTOPCbIPbS, MOCMe YTBEPXOEHUA PYKOBOAMTENEM rocyqapCTBEHHOro opraHa, opraHa MeCTHOro
camoynpasneHus, OopraHu3aumMnm WNM YNonHOMOYEHHbIM WM JNWLOM akTa O BbIAENEHUUM K YHUUTOXEHUIO
[OKYMEHTOB, He MoAanexallux XpaHeHuIo.

[oKyMeHTbI, cogepXallue nepcoHarnbHble JaHHble, UMetowmne nomeTky "Ona cnyxebHoro nonb3oBaHuda", a
Takke cogepxaiime MHPOPMaLMIo OrpaHUYEHHOro JOCTYNa, AOMKHBI YHUUTOXATbCS B FOCYAapCTBEHHOM OpraHe,
OopraHe MECTHOroO CamoynpaBrfieHus, OpraHMsauMym MNyTemM MEXaHWYecKoro M3aMenbyeHus (LpegvMpoBaHus) Unu
WHBbIM CMOCOOOM, WCKMOYaLWMM BO3MOXHOCTb BOCCTAHOBUTb CoAepXaHue AOKYMEHTOB. BymakHble oTxoabl
nepeaarTcsl B OpraHvM3aLmio, 3aHUMaroLLLYyoCcs nepepaboTKon BTOPChLIPbS.

[oKyMeHT, noaTeepxaalLmin akT yTunusaumm, npuknagbiBaeTcsl K akTy O BblOENEHUM K YHUUTOXEHMIO
[OKYMEHTOB, He Moanexallnx XpaHeHuHo.

32. U3K (3K) rotoBuT npepnoxeHuns o6 ycTaHOBNEHWM (M3MEHEHWMW) CPOKOB XpaHEHWUs! OOKYMEHTOB M
BHECEHMM COOTBETCTBYIOLLMX W3MEHEHWA B MEPEYHW TUMOBbIX apXMBHbIX AOKYMEHTOB C YyKa3aHWEM CPOKOB WX
XpaHeHusi, B MNepeyvyHn [OKYMEHTOB, OOpasylolmxcs B npouecce pJdesTenbHOCTM deaepanbHbiXx OpraHoB
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rocyfapCTBEHHOW BMacTW, MHbIX rOCyAapCTBEHHbIX opraHoB Poccuickon ®degepaumn, NoABEOOMCTBEHHbIX UM
opraHusaumi, ¢ ykazaHMeM CPOKOB UX XPaHEHUs B Cry4vasx:

a) ecnu npeanoxeHve o6 ycTtaHOBNEHWN (M3MEHEHMM) CpOKa XpPaHEHUs OTHOCUTCHA K CTaTbaM MNepedHen
TUMOBBIX APXMBHbIX OOKYMEHTOB C yKa3aHWEM CpPOKOB MX XPaHEHWs, pyKOBOOWUTENb roCy4apCTBEHHOro opraHa,
opraHa MeCTHOro CaMOYMNpaBfieHNsi, OpraHM3aumm Unn ynoriHOMOYEHHOE MM NULO HanpaBnseT NPeanoXeHnst Ha
paccmoTtpeHune IMK apxuBHoro ydpexaenus. [Npn HeobxoanMMoCTM yCTaHOBNEHUS (MBMEHEHNST) CPOKOB XpaHEHWS
OlK apxvBHOro yupexaeHus HanpasnsaeT npeanoxeHnsa Ha paccmotpeHue LISTK npu Pocapxvee ansa npuHaTus
peLLeHNs 0 BHECEHUN U3MEHEHNI B NEepeYeHb TUMOBbIX apXMBHbIX JOKYMEHTOB C yKa3aHMeM CPOKOB UX XpaHeHUs;

©) ecnn npeanoxeHne o6 yCcTaHOBNEHUWN (M3MEHEHUU) CPOKa XPaHEHUs OTHOCUTCA K CTaTbsM MNepevyHen
OOKYMEHTOB, 0Opa3yloLLmMxcs B MpoLecce AeaTenbHOCTU dedepanbHbIX OpraHoB rocy4apCTBEHHON BACTU, MHbIX
rocygapcTBeHHbIX opraHoB Poccunckon ®egepaunn, ¢ ykasaHMeM CPOKOB MX XpaHeHus (Janee - BEAOMCTBEHHbIN
nepeveHb), LSK (BK) opraHa mecTHOro camoynpaBrieHusi, OpraHu3aumMu HanpaBnsieT NpPeanoXeHns Ha
paccmoTpeHue LIGK opraHa rocygapcTBeHHONM BriacTu, MHOMO rocyaapcTBEHHOro opraHa Poccuiickon deaepaumm
B YCT@HOBMEHHOW cdepe AeATENbHOCTN.

Mpu HeobxoaMMOCTY yCTaHOBMNEHUS (M3MEHEeHNs) CpokoB xpaHeHuns LISK opraHa rocygapcTBeHHOM BriacTy,
WHOro rocygapcTBeHHoro opraHa Poccuiickon ®depepaumm B yCTaHOBMNEHHOW cdepe LeATENbHOCTU BHOCUT
N3MeHeHNs1 B BEAOMCTBEHHbIN NepeyeHb no cornacosanuto ¢ LISTK npu Pocapxuee.

33. CHmxeHune HOPMaTMBHO YCTAHOBJIEHHbIX CPOKOB XpaHEHUA OOKYMEHTOB 3arpeLlaeTcs.

V. KomnnekroBaHue apxuBa rocyaapCcrtBeHHOro opraHa, opraHa
MeCTHOro camoynpaBlneHuns, opraHm3aumm

34. ApxuB rocygapCTBEHHOro opraHa, opraHa MECTHOro CaMOYNpaBlieHUSA, OpraHusaumm KOMMIEKTyeTcs
OokyMeHTamn ApxmBHoro doHaa Poccuiickon ®Pepepaumun, OOKyMEHTaMU BpPeEMEHHbIX (cBbiwe 10 neT) cpokos
XpaHeHus1, B TOM YMCrie no fIMYHOMY COCTaBy, KOTOPbIE BKITHOHAKTCHA B €r0 apXMBHbIN POHA, eCnn MHOE He yKasaHo
B NyHKTax 41 - 43 MNpaswun.

35. B apxuB rocygapCTBEHHOrO oOpraHa, opraHa MEeCTHOro CaMOyrnpaBrieHUs, opraHvM3auuu nognexar
nepegaye apxuvBHble [AOKYMEHTbI, YykadaHHble B nyHkTe 34 [lpaBun, obGpasoBaBwMecs B AeATENbHOCTU
CTPYKTYPHbIX NnogpasfeneHnin opraHusauun, ee KomnmnervanbHbIX OpraHoB, MPeAcTaBUMTENbCTB, UIMANOB, WHbIX
0bocobneHHbIX MNoapasdeneHuin, npegwecTBEHHNKOB  000COBneHHbIX noapasgeneHun  (npu Hanmuuyum),
NPOdCO3HbIX OpraHU3aLnin, OCyLLLECTBIABLUMX OEATENbHOCTb A0 BCTynneHus B cuny degepanbHOro 3akoHa oT
19 mas 1995 r. N 82-®3 "OO6 o6LlecTBeHHbIX 00beAuMHeHUAX", a Takke nUKBUAALMOHHBIX KOMUCCUI
(nuksngaTopoB.).

36. B apxuBbl egepanbHbiX OpraHoOB WCMNOMHUTENbHOM BracTM W OpraHuM3auun, OCYLLECTBASOLNX
AenosntapHoe xpaHeHue JOKyMeHTOB ApxmBHOro ooHaa Poccuiickon ®efepauun, Haxoasawmxces B oegeparnsHOn
cobCTBEHHOCTM <26>, MOCTynalwT Takke apxvBHble [OKyMEeHTbl, obpasoBaBwmecd B AesaTenbHOCTU
NOABEAOMCTBEHHbBIX MM OpraHuM3auuMi B COOTBETCTBUM C MOMOXeHusamMu o6 apxmBax denepanbHbiX OpraHoB
NCNONHUTENBHOW BNACcTU 1 ycTaBamu opraHnsauum.

<26> lNocTtaHoBneHne N 808.

37. B apx1B LOSKHbI NOCTYNaTb apXUBHbIE AOKYMEHTbI, K KOTOPbIM OTHOCATCS:

a) OOKYMeHTbl, OTHeCeHHble K cocTtaBy ApxuBHoro dgoHaa Poccuiickon ®defepauum o ux nepefayum Ha
NMOCTOSIHHOE XpaHEeHWUE;

0) [OKYMEHTbl MOCTOSIHHOTO CpoKa XpaHeHusl, He Bolwedwune B cocTtaB ApxvBHOro ¢oHga Poccuirckon
depepauymu, n BpeMeHHbIx (cBbiwe 10 NeT) CpoKOB XpaHEHUS, B TOM YMCIE AOKYMEHTbI MO JIMYHOMY COCTaBy.

38. Ale/IBHbIe OOKYMEHTbl CUCTEMaTU3NpPyrTCA NO WUCTOPUYHECKN U (I/IJ'IVI) JTOrM4eCKkn CrioXnsBLLINMCA
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KOMMMeKkcam JOKYMEHTOB - apXUBHbIM poHOaM <27>:

<27> NyHKT 2.1 MNpaBun, yTBepXOeHHbIX Npukasom N 24,

a) apxuBHbIM OHOAM, COCTOSALLUMM M3 LOKYMEHTOB, 0OpasoBaBLUMXCS B AESTENbHOCTU rocyaapCTBEHHOro
opraHa, opraHa MeCTHOro CamoynpaBliEHUs], opraHM3aLuu;

0) obbeauHeHHbIM apxuBHbIM OHAAM, COCTOALMM W3 OOKYMEHTOB, 0Opas3oBaBLUMXCA B npouecce
OeATenbHOCTU OBYX Mnu Oonee rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro CaMoyrnpaBfieHWsl, OpraHu3aLmin,
NMELLNX Mexay cobon NCTopuveckn n (Mnn) normyeckn o0ycrioBneHHbIe CBA3N;

B) apXMBHbIM KOMNMEKLUMSM, COCTOSLLMM U3 OTAENbHbIX apXMBHbIX JOKYMEHTOB Pa3fiMyHOro NpPOUCXOXAEHMS,
06beaNHEHHbIX NO OAHOMY MIN HECKOMNBbKMM NpU3HaKaM (TemaTu4eckoMy, aBTOPCKOMY, BUAOBOMY, OOBEKTHOMY).

39. ApxuBHomy (poHOY MpucBavMBaeTCs Ha3BaHWe, COOTBETCTBYHOLEE HaVMEHOBaHWO rocygapCTBEHHOro
opraHa, opraHa MeCTHOro CaMOyrnpaBfeHWs, opraHu3auum, n HoMep B Mopsake, onpedeneHHOM MyHKTom 124
Mpasun.

40. ApxvBHble JOKYMEHTbI COCTaBNAT OAUH (€OWHbIN) apXMBHbIA POHA!

a) [0 v nocne peopraHy3aummy rocyaapCTBEHHOro opraHa, opraHa MeCTHOrO camoyrnpaBneHusl, opraHusaumm,
a Takke U3MEHEHUsI CTPYKTYPbI M LUTATHOrO COCTaBa;

6) A0 1 nocrne naMeHeHnAa MeCTtoHaxoXXaeHuna ropnan4eckoro nmua;

B) B CNy4ae CMeHbl y4peauTensi - ecrv ykasaHHble MeponpusiTUS He MOBMeKnn 3a CoOON U3MeHEeHUst
npoduns OesTenbHOCTM TOCYAapCTBEHHOrO oOpraHa, opraHa MEeCTHOro CcaMOynpaBrieHusi, opraHu3aumm
(monHomouunn, yHKUMIA, 06beKkTa OeATENbHOCTHN).

41. MNpu peopraHusaumn rocygapCTBEHHON UM MyHULMNANbHOW opraHM3aunm B oopme npeobpasoBaHus
n3MmeHeHnem OopMbl COGCTBEHHOCTY €€ UMYLLLECTBA, U3 ee apXMBHbIX JOKYMEHTOB U apXUBHbIX JOKYMEHTOB BHOBb
CO34aHHOW opraHnsauuu gonyckaeTtca hopmupoBaHne o6 beaMHEHHOro apxmuBHoro doHaa.

42. O6begUHEHHOMY apXMBHOMY (POHAY roCy4apCTBEHHbIN (MyHUUMNANbHBIA) apXyMB NpUCBanBaeT HOMEP U
HavMeHoBaHwWe oHAa Npw nepegaye AOKYMEHTOB yKa3aHHOro ooHAa Ha NOCTOAHHOE XpaHeHue.

43. ApX1BHOW KOMMneKUMen npm3HaeTcs COBOKYMNHOCTb OTAENbHbIX AOKYMEHTOB Pa3fiMyHOro NPOUCXOXOEHMS,
00beaNHEHHbIX MO OOHOMY WM HECKONbKMM Mpu3Hakam (TemMaTu4eckoMy, BUOOBOMY, OOBEKTHOMY, aBTOPCKOMY,
XPOHOMOrMyeckomy) <28>.

<28> lNyHkT 2.3 MNMpaBun, yTBepAeHHbIX NnpukazomMm N 24.

ApXI/IBHOVI Konnexkumn FOCYﬂapCTBeHHbIVI (MyHVILI,VII'IaﬂbeII;I) apxuwe npuceamBaet HoMep U HaMMeHoBaHue
(bOH/J,a npun nepegaye JOKyMeEHTOB yKa3aHHOVI Komnnekumn Ha noCTtoAHHOE XpaHeHue.

44, XpOHOMOrM4eCKMMI rpaHnL,aMmn apxmeHoro oHaa SBnsTCA:

a) ans apxumeHoro coHaa - AaTbl co3daHus U NUKBUOALMM FOCYOApPCTBEHHOro opraHa, opraHa MeCTHOro
camoyrnpaBneHusi, opraHsaumu;

6) AnA o6beanHEHHOro apxMBHOro coHaa - AaTbl CO3aaHUst HaMboree paHHero v nuKBMaauun Havbonee
MO3AHEro Mo BPEeMeHW [eATenbHOCTU rOoCyOapCTBEHHOrO OpraHa, opraHa MeCTHOro CamoynpasreHus,
opraHu3aumun, 4OKYMEHTbI KOTOPbIX BOLLMN B cocTaB 06beauHEHHOro apxXMBHOro hoHaa;

B) 0N apXMBHOW KOMMEKUUK - AaTbl CAMOFO paHHEero M caMoro No3aHero JOKyMeHTa.
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45. EavHnuen cuctematm3aunm apxuBHbIX AOKYMEHTOB B Mpefdenax apxmBHoOro oHaa ABnseTcs eguHuua
XpaHeHus. EaMHuuen xpaHeHus SBnseTcs COBOKYNHOCTb apXUBHbIX AOKYMEHTOB, B TOM YUCME 3MEKTPOHHbIX, UM
OTOENbHbIA AOKYMEHT (3NEKTPOHHbIA OOKYMEHT), OTHOCHALMWCA K OAHOMY BOMPOCY AedAtensHocTu. Kaxaown
€AVHMLE XpaHeHus, MOocne BKMYEeHUs ee B rOAOBOW pasfen onucu gen, AOKYMEHTOB, OMUCU SMEKTPOHHbLIX
AOKYMEHTOB AOMKeH OblTb NPUCBOEH apXMBHBIN LWINMGP, KOTOPbIN COCTOUT M3: HOMepa apxMBHOro oHaa, Homepa
onvcun gen, AOKYMEHTOB, HOMepa eanHuLbl XxpaHeHus (NyHKT 60 Mpaswn).

Ha eguHunuax xpaHeHusi, cogepalimx AOKYMEHTbl Ha BYMaXkHOM HOCUTENe, apXUBHbIV LUIMMP HAHOCKTCS Ha
06no>|<|<y B NN€éBOM HMWXHEM U NMpPaBOM BEPXHEM yrnax B Uenax obecnevyeHns yyeTta n I/I,EI,eHTI/Id)VIKaLI,I/IVI. I'Ipm 3TOM
obo3HaveHMe, HaHOCMMOE B MpaBOM BepxHeM yrny, nepesopaymBaetcd Ha 180 rpagycoB no OTHOLIEHMIO K
0603Ha4YeHNI0 B MEBOM HWXKHEM yrny eaunHuLbl XpaHeHus.

46. B npepgenax apxuBHOro oOHOA €AMHULblI XpaHEHUS CUCTEMATU3MPYIOTCA MO  CTPYKTYPHOMY,
XPOHOMNOrM4eckomy, OYHKLMOHaNbHOMY, OTpacreBoMy, TeMaTU4eCcKoMy, MpeaMeTHO-BOMPOCHOMY, HOMUHAMNBHOMY,
aBTOPCKOMY, KOPPECMNOHAEHTCKOMY, reorpadpnyeckomy npuaHakam UM nx CoMeTaHuio.

VI. OpraHusauusi nepegayu gen Ha XxpaHeHue B apXvB
(cTpykTypHOe noapasaeneHue, ocyllecTBRAIOLLEE XPaHEHNe
apXUBHbIX JOKYMEHTOB)

47. ApxuBHble OOKYMEHTbl mnoanexaT nepefade Ha XxpaHeHMe B apxuB (CTPYKTypHOe nogpasgeneHue,
OCYLLECTBMSOLEE XPaHEHNE apXMBHbBIX JOKYMEHTOB) HE paHee, YeM Yepe3 OOUH rof U He No3gHee, Yem yepes
TpW roga nocne 3aBepLUeHUs Aen B Aenonpon3BoacTee. JIndHble gena rocyaapCTBEHHbIX MPaKAAHCKMX CIyXallmx
N MYHUUMMAnNbHbIX CRyXalux, YBOMEHHbIX C TOCYOApCTBEHHOW IpaXOaHCKOW CryXObl WUNK MyHMUMMNANbHON
cnyx0bbl, nepepalTcsd B apxuB (CTPYKTypHOe noApas3geneHve, OCYLUECTBISAOWEE XpaHEHUE apXMBHbIX
OOKYMEHTOB) no ncredeHmmn 10 neT co AHS YBOMbHEHMS.

[oKkymeHTbl BpeMeHHbiX (4o 10 neT BKMIOYMTENBbHO) CPOKOB XPaHEHMS XPaHATCA B  CTPYKTYPHbIX
nogpasgeneHnsax 1 no UCTEYEHWM CPOKOB WX XPaHEHWUs, MOcre NpoBedeHWs 3KCMepTu3bl LEHHOCTWU (CormacHo
rnasam lll, IV MpaBun) noanexaT yHNYTOXEHUIO B NOpsgKe, YCTaHOBNEHHOM nyHkToM 31 [Mpasun.

Mo pelleHWo pyKoBOAMTENS roCyAapCTBEHHOIO OpraHa, opraHa MEeCTHOrO CaMOYMpaBreHUsl, opraHn3auum
UM yNnosIHOMOYEHHOO MM fMua, AOKYMEHTbI BpeMeHHbIX (40 10 neT BKIOUUTENBHO) CPOKOB XpaHeHUs nognexar
nepenade B apxuB (CTPYKTypHOe noapasfeneHune, OcyLLecTBrsolLee XpaHeHWe apXUBHbIX JOKYMEHTOB) B criyyae
OTCYTCTBUSI B CTPYKTYPHbIX MoApasfeneHusix ycroBui pAanst obecneveHusi KX COXPaHHOCTM B TeuveHue
YCTaHOBJIEHHbIX CPOKOB XpaHEHUSI.

48. [lena NOCTOSIHHOrO (B TOM 4YMCMe CO CPOKOM XpaHeHus "A0 NUKBMAauMu opraHvsaumn") U BpeMeHHbIX
(cBblwe 10 neT) CPOKOB XpaHeHWsi, B TOM 4YMChe MO MMYHOMY COCTaBy, noanexart MOSIHOMY OMOPMIIEHWI0 U
OMMCaHWIO (BKIKOYEHMWIO B ONUCH A€er, AOKYMEHTOB).

49. Mpu dhopmmpoBaHnm gen Heobxoaumo cobnoaaTh creaylolime TpeboBaHus:
a) JOKYMEHTbI MOCTOAHHOIO M BPEMEHHOMO CPOKa XpaHeH!s rpynnmpyoTca B oTAemNbHble Aena;

6) B Aeno BKIOYAOTCS LOKYMEHTbI, KOTOpble MO CBOEMY COAEPXaHUO COOTBETCTBYIOT 3arofioBKy Aena,
npegycMoTpeHHOMY HOMEHKMNaTypol gen. 3arofoBokK Aena YyTO4YHSIeTCH B COOTBETCTBUM C (DaKTUYECKMM COCTaBOM
N cogepxaHNeM LOKYMEHTOB;

B) B AeN0 BKI1lo4YaeTCA OANH 3K3eMNIAp KaXXaoro OoKyMeHTa;

r) B Aena rpynnuMpyroTcs OOKYMEHTbl OOHOrO KarieH4apHOro roa; WCKMYeHMe COCTaBMAT nepexogsiime
Aena, NnyHble gena, KoTopble (HOPMUPYIOTCA B Te4YeHUe Bcero nepuoga paboTbl 4aHHOro nvua B opraHusauum, a
Takke gena, (popmMmpoBaHMe KOTOPbIX CBA3AaHO C OTpacreBor cneundgukon, npegycmaTpusarLlen segeHue gena
B Te4EeHUe onpeneneHHoro nnv AnuTensHoro nepnoaa spemenn (cygebHble gena; 4OKYMeHTbl BbIOOPHbBIX OpraHoB
M UX MOCTOSHHBIX KOMWUCCWW, OenyTaTCKUX rpynn; AOKYMEHTbl Yy4eOHbIX 3aBedeHWN; OOKYMEHTbl YYpexaeHWun
KynbTypbl, XapakTepuayloLimMe CLEHNYECKYD AeATenbHOCTb, B Npedenax TeaTpanbHOro ce3oHa; gena urbmoB,
pyKonucew; nctopmm 6onesHen; Hay4HO-TEXHUYECKON JOKYMEHTaLNN);
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D,) NPUIOXeHnd, JUnUCTbl O3HaAKOMJIEHUA, COorflacoBaHNA W pe3osiounn K AOOKYMEHTaM ABIAKTCA WUX
HEOTbEMIIEMOM HYaCTbiO U BKIHOYAKOTCS AENO BMECTE C OOKYMEeHTaMU, K KOTOPbIM OHN OTHOCATCH;

€) npukasbl (pacrnopsikeHus1) rpynnmMpyroTcs B Aena B COOTBETCTBUMU C YCTAHOBMEHHLIMU ANSi HUX CPOKaMu
XpaHeHwus;

)K) JIM4Hble Jdena q:)opMVIpy}OTCFI OoTAENIbHO Ha Kaxaoro paGOTHVIKa, AOOKYMEHTbl B JIMYHbIX [enax
pacnonaratoTCAa B XpOHOJ1I0r'M4ECKOM nopdaKke no Mmepe noctynneHus;

3) nuueBsble cveTa no 3apaboTHoW nNnate paboTHMKOB rPYNNUPYIOTCS B OTAENbHbIE Aena 1 pacnonaralTcsa B
HMX Mo andaBuTy hamunnii, UMeH 1 oT4eCTB (NPK HaNU4Yun);

W) He OonyckaeTcs rpynnuMpoBaTb B Aena YepHoBble M AyOneTHble 3K3eMMnspbl AOKYMEHTOB, a Takke
OOKYMEHTbI, NOoArexallne Bo3Bpary.

50. MNMonHoe odopmneHne gen Ha GymaxHOM HocuTene npeaycMmaTpuBaeT:

a) u3bATME annoB-BKNaAbIWen, CKPenoK, MeTannmyeckmx ckob, CTukepoB, dm3mveckn 060COBneHHbIX
HocUTEenen aNeKTPOHHbIX AOKYMEHTOB (rnasa X Npasun);

©) Hymepauuio NMCTOB aena;

B) COCTaBfieHue nucTa-3aBepuTens gena (pekomeHayembln obpaseu npusedeH B npunoxeHun N 4 K
Mpasunam);

r) COCTaBneHne BHYTPEHHEN ONUCKU OOKYMEHTOB Aena (Ha OTAenbHble KaTeropum Aer, ykasaHHble B MyHKTe
54 MNpa.un) (pekomeHayembii obpasew npveeaeH B npunoxeHun N 5 k Mpasunam);

A) ocbopmneHune obnoxku gena (pekomeHayeMblli o6pasel, npueeaeH B npunoxenur N 6 k Mpasunam);

€) NOALUMBKY Unu nepenneT AOKYMEHTOB Aena (HedpopMaTHble OOKYMEHTbI XPaHATCS B 3aKPbITbIX TBEPAbIX
nankax unm B kopoobkax);

X) INCT Mcnonb3oBaHus (NP HEOOXOAMMOCTH).

51. [leno Ha GymMaxHOM HOcCUTene He OOMKHO codepxaTb 6onee 250 NMMCTOB Npw TOMLWMHE KOpELUKa He
Gonee 4 cwm.

[loKyMeHTbI NMOALIMBAIOTCS Ha YeTblpe Npokosa (Ha Tpu Npokona - Ans ManodopmaTtHbIX Aen) B TBEPAYHO
06nOXKY <29> C y4eTOM BO3MOXXHOCTU YTEHMS BCEX AOKYMEHTOB, A4aT, BU3 U PE30NOLMIA Ha HUX.

<29> MMyHkT E.1.3 "KapTton" FOCT 7.50-2002 "Cuctema cTtanHgapToB No uMHdopmauuu, 6ubnmoTeyHomy u
nsgatensckomy geny. KoHcepBauusa gokymeHtoB. O6wme TpeboBaHusa", BBeAeH B OEWCTBME MOCTAHOBEHUEM
loccrangapta Poccum oT 5 noHs 2002 r. N 232-cT (M.: UMK N3gaTenscTBo cTtaHaapTtos, 2002).

®dusnyeckn o60CcobNEHHbIE HOCUTENWU 3MNEKTPOHHbIX M ayaAnOBU3yamnbHbIX OOKYMEHTOB, codepXalinecs B
gene Ha OymaxHOM HocuTene, nognexar M3bATUI0O U SABMSAIOTCA CaMOCTOATENbHbIMU €AUHULEaMU XpaHeHus,
dopmMmpoBaHue KOTOpbIX NponssoauTcs B cootBeTcTBum ¢ rmasamu X u Xl MNpasun.

B nucte-zaBeputene u Bo BHYTPEHHEN ONWCKM JOKYMEHTOB Aena (Npy Hanuyuum) Ha GyMakHOM HocuTterne
yKas3blBalOTCS apXUBHbIN LWINGP 1 3arofioBOK 3NIEKTPOHHOTO JOKYMEHTA UMW eQMHULLLI XPaHEHUS], 3bSTLIX U3 Aena
Ha ByMaxHOM HocuTene.

52. Mpwn Hymepaumn NCTOB B Aernax cobniogarTcsa cneaywlme TpeboBaHus:

a) HymepaLmsa nNpousBoanTca apabckumm uudpamm NpoCcTbiM rpacpUTHLIM KapaH4aLwoM UIin HyMepaTopoM C
BOOOCTOMKOM LUTEMMNENBHOW KpacKom;

www.consultant.ru Crpanuua 15 mn3 91
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=OTN&n=9140&dst=100207
https://login.consultant.ru/link/?req=doc&base=LAW&n=257573

Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNONb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

6) HoMepa NMCTOB NPOCTABISAIOTCS B NPaBOM BEPXHEM YTy NUCTa AOKYMEHTa;

B) doTorpacumm, 4YepTexu, OuarpamMmbl U Opyrve WNNCTpaTMBHbIE [OKYMEHTbI, npeacTaBnfawoLlme
CaMOCTOSATENbHbIV NUCT B Aere, HYMepyrTcs Ha 060POTHON CTOPOHE B JIEBOM BEPXHEM YIIY;

r) NMUCT C HakrNeeHHbIMW OOKYMEHTamu (Bblpeskamu, BbinMckamu, coTorpadunsimmn) HyMepyeTcs Kak oauH
nnCT;

4) nucTbl (BbIPe3kK, BCTABKM TEKCTA, NEPEBOAbI), NOAKNEEHHbIE OOHUM Kpaem K ApYroMy JIUCTY, HYMepYOTCS
OTAENbHO;

€) NNCTbI YepTexen HyMepyroTcs B NOpsAKe, YCTAHOBNEHHOM NyHKTOM 126 MNpasun HTL;

)K) KOHBEPTbl C BIIOXEeHUAMWU, noAwWnTbie B Oenio, HYMepyrnTCcA B chneaywuwemMm nopagke - BHadane
HyYMepyeTCA KOHBEPT, a 3aTeM o4epeaHbIM HOMEPOM - KaXX[o€ BJ1OXXEHNE B KOHBEPTE;

3) noAwuTble B AENno [AOKYMEHTbl C COOCTBEHHOW HyMepauuven nucToB (BKModasi nedaTHble u3gaHust)
HyMepyloTCsi B 00LLEM MOPSiAKE U COXPaHStoT COBCTBEHHYIO HYMepaLuio, eCrii OHa COOTBETCTBYET NOPSIAKOBOMY
pacnonoXeHWo NICTOB B AeNe;

1) NncTbl 6onbLIMX hopMaToB NOALIMBAIOTCS 32 OAMH Kpal U HYMEPYIOTCS Kak OA4WH JTUCT;

K) BCce nUCTbl Aena (Toma, Yactu) Ha BymaxHOM HocuTene (Kpome nucTa-3aBepuTensi Aena U BHYTPEHHew
OMnMCcK JOKYMEHTOB Aena) HyMepylTCcs B BarioBOM Nopsiake.

B cnyyasix oGHapyxeHusi owubOK B HymepauuuM §UCTOB Jena npoBOAWUTCS NepeHymepauus unm
MCNonb30BaHNe NUTEPHBLIX HOMEPOB NNUCTOB.

53. Iuct-3aBeputenb gena COCTaBASETCA Ha OTAENbHOM fMCTe, NOANUCHIBAETCA €ro CocTaBuUTeNeM,
noawmBaeTca (BknemBaetcs) B 4eno. Bce nocneayowme nameHeHnsi B COCTaBe M COCTOSIHUM Aena OTMeYatoTcs B
nucTe-3aBepuTene CO CCbINMKON Ha COOTBETCTBYHIOLLMIA aKT.

54. [Ins y4yeTa QOKYMEHTOB OMpPeAerieHHbIX Kateropun gen Ha GymaxkHOM HocuTene (NnyHble, cyaebHble
Aena, matepwuarnbl YrofnoBHbIX Aef, Aerna O NPUCYXAEHUN yYeHbIX CTeneHen n NpMCBOEHUN yYeHbIX 3BaHUI, Aena,

CBsi3aHHblEe C Bblgayen ABTOPCKMX CBMAOETENIbCTB N NAaTEHTOB Ha M306peTeHMﬂ) COCTaBIIA€eTCA BHYTPEHHAA ONUCb
OOKYMEHTOB fena.

Ha ocHoBaHuM nokanbHbIX HOPMAaTUBHbBIX aKTOB BHYTPEHHSIS ONMWUCb JOKYMEHTOB [ena MOXeT COCTaBMnATbCS
W 4Nst pyrux kaTeropuin gen.

Jnctol BHYTpeHHeVI Oonnucn OOKYMEHTOB efla HYMepyrTCAa OTOesIbHO OT obuwen HyMepaunn OOKYMEHTOB
aena. MHCbOpMaLI,VIFI O KoJinm4yecTBe JINCTOB BHyTpeHHeﬁ onnucn OOKYMEHTOB [eJla BKIK4YaeTCA B JINCT-3aBepuUTerb.

M3meHeHna cocTaBa [OKYMEHTOB pJena oTpaxaiwTca B rpade "lMpumeyaHue" BHyTpeHHeEW onucu
OOKYMEHTOB fiena CO CChINIKaMn Ha COOTBETCTBYIOLLNE aKThI.

55. Ha obnoxke gena ykasblBaloTcs:

a) MonmHoe U CcokpalwleHHoe (B ckobkax) HavMeHOBaHWe rocydapCTBEHHOro oOpraHa, opraHa MeCTHOro
camMoynpasrneHus, opraHnsauum (NpyM Hannuum) n ee HenocpeacTBEHHast NOAYUHEHHOCTb (NPW HaNU4MK);

0) HaumeHoBaHWe CTPYKTYPHOro nodpasgeneHns (Npy Hanuumu);
B) MHOEKC Aena no HOMeHKnaType;
r) Homep Toma (4acTu);

[) 3aronoBok fena (Toma, Yyactu);
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€) KparHue gaTtbl gena (Toma, 4YacTtu);

X) KONM4eCTBO NUCTOB B Aene (Tome, YacTu);

3) CpOK XpaHeHus gena;

n) apxvBHbIN WNdp aena;

K) nomeTka "[ns cny>kebHoro nofnb3oBaHMa" unu rpud orpaHnYeHus gocTtyna (npu Hanuymm).

56. Ha obGnoxkax gen MnOCTOSIHHOrO Cpoka XpaHeHusi npegycMaTpuBaeTcss MeCTO Afsi HauMeHOBaHMs
rocy4apCTBEHHOro (MyHULMNanbHOro) apxmea, B KOTOPbIA NepeaarTcs Aena rocygapCTBEHHOro opraHa, opraHa
MECTHOIro camoynpaBleHund, opraHn3aumm - ICTOYHMKa KOMMNJTIEKTOBaHNA.

Mpn odopmneHnn o6GNOXKM [ena HaVMEHOBaHME [OCYAapCTBEHHOrO OpraHa, opraHa MEeCTHOro
CaMOYynpaBreHnsi, OpraHn3aumMmn ykasblBaeTCcs MONHOCTbI0, B MMEHUTeNbHOM nagexe. [lonHoe HaMMeHoBaHue
BbILLIECTOSILLEr0 rocy4apCTBEHHOro opraHa, opraHa MeCTHOrO CaMOYyMnpaBrieHus, opraHM3auun ykasbiBaeTcsl Hag
HanMeHoOBaHUEM (bOH,CI,OO6pa3OBaTeJ'IF| B NMMEHUTEeINIbHOM nagexe. COKpaLIJ,eHHoe HanMmeHoBaHue
rocyapCTBEHHOIO OpraHa, opraHa MEeCTHOrO CaMoynpaBrfieHusl, opraHuM3auumn (Npu Hanuyuu) ykasbiBaeTcsi B
cKoOKax nmocrie nonHoro HauMmeHoBaHuS.

MpyM WU3MEHEHUM HaUMEHOBaHWA [OCYOAapCTBEHHOIO OpraHa, opraHa MeCTHOro camoynpasneHus,
opraHusaummn (CTPYKTYpPHOro rnogpasfeneHns) B TeyeHue nepuoda, OXBaTbiBAeMOro OOKYMeHTamu fena, Ha
06noxke Aena ykasbiBaeTcsi nocrieqHee HaMMeHOBaHMe.

57. 3aronoBok aena AoMKeH COOTBETCTBOBATb d)aKTVI‘-IeCKOMy COCTaBy 1 cogepXaHuo AOKYMEHTOB Aena.

Ecnun geno coctout M3 HECKONMbKMX TOMOB (4acTen), Ha OBMoXKy Kaxaoro Toma (4acTtu) BbIHOCUTCS o6Lwmn
3aronoBOK Aena, a Takke 3arofloBOK M HOMep Kaxaoro Toma (4actm).

B 3aronoskax gen, coaepXxalwux Konnmn OOKYMEHTOB, AelaeTCA yKa3aHue Ha Hann4dne Konuin. MoannMHHOCTb
OOKYMEHTOB fesa B 3arojloBke He oroeapunBaeTCA.

58. Ha obnoxke gena ykasblBaloTcs KpanHue AaThl JOKYMEHTOB, MOMELLEHHbIX B A4erO.

Ecnv B geno BknioYeHbl JOKYMEHTbI, AaTa KOTOpbIX He COBMajaeT C AaTon Aena, To nog aTol ¢ HOBOW
CTPOUYKM AenaeTcd 06 9Tom 3anuck: "B gene nMmeroTca AOKyMeHThl 3a ... rog(bl)".

[ata gena He ykasbiBaeTcsl Ha 0bnoXxkax gen, coaepXalux rogoBble MaHbl, OTYETbl U ApYrue OOKYMEHTHI,
OaTbl KOTOPbIX OTPaXKalTCsl B 3arorioBkax Aer.

HaTtamu gen, cogepxalmx pacrnopsauTenbHylo, TBOPYECKYIO U MHYIO OOKYMEeHTauuio (Joknagbl, nucbma,
CTEeHorpammbl), ABRAOTCS AaTbl (YMCNO, MecsL, ro4) pernctpaumm (CoctaBneHus, NOCTYNNeHNs) CaMoro paHHero u
CaMOro no3gHero JOKYMEHTOB, BKITHOYEHHbIX B Aeno (KpanHue gatbl Aen, JOKYMEHTOB).

[Natoli nena, cofepxallero NpOTOKOMbl 3acefaHuil, SBNATCA AaTbl NEpBOro M NocrnedHero NpoToKona,
BKIMIOYEHHBIX B AEMO.

[aTton nnyHoro gena sBRAAOTCA AaTbl NOANMCAHNSA NPpUKasoB O npneme 1 yBoJibHEHUU Nla, Ha KOTOpPOe OHO
3aBefeHo.

Mpu obGo3HayeHUM f[aTbl OOKYMEHTa CHadana ykasblBaeTcsl 4ucro, 3aTtem Mecsy 1M roga. Ymcno m rog
0603HayvalnTca apabekumm uudpamn, HassaHne MecsLa - NPOMUCHIO.

Ecnn parta OOKYMeHTa Wnn oTAaelibHble €€ 3NieMeHTbl onpenendarTca ﬂpM6ﬂM3MTeﬂbH0, Ha OCHOBaHWUK
aHanunsa coaepxaHua [OKyMeHTa, TO AaTta Win oTaefibHble €ee J3JIeMeHThl, He dBndlolinecd abcontoTHO
OOCTOBEPHbIMU, 3aKNK4YalkTCA B KBagpaTHble CKOOKM.

59. KonnyecTBO NNCTOB Ha 0bnoXxke Aena yKa3blBaeTCA Ha OCHOBaHUM nncTa-3aBeputend.

www.consultant.ru Crpanuua 17 n3 91
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/

Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNONb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

60. Cpok xpaHeHns Ha obnoxKe gena ykasblBaeTcs B COOTBETCTBUM CO CPOKOM XPaHEHMS, YCTaHOBMEHHbIM
HOpMaTMBHBLIMU NpPaBoBbIMK akTamu Poccuiickon ®epepauuu, nepeyHaMm JOKYMEHTOB, YCTaHOBIEHHBIMU YaCTbio
3 ctatbn 6 nyactammn 1 n 1.1 cratbn 23 degepanpHoro 3akoHa N 125-93.

Ha pena, BHeceHHble B onucb fen, AOKYMEHTOB (rogoBOM pasgen onvucu  gen, LOKYMEHTOB)
roCyfapCTBEHHOro opraHa, opraHa MeCTHOro camoOynpaBfieHWsi, OpraHuM3auuMm - WCTOYHMKA KOMMIEKTOBAHMSA
roCyAapCTBEHHOro (MyHMUMNAnNbHOIO) apxmea apxvBHbIV LUMAP NPOCTaBMASETCA NOcne yTBEPXAEHMSA onucu aen,
OOKYMEHTOB (rogoBoro pasgena onucu aen, gokymeHtoB) 3K apxMBHOro yuypexaeHus 1M yTBEepXAeHMWs
pyKOBOAUTENEM UMW YNONTHOMOYEHHBLIM UM NINLIOM.

Ha npgena opraHusaumn, He  SABNAKOWENACA  UCTOYHWKOM  KOMMMEKTOBaHWUSA  roCydapCTBEHHOro
(MyHVMLMMNANbHOMO) apXxuBa, apXMBHBIA LUMMP NPOCTaBRsieTCs Mocre YTBEPXAEHWUSI Onucu Aer, OOKYMEHTOB
(romoBoro pasaena onucy Aern, AOKYMEHTOB) pyKOBOAUTENIEM OpraHu3auum Uiy ynosiHOMOYEHHbIM UM NIULOM.

61. B cnyyae ecnu HaHeceHWe pEeKBU3NTOB Ha OOMNOXKY HEBO3MOXHO, B [eno noawusaeTcs
(NpuknemBaeTcs) TUTYNbHBIN NUCT (A0 NepBOro nNucta gena). TUTYNbHbIA INCT HE HYMEPYETCHA U HE y4MTbIBaeTCS
npu obuwen Hymepauum nuctoB gena. OdopmneHve TUTYNbHOTO NWUCTa OCYLIEeCTBMNSETCA B COOTBETCTBUM C
nyHkTom 55 lMpaswun.

62. ApxvBHble [OOKYMEHTbl NepefjalTcss Ha XpaHeHue B apxuB (CTPYKTYpHOe noppasgeneHue,
OCYLLECTBMAIOLLIEE XPaHEHNE apPXMBHbIX LAOKYMEHTOB) MO OMUCAM [Aefl, AOKYMEHTOB, OMUCSAM 3MEKTPOHHbIX
OOKYMEHTOB, COCTaBIfIEHHBIM B CTPYKTYPHbIX NogpasfeneHnsix (pekomeHayemble obpasubl MpuBefeHbl B
npunoxermsax N 7 n N 8 k Npasunam).

Onucn pen, [OKYMEHTOB CTPYKTYPHbIX MOApa3fdeneHvui COCTaBMsTCS B ABYX 9K3eMmnnapax W
npeacTaBnstoTca paboTHMKY apxuBa (NULy, OTBETCTBEHHOMY 3a apXMB) He MO3[QHEe YeM 4Yepe3 oavH rof nocne
3aBeplieHnss gen B genonpou3soactBe. OnNucKM  3NEKTPOHHbIX [OOKYMEHTOB hopmupytoTcsi  paboTHMKOM
CTPYKTYPHOrO NoApasfeneHns B T€ )Xe CPOKU U NpeAcTaBnalTcs paboTHUKY apxvBa (nvuy, OTBETCTBEHHOMY 3a
apxuB) B 9NEKTPOHHON dhopMme.

63. Onucu cocTaBnalTCA OTAENbHO:

a) Ha gena NoCTOSIHHOTrO CPOKa XpaHeHUs;

©0) Ha gena BpemeHHbIX (cBbiwe 10 NeT) CPOKOB XpaHeHwus;
B) Ha gerna no NIM4YHOMY COCTaBYy;

r) Ha pJena, cocTosiliMe W3 [OKYMEHTOB, XapaKkTepHblX AN opraHusauui onpeaeneHHon cdepbl
aesaTenbHocTn (cynebHble, crneacTBEHHbIE Aena, HayYHO-TEXHUYEeCKas AOKYMeHTaums u apyrue);

[) Ha 3NEKTPOHHbIE U ayAMOBU3YyarbHbIE JOKYMEHTbI.

64. TMpu cocTaBfneHWM ONUCU [Oen, [OOKYMEHTOB, OMUCKU SMNEKTPOHHBLIX [AOKYMEHTOB CTPYKTYPHOrO
noapasaeneHus cobrnoaatoTcsa crnenyolime TpeboBaHus:

a) 3arorfioBkn gert BHOCATCA B OMUCb NOJTHOCTbIO;,

0) kaxkgoe [eno, TOM, SMEKTPOHHbIA [JOKYMEHT BHOCWUTCS B OMMCb NOA CaMOCTOSITENbHLIM MOPSAKOBLIM
HOMepoM;

B) rpadbl ONMCK 3anOMHATCA B COOTBETCTBUM CO CBEAESHWNAMMU, KOTOPble BbIHECEHbI Ha 06M0XKY Aena (4ns
9MNEKTPOHHbIX AOKYMEHTOB - B COOTBETCTBUM C PErnCTPauUOHHO-yYE€THbIMM CBEAEHUSMU (MeTagaHHbIMM),
CcHOpMMPOBaHHBIMW B MHCPOPMALIMOHHON CUCTEME);

r) rpacpa onucu "Mpumeyanns" ucnonb3dyetcs Ans OTMETOK O npueme Aen, ocobeHHOCTsX huanveckoro
COCTOSIHUS, O nepefaye Aen ApYruMm CTPYKTYPHbIM NOApasferieHUsIM CO CChISIKOM Ha COOTBETCTBYHOLLUMIA aKT, U O
HanMyum Konun.
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B koHUe onucu gen, JOKYMEHTOB, ONUCKU 3MEKTPOHHBIX AOKYMEHTOB 3a MocrefHen onucaTtenbHON cTaTben
3anonHAEeTCa UTOroBas 3anuncb, B KOTOPOW YyKasbiBalOTCA (LMdpamu M NPONUCHI0) KONMYECTBO e, NepBbi U
nocnegHUn Homepa fen no onucK aen, JOKYMEHTOB, OMMCKU 3NEKTPOHHbLIX AOKYMEHTOB, a Takke OroBapuBaloTCa
0COBEHHOCTM HYMepauuy Aen B ONuUcK (Hannyne nUTepHbIX 1 NPOMNYyLLEHHbIX HOMEPOB).

65. B cnyyae OOHapyXeHUsi OTCYTCTBUA [er, 3aBeAeHHbIX B COOTBETCTBMM C HOMEHKNATypor aen,
CTPYKTYPHbIM NogpasaeneHnem NpUH1MatoTCs Mepbl Mo UX PO3bICKY.

Ecnu npuHATbIe Mepbl He ganu pes3ynbTaTtoB, TO HA HeODHapyXeHHble Aerna CocTaBnsaeTcs akT 06 yTparte
OOKYMEHTOB B Npou3BOnbHOW ¢hopMe, noanucbiBaeTcs pykoBoauTenem cnyxbbl genonpou3soactea (Nvuom,
OTBETCTBEHHbIM 3a [AefIoNpou3BOACTBO) M PYKOBOOUTENEM CTPYKTYPHOro noapasgeneHusi. AkT o6 yTpate
OOKYMEHTOB YTBEpPXOAeTCsA PYKOBOAWUTENEM T[OCYyAapCTBEHHOINO OpraHa, opraHa MEeCTHOro camoyrnpaBneHus,
opraHusaumm Unn yrnosiHOMOYEHHbIM UM JIULIOM U NepedaeTcsi BMECTE C OMUChI0 Aen, AOKYMEHTOB CTPYKTYPHOrO
nogpasgaeneHnsi paboTHUKY apxmBa (Nuuy, OTBETCTBEHHOMY 3a apXuB).

66. Onucy gen, OOKYMEHTOB, OMUCKU 3NEKTPOHHbIX AOKYMEHTOB (rodoBble pasfernbl onucen Aen, onucen
3MNEKTPOHHbIX AOKYMEHTOB) COCTaBNATCA pabOTHMKOM apxvBa (NMLOM, OTBETCTBEHHBIM 3a apXuB) HA OCHOBaHWUU
onucew Aen, OOKYMEHTOB, OMUCEN 3MEKTPOHHbLIX OOKYMEHTOB CTPYKTYPHbIX nogpasgeneHvun (pekomeHgyemble
obpasubl npuBegeHbl B npunoxeHmax N 9 - N 12 k lNpasunam), B nopsake, yCTaHOBMEHHOM MyHKTamu 25, 28
Mpasun.

67. MNepBoMy rogoBOMY pasaerny onucu Aen, JOKYMEHTOB, OMNUCK 3f1EKTPOHHbLIX AOKYMEHTOB NpUCBanMBaeTCs
HOMep onucu Mo nuUcTy oHAa, Bce NOCreayllmne rodoBble pasgenbl YACNSATCS 3a AaHHbIM HOMEepoM [0
3aBEpLUEHUSI OMNUCH.

He [onyckaeTca npucesoeHne onmcam nen, OOKYMEeHTOB, OMNMUCAM 3JEeKTPOHHbIX OOKYMEHTOB OAWMHaKOBbIX
Y4€THbIX HOMEPOB B npeaefnax oaHoro (*)OHLI,a.

68. Ecnu onucb Aen, OOKYMEHTOB COCTOMT M3 HECKOJbKMX FOAOBbLIX pasfenioB, TOMOB, UTOroBasi 3anuch
COCTaBnsieTCA K Kaxaomy rogoBoMy pasgeny, ToMy. K kaxgomy nocnegytowiemy rogoBomy pasgeny, ToMmy B
HapacTalLeM NopsaKke COCTaBMNAeTCs CBOAHAsS UTOroBas 3anmchb.

lopoBble pasaenbl, eCrnin OHU He ABNAKOTCA 3aKOHYEHHOW OMUCHLIO, HE MOALLMBAOTCS U He nepenneTarTCA.

69. 3akoHuyeHHas onucb Aerl, JOKYMEHTOB Ha OyMaXHOM HOcuTene [ofkHa BKNoYaTb He Gonee 9999
€[VHUL, XpaHEeHUs.

3aKkoH4YyeHHast onucb Aen, OOKYMEHTOB BMeCTe C TUTYIbHbIM JIUCTOM M CNpaBOYHbIM annapatoM K Hen
3aKJ4aeTcd B TBeEpPAYHO 06J'IO)KKy, HyMepyeTCca n nognBaeTCcqa Uin nepenyietaeTca.

Kaxxpasa 3akoH4yeHHasi onucb gen, OOKYMEHTOB, OMUCb 3J1EKTPOHHbLIX OOKYMEHTOB, KaxablA TOM onucu gen,
OOKYMEHTOB OOJKHbl UMEeTb JTINCT-3aBepuUTerb.

70. B cnpaBoyHbI annapaT K onucy er, A0KYMEHTOB, ONUCU SMNEKTPOHHbBIX JOKYMEHTOB BXOAAT: TUTYMbHbIN
NNCT; NepeyeHb NePENMEHOBaHUI, U3BMEHEHMS MOABEAOMCTBEHHOCTU rOCYapCTBEHHOIO OpraHa, opraHa MecTHOro
caMoynpaBrieHns, opraHnsauumn (ecnu mHopMaums O NepeuMeHOBaHWM He COOEPXWUTCS B TUTYNIBHOM NUCTe
onucu), copepkaHue (OrnaBreHue); NpPegucrnoBUE; CMUCOK COKpaLLeHWW; ykasaTenu K onucu (MpeameTHbIN,
UMEHHOW, reorpacuyeckon).

71. Ha TUTYNbHOM NMCTE ONWcK Aen, AOKYMEHTOB, OMUCU 3NIEKTPOHHbBIX JOKYMEHTOB YKa3blBaOTCS:

a) MOriHoe HavMeHOBaHWe roCyAapCTBEHHOrO (MyHMLMMNANbHOro) apxvBa (€Cnv rocydapCTBEHHbIA OpraH,
opraH MecTHOro caMoyrnpaBneHusl, OpraHn3auns SBnsieTCs ero UCTOYHUKOM KOMMMEKTOBaHMWS);

6) nonHoe HaMmeHOBaHWEe rocyAapCTBEHHOrO OpraHa, opraHa MeCTHOro CaMoyrpasreHus, opraHu3auumu,
COKpalleHHOe HauMeHoBaHve (NP HanM4mm), NoABe4OMCTBEHHOCTb (MPW HANU4un);

B) HOMep apXMBHOro ooHAa;
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) HOMep M Ha3BaHWe ONUCK;
4) KpalHue faTbl BHECEHHbLIX B OMUCH E4MHULL XPaHEHWS.

HanmeHoBaHue rocyaapCTtBeHHOro opraHa, opraHa MeCTtHOro camoynpaslieHud, opraHnm3aunn yka3biBaeTCAd
no nocnegHemy rogy BKIHOYEHUA AJOKYMEHTOB B ONMUCL Aen, JOKYMEHTOB, ONMNUCb 3N1EKTPOHHbIX JOKYMEHTOB.

72. B npegucnoBumn K onucy gen, JOKYMEHTOB, OMUCK 3NEKTPOHHbIX JOKYMEHTOB YyKa3blBalOTCSl CBEAEHUS B
XPOHOMOrMYECKMX pamMKax KpanHUX AaT eAUHULL XpaHeHUs!, BKIFOYEHHbIX B OMUC:

a) 06 M3MEHEHUsIX B HaMMEHOBaHWM FOCYydapCTBEHHOIO OpraHa, opraHa MECTHOro camMoynpaBreHus,
opraHusauuu;

0) 0 CTpyKType rocygapcTBEHHOro opraHa, opraHa MeCTHOro camoyrnpasfeHus opraHusauum;

B) 06 ocobeHHOCTSX ochopmMneHns n HoOpMUPOBaHNS Aer, ONMUCaHWA U CMCTeMaTU3aumMmn 3arofioBKOB Aer;

r) O coaepXaHum 1 NosiHoTe Jen;

4) O Hanu4mMM cTpaxoBoro poHAaa;

€) O HanmM4mMum M O0COBEHHOCTAX MH(OPMAaLMOHHBIX cuctem, 6a3 AaHHbIX, MCMONb3yeMblX Ans paboTbl C
3MNEKTPOHHBIMW OOKYMEHTaMW, pPerncTpaumoHHO-yYeTHbIMK chopMamMn Aen u JOKYMEHTOB M obpasamu (CkaHamm)
nen n JOKyMeHTOB.

73. MNepepaya gen Ha XpaHeHue B apxuB (CTPYKTYpHOE MoApasgeneHve, OCYLLeCTBrsoWee XpaHeHue
apXMBHbIX [OKYMEHTOB) OCYLLEeCTBnseTcAa no rpaduky, COrMacoBaHHOMY C PYKOBOAUTENAMU CTPYKTYPHbIX
nogpasgeneHni, W  yTBEPXOEHHOMY  pyKOBOAWMTENeM rOCyAapCTBEHHOrO  oOpraHa, opraHa MeCTHOro
camMoynpasrieHuda, opraHm3aunm nnm ynoriHOMO4Y€HHbIM UM JNTULLOM.

Mpuem-nepegada pgen npoumsBoanTCs pPaboOTHWKOM apxvmBa (NMUOM, OTBETCTBEHHbIM 3@ apxve) B
NpUCYTCTBUM paboTHMKa CTPYKTYPHOro noapasgeneHus. B oTmeTke o npueme gen B KOHUE KaXKAoro aksemnnspa

onucun gen, JOKyMEeHTOB YKa3blBalOTCA KOJINYECTBO (*)aKTW-IeCKVI NPUHATBIX Aer, HoMmepa OTCYTCTBYOLWMX Aen, aata
npuema-nepenadun gen, a Takke noannucu n paCLUVI(*)pOBKVI nognucen YKa3aHHbIX paGOTHVIKOB.

74. npl/l npuemMe-nepenade gen, cogepxawnx OKyMmeHTbl Ha 6yMa)KHOM HOCUTENE, NPpOoBEpPA0TCA:

a) CoOTBETCTBME 3arosioBka [ena no onucu gesl, AOKYMEHTOB CTPYKTYPHOrO rnogpasgerneHns coaepkaHuto
[OKYMEHTOB B AENE;

6) NpaBWIbLHOCTE OPOPMITIEHMS U FPYNNUPOBKMA JOKYMEHTOB, BKIMIOYEHHbIX B A4ENO;

B) Ka4eCTBO MOALIMBKM UKW NepenneTa gena;

r) NpPaBUNbHOCTb HYMepaLun IMCTOB Aena;

A) NpaBuMbHOCTb COCTaBIIEHNS BHYTPEHHEN ONMMCK JOKYMEHTOB Aerna (Npy Hanu4umn);
€) NpaBuUIbHOCTb 0hOPMMEHUSA 0BNOXKK Aena;

X) Hanuune n NPaBWUbLHOCTb 3anofHEeHWs NMCTa-3aBepuTens gena.

B cnyyae obHapyxeHus HapyleHus opMUMPOBaHUST U OPOPMIIEHMS AeN OHU AOMKHbl ObiTb YCTpaHEHbI
pabOTHWMKOM CTPYKTYPHOrO noapasaeneHus.

75. Tllpvem [OKYMEHTOB W3 NOABEAOMCTBEHHbLIX OpraHu3auuii  OCYLLECTBRSIETCS Ha OCHOBaHMU
pacnopsanTenbHbIX 4OKYMEHTOB MpUHMMalOLLEl 1 nepedarolleit CTOPOH, Mo ONUCAM Oer, AOKYMEHTOB B NOPSAKe,
aHanorM4YHom nopsaaky nepenadn Aen Ha XpaHeHue B apXuB (CTPYKTYpHOe nogpasfeneHue, OCyLLecTBhswoLlee
XpaHeHne apXMBHbIX OKYMEHTOB) U3 CTPYKTYPHbLIX NoApasaeneHui.
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VII. OpraH1saumsa xpaHeHUs apXMBHbIX JOKYMEHTOB

76. XpaHeHMe apxMBHbIX LOKYMEHTOB B rOCyJapCTBEHHOM OpraHe, OpraHe MECTHOrO caMOoynpaereHus,
opraHusaumm obecneyMBaeTcs peanu3auMen KOMMMeKca MEepOonpusTUIA, HampaBreHHbIX Ha noadepXKaHve
APXMBHbIX JOKYMEHTOB B ONTUMabHOM (PU3NYECKOM COCTOSIHUM, MUHUMU3ALMIO PUCKOB UX MOPYM U (MnK) yTpaThl,
B COCTaB KOTOPOro BXOASAT:

a) npenocTaBfeHne U30NIMPOBAHHBIX NOMELLEHUIA AN pasMeLLeHUs apXMBHbIX AOKYMEHTOB U MpOoBeAeHUs
paboT, CBSA3aHHbLIX C apXMBHbLIM XPaHEHWEM, OCHALLEHHbIX CpeaCcTBaMM NOXAPOTYLUEHUS, OXPaHHOW U MOXXapHON
cvrHanusaumen, obopygoBaHueM As XpaHEHUS LOKYMEHTOB;

©) opraHuzauua un obecnedyeHve coOMWAEHUS MNPOTMBOMOXAPHOrO, OXPaHHOro, TemnepaTypHoO-
BMaXXHOCTHOIO, CBETOBOIO Y CAaHUTApPHO-TUTMEHNYECKOTO PEXNMOB;

B) BbIlMOJIHEHNE TpeGOBaHMVI K pa3mMmeLlleHntio JOKYMEHTOB B apXnBOXpaHUITULLLE,

r) NpoBeAEeHWE MPOBEPKM HanM4Yus U COCTOSIHUA COXPAHHOCTU apXMBHbIX JOKYMEHTOB, B COOTBETCTBMM C
nopsaKom, yctaHorneHHbIM rnasoin VIl MNpasun;

A) obecneveHve BO3MOXHOCTW MpoBedeHUs crneumanictamv puanko-xMMU4eckon, nNpodunakTMYeckon u
(vnn) pectaBpauUOHHO-NPOMUIAKTUYECKON N TEXHUYECKON 06paboTKM apXUBHLIX JOKYMEHTOB;

€) onucaHue (CocTaBneHne onucen aen, JOKYMEHTOB) U CBOEBPEMEHHAS NMOCTAHOBKA apXMBHbIX JOKYMEHTOB
Ha y4yeT, B COOTBETCTBMM C NyHKTamMu 62 - 72 n rnasown IX MNpaswun.

77. ApxvB pasmMellaeTcs B 34aHWM WM OTAENbHbIX MNOMeleHusaxX 3aaHus. OCHOBHble MNOMeELLEeHus,
npegHasHaYeHHble AONS XpaHeHusl, ydyeTa, KOMMMEKTOBaHMS W UCMNOMb30BaHWS apXMBHbIX AOKYMEHTOB, U
BCMoOMoraternbHble  (aOMUHUCTPATUBHO-XO3AWCTBEHHOIO, TEXHUYECKOro W ObITOBOro HasHavyeHwus), AOMXKHbI
COOTBETCTBOBAaTbL TpeboBaHMAM, YCTaHOBMEHHbIM MyHKTOM 76 [lpaBun, a Takke obwumn TpeboBaHMAMHK
6Ge3onacHOCTM K 06LLEeCTBEHHBIM 34aHUAM U COopyXeHnsam <30>.

<30> maea 2 ®depepanbHoro 3akoHa ot 30 pgekabps 2009 r. N 384-O3 "TexHuyeckuin pernameHT o
©e30nacHOCTU 3aaHni n coopykeHnn"; MpagocTpoutenbHbIn Kogeke Poccuiickon ®epepauun.

XpaHeHMe APXUBHbIX OOKYMEHTOB B 3aBUCMMOCTU OT UX o6bemoB OocCyuwlecTBlideTCA C UCNOoJib30BaHNEM
OQHOIo NI HECKOJIbKNX BapuaHTOB pa3MeLleHnaA:

a) B 3daHuK, oTBevawoleM TpebGoBaHUSIM, YCTAHOBMEHHBLIM YMNOMHOMOYEHHBLIM eaeparnbHbIM OpraHoM
NCMNONMHUTENbHOW BNacTu B cepe apxvMBHOro gena v genonpoussoacrtea <31>;

<31> masa Il Npaewun, yTBepxXaeHHbIX npukaszom N 24.

0) B cneunanbHO 0OOpPyAOBaHHOM [AONA  XpPaHEeHUs [AOKYMEHTOB W30fMPOBAHHOM MOMELUEHUn -
apxuBoxpanunue (nyHKT 78 MNpasun);

B) 3anuparowmxcs wkadax nnm cendax.
78. ApX1BOXpaHUnLLE OOSKHO:
a) OTAENATbLCA OT COCEAHMX MOMELLEHUI OTHEYMOPHbIMU CTEHAMM;

6) VMeTb eCTECTBEHHYIO WNU UCKYCCTBEHHYIO BEHTUNSALUIO, oBGecneuvBalolLylo peuvpKynsiumio Bo3dyxa,
VCKINoYaroLLyto 0GpasoBaHne HENMpOBETPUBAEMbIX 30H;
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B) COXpaHATb CTabuNbHOCTb TEMMNEPaTyPHO-BNAXHOCTHOIO PEXUMA;
r) UMeTb BbIXOAbl K NUTaM 1 (UNKN) NECTHNYHLIM KNeTkam;

[4) He VMeTb MNPONOXEeHHbIX 4Yepe3 Hero TpyG BOOOCHAGXKEHMS W KaHanM3auuu, TEXHOIOTMYECKUX WNn
ObITOBbIX BbIBOJOB BO/bI;

€) He UMETb BHYTPU pacnpenenuTenbHbIX WUTOB, NpeaoXpaHnTeNein U OTKIMHYaoLWNXCS PyOUNbHUKOB;

X) He pacnonaratbcsl B noAsanax W NoMeLLEHUsIX, PacronoXeHHbIX HUXe YPOBHSI MOBEPXHOCTM 3eMnu, 3a
UCKIIOYEHMEM XpaHunuL, (NoMeLLeHnin), oGecneumBaoLwmnX 3aWnUTy OT NPOHUKHOBEHMS! B HUX FPYHTOBLIX, TarbiX W
NaBoAKOBbIX BO/I.

PacyeT HeoGxoaumol nnowaan apxmBoxpaHunvila pekoMeHayeTcs Npou3BoAMTb C Y4eTOM PacnonioXeHUs
cTennaxei M WX HarMonHeHWss B COOTBETCTBUM C nyHKTOM 82 [paBun, a Takke C Yy4eTOM BO3MOXHOCTU
paamelleHmns 400 eauHULL XpaHeHUs Ha 1 KB. M. MMoLaan apXnBoXpaHUnmLLA.

Kaxxgomy apxvBOXpaHunuLLy npuceanBaeTcs HOMepP, KOTOPbIN OTpaXkaeTcsa B Tonorpadmyecknx ykasarensx
B COOTBETCTBMM C NyHKTOM 95 [Npasun.

79. [na obGecneyeHus OeATeNbHOCTM apxvBa oOpraHm3aumm (Npy HeoBXOAMMOCTM) BbIAENSIOTCA Takke
nomelleHve Ana npuema [OOKYMEHTOB, WX BPEMEHHOrO XpaHeHuWs W ajantauumM K HOBbIM  YCIOBUSAM
(akknumatusaumm), pabodas komHaTa pabOTHMKOB apxvBa (MMU, OTBETCTBEHHbIX 33 apxuB), NOMeLLeHne Ans
npefocTaBneHns 4OCTyNa K apXMBHbBIM AOKYMEHTaM (YuTarnbHbIiA 3a5 unyM NpocMoTpoBas KOMHaTa).

80. ApxMBHblE OOKYMEHTbI pa3MeLLanTcs B apXMBOXPaHUIULLE Ha CTaUMOHAPHbIX, MEPEABMKHbBIX U (Unn)
MOOMIbHBIX METANUYECKMX CTeNNaxax, B MeTannmyecknx wkadax, cendax unm KoHTenHepax.

B kauecTtBe cneumnanbHOro O60pyﬂ,OBaHVIF| BO3MOXHO MCMNOJ1b30OBaHMe CTauunoOHapHbIX oTcekoB-60KCOB C
MeTannm4yeckmmMmm neperopogkamMmm n nosfikamu.

He paspeliaetca xpaHeHMe apxvMBHbIX [OOKYMEHTOB B TPaHCMOPTHOM Tape, B wrtabensx, Ha nony,
MOOOKOHHUKAX, NECTHUYHbIX Mowaakax u Apyrux, He NpeaHasHayYeHHbIX A5 UX XPaHEHUS MecTax.

81. I'IpM paccTtaHOBKe cTennaxen B apxmBoxpaHunuiule npegnoyvyteHne AOOJNKHO oOTAaBaTbCA WX
ﬂepﬂeHﬂMKyﬂﬂpHOVI opueHTaunn no OTHOLWIEHNK K CTeéHaM C OKOHHbIMU NMpoemMamMun U pasmMmelleHUo Ha yaaneHun
He MmeHee 1 M OT UCTOYHMKOB Tenna.

82. [Ilpu pacctaHoBke cTennaxen (wkadoB, CcendoB) B apXMBOXPaHUNULLE pPeEKOMeHOyeTCs
npegycmaTtpuBaTh CrieAyroLiMe paccTosaHUSA Mexay:

a) Topuamu cTennaxen (rnasHbIA Npoxoa) - He meHee 120 cm;

0) pagamu ctennaxen (MexcTennaxHelil Npoxoa) - He MeHee 75 cwm;

B) cTennaxamu, napannesibHbIMU CTEHE, N HAPY>KHOW CTEHOW 34aHus - He MeHee 75 cwm;

r) TOPUOM CTennaxa n CTeHOM - He MeHee 45 cwm;

[) BEPXHEW MOMKoW cTennaxa v noTonkom - 50 cwm;

€) HXKHEeN NONKoW CTennaxa u nomnom - He MeHee 15 cM (B LOKOMbHbIX aTaxax - He MmeHee 30 cm).

Pa3meLlleHe MOBWMNbHBIX cTennaxen NPonM3BOANTCA C Y4€TOM OCOBEHHOCTEN MOMELLIEHMI U pa3MeLLLaemMoro
obopynoBaHus.

83. Apx1BHble JOKYMEHThI, 3a UCKNioYeHneM Haxoasumxca B CX3O[, pasmeLlatoTcs B NepBUYHbIX CpeacTBax
XpaHeHus:
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a) Ha BymakHOM HocuTene - B kopobkax, nankax, KoHBepTax;
©) ayamoBusyanbHble - B KOpobkax u Brokcax, siLukax ynakoBOYHbIX Anst PUnbMoB (Sydhax), KOHBepTaXx;

B) QNIEKTPOHHbIE Ha CbVISVI‘-IeCKVI 000COONEHHbIX HOCUTENSIX - B ynakoBke, DEKOMeHﬂ,OBaHHOVI
npounssoanTenamMm HocUTENEN.

84. Ha nepBrMYyHOM cpefncTBe XpaHeHUs apXUBHbIX AOKYMEHTOB yKa3blBalOTCH HOMEpP W Ha3BaHue ¢oHAa,
HOMep onucK Aen, JOKYMEHTOB, KpaHue HoMepa eAuHUL, XpaHeHUs, pa3MeLLeHHbIX B HEM.

85. MpoTuBONOXapHLIA PEXNM B 34aHUM WM NMOMELLEHUN apxMBa YCTaHABMUBAETCS B COOTBETCTBUU C
3akoHoaaTtenscTBoM Poccuiickon denepaumm o noxapHon 6esonacHoctn <32>.

<32> ®depepanbHbii 3akoH oT 21 gekabpst 1994 r. N 69-03 "O noxapHown ©OesonacHocTu" (ganee -
depepanbHbi 3akoH N 69-93); noctaHoBneHue NpaButensctBa Poccuiickon ®epepaumm ot 16 ceHtabpsa 2020 r.
N 1479 "O6 ytBepxaeHum MNpasnn npoTMBonoXapHOro pexuma B Poccunckon egepaummn”.

86. OxpaHHbIn pexum obecnevmBaeTca nytem obopyaoBaHUs 30aHUS UM NOMELLIEHNA apxmBa cpeacTBaMum
oxpaHbl, obecneyMBaloLLMMN KOHTPOSb AOCTYNa B HUX, @ Takke cobniogeHveM nopsgka CAaywn/CHATUS oXpaHbl
NMOMELLEHNS apXMBOXpaHUNuLLa 1 Nopsaka AOCTyna B HEro, YCTaHOBIIEHHOrO fOKanbHbIM HOPMAaTMBHBIM aKTOM
rocy4apCTBEHHOro opraHa, opraHa MecTHOro camoynpaBneHuns, opraHM3aumu.

87. ApxuBHble OOKYyMEHTbl HeOb6XO0OMMO XpaHMTb B TEMHOTE, ANA Yero OHU pa3meLlalTCd B MepPBUYHbIX
cpeacTBax XpaHeHusl, NpegycMOTpeHHbIX nyHkToM 83 lMpaBun, a Takke B WKadax unmn Ha cTennaxax 3akpbIToro
TMna.

EctectBeHHOe ocBelleHNe B apxXmBoxpaHunuiie aonyckaeTtcAa npu ycrnoBun npMMeHeHnAa Ha OKHax
CBeTOpaCCGMBaTeJ‘IeVI, perynAatopoB CBETOBOIO NOTOKa (CI'IeLI,VIaJ'IbeIX CTeKOJ'I), 3aLlUNTHbIX (bVIJ'IprOB n ﬂOKprTI/IIZ,
Xanws3u.

Onsi MCKYCCTBEHHOTO OCBELLEHWUA MPUMEHSIIOTCS Namnbl HakanWBaHUsi B 3aKpbiTbiX MnadoHax ¢ rnagkom
MOBEPXHOCTLIO.

Paspeluaetca npyuMeHeHe MIOMUHECLEHTHBLIX NaMn C ype3aHHbIM yNbTpaduoneToBbiM y4acTKOM CNeKTpa,
CBETOAMOAOHBIX CBETWUIBbHWKOB, Pa3pelleHHbIX YMNONIHOMOYEHHbIM defepanbHbIM  OpraHoM  MCMOMNHUTENBHON
BnacTu B cdhepe noxapHon 6e3onacHoctn <33>.

<33> Ctatbu 3 n 16 degepanbHoro 3akoHa N 69-03; GenepanbHbin 3akoH 0T 22 mnionsa 2008 r. N 123-93
"TexHN4YecKkun pernameHT o TpeboBaHMsX NoxapHoh 6e3onacHocTn".

88. OnTumaneHbLIMK YCINOBUAMU XpaHEHNA apXNUBHbIX JOKYMEHTOB ABJIAOTCA:

a) Ans AOKYMEHTOB Ha BymaxkHoM HocuTene Temnepatypa 17 - 19 °C, oTHocUTenbHas BRaXHOCTb BO3Adyxa
50 - 55%;

6) AnA ayamoBu3yanbHbIX JOKYMEHTOB - B COOTBETCTBUM C NMYHKTOM 5.14 lNMpaBun, yTBEPXAEHHbIX NPUKa3oM
N 24,

B) ANs1 AOKYMEHTOB Ha MarHUTHbIX OUCKaX U AUCKOBbIX Hakonutensx - 8 - 18 °C un 45 - 65%;
r) AN AOKYMEHTOB Ha onTuyecknx guckax - 10 - 23 °C un 20 - 50%.

89. He ponyckatoTcsi Ce30HHbIE U CYTOYHbIe KonebaHus TemnepaTypbl B apxvBoxpaHunuie bonee yem Ha 5
°C 1 OTHOCUTENBHOW BNAXXHOCTW Bo3ayxa bonee yem Ha 10%.
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90. KoHTporb 3a TemnepaTypHO-BMa)HOCTHbIM PEXMMOM 0GecneuvBaeTcs PerynsipHbIM M3MepeHnem c
MOMOLLLID TEepMOMeTpa M T[UrpoMeTpa WM TepMOrMrpoMeTpa, pasMelleHHbIX B OAHOW WU  HEeCKOMbKMX
KOHTPOIbHBIX TOYKaxX apXMBOXpaHUnuLia (B 3aBUCUMOCTM OT KOHCTPYKLIMOHHBLIX 0COGEHHOCTEN U nnoLlaam) saanm
OT OTOMUTENbHBIX Y BEHTUMALIMOHHBLIX CUCTEM Ha BbICOTE HEe MeHee 1 M OT rnora, napaMeTpoB BO3OyLLUHON cpeabl:

a) B cneunanmn3npoBaHHOM 30aHUN - HE peXe 1 pas3a B HeEOETO;

6) B cneumarnbHO 0GopyAOBaHHOM OS5 XPaHEHWUS JOKYMEHTOB M30NMPOBAaHHOM MOMELLEHUM - He pexe 2 pas
B HeZeno;

B) NpY HECOOTBETCTBUMN NapaMeTPOB HOPMAaTUBHbIM TpeboBaHUAM - 1 pa3 B CyTKuU.

91. B apxuBe JoSmkHa BECTUCH DUKCALMS TEMNEPATYPHO-BNaXXHOCTHBLIX XapakTepuCTUK BO3AYLLIHOM cpeabl B
apXVBOXpPaHUMULLE U Mep, NMPUHSATBLIX MO HOpManv3auMn TemrnepaTypHO-BIaXXHOCTHOMO pexuma B Cryyasx ero
HapyLLeHus!.

92. Hapnexawee caHWTaApHO-TUIMEHMYECKOE COCTOSIHUE B apXMBOXpaHUNuuie noadepxuBaeTcs
NpoBeEeHNEM B HEM HEe pexe OAHOro pasa B Mecsil BnaxkHow ybopku nonos, obecnbinmBaHns obopyaoBaHust u
MepPBUYHbLIX CPEACTB XpaHeHus, 06paboTKM LLOKONbHbLIX YacTel cTennaxemn, NiMHTYCOB, NMOAOKOHHMKOB BOAHbLIMU
pacTBOpaMu aHTUCENTUKOB.

93. ApxuBHble [OKYMEHTbl, noABepriimecs OUONorMyeckoMy MOpaXeHuto, noanexar HemearneHHoOn
M30NAUMN U CaHWUTapHO-TUrMeHnYeckon obpaboTke (OesnHdekunn, [e3MHCeKuMM), a apxXMBOXPaHunuie,
nopaxxeHHoe Buonornyeckumn BpeauTensamu, - Aepatnsaumm.

VIIl. O6ecneyeHne COXPaHHOCTU apPXUBHbLIX JOKYMEHTOB

94. Ha obnoxke eanmHuMUbl XpaHeHUs1 JOKYMEHTOB Ha OymMaXkHOM HOCMTENe ykasblBaeTCH apXUBHbIW WP B
COOTBETCTBMU C NyHKTOM 45 [Mpasun.

EavHMubl XpaHeHus JomkHbl pasMeLlaTtbCs B apXnBOXpPaHUMLLE Ha cTennaxax unm B wkadax (cendax).

Crennaxu u wkadbl AOMKHbI ObiTb NPOHYMEPOBaHbI B KaXOOM apXMBOXpaHUNWLLE B Mopsiake crieBa
HanpaBo OT BXOAHOW ABEpPM, MOMKM Ha cTennaxax OOMKHbl OblTb NPOHYMepoBaHbI MO LWkadam B NOpsiAKe - crieBa
Hanpaso, CBEPXY BHU3.

Mpu oTCyTCTBMM B oOpraHe MEeCTHOrO CaMOYMNpaBrieHUsl, OpraHu3auuyM apxuMBOXpaHUNMLLA apXUBHbIe
[OKYMEHTbI pa3MeLLaloTcs B 3anvpatowmnxcs wkadax, cerdax.

95. MecTo XpaHeHUs eQuHUL, XpaHeHUs B apXuBoxpaHunuile dukcupyetcs B Tonorpadmyecknx ykasaTensx:
nocTennaxHoMm (pekomeHayembli obpasel, npusegeH B npunoxeHun N 13 k MNpasunam), U, npn Hanuumum Gonee
opHoro coHaa, nodoHAOBOM (pekoMeHayeMbli 0b6pasel, npueedeH B npunoxeHun N 14 k Npasunam).

Mpu BegeHnn Tonorpadnyeckoro ykasaTens OAuH ero 3K3eMnnsip AOMKEeH XpaHUTbCs Y paboTHUKa apxuBa
(nvua, OTBETCTBEHHOIO 3a apXuB), BTOPOM - pa3MeLLaTbCs B COOTBETCTBYIOLLEM apXMBOXPaHUIMLLE.

TOI'IOI'pad)VI‘-IeCKVIe yKazaTtesim He COCTaBJIATCA NP OTCYTCTBUM apXMBOXpaHUnLla.

96. MameHeHus, npoucxogsilime B pasMelleHnn eanHuL, XpaHeHusl, JOIMKHbI CBOEBPEMEHHO OTpaXaTbCs B
Tonorpadpuyeckmx ykasartensix.

97. ApXuBHblE JOKYMEHTbI MPOBEPSIIOTCSA HA NPeAMET UX (PaKTUYECKOrO Hanuuusi U pU3nYecKoro CoCTOSIHUSA
(manee - npoBepka HanU4KsA) B NIaHOBOM MOPSIAKE.

lMpoBepka HanMuusa OOKYMEHTOB Ha OymaXHOM HOcuTene AOMKHa NMPOM3BOAMTBHCA HEe pexe OOHOro pasa B
10 net (c nomeTkon "Onsa cny>xebHOro Nonb3oBaHWA" - HE pexe OAHOro pasa B 5 net <34>).
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<34> lyHKT 2.9 noctaHoBneHus MNMpaeutenbctBa Poccuiickon ®epepaunmm ot 3 Hos6pa 1994 r. N 1233 "O6
yTBEepxaeHuu MNMonoxeHns o nopsiake obpalleHns co cnykebHon nHpopmaumen orpaHMYeHHOro pacnpocTpaHeHus
B (peaepanbHbiXx opraHax MWCMNOMHWUTENbHOW BNACTW, YMNOMHOMOYEHHOM OpraHe YnpasrieHWs WCMONb30BaHMEM
aTOMHOW 3HEeprum 1 yrnorHOMOYEHHOM OpraHe no KOCMUYeckon aeaTenbHocTn" (aanee - noctaHosnexHve N 1233).

lMpoBepka HanmMuMs 3NEKTPOHHbIX APXMUBHBIX [OKYMEHTOB [OJPKHA MPOM3BOAMTBCA B COOTBETCTBUM C
nyHkTamu 152, 153 lNMpasnn; ayanoBmnsyanbHbIX AOKYMEHTOB - NyHKTOM 167 lNMpaswun.

98. BHennaHoBas NpoBepKa HanMunsa apxmBHbIX JOKYMEHTOB (CnioLHasi nv Bbl6opoyHasi) Ha3HavyaeTcs:
a) Npu cMeHe pykoBoauTens apxusa (paboTHuKa, OTBETCTBEHHOrO 3a apXmB);

6) Npu NOAroTOBKE apXMBHbLIX JOKYMEHTOB K Nnepedave B roCyAapCTBEHHbIA (MyHUUMNAMbHbINA) apXuB (4ns
rocyqapCTBEHHOIO opraHa, opraHa MECTHOrO CaMmoymnpaBrieHusl, a Takke AN opraHv3auuuW, BbICTyMatoLen
NCTOYHMKOM KOMMIEKTOBaHNSA);

B) MOCMe MacCOBOro NepemMeLleHnsl apXMBHbIX OOKYMEHTOB, 4pes3Bbl4avHOM cuTyauun u (Mnu) ApYyrux
06CTOATENBLCTB, B pe3ynbTare KOTOPbIX OHW MO Obl BbITb yTpayeHbl UM NOBPEXAEHb;

F) npu peopraHn3aunm rocygapCTtBeHHOro opraHa, opraHa MectHoro camoynpasiieHnudA, opraHn3agunn.

99. lNMpoBepka HanNU4uMsa JOKYMEHTOB NPoBOAUTCH ABYMsI paboTHMKamu apxmea (NULOM, OTBETCTBEHHbLIM 3a
apxuvB, 1 MHbIM crieuuarnbHO HasHavaeMbiM paboTHNKOM) NOCPEACTBOM BU3yanbHOrO OCMOTPA €ANHMWL, XPaHEeHWS 1
CBEpKM omnucaTenbHOW CcTaTbM ONWCKM Aefl, AOKYMEHTOB C 3arofloBKOM (OMvcaHuWeMm) Ha obnoxke eavHuLbl
XpaHeHwus.

100. NMpoBepka HanNN4Mss AOKYMEHTOB BKJIlOYaET:
a) BbIBEPKY apXMBHbIX YYETHbIX AOKYMEHTOB U YCTPAHEHUNE BbISABMEHHbIX B HUX HETOYHOCTEW;

6) ycTaHOBNEeHWe aKTUYECKOro HanuMuusi €4MHWL, XPaHEeHWst B COOTBETCTBUM C aPXMBHLIMWU YYETHBLIMM
OOKYMEeHTaMu;

B) BbISIBIIEHNE HEMPaBUITbHO OPOPMIEHHbIX €OUHULL XpaHeHus (gen);

r) BbiSIBfIEHWE M MOCTAaHOBKY Ha y4eT AOKYMEHTOB W eAMHMWL, XpaHeHusi, Tpebytowmx pr3nko-XxmMmmnyeckon,
nNpodmnNakTn4eckon n (unun) pectaBpaumoHHO-NpodunakTnyeckon obpaboTku;

[) OpraHn3aumio po3biCka OTCYTCTBYIOLLNX JOKYMEHTOB.
101. Mpw npoBepKe HANU4YUs JOKYMEHTOB HEO6X0AMMO:
a) COXpaHATb MOPSAA0K PACMONOXKEHMSA €ANHUL, XPaHEHUS COTMAcHO TONorpadguyeckMM yKkasaTensm;

6) nomelwaTb Ha MecTa Haanexallero XpaHeHusi oGHapyXeHHble BO BpeMsi MPOBEPKU HemnpaBuIlbHO
pasMeLLeHHbIE eAUHULbI XPAHEHNS;

B) M3bIMaTb C nocregyloLwen n3onaumen AOKyMEHTbl, €AVHNULbI XPaHEHUS, 3apaXKeHHble MNeceHblo U (Unwu)
ApyrMMun Guonormyeckumun BpeautensMm (ans 4OKyMEHTOB Ha BymalkHOM HocuTene);

r) npoctaenAtb otMeTKy "MPOBEPEHQO" ¢ yka3aHvem HoOmepa 1 faTbl akTa NPOBEPKM B KOHLE MPOBEPEHHON
onuvcu aen, JOKYMEHTOB.

102. B xoe npoBepKU HanNU4mMs JOKYMEHTOB He 0nycKaeTcs:

a) BHOCUTb BbISIBMiEHHblE B XO[€ MPOBEPKN HeyyTeHHble Aena, OOKYMEHTbl B OMCb [0 UX TEeXHWUYECKOW
06paboTku 1 onucaHus (BKIMOYEHUs B ONUCK Aen, JOKYMEHTOB);

6) aenatb Kakue-nnbo NOMEeTKU MnM 3anucu, He npeaoycMOTpeHHble NpoueCcCOM MNPOBEPKU Hanmn4ina u
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COCTOAHUA, B onnucax aen, AOKyMEeHTOB, U B ApYyrux oba3arenbHbIX APXMUBHbIX Y4ETHbIX OOKYMEHTaX.

103. llo pesynbTatam MPOBEPKM HanMMuMs [OOKYMEHTOB [OMKHbl OblTb COCTaBMneHbl W noanuMcaHbl
paboTHMKamMn apxmBa (nMuamMu, MNPOBOAVBLUMMW MPOBEPKY), a 3aTeM YTBEPXKAEHbl PYKOBOAUTENEM
rocy4apCTBEHHOro OpraHa, opraHa MeCcTHOro camoyrnpaBfeHusl, OpraHM3auumn Unu ynosiHoMOYeHHbIM UM JINLLOM:

a) aKkT MPOBEPKU HaNMMuua MU COCTOSIHUSI apXMBHbIX OOKYMEHTOB (pekomeHAayeMmbli obpasel, npvBedeH B
npunoxexHun N 15 k Npasunam);

0) aKkT 0 TEXHUYECKMX OLLIMBKaxX B yY4ETHbIX JOKYMEHTaX (pekomeHayeMbln 06pasey, npuBeaeH B NPUNOXEHNN
N 16 k [NpaBunam), KOTOPbIN COCTaBNAETCS B CIlydae BbISABIIEHNS HECOOTBETCTBUSI 3anMUCEN B apXMBHbIX YYETHbIX
DOKyMeHTax dhakTudeckon nHdopmauuu;

B) akT 06 OOHapyXeHUN apxMBHbIX OOKYMEHTOB, HE OTHOCALMXCA K AAHHOMY (QOHAY U HEeYYTEeHHbIX
(pekomeHgyembli obpaseu npueegeH B npunoxeHun N 17 k [MpaBunam), KOTOpbIN COCTaBMSETCS B Criyyae
0BHapyXeHMs1 Hey4YTEHHbIX apXUBHbIX JOKYMEHTOB, HE OTHOCALLMXCH K JaHHOMY OOHAY.

I'IpOBepKa Hann4na OOKYMEHTOB CHUTaeTCA 3aBepL1JeHHOI7I nocrne yresepXgeHuna akta NnpoBEepKn Hann4dma m
COCTOAHUA apXUBHbIX OOKYMEHTOB, MOCJ1Ie BHECEeHUA NO pe3ylibTataM MpoBepKa HeobXxoaMMbIX N3MEHEHUIA B
adpXnBHblI€ y4eTHble JOKYMEHThI.

104. Ecnn npoBepkon Hamu4yuMs U COCTOSHMS OOKYMEHTOB YCTaHOBMEHO OTCYTCTBME OOKYMEHTOB (4en),
[OIDKeH ObITb OpraHM3oBaH UX PO3bICK, MPOBOAUMBIN B Te4eHWe OAHOro roga C AaTbl BbISIBIIEHUSI UX OTCYTCTBUS.
HonyckaeTca npoanieHne cpoka po3bicka JOKYMEHTOB Ha 1 rog.

B cnyyae oTpuuaTenbHbIX pe3ynbTaToB pO3biCKa COCTaBMASETCA akT O HeoOHapyXeHWWM apXMBHbIX
OOKYMEHTOB, MYyTW PO3bICKa KOTOPbIX ucvepnaHbl (pekomeHayembln obpasey, npveedeH B npunoxeHun N 18 k
MpaBunam), yTBepxgaemblii pykoBOAUTENEM rOCYAapCTBEHHOro opraHa, opraHa MeCTHOro CaMoyrnpaBreHus,
opraHmsaumm unm ynonHOMOYEeHHbIM UM nuuom no cornacosanuio ¢ K nnn LISK. K akty npunaraetcs cnpaska o
npoBeaeHUn po3sbicka. [0CyAapCTBEHHbIV OpraH, opraH MEeCTHOro CamOynpaBfeHWusi, opraHusaums - UCTOYHUK
KOMMMEKTOBaHWA roCyAapCTBEHHOro (MyHUUMNAanbHOro) apxvBa B cnyvae HeobOHapyxeHWs [OKYMEHTOB,
OTHEeCeHHbIX K cocTaBy ApxusHoro doHga Poccuiickon ®eaepauun, AOMKHbI MPeAcTaBUTb akT O HEOBHapYXeHUn
apXMBHbIX [OKYMEHTOB, MYyTWM pO3biCKa KOTOPbIX WCYeprnaHbl, B COOTBETCTBYKOLIMA [OCYAAPCTBEHHbIN
(MyHVMUMNAnNbHBIA)  apXMB WM YNOFMTHOMOYEHHBIA OpraH MCNOMHUTENBHOM BriacTu cybbekta Poccuinckon
®enepaumn B cchepe apxvMBHOro Aena Ans NPUHATUS PELLEHUS O CHATUM yTpavyeHHbIX eAUHUL, XpaHeHUs C yyeTa.

105. ApXMBHbIA [OKYMEHT, COCTOSIHUE KOTOPOrO WCKMOYaeT BO3MOXHOCTb BOCCTaHOBMEHUS  ero
MaTepuanbHOro HOCUTENS W UCMONb30BaHWs (BOCNPOW3BEAEHWS) codepxalleics B Hem MHdopmauuw,
NpU3HaeTCs HENCNPaBUMO NOBPEXAEHHbIM.

106. Mpu BbISIBNIEHWM HEUCNPaBMMO MOBPEXOEHHOrO apXMBHOTO [OKYMEHTa COCTaBNAEeTcs akT o
HeucnpaBMMbIX MOBPEXAEHUSAX apXUBHbIX JOKYMEHTOB (pekomeHayeMblli obpasel npuesedeH B npunoxeHum N 19
kK [MpaBunam), KOTOpbI YTBEPXKOAETCA PYyKOBOOAWTENEM rOCyQapCTBEHHOro opraHa, opraHa MecCTHOro
camoynpasneHus, opraHn3aummn UM UHbIM YNornHOMOYEHHbIM MM AOMMKHOCTHLIM MIULIOM Mo cornacosaHuio ¢ LIOK
(3K).

B cnyyae BbISiIBNEeHWs HeucrnpaBuMO MOBPEXOEeHHOro [fJokymeHTa ApxvBHoro doHaa Poccunckon
defepaumu, akT 0 HEeUCNpPaBMMOM MOBPEXOEHUN apXMBHbIX AOKYMEHTOB HarnpaBndetca Ha paccmoTpeHune OlK
apxMBHOro ydpexaeHus nocne cornacosaHus ¢ LOK (3K). NMocne BbiHECEHUS peLleHns O NPU3HaHUU apXMBHOMO
OOKYMeHTa HeucrnpaBuUMO NOBpeXAEeHHbIM akT YyTBepXaaeTcs pPyKOBOAMUTENEM rocy4apCTBEHHOro opraHa, opraHa
MECTHOro CamoyrnpaBfeHusl, opraHM3aumm UM yYnosTHOMOYEHHbIM UM fNLOM W COOTBETCTBYHOLUME W3MEHEHWUS
BHOCSATCH B apXVBHbIE Y4ETHbIE JOKYMEHTHI.

107. ApxuBHblE [OKYMEHTbl BblAlOTCA BO BPEMEHHOEe [Oofib30BaHWe Ha OCHOBaHUW MUCbLMEHHOrO
paspelleHnss pyKoBOAUTENSA rocygapCTBEHHOro opraHa, opraHa MEeCTHOro camoyrpaBrieHusl, opraHusauuu unm
YNOSTHOMOYEHHOIo UM nuua:

a) Cyﬂ,e6HbIM, npaBooxpaHuUTesribHbIM W WMHbIM  YNOJIHOMOYE€HHbIM OpraHamMm B COOTBETCTBUM C
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3akoHogaTtenbcTBoM Poccuiickon egepaunu;
©) onsa 9KCNOHUPOBAHUSA Ha CPOK, ONpeAeneHHbI COOTBETCTBYIOLLMM JOrOBOPOM;

B) paboTHMKaM CTPYKTYPHbIX MOApasfeneHnii  rocydapCTBEHHOrO  OpraHa, opraHa  MeCTHOro
camoyrnpaBrieHusl, opraHu3auum B Lensax peanusaumm mnx cnyxebHbix 06s3aHHOCTEN Ha Cpok He Gornee ogHoro
mecsiLa.

108. EouHuLbl XpaHeHusi, BbljaBaeMble BO BPEMEHHOE MNOSb30BaHWE, OOMKHbI UMETb apXMBHbIN LWKdp,
NPOHYMEPOBaHHbIE NNCTLI, IMCT-3aBEPUTENb AeNna U NUCT UCNONb30BaHUS AOKYMEHTOB (pekoMeHayeMbli obpasel
npueeneH B npunoxeHun N 20 k MNpasunam).

Bbligava egvHuy XpaHeHusa, HaxoaAwnxcda B HeyooBJIEeTBOPUTESIbHOM CbVI3VI‘-IeCKOM COCTOAHUMN N He
npowealwnx TexHn4eckoro OCbOpMJ'IeHVIFl N onucaHusi, MoXeT ObITb orpaHmn4eHa.

109. EAMHMLbI XpaHEHWS BbIAAOTCA BO BPEMEHHOE NONb30BaHNE Ha CPOK, HE MPEBbLILLAIOLLNIA:

a) ogHoro Mecsiua - Ans UCMOSb3oBaHUs paboTHMKaMM  (rocydapCTBEHHbIMU, MyHMUMNANbHbIMU
CnyXallMmn) rocy1apCTBEHHOro opraHa, opraHa MecTHOro caMoyrnpasreHusl, opraHn3aumu;

6) wecTtn mecsueB - cyaebHbIM, NPaBOOXPaHUTENbHBIM U MHBIM YNONTHOMOYEHHbLIM OpraHam.

MpoaneHne yCTAHOBMEHHbLIX CPOKOB BblAa4yM [OKYMEHTOB [OMYCKAETCS C paspelleHus pyKOBOAMTENS
rocyapCTBEHHOIo opraHa, opraHa MeCTHOro caMmoyrnpaBreHusi, opraH1M3aumm Unn nuua MM yrnosiHOMOYEHHOrO.

110. Bblgaya apxumBHbIX OOKYMEHTOB BO BPEMEHHOE MNONb30BaHWE MPOU3BOOUTCH Ha OCHOBAHMM akTa o
Bbldaye apXMBHbIX JOKYMEHTOB BO BPeMEHHOE Nosib30BaHue (pekoMeHayeMblin obpasel, NnpuBegeH B NPUNOXKEHUN
N 21 k lNpaBunam).

Bblgaya apxuBHbIX OOKYMEHTOB paboTHMKaM CTPYKTYPHbIX NoApasferneHuin rocyfapCTBEHHOro opraHa,
opraHa MeCTHOro CaMOyMpaBfeHus, OopraHMsauum B UensxX peanu3aumm ux  cnyxebHbix obssaHHOCTen
Npou3BOAUTCH HA OCHOBaHMK 3akasa (cny>xebHou 3anvckn, 3asBKN1) Ha BblAady eavHUL, XpaHeHUs.

dakT BblgauM eguHnL, XpaHeH s NOANEXUT 0b6s3aTenbHON drKkcaumn.

I'IpM Hannyum CX3[ yy4eT Bbla4n OOKYMEHTOB, B TOM 4uClie BO BpPeMEeHHOE MNoJib3oBaHue, BeOeTCA B
OIMEKTPOHHOM BUae.

111. B cnyyae BblgayMm apxvBHbIX OOKYMEHTOB BO BpPEMEHHOE MONb30BaHME WHbIM TOCYAAPCTBEHHBIM
opraHam, opraHam MECTHOrO CaMOyNpaBneHusl, opraHu3auusiM, B Mopsigke, NpefycMOTPEeHHOM mnyHkTom 107
MpaBun, nx BbIHOC pa3peluaeTcs no nponyckam. Mopsgok opopMneHust U Bbigayy NpoMyckoB yCcTaHaBNMBaETCA
noKanbHbIM HOPMaTUBHBLIM aKTOM.

112. MNpu TpaHCNOPTUPOBKE apXUBHbIX AOKYMEHTOB BHE apxvBa AOMKHbI ObiTb:

a) cobniogeHbl ycnosus, NnpegoTepallaLue Bo3gencTeme Ha HUX BpeaHbIX hakTOPOB OKpYKatoLlen cpeabl
N MEXaHNYECKNX NMOBPEXAEHNA NOCPEACTBOM NPUMEHEHNS CneumarbHbIX Tapbl U YNakoBKY;

6) obecneyeHo 1x conpoBoXaeHMe paGoTHUKOM apXuBa.

113. Bblgayy eguHnL, XpaHeHns BO BpeMEHHOe NoMnb30BaHne 1 npuem mx obpaTtHo, B TOM YMCHe NOSIMCTHYHO
MPOBEPKY HanuuMsa U COCTOSIHMSA JOKYMEHTOB Mepef BblAayen U Mnpu Bo3BpaTe, NpousBoAMT paboTHWK apxvBa
(nuo, oTBETCTBEHHOE 3a apXvB) B NMPUCYTCTBUM NMua, Nony4vatolero (Bo3spaliaoLero) eamHuubl XxpaHeHus. Ha
MECTO BblaBaeMblX €[UHWUL, XpaHeHWs U onucen Aen, OOKYMEHTOB AOSMKHa noMellatbes (noaknagbiBaTbes)
KapTa-3amecTuTenb eanHULbl XpaHeHus (pekomeHayembln obpasel npveedeH B npunoxeHun N 22 k MNpasunam).
Mpun BO3BpaLLEHUN eaVHULbI XPaHEHUS KapTa-3aMmecTUTeNb M3bIMaeTCs Y XPaHUTCS 40 MUHOBaHWS HagoGHOCTN.

IX. BepeHue y4yeTa apXUBHbIX OOKYMEHTOB B rocyapCTBEeHHOM
opraHe, opraHe mMeCTHOro camoynpaBlieHus, opraHu3auuu
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114. YyeTy noanexart BCe HaxoAsLMecs Ha apXUBHOM XPaHEHUU OOKYMEHTbI, B TOM YMCNe OOKYMEHTbI Mo
NNYHOMY COCTaBy, KOMWW [OKYMEHTOB, BKMOYEHHble B (QOHA NOMb30BaHMS (MpU Hanuyuu) u onucu fen,
OOKYMEHTOB, OMUCU 3MNEKTPOHHbIX JOKYMEHTOB.

Ocob6eHHOCTM y4eTa SMNEKTPOHHbIX, ayAMOBU3yarbHbIX JOKYMEHTOB YCTaHOBMEHbI NyHkTamun 138, 141, 164,
168 n 169 lNMpaswn.

115. l'ocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasrfeHus, opraHu3aums, ABNsaLWascs UCTOYHUKOM
KOMMNMEKTOBAHUS  FOCYQapCTBEHHOro  (MyHMUMNAnbHOrO) apxuBa, MNpeacTaBnsAldT B rOCYAapCTBEHHbIN
(MyHVMUMNAanbHbIA) apxmMB yyYeTHble cBefeHnst 06 06beMe M COCTaBe XPaHSLIMXCHA B apxuBe (HaxoAslMxcs Ha
apXMBHOM XpaHeHun) JOKyMeHTOB ApxmBHOro coHaa Poccuiickon ®depepaumm n opyrmx apxmBHbIX JOKYMEHTOB B
dopme nmacnopTta apxuBa B COOTBETCTBMM C MOPSAKOM rOCYAapCTBEHHOrO yyeTa AOKYMEHTOB ApXMBHOIO oHAaa
Poccuiickon d®epgepaunm, yCTaHOBIEHHbLIM YNOMTHOMOYEHHbIM befeparibHbIM OpraHoOM MCMOSTHUTENbBHOM BriacTu B
chepe apxmBHOro gena u genonpomssoacrtea <35>.

<35> lMognyHkT 11 nyHkTa 6 MNonoxeHus o Pocapxuse.

116. OCHOBHbIMU egUHULIAMMU ydyeTa apXnUBHbIX JOKYMEHTOB ABJIAKOTCA apXVIBHbII?I (bOHﬂ,, enHunua XpaHeHus.

117. CBe,D,eHVIFl 06 obbeme u cocTaBe €OVNHUL XpaHEeHUA yKa3bliBaloTCA B apPXUBHbIX YYE€THbIX OOKYMEHTaXx.
Obs3atenbHble K BcnomMoraTtenbHble apXmBHble Yy4YeTHble [OOKYMeHTbl BeayTca AOnd obecne4veHuns yyeTa
nocTynneHua, BbIObITUS, KONMNMYECTBA, COCTaBa U COCTOSIHUS APXUBHbIX OOKYMEHTOB.

118. B cocTtaB obsa3aTernbHbIX Y4eTHbIX JOKYMEHTOB apxvBa BXOAAT KHWUra yveTa MoCTynreHus 1 BblObITUS
aen, OOKYMeHTOB (pekomeHayembli obpaseu npuBedeH B npunoxenun N 23 k [MpaBunam), nuct doHaa

(pekomeHgyembii obOpasel, npuBedeH B npunoxeHun N 24 k [MpaBunam), onucb Aen, OOKYMEHTOB, OMUCb
ANEKTPOHHbIX JOKYMEHTOB; Aeno ¢oHaa.

K BcnomoratenbHbIM Y4€THbIM JOKYMEHTaM OTHOCATCA:

a) cnucok ¢oHaoB (pekomeHaoyembin obpaseu npuBedeH B npunoxeHun N 25 k lMpaBunam), KoTopbIn
COCTaBMseTCs NpU OCYLLECTBIEHUN XPaHEHUS apXMBHbIX AOKYMEHTOB, OTHECEHHbIX Donee Yyem K ogHOMY hoHAY;

0) KHUra Bblga4YM eguHNL XpaHeH st BO BPEMEHHOE Mofb30BaHuE;

B) peecTp onvcen (pekoMmeHayembii 06pasel, npuedeH B npunoxeHun N 26 k MNpasunam);

) CMUCOK MCTOYHUKOB KOMMIEKTOBaHUS;

A) Tonorpadunyeckme ykazatenu (noctennaxHoli u NOoHAOBLIN) (MPU HANMUYMKM apXUBOXPaHWNLLY);
€) kaTtanoru;

X) ykaszarenu.

rOCWJ,apCTBeHHbIVI OopraH, oOpraH MeCTHOro camoynpaBleHud, opraHm3aunda MOryt WucCnosib3oBaTtb
CaMOCTOATENIbHO UHble BCNoOMOraTesibHble y4eTHblIe CbOprI.

CX3O (npu Hanuumm) pomkHa obecneuynBaTb BKAOYEHWE [OaHHbBIX, aHarorMyHbIX MoKasaTensm,
npenycMoTpeHHbIM 06s13aTeNbHBIMWM apPXMBHBIMU YYETHLIMWU JOKYMEHTaMM.

119. B KHUry y4yeTa NOCTYNNeHns 1 BbIObITUA Aen, LJOKYMEHTOB MocreaoBaTeNlbHO BHOCATCS BCE NEPBUYHbIE
1 NMOBTOPHbIE NOCTyNMeHus (BbiObITUSA) Aen, AokyMeHTOB. Kaxgoe noctynneHuve (BbibbiTne) B npegenax oT4eTHOro
roga nony4aeTt NOPSAKOBLIN HOMEP B BariloBoW NocregoBaTeNibHOCTH.

120. ExerogHo nogBOAUTCHA WUTOr KONMMYecTBa NOCTYNUBLLUUNX WU BbIObIBLUMX 33 rogq aen, AOKYMEHTOB Mo
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COCTOSIHMIO Ha 1 siHBaps, CrieayroLLero 3a oT4EeTHLIM roJ0M.

121. Jluct doHaa cocTaBnsieTCss Ha Kaxabll apxuBHbll doHAa. B nucte doHaa ydnTbiBaOTCA BCe
NOCTYNIEHNS U BbIOBITUS ONUCAHHBIX N HEOMWUCaHHbBIX JOKYMEHTOB (DOHAA.

JInctol  ¢poHOOB XpaHATCA B MNOpsSAKe BO3pacTaHUs HOMEPOB apXMBHbIX (QOHAOB. JIMCTbI (hoHAOOB
dopmMuMpytoTCa B AENO, K KOTOPOMY COCTaBMAETCS NUCT-3aBepuTerb.

B NncTte-3aBeputerne YykasblBalOTCA obuiee KOMMYECTBO JINCTOB OOKYMEHTOB, BKIMKOYEHHbIX B AO€r0,
Ha4vallbHbl€é N KOHEYHble HOMEpa apXuBHbIX (bOHD,OB, oblee KoOnM4ecTBO APXUBHbIX CpOH,EI.OB, JINCTbl KOTOPbIX
BKJTHO4EHbI B AeJ0.

122. B geno doHaa BKtoYaeTCsi KOMMIEKC AOKYMEHTOB (MCTOPUYECKME U TeMaTUYEeCKMe CrpaBKu, OroBOpPbI
0 nepepnaye AOKYMEHTOB Ha MOCTOSIHHOE XpaHeHWe, akTbl MPOBEPKU HamnMums U COCTOSHUA OOKYMEHTOB, aKTbl O
TEXHMYECKMX OLLIMBKAaX, akTbl Npuema 1 nepeaadu, akTbl BblAeneHusl Aen U JOKYMEHTOB K YHUUTOXEHMIO, akTbl 06
yTpaTe W aKTbl O HEUCNpaBUMbIX MOBPEXAEHUSX, aKkTbl 06 0BHaPYXEeHUN OOKYMEHTOB, aKTbl pacceKkpeumBaHus u
apyrue  OOKYMeHTbl, OTpaxatowme paboTy ¢ ¢oHAOM) MO  WUCTOPUM  UCTOYHMKE  KOMMEKTOBaHWS
(dboHOo0GpasoBatTens) n apxMBHOro ooHAa, 06GbeAMHEHHOTO apXMBHOMO POHAA U apXMBHOW KOMMNEKLMN.

123. [Ons NOeguHMYHOro 1 CyMMapHOro y4yerta apxXuBHbIX [OOKYMEHTOB, 3aKpemnieHnd nopdagka wux
cucrematmsauum, ydeta M3MEHEHNN B cocTaBe M obbeme apXMBHbIX OOKYMEHTOB COCTaBideTCcda onucb pen,
OOKYMEHTOB, OMNMUCb 3JTEKTPOHHbIX AOKYMEHTOB.

124. Cnucok oHOOB BefeTcsas B rOCy4apCTBEHHOM OpraHe, opraHe MEeCTHOro CcaMoynpaBrieHus,
opraHm3aumm, xpaHsilen JOKyMeHThl 6onee Yyem ofgHoro doHaa. Kaxabin apxvBHbIN OOHA BKMOYAETCA B CMUCOK
hOHAOB TONBKO OAMH pa3 Npu NepBOM MOCTYMNIIEHUM apXMBHBIX JOKYMEHTOB yKa3aHHoro doHga. Kaxagomy doHay
npucBavnBaeTCsl MHANBUAYalNbHbIA HOMEP, KOTOPbIN COXPaHSETCS 3a HMM BO BCEX YYETHbIX AOKYyMeHTax. Homepa
¢oHOaM NpucBanBaloTCsl B BarilOBOM NMopsike.

B cnyyae nepepgauM apxuBHoro ¢oHAa B OPYron roCygapCTBEHHbIM OpraH, OpraH MeCTHOro
CaMOynpaBrieHns, OpraHn3aLmnio, BKIMOYEHUS ero B cocTaB 0O0beJUHEHHOrO apXUBHOTO POHAA UMK BbiAENEHUs
BCEX JAOKYMEHTOB K YHUYTOXEHWNIO OCBOOOAMBLUNIACS HOMEP APYrOMY apXMBHOMY (POHAY HE NpUCBanBaeTCs.

O6beavHeHHble apXuBHble (OHAbI W apPXMBHbIE KOMMEKUUW YYUTBIBAOTCS Ha OOLUMX OCHOBaHUSX.
O6beanHeHHOMY apxmMBHOMY boHAY, 06pa3oBaHHOMY M3 apXMBHbIX POHOOB, PaHee YYTEHHbIX CaMOCTOATENLHO,
npucBanBaeTCst HOMEP OOHOMO M3 apXMBHbLIX (HOHAOB, BKIOYEHHbIX B €70 COCTaB.

Homep apxuBHOro ¢poHga rocyaapCTBEHHOro opraHa, opraHa MEeCTHOro camoyrpasfieHWUs, opraHusaummn -
MCTOYHMKA KOMMEKTOBAHUA ToCydapCTBEHHOro (MyHMUMNAnbHOIO) apxvuBa BHOCUTCS B CNWCOK DOHOOB Mof
HOMEpPOM, KOTOPbI MPUCBOEH eMy B rocyAapCTBeHHOM (MyHULMNaNbHOM) apXuBe.

HasaHune aApPXMBHOIO (*)OHD,a BHOCUTCA B CINUNCOK (bOHD,OB Ha OCHOBaHWU VICTOpVI‘-IeCKOVI cnpaBkn K (*)OHD,y
UInn TUTYNbHOIO NMUCTa onnucu aen, JOKYMEHTOB, ONUCU 3NTEKTPOHHbIX AOKYMEHTOB.

HasBaHue apxvmBHOro poHga CcOCTOMT U3 MNOMHOMO WU (B CKOBKax) COKpalleHHOro HauMeHOBaHWS
doHgoobpasoBatensd (MpM HanuMymMm), C yKasaHMeM ero NOAYMHEHHOCTM, MEeCTOHaxOXAeHWsi, AaT CO3[aHus u
nukeugaumn. Ecnn HaumeHoBaHve oHOoOOpasoBaTens WU3MEHSNocb, TO B Cnucke (POHOOB yKasblBaeTCs ero
nocriegHee HasBaHWe B pamkax nepuoga, 3a KOTOpbIi MPUHATbI AOKYMeHTbl. Bce nmpegbigyuime nsmeHeHus B
HavMeHOBaHUN OTMeYarTCH B NucTe ooHaa.

HasBaHne 00begVHEHHOro apxMBHOrO (YOHOA COCTOUT M3 OOOOLLEHHOro Ha3BaHMS BKITHOYEHHBIX B HEro
apxuBHbIX oHZOB. B nucT hoHaa BKMOYalOTCA BCe HaMMEHOBAHWS rOCy4apCTBEHHOIO OpraHa, opraHa MecTHOro
CcaMOynpaBrieHnsi, OpraHn3aLmmn, JOKYMEHTbI KOTOPbIX BKMOYEHbI B 06 beAMHEHHbIV (OOHA.

B HasBaHMW apXMBHOI KONMEKUUM yKa3biBaeTCa NpU3HaK (Npu3Hakn) ee (oopMUpPOBaHUS.

ExerogHo K CNnUCKy CbOH,ElOB COCTaBndeTcAaA wuToroead 3anncb O KoJnn4ecTBe apXMUBHbIX (bOH,EI.OB,
NoCTynnBLUNX N BblObIBLLMX B TeYEHMEe roaa, 1 obLeM KonmyecTee APXUBHbIX (bOHﬂ,OB, HaxoaALWnXcAa Ha XpaHeHnn
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B apXMBE MO COCTOSIHWIO Ha 1 siHBaps, CreayoLwero 3a OTYETHbLIM rOf0M.
Cnuncok hoHAOB NOALIMBAETCS B TBEPAYIO 0BMOXKY, NINCTLI HYMEPYIOTCS, COCTaBMSETCS TIMCT-3aBEpPUTENb.

125. [Ins peructpaumm onucei aen, o0KYMEeHTOB, ONUCEel 3MeKTPOHHbIX JOKYMEHTOB, y4eTa UX KONMUYecTsa u
cocTaBa BefeTCcs PeecTp onvcen aen, OOKYMEHTOB.

B peectpe onucen UKCUPYIOTCA OCHOBHbIE AaHHbIE MO COCTaBY KaX4ow OnNUCK Aern, JOKYMEHTOB, OMnucH
3MNEKTPOHHbIX [JOKYMEHTOB: HOMep ¢oHAa, HOMEpP OMUCK, BUA OOKYMEHTOB, BKIHOYEHHbLIX B OMWUCb, KOMMYECTBO
€[VHULL XpaHEeHWs1, KONTMYECTBO FIUCTOB B OMWCK U €€ 3K3EMMIISIPOB.

126. YuyeTHble 6a3bl JaHHbIX, B TOM 4Yucne 6a3bl gaHHbix CXJO[, BegyTcs Npy HanMumm B rocygapCTBEHHOM
opraHe, opraHe MeCTHOro CamoynpaBfieHus, OpraHm3aLmMm TEeXHUYECKMX U NPOrpaMMHbIX CPeACTB HapaBHE C
obsi3aTENbHLIMW aPXMBHBIMW Y4ETHBIMU JOKYMEHTaMMU.

127. ApXuBHble Y4eTHble AOKYMEHTbl, B TOM 4YMCMEe MO OLHOMY 3K3eMMsipy onucu Aen, OOKYMEHTOB,
pasMelLlalTcs B MOMELEHUM AN XpaHEHMs1 YY4eTHbIX OOKYMEHTOB UMW Ha OTAENbHOM cTennaxe B pabouen
KOMHaTe paboTHMKa apxuBa (NMua, OTBETCTBEHHOIO 32 apXuB).

BTopoit ak3emMnnsip onucu aen, AOKYMEHTOB pasMelLaeTcsl B apXxvMBoxpaHunue ob6ocobneHHo OT efuHuL,
XpaHeHus1.

128. ApxvBHbl€ y4YeTHble AOKYMEHTbI, KpOMEe Onucen Aen, AOKYMEHTOB, ONUCEN 3MEKTPOHHbIX AOKYMEHTOB,
npegHasHavalTca And CcnyxebHoro nonb3oBaHWs W MNOMb3oBaTensM apxXMBHbIMW AOKyMeHTamu <36> He
BblOaloTCS.

<36> lNyHkT 19 ctatbn 3 PegepanbHoro 3akoHa N 125-03.

129. YyeT noctynneHus v BblbbITUSA Aen, AOKYMEHTOB OCYLLECTBNSETCA Ha OCHOBaHWW:

a) onucu Aen, OOKYMEHTOB, OMUCK 3MEKTPOHHbIX AOKYMEHTOB CTPYKTYPHOro noApasfeneHusi u rogoBoro
pasfena cBOOHOW onucy Aen, JOKYMEHTOB ONUCK 3NEKTPOHHBIX LOKYMEHTOB;

6) HOMeHKNaTypbl Aen Npu OTCYTCTBUM ONUCEN Aer, JOKYMEHTOB CTPYKTYPHbIX NOApa3AeneHuit;

B) aKTa O TEXHUYECKNX OLUMOKaX B Y4ETHbIX JOKYMEHTAX;

r) akta 06 06Hapy>XeHUN JOKYMEHTOB, HE OTHOCSLLMXCS K JAHHOMY apXMBHOMY hOHAY, HEYYTEHHBIX;
[) aKkTa 0 HeoBHapPYXEHUN apXUBHbLIX JOKYMEHTOB, NMYTW PO3bICKa KOTOPLIX UCHEpPNaHb;

€) aKTa 0 HeucrnpaBMMbIX NOBPEXAEHMWAX apXUBHbLIX JOKYMEHTOB;

X) aKkTa npvema-nepegayv apxvBHbIX OOKYMEHTOB B OpraHv3auuio, OCYLLEeCTBASIOLWYO OeSTenbHOCTb Mo
XpaHeHuIo JOKYMEHTOB (pekomeHayeMbln obpasel npusegeH B npunoxeHnn N 27 k MNMpasunam);

3) aKTta O BblAeNeHUN K YHUHTOXEHUID OOKYMEHTOB, HEe noaneXalnx XpaHeHUo.

130. Ha ocHoBaHMM JOKYMEHTOB, yKa3aHHbIX B NyHkTe 129 lMpaBwun, BHOCATCA HEOOXOOUMbBIE U3MEHEHUS B
obsi3aTenbHbIE apPXUBHLIE YYETHbIE JOKYMEHTbI:

a) B KHWUTYy y4yeTa MOCTYMMEeHWs 1 BblObITUSI AeN, AOKYMEHTOB M B NUCT dhoHAa - NPU KaXOOM U3MEHEHUM B
cocTaBe U 06beMe apXUBHBIX JOKYMEHTOB;

6) B cnmucok OHAOB - MPWU MOCTYMNMEHUM HOBOIO apxvMBHOro ooHAaa unu BbiObITUM BCeX Aern, JOKYMEHTOB
HaxoAMBLUEroCH Ha XpaHeHum apxuBHoro ¢oHga. B rpade "OTtmeTka 0 BbIOGbITUM (oHAa" crnmcka ¢OHOOB
yka3blBaeTcs MecTo (agpec) BbIObITUS apxvMBHOro ooHAaa, a Takke daTa U HOMEep AOKYMEHTa, Ha OCHOBaHWM

www.consultant.ru Crpanuua 30 ns 91
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=LAW&n=465535&dst=100034

Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNONb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

KOTOPOro OH BbIObISI;

B) B peecTp onucen - Npy NocTynseHnn HOBOW OMNNCU UMK BbIObITUN BCEX €OUHUL, XPaHEHUS HaxoaMBLUENCS
Ha XpaHeHun onucu. Homep BbIObIBLLIEN ONWCU APYrUM ONUCAM A€, OOKYMEHTOB, OMMUCAM 3JIEKTPOHHbIX
OOKYMEHTOB He NpucBanBaeTcs n ocTaeTcs cBob6OaHbIM;

I') B onuvcu aern, JOKYMEHTOB, ONMNCU 3NTEKTPOHHbIX OOKYMEHTOB - NMPU Ka>KAoOM NOCTYNJIIEHNN U (VIJ'IVI) BbIObITUN
nen, JOKYMEeHTOB, 3JIEKTPOHHbIX apXUBHbIX OOKYMEHTOB, YY4TEHHbIX B [OaHHOM onucu.

COOTBeTCTByI-OLIJ,VIe N3MEHEHNA BHOCATCA BO BCNOMOraTtesibHble apXnUBHbI€ Y4E€THbIE€ JOKYMEHTbI.

X. Opransauvm KOMMJIEKTOBaHUA, XpaHEeHUA U yvyeTa INMEeKTPOHHbIX
APXMUBHbIX OKYMEHTOB

131. HopmaTtuBHble YyCNOBUSA  XPaHEHUS  OMNEKTPOHHbIX  apXUBHbIX  [OKYMEHTOB  perynupyloTcs
3akoHogartenscTBoM Poccuickon denepauny, nNokanbHbIMW HOPMATUBHBIMU aKTaMun rocyaapCTBEHHOrO opraHa,
opraHa MecTHOro camoyrnpasfeHusi, OpraHnsaumm, ycTaHaBnMBawLWmnmMmn TpeboBaHus:

a) K 06ecneyvYeHno COXPaHHOCTH 3NMEKTPOHHbIX apXMBHbIX JOKYMEHTOB;

6) kK nogaepXaHuio KPUANYECKON 3HAYMMOCTU B TEYEHUE YCTaHOBMEHHbBIX CPOKOB XpPaHeEHWS;
B) K pasrpaHWyeHuUto NpasB AOCTYNa K 3MEeKTPOHHbIM apXMBHbIM JOKYMEHTaM;

r) K nopsaKy npuema-nepenaydun 3neKTPOHHbIX apXMBHBLIX JOKYMEHTOB;

A) K UCMONb30BaHMI0 3NIEKTPOHHbBIX apPXUBHBIX JOKYMEHTOB;

€) K MCMOMb30BaHNI0 3NEKTPOHHON NOAMMUCY NPU apXUBHOM XPaHEHUM.

132. XpaHeHue 3NeKTPOHHbIX apXMBHbIX OOKYMEHTOB ocyuiecTBnsietcs B CX3O u (unu) Ha dumsnyecku
060CcOBNEHHbIX HOCUTENSAX.

133. lpu ocyLiecTBNEHUMN XPaHEHUS 3MEKTPOHHbIX apxmBHbIX OokymeHToB B CX3O[ opraHusauun, 3a
NCKINIOYEHNEM OpraHoOB rOoCy4apCTBEHHOW BMacTW, OpraHoB MECTHOro CaMOyrpaBfieHusl, rocy4apCTBEHHbIX U
MyHULMMNanbHbIX OpraHnsauui <37>, BNpaBe UCMOoMnb30BaTb YCIYrM TPeTbUX CTOPOH MO XPAHEHMWIO 3EKTPOHHbIX
apXMBHbIX JOKYMEHTOB.

<37> YacTb 4 ctatbn 21 ®egepanbHoro 3akoHa N 125-93.

134. TpeboBaHus K pexnMy XpaHeHUs SNEeKTPOHHbIX apXuBHbIX AokymeHToB B CX3[1 obecneumBaiotcs ee
cooTBeTCcTBMEM TpeboBaHMAM 3akoHogaTenbcTBa Poccunckon Pegepaumm B obnactu cosgaHus, passutus, BBoaa
B 9KCnnyaTauuio UHEMOPMALMOHHBIX CUCTEM W XPaHEeHWs B HMX WHdopmauum <38> u cobniogeHvem npu ee
akcnnyaTaumm TpeboBaHmin MHHOPMaLMOHHON 6e3onacHOCTU 1 3awmnTbl MHopmauun <39>.

KoHcynbTaHTlNoC: npumeyaHue.
B odwuunanbHOM TekcTe [OOKyMeHTa, BUAMMO, [OMylleHa ornevyaTka: MMeeTcd B BUAY MNOCTaAHOBMEHME
MpasutensctBa P® N 676 ot 06.07.2015, a He oT 06.06.2015.

<38> ®depepanbHbii 3akoH OT 28 pekabpss 2010 r. N 390-03 "O 6GesonacHocTW"; NOCTaAHOBMEHME
MpasuTtenbctBa Poccuiickon ®epepauun ot 6 uioHA 2015 r. N 676 "O TpeboBaHUAX K MOPSAKY CO3LaHUs,
pasBuUTMs, BBOOA B SKCNIyaTauuio, SKcnnyaTauMmM W BbiBO4A W3  3KCMnyaTauum  rocygapCTBEHHbIX
WH(POPMALIMOHHBLIX CUCTEM W AarbHEeNLero XxpaHeHust cogepkallencs B MX 0asax AaHHbIX WHdopmaunn'”;
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noctaHosneHue [lpasutensctBa Poccunckon ®depepaumm ot 14 Hosibpsa 2015 r. N 1235 "O depepansHon
rocygapcTBeHHOW MHPOPMAaLMOHHOW cucTemMe KoopanHauum nigopmaTtusaumm'.

<39> CtaTtba 16 depepanbHoro 3akoHa ot 27 nons 2006 r. N 149-03 "O6 nHdopmauumn, MHPOPMaLIMOHHBIX
TEXHOMOrMsaX u o0 3awmte uHgopmaunn” (ganee - ®PenepanvHbii 3akoH N 149-03); npukasz PCTIK Poccum ot 11
deBpana 2013 r. N 17 "O6 yrtBepxaeHun TpeboBaHMiA O 3awmTe KHGPOPMALMK, HE COCTaBMsOWEN
rocy4apCTBEHHYIO TalHy, COAEPXalLlencsi B rocygapCTBEHHbIX MH(POPMaLMOHHBLIX cucTemax” (3apermctpupoBaH
MuHioctom Poccun 31 mas 2013 r., peructpauunoHHeii N 28608), ¢ M3MEHEHUAMU, BHECEHHbIMU MNpUKasamu
®CT3IK Poccum ot 15 cpeBpans 2017 r. N 27 (3apeructpupoBaH MuHioctom Poccum 14 wmapta 2017 r.,
pernctpaumoHHbin N 45933), ot 28 mas 2019 r. N 106 (3apeructpmposaH MuHioctom Poccun 13 ceHtabpsa 2019 r,
pernctpaunoHHbin N 55924).

locynapcTBeHHble opraHbl, opraHbl MECTHOro cCamMoyrnpaBneHus KU opraHusaumm obs3aHbl obecneuvnBaTb
3aWnUTy nHopMaLmMm U NepcoHanbHbIX AaHHbIX, cogepxawmxcsa B CXOLl, B cCOOTBETCTBUM C 3aKOHOAATENIbCTBOM
Poccunckon ®egepaumm <40>.

<40> Crtatbsa 16 ®egepanbHoro 3akoHa N 149-03; ctatha 7 ®egepanbHoro 3akoHa ot 27 uions 2006 r. N
152-®3 "O nepcoHarnbHbIX AaHHbIX".

135. CX3L pomkHa OblTb WMHMOPMALMOHHO W  dYHKUMOHaNbHO coBmMecTMMa ¢ C3 w“  uHbIMK
NHOPMaLIMOHHBIMK CUCTEMaMU FOCYAapCTBEHHOTO OpraHa, opraHa MeCTHOro caMoyrnpaBneHus, opraHu3auum, ¢
COOTBETCTBYHOLMMU  MHDOPMALMNOHHBIMU ~ CUCTEMAMM  FOCYAAPCTBEHHbIX  (MyHMUMNAsbHBIX) apPXWUBOB U
YNONTHOMOYEHHbIX OPraHOB UCMOSHUTENBHOW BRacTu B cdhepe apxMBHOrO gena.

136. CX3[] rocygapcTBeHHOro opraHa AOSbKHa COOTBETCTBOBATb TPEOOBaHUSAM K CMCTEMaM 3EKTPOHHOrO
[OKYMeHTO060poTa U CUCTEMAaM XPaHEHUs ANEKTPOHHBIX JOKYMEHTOB B apXMBaXx roCy4apCTBEHHbIX OpraHoB <41>.

<41> Tunosble pyHKUMOHaNbHbIE TpeboBaHMS.

137. CX3[, ¢ ncnonb3oBaHNeEM KOTOPOM OCYLLECTBASETCH XPaAHEHMNE ANEKTPOHHbIX apXMBHbIX JOKYMEHTOB B
opraHax MEeCTHOro caMoynpaBIieHNst U OpraHn3aunsx, AOSMHKHA BbINOMHATE PYHKLUN MO:

a) npuemy SMNeKTPOHHbIX AOKYMEHTOB Ha apXMBHOE XpaHeHue B nopsiake, yCTaHOBMEHHOM MyHkTamu 147,
148, 150 lNMpasun;

6) XPaHEeHWI0 SNEKTPOHHbIX apXUBHbIX JOKYMEHTOB BMeCTe C X MeTadaHHbIMU;

B) Y4YeTy OSMNEKTPOHHbIX apXUBHbIX [AOKYMEHTOB W MpeAcTaBfeHuo y4yeTHoW WHdopMaumm B dopme,
ykasaHHown B nyHkTe 138 lNpasun;

r) bopMUPOBaHMIO MPOEKTOB FOAOBLIX Pa3derioB ONMcei aMNeKTPOHHbIX AOKYMEHTOB U UHbIX 0B6A3aTernbHbIX
aPXMBHBIX YYETHBIX JOKYMEHTOB, NpeayCMOTPEHHbIX NyHkToM 118 MpaBurn;

D,) pe3epBHOMY KONMMpPOBaHNKD U BOCCTAHOBJIEHUIO 3J1IEKTPOHHbLIX apPXUBHbIX JOKYMEHTOB N UX MeTalaHHbIX;

€) MpoBepKe HanmMuns U COCTOSHWUS 3NEKTPOHHbIX apXMBHbIX OOKYMEHTOB B Nopsigke, npegycMOTPEeHHOM
nyHktamn 152, 153 MNMpasun;

X) co3fgaHuio (KonMpoBaHUio) M BKMoYeHUo B CX3O[1 aKk3eMNNApoB 9NEeKTPOHHbIX apXUBHbLIX JOKYMEHTOB U3
UX pe3epBHbIX IKIEMMIIAPOB B3aMEH NMOBPEXAEHHDIX;

3) NPUMEHEHUI0 NnporpamMmmbl NMPOBEPKN TEXHUYECKOIro COCTOAHUA 3NEKTPOHHbIX OOKYMEHTOB U COXpPaHEeHUA
pe3ynbTaTtoB NPOBEPKUN B TEYEHNE YCTAHOBJIEHHOIO BPEMEHWU;

1) obecneyvyeHnto NpoLEeccoB KOHBEPTALUMUN, B COOTBETCTBUM C NyHKTamu 154 - 156 Mpasun, n/wnu murpauum
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ONEKTPOHHbIX apXMBHbIX OOKYMEHTOB BMeCTe C UX MeTagjaHHbIMM B Uendx obecneyveHns COXpaHHOCTN U
BO3MOXXHOCTU NCMNOJIb30BaHNA SANEKTPOHHbIX apXUBHbIX JOKYMEHTOB B Teé4eHNe YCTaHOBI1eHHbIX CDOKOB XPaHEeHUA;

K) CbOpMVIpOBaHI/IIO NPOEKTOB aKTOB O BblAENIEHNN K YHUYTOXEHUIO JOKYMEHTOB, HE noaneXalnx XpaHeHUIo;

n) OPMUPOBaHNIO YBEAOMSIEHWNIA 06 WCTEYEHUM CPOKOB XPaHEHUs! 3M1eKTPOHHbIX apXMBHbLIX JOKYMEHTOB,
yOoaneHuio BKIoYeHHbIX B CXO[] aMeKTPOHHbIX apXUBHbLIX JOKYMEHTOB, B TOM YWCIE UX Pe3EPBHbIX 3K3EMMSPOB,
B COOTBETCTBUW C aKTOM O BblAEMNEHNN K YHUYTOXEHUIO JOKYMEHTOB, HE MOANEXAalLUMX XPaHEHWHO.

138. CX3[ pomkHa BbINOMHATH (YHKUMIO NO CcUCTEMATU3aLUM AaHHbIX 00 3MEKTPOHHbIX apPXUBHbIX
OOKYMEHTax B COOTBETCTBUM CO CXEMOW cuctemaTtusaumm. Cxema cuctematTnsaummn 3MeKTPOHHbIX JOKYMEHTOB B
CX3[ BkntovaeT cregywolme ypoBHU (YPOBHM onucaHus): ¢oHa, onucb, pasgen (nogpasgen) onucu
(anekTpoHHOE Aeno B COOTBETCTBUM C HOMEHKNATYPOW Aen), 3NIEKTPOHHbIA JOKYMEHT.

[ns npegcTtaBneHns MHAOPMaLMN Ha KaxdoM YPOBHE MCNONb3yeTcd apxXxuBHas ydeTHas cdopma (ganee -
AY®), HaMMeHOBaHWsi MOMen KOTOPOW ANS KaXAoro YpPOBHS OMUCaHUA [OOMMKHbl COOTBETCTBOBATb OCHOBHbLIM
(obsa3aTenbHbIM) y4eTHBIM JOKYMEHTAM.

139. C3 n CX3[ mo atana nepefgayv Ha XpaHeHWe OOKYMEHTOB B rocygapCTBEHHble (MyHUUMNarnbHbIE)
apXuBbl MOTyT (QOPMUPOBATL U3 SMEKTPOHHBLIX LOKYMEHTOB U 3MIEKTPOHHbLIX KOMWI JOKYMEHTOB 3M1EKTPOHHLIE Aena.

140. MNMepenaya anMeKTPOHHbIX apXMBHbIX OOKYMEHTOB MOCTOSHHOrO, BpeMeHHoro (cBbiwe 10 neT), B TOM
yucne no fMYHOMY COCTaBy, Ha apXMBHOE XpaHeHWe OCYLLEeCTBMSeTCA B NOpsiake M B CPOKM, YCTAHOBIEHHbIE
nyHkTom 47 NMpaswn.

141. ONEeKTPOHHbIN apXMBHbIA AOKYMEHT, NepefaBaeMbli Ha apXMBHOE XPaHEeHWe, COCTOUT U3 CreadyroLnx
CTPYKTYPHbIX 3IEMEHTOB:

a) dhann OCHOBHOWN YacTu 3NEKTPOHHOro AokyMeHTa (B popmate PDF/A);

6) dhainbl NPUNOXEHWA K INEKTPOHHOMY [OKYMeHTy B chopMaTtax, npegHasHauyeHHbIX ONsi TEKCTOBbIX,
TabNUYHbIX, rpaddUYeCcKnX U CTPYKTYPUPOBAHHBIX AaHHbIX, ayAU0BM3YarbHbIX JOKYMEHTOB (MpU HanMuum);

B) dpannbl aNeKTPOHHON(bIX) nognucu(en) (Npy Hanu4un);

r) dhann onucaHus, cogepxallero permcTpaunoHHO-y4eTHble cBefeHUsa <42> 0 AOKYMeHTe (MeTafaHHbIe).

<42> MyHkT 3.13 TunoBbIX PYHKLUMOHaMNbHbIX TPEBOBaHWN.

B dann onucaHus kaxgoro 3MneKTpOHHOrO apXUBHOrO AOKYMeHTa [OofbkHa ObiTb BKMOYeHa cregytollas
NHpopmaums:

a) AaTta n permcTpaLuoHHbIN HOMEP;
6) Bug;

B) 3arofioBOK K TEKCTY NN aHHOTaLMS;
r) CBEAEHMUS O pexnme 4OCTyna;

) CBedeHus O corracoBaHWM W MOpyyYeHusa (pesoniouun) B crydae, ecnu ykasaHHas WHdopmaums He
npeacTaBnaeTcs caMocTosaTeNbHbIMU (hannamu;

€) pe3ynbTaT NPOBEPKN 3NEKTPOHHOM NOAMNNCK (3NEKTPOHHBIX NOANUCEN);

X) obwmn o6vem cannos (B 6antax);
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3) HaMMeHoBaHus annos, gaTbl 1 BpeMsi X NOCreAHEro uameHeHusl, o6bem B 6antax, opmatbl hannos;
W) MHOEKC Aena no HoOMeHkKnaType gen;

K) 3arofioBOK Aena no HOMeHkKnaType gen;

n) CPOK XpaHeHWs;

M) AONOSHUTENbHAsA HECTPYKTYPMPOBaHHas nHGopmaumsa (KOMMEHTapuUA, NpyMeYaHme);

H) HOMepa CBSA3aHHbIX OMNWCEN Aerl, HOMep Aena no onvcK gern.

142. MNocne 3aBeplleHnsa BeaeHuss 6a3 gaHHbIX MHAOPMALMOHHBIX CUCTeM obecneuymBaloTcsl BblOOp U
BbIFpy3Ka AaHHbIX, MOAMEXaLLMX XPaHEHWNO, B MPOrpaMMHO-HE3aBNUCMMOM hopMaTe, KOTOpbIE YYMTbIBAKOTCSA Kak
e[MHMLa XpaHEeHVs 1 NepeaarnTcs Ha apXUBHOE XpaHEHWe.

143. OneKkTpoHHble AOKYMEHTbl MepedalTCs Ha apXMBHOE XpaHeHWe nocpeacTBOM WHMOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHBIX CeTel MO 3alMLEeHHbIM KaHamam CBs3n u (unn) Ha dusmyeckmn 060CcobrneHHbIxX
HocUTEensX.

ONEKTPOHHbIE apXMBHbIE LOKYMEHTbI (MMM UX PErMCTPAaLMOHHO-YYeTHbIE CBEAEHUS (MeTagaHHbIe) B cryyae,
ecnn CX3[ saensietca nogcuctemon C3L) nepepatorca B CX3 no MHDOPMALMOHHO-TENEKOMMYHUKALNOHHbIM
cetam n3 C3[, nHbIX HPOPMALMOHHbBIX CUCTEM.

OneKTPOHHbIE apXMBHbIE JOKYMEHTHI, NepeJaBaeMble Ha apXMBHOE XpaHeHue Ha dmsnyeckn 060cobneHHbIX
HocuTensx, nognexar BkntoyeHnto B CXOL. JanbHenwee XpaHEHWE 3NEKTPOHHbIX apXMBHbIX AOKYMEHTOB Ha
dumamyeckn 060COBNEHHBIX HOCUTENSX OOMYCKaeTCa B Cryvyae, ecnv AOKYMEHTbl He TpebyloT nogaepaHusa uvx
IOPUAMYECKON 3HAYMMOCTM, MMEKT OrpaHWYEHHbIW OOCTYM WM  OCYLUECTBIEHME UX XpaHeHusa B CX3[
HEBO3MOXXHO.

144. TMopsaok nNpueMa-nepeaayy dNeKTPOHHbIX apXUBHBLIX AOKYMEHTOB BHYTPW FOCYAapCTBEHHOrO opraHa,
opraHa MeCTHOrO CaMOyMpaBrieHWsl, OpraHu3auuMu, W Mexagy WX TepputopuasnbHbIMKU  opraHamu U
NoABEAOMCTBEHHBIMM OpraHM3aumsMi JOMKEH ObiTb YCTaHOBIIEH NOKanbHbIMM HOPMAaTUBHBLIMU akTamu, B TOM
ynicne onpedenswoWMMKM nNpaBa AocTyna paBGoTHWKOB (roCyO4apCTBEHHbIX, MyHULMMAnbHbIX ChyXawmx) K

ONIEKTPOHHbIM apPXUBHbIM OOKyMe€HTaM, Y4YeTHbIM W CNpPaBOYHO-MOUCKOBbIM CUCTEMaM; TMpu B3auMo4encTemm
MexXxay opraHmsaynamMmim - ooroeopamu (COI’ﬂaLIJeHVIﬂMVI) 006 VIHCbOpMaLI,I/IOHHOM B3aNMMOAENCTBUMN.

145. DNeKTPOHHble apXMBHble JOKYMEHTbI Ha dunsmyeckn 060cobneHHbIX HOCUTENSX NepeaarTcs B OAHOM
ak3emnnspe (npu otcytctBum CX3[ - B ABYX) B ynakoBke, PEKOMEHOOBaHHOMN NPOM3BOAUTENAMW HOCUTENEN.
JlnueBass cTopoHa o6noxku (dpytnapa) dusndeckm o060COBNEHHOro HocUTEnst CcHabxaeTcs  SAprbIKOM
(BKNaablweMm), Ha KOTOPOM yKa3blBaeTCs:

a) HaumeHOBaHWe roCyAapCTBEHHOIO OpraHa, opraHa MeCTHOro CamoynpaBfeHus, opraHu3aumm (MosHoe,
COKpallleHHoe (Mpu Hanuuun);

©) HoMep choHaa;

B) HOMEP UIN COBOKYMHOCTb HOMEPOB OMUCEN SNEKTPOHHbBIX JOKYMEHTOB;

r) HOMEp MM COBOKYMHOCTb HOMEPOB Aef Mo onucK (ONUCAM) 3MNEKTPOHHbBIX AOKYMEHTOB;

4) KpanHue gatbl JOKYMEHTOB, 3anncaHHbIX Ha on3nveckm 060CO0NEHHbIN HOCUTEND;

€) A0oNONHUTENbHbIE OTMETKM 06 OrpaHMyYeHMn JoCTyna K AOKYMeHTaMm (Npyu HEOOX0aAMMOCTH).

146. ONEKTPOHHbIE apPXMUBHbIE AOKYMEHTbI BKMOYAOTCA B OMUCU IMEKTPOHHBLIX AOKYMEHTOB, K KOTOPbIM
COCTaBNATCA peecTpbl hanrnos aNeKTPOHHbIX JOKYMEHTOB.

OnucK 3NeKkTPOHHbIX OOKYMEHTOB COCTaBNATCA B NOpsaKe, YCTAHOBMEHHOM MyHkTamu 23, 25, 27, 28
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MpaBun.
Mpadbl ONMCK ANEKTPOHHLIX JOKYMEHTOB BKIHOYAIOT B cebs:
a) HoOMep 3NEKTPOHHOIO apXMBHOMO AOKYMEHTa (€4UHMLbI XPaHEHWST) MO OMUCH;
©) uHgekc gena nNo HOMeHkKnaType gen;
B) 3arosfiloBOK Aena no HOMeHKnaType gen;
r) BUA, 3arofioBokK;
4) perncTpaunoHHbI HOMepP OOKYMEHTA;
€) AaTy JOKYMEHTa;

X) yKasaHue Ha KaTeroputo JOKYMEHTOB (MOCTOSIHHOIO CpoOKa XpaHeHusl, BpemeHHoro (cebiwe 10 neT) cpoka
XpaHeHus1, Mo NIMYHOMY COCTaBY);

3) CPOK XpaHeHws;

1) NpYMeYaHmus.

B peectpax ¢annoB 3NeKTPOHHbIX OOKYMEHTOB Y4YMUTbIBAETCS KaXabld dhann 3MNeKTPOHHOro apXMBHOMO
OOKyMeHTa (B TOM yuncre dan KOHTENHepa 3NEeKTPOHHOIO AOKYMEHTa (Mpy Hanu4mMmn) ¢ ykasaHMem ero Homepa no
onucu, Homepa NO peecTpy, HaumeHoBaHus pamna, AaTbl M BPEMEHW €ero MOCMeAHEero W3MEHEeHUs npwm
nocTynneHun B apxms, obbema B 6aritax, popmaTa.

PeecTpbl hannos aneKTPOHHbIX JOKYMEHTOB COCTaBMNSATCS U XPaHATCS B 9NEKTPOHHOM BUAE.

CnpaBo4HbIV annapaTt OMUCKM 3NEKTPOHHbIX [AOKYMEHTOB COCTaBMSIETCA B COOTBETCTBMM C MyHKTOM 70
MpaBun. B npegmcnoBumn Kk OnucU 3MEKTPOHHbIX AOKYMEHTOB AOMOMHUTENbHO YKa3biBalOTCH HaVMEHOBaHWe U

Bepcuda nporpaMmmHoro obecneyeHunss, ¢ UCNOfbL30BaHNEM KOTOpOro Obinn co3gaHbl QNEeKTPOHHbIe OOKYMEHTbI, U
HanmmMmeHoBaHMe NporpaMmmMmHoOro obecneyeHus, npeaHasHa4vYeHHOoro Ang nx socnpon3segeHua.

147. Npu npueme-nepepayve B CX3[ AOMKHbI BKMNOYATLCSA:

a) 9MEeKTPOHHblE apXUBHblE AOKYMEHTbI;

0) perMcTpaLmoHHO-y4YeTHbIE CBeAeHNS (MeTadaHHbIe) SNEeKTPOHHbIX apXMBHbIX JOKYMEHTOB;
B) perncTpaLmoHHO-y4YeTHblE CBEAEHNS 00 3MEeKTPOHHbIX Aenax;

r) perMcTpaLmnoHHO-y4eTHbIE cBeAeHNS 06 ONUCAX 3NEeKTPOHHbLIX JOKYMEHTOB.

PernctpaunoHHo-y4YeTHble cBegeHus (MeTagaHHble) BkrtovatTcd B AY® B COOTBETCTBUMM C MyHKTOM 141
Mpasun.

148. Mpwn nocTynneHun aNeKkTpoHHbIX JoKymeHToB B CX3/[] ocyllecTBNsSeTCS aBToMaTnyeckas nposepka:

a) Hanuuusa Bcex palnoB, COCTaBMSAIOLWMX SMEKTPOHHbLIA [OKYMEHT;, HeobXoAuMbIX perncTpaunuoHHO-
YYETHbIX CBeAeHMI (MeTaaaHHbIX) 06 3NeKTPOHHbLIX JOKYMEHTaX, 3NIEKTPOHHbIX Aenax No HOMeHKNaType Aen;

©0) annoB 9NEKTPOHHbLIX [OOKYMEHTOB W (DaWfioB OMUCEN 3MEKTPOHHBLIX [OKYMEHTOB Ha Hanuyue
BPEOOHOCHOMO MPOrpaMMHOro Koaa;

B) Hann4mna B MeTadaHHbIX [OOKyMeHTa cBedeHun o nposepke nNoAJSIMHHOCTU SJ'IeKTpOHHOI7I nognucu
nepeagaBaemMoro 3J1eKTPOHHOIo OKyMeHTa Ha MOMEHT ero noanmncaHuna n (I/IJ'IVI) nony4yeHua.

PaboTHnkoM apxumea (J'WILI,OM, OTBETCTBEHHbIM 3a apXI/IB) ocyLllecTBrideTCcA Bbl60p0LIHaF| npoBepkKa (He MeHee
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1% o1 NOCTYNUBLUNX 3NEKTPOHHbIX ,EI,OKyMeHTOB) BOCNPOU3BOAMMOCTU 3NEKTPOHHbLIX JOKYMEHTOB (I'Ipl/l OTCYTCTBUA
BO3MOXXHOCTN aBTOMAaTUYECKOMN NpPOBEPKN BOCI'IpOVISBOLI,VIMOCTVI).

Mpn npueme SNEKTPOHHbIX apxMBHbIX AokymeHToB M3 C3O0 B CXB3[ aBTtomatmyecku dopmupyertcs
yBeOMIeHne (TexXHNn4eckoe coobLleHne) o npneme, kotopoe Harnpaensaetca B CO/.

Mpvem He ocyLlecTBNSETCS B Cliyvae, eCnv Npu NPOBEPKE BbISIBNEHbI HEMOMHOTA COCTaBa PErMcTpaLmoHHO-
YYETHbIX CBeAeHW (MeTagaHHbIX), pasnuuve MHgopMauum B 3NEKTPOHHOM [OKYMEHTe M B perncTpauuoHHO-
YYETHbIX CBeAeHUsX (MeTagaHHbIX), HEBOCMPOU3BOAUMOCTb 3MEKTPOHHBLIX AOKYMEHTOB, HanuMyine BpPeaOHOCHOro
nporpaMmmHoro obecneyeHus (BMPYCOB), hopmupyeTcs yBegomreHue (TexHudeckoe coobuieHne) o6 olmbke.
YBegomneHue (TexHmdeckoe coobLueHne) 06 owmnbke nepeckblnaeTcs OTNPaBUTENIO ANt BHECEHUS UCTIPaBEHWN.

149. Tlpyn NOCTYNNEHWM SMEKTPOHHbIX OOKYMEHTOB Ha umanyeckn 060COBNEHHbIX HOCUTEMNAX, Kpome
NpoOBEpPOK, ykasaHHbIX B nyHKTe 148 lNMpaBun, ocywecTBNaeTCsa NpoBepka (PmM3n4ecKkoro u TEXHUYECKOro COCTOSIHUSA
HocuTenewn.

150. lMpu BKMNOYEHUM INEKTPOHHBIX OOKyMeHToB B CXJO[l B anmekTpoHHOM hopme yveTa NOCTYNfeHUs u
BbIObITMSA fOoMmKHa pmkcrpoBaTbes criegyowas nHdopmaums:

a) Aata NocTyniieHna 3NeKTPOHHbIX apXUBHbIX JOKYMEHTOB (eD,VIHMU, XpaHeHI/IFI);

6) HauMmeHOBaHWe TrOCYQapCTBEHHOro oOpraHa, opraHa MEeCTHOrO CamOymnpaBreHus, opraHusauum
(CTpyKTYpHOro nogpasaeneHns), OT KOTOPbIX NOCTYMUIN SNEKTPOHHbIE AOKYMEHTbI (€ANHULIbI XpPaHEHUS);

B) HaVMeHOBaHWe, HOMep U AaTa AOKYMEHTa, MO KOTOPOMY MOCTYNWUAW 3NEKTPOHHbIE apXMBHbIE AOKYMEHTbI
(eavHUUBI XpaHeHus);

r) ykasaHve Ha KaTeropuio cpoka XpaHeHusi nepenaBaeMblX SNEKTPOHHBLIX apXMBHbIX AOKYMEHTOB (€4MHWUL,
XpaHeHUs1) (NOCTOSIHHOTO CPOKa XpaHeHUs!, BpeMeHHOro (cBbille 10 feT) cpoka XpaHeHwus, No IMYHOMY COCTaBy);

,D,) YKa3aHne Ha CPOK XpaHEHUA 3NTEKTPOHHbLIX apXUBHbIX JOKYMEHTOB;

€) KONM4ecTBO nepefaBaeMblX 3MEKTPOHHbBIX JOKYMEHTOB (€AMHML, XPaHEHMWS) Y KONMYECTBO OTHOCSLLIMXCS K
HUM chbannos";

X) ykasaHue [OSKHOCTW, damMunMu U MHUUMaNoB paboTHMKa (FroCyAapCTBEHHOrO, MYHULMNANbLHOMO
cnyxaltlero), nepeaarLlero JOKYMEHTbI;

3) yKkasaHue [OJPKHOCTW, amMunuM W UuHUUManoB paboTHMKa (rocygapCTBEHHOrO, MYHWULMMNANbHOrO
cnyxallero), NpUHUMatoLLEro OKYMEHThI;

1) ccbinkm Ha AY® B CX3[.

151. lpyn XpaHeHUU ISNEeKTPOHHbIX LOOKYMEHTOB Ha duanyeckm o060COBMEHHbIX HOCUTENSIX OOJKHbI
cobnrogatbcs cnegytoLime TpeboBaHns:

a) npuMeHeHune HOCUTENEN, TEXHUYECKue XapaKTepuUcTukun KOTOPbIX  NO3BOJIAKOT obecneuntb
aoniroppeMeHHoe XxpaHeHune MH(*)OpMaLI,VII/I;

0) pasgenbHoe xpaHeHne uranveckm 000COBNEHHbIX HOCUTENEN 3NEKTPOHHBLIX AOKYMEHTOB U OOKYMEHTOB
Ha MWHbIX BMAax HocuTenen. Pasmellaemble Ha cTennaxax, nornkax uanyeckn 000COONEHHbIE HOCUTENM
pacnonararTcsa B nopsigke, NpeaycMoTpeHHOM nyHkToM 96 Mpaswn.

Ons XpaHeHuA (*)VI3I/I‘~I€CKI/I 060Cc00bMneHHbIX HoCUTENen QNEKTPOHHbIX OOKYMEHTOB MeTalyin4eCckme ctennaxu,
LIJKaQ)bI n KOHTeVIHepr C MarHUTHbIM pa6oqvnv| CcnoeM UCNOoNb3yTCA TOJIbKO NMpU yCcroBun nx pasmarHmimeaHuna n
3a3eMrieHuna.

152. lNMpoBepka HanMUuMs U COCTOSIHUS ANEKTPOHHbIX apXMBHbIX AOKyMeHToB B CX3[ ocyllecTBnseTtcs B
aBTOMaTuyeckom pexume. ExxerogHo paboTHMK apxmBa (NMUO, OTBETCTBEHHOE 3a apXuB) NPOBePSeT NPOTOKOMbI
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CX3[ Ans WCKMYEeHUs HeCaHKLUMOHMPOBAHHOMO Aoctyna u (Mnn) W3MEHEHUS OMEKTPOHHbLIX  apXMBHbIX
OOKYMEHTOB M UX MEeTafaHHbIX, OCYLLEeCTBMsieT BbIOOPOYHYIO NPOBEPKY BOCMPOU3BOAMMOCTU SNEKTPOHHbIX
apxvBHbIX OOKYMeHTOB. Pesynbtatbl npoBepku dukcmpytotca B AY® CXB[l, cootsetcTBytollen ¢dopme akTa
NPOBEPKN HANU4YMst N COCTOSIHUS apXMBHbIX JOKYMEHTOB CO CCbINIKOM Ha AY® onmncen aneKkTPOHHbIX AOKYMEHTOB B
CX3L.

153. lNMpoBepka HanmMuMsa SMNEKTPOHHbBIX apPXMBHBIX AOKYMEHTOB Ha bumanyeckn ob0COBNEHHbIX HOCUTENsIX
ocyllecTBnsieTcs pa3 B 5 net. B xoge npoBepkn NpoBOANUTCS BU3yarnbHbIN U TEXHUYECKMI KOHTPOMNb hU3NYECKOro
N TEXHUYECKOrO COCTOSIHMS, OCYLLECTBISieTCA NporpaMmHasi npoBepKa 3anucaHHbIX Ha HOCUTENb 3MEeKTPOHHbIX
apXVBHbIX [OKYMEHTOB Ha Hanuume BPEAOHOCHbLIX KOMMbIOTEPHBLIX MPOrpamMMm, BbIABASKOTCA U Y4UTbIBAKOTCA
3NEKTPOHHbIE apXMBHbIE JOKYMEHThI, TpebytoLmne murpauum <43> Ha HOBbIE 3NIEKTPOHHbIE HOCUTENN.

<43> Pasgen 7 "TOCT P WMCO 13008-2015. HauuoHanbHbin cTanHgapT Poccuiickon ®epepauun.
WHdopmaLmsa n gokymeHTauus. MNMpoueccbl KOHBEPCUN N MUTPALIMK 3NIEKTPOHHBIX AOKYMEHTOB" BBEEH B AeNCTBUE
npukasom PocctaHgapTa ot 21 niona 2015 r. N 924-ct. (M.: CtaHgapTtuHdopm, 2016).

154. [pn oOGHapyXeHUN W3MEHEHUA UBNYECKOTO COCTOSIHUS HOCUTENEW 3NEKTPOHHBIX apXMBHbIX
OOKYMEHTOB WX MpPU HEKOPPEKTHOM BOCMPOU3BEOEHUM 3NIEKTPOHHBLIX apXMBHbLIX OOKYMEHTOB (HEBO3MOXXHOCTU
BOCNPOM3BeAEHUS), OOHAPYXeHUN BpeOOHOCHOIo NPOrpaMMHOro koga paboTHMK apxuBa (NULo, OTBETCTBEHHOE 3a
apxuB) MO PEeLUEHU0 PYKOBOAUTENSI rOCy4apCTBEHHOMO OpraHa, opraHa MEecTHOro camoyrnpaBlieHusl, opraHM3aunm
WUNN yYNOMHOMOYEHHOro MM fnuua AOIDKEH MPOBOAWUTb PaboTy MO BOCCTAHOBMEHMIO OOKYMEHTA C pPe3epBHOro
ak3emnnsipa, No Murpaumm u (Mnm) KOHBEpPTALMU ANEKTPOHHBIX apXUBHbLIX AOKYMEHTOB Ha HOBbIE HOCUTENW U B
Hambornee pacnpocTpaHeHHble hopmaTbl (popmathl, BocnpousseneHne annoB B KOTOPbIX NOAOEPXKMBAKOTCS
CX30).

155. Mpu ocyllecTBNEHUM MUrpaumMmn m (UNn) KOHBEPTALMUWN SMEKTPOHHbLIX apXMBHbIX OOKYMEHTOB OOMKHbI
OblTb  0BGecneyeHbl ayTeHTUYHOCTb, [AOCTOBEPHOCTb, LEMOCTHOCTb W MPUrOOHOCTbL ANs  UCMOMb30BaHUs
MHcpopMaLIMK, coaepalLencs B 3NeKTPOHHbBIX apXUBHBLIX OKYMEHTaX.

Mo pesynbTaTaM  KOHBEpTaUMM  [OSPKEH  NPOBOAMTLCS — BM3yasbHbIA  KOHTPOSNb  COOTBETCTBUS
KOHBEPTUPOBAHHbIX 3MEKTPOHHBLIX apPXMBHbLIX OOKYMEHTOB 3NIEKTPOHHbLIM apXMBHbIM LOKYMEHTaM, MoOBEpPrMMCS
KOHBepTaumu (NpoBepka ayTEHTUYHOCTM), NPOBEPATLCA NOSHOTa UX copepkaHus. Mo 3aBepLueHnn KoHBepTaLmu
ncxogHble channbl 3NEKTPOHHbIX apXMBHbLIX JOKYMEHTOB LAOMKHbI COXPaHSATLCS Ha NPOTSKEHUN He MeHee OOHOro
roga.

156. ®PakTbl KOHBepTauuMM QUKCUMPYIOTCA B akTe KOHBEpPTaLuMU SMEKTPOHHbIX apXMBHbIX [OOKYMEHTOB
(pexomeHayeMbI obpasel npuBeneH B npunoxeHun N 28 k MNpasunam), KoTopbi NprobLiaeTcs K Aeny goHaa.

Bce n3mMeHeHMs B perMcTpaumMoOHHO-YYETHbIX CBEAEHWsIX, npou3ollefline B pesyrnbTaTte KOHBepTauuu u
MUrpauumn, BHOCATCH B peecTpbl (pannoB 3MNeKTPOHHbIX AoKyMeHToB, AY® CX3[ paboTHMKOM (rocyaapCTBEHHbIM,
MyHULMMNANbHbIM Cry>Kalum), NPON3BOAMBLUMM YKa3aHHble AeNCTBUS.

157. PesynbTaThl NPOBEPKU HanU4Ms U COCTOSHUSA SMEKTPOHHbLIX apXMBHLIX AOKYMEHTOB Ha (u3nyecku
060COBNEHHbIX HOCUMTENSX WM HEeJOCTaTKW, BbIIBMIEHHblE MNPY MPOBEPKE HanuuMs M COCTOSIHUSA 3MEKTPOHHbIX
apXMBHbIX [OOKYMEHTOB, (PUKCUPYIOTCA B COOTBETCTBYIOLUMX akTax B nopsake, ycraHoBrneHHoM nyHktom 103
Mpasun.

158. OnNeKTpPOHHbIE apXUBHbIE [OOKYMEHTbI, CPOKM BPEMEHHOrO XpPaHEHWs KOTOPbIX WCTEKNW, nognexar
BblAEMNEHMIO K YHUYTOXEHMIO B COOTBETCTBUM C MyHkTamu 23, 26 - 28 [lpasBun, nocne 4ero nNpoBOAUTCH MX
dusnyeckoe YHUUTOXEHME UMM  YHUUTOXEHWE MpPOrpaMMHO-TEXHUYECKMMW  cpeacTBaMu.  YHUUTOXEHUue
ANEKTPOHHbIX JOKYMEHTOB (OUKCUPYETCA B akTe O BbIOENEHUM K YHUUTOXEHUIO OOKYMEHTOB, He noAanexalumx
xpaHeHuto. B CX3[1 gomkHbl octaBaTbCs nHopMaums 06 MHAEKCAX U 3arofloBKax 3IEKTPOHHbIX e, NOPSAaKOBbIX
Homepax (MO OMMUCKU SMNEKTPOHHBLIX JOKYMEHTOB), AaTa U PErncTpaumMoOHHbIN HOMEpP akTa, Mo KOTOPOMY OHU Obinin
YHUYTOXEHBI.

XI. MoaroToBKka gen, cogepXalmx 4OKYMEHTbl Ha GyMaXKHOM
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HocUTerle U ANeKTPOHHbIe AOKYMEeHThI K Nepefaye B apxus
(cTpykTypHOe noapasaeneHue, ocylLeCTBNAIOLLEE XPaHEHNe
apPXUBHbIX JOKYMEHTOB)

159. B cny4yae ecnv JOKYMEHTbI Aena, OTHECEHHOro K O4HOMY MHOEKCY U 3arofioBKy Aerna no HOMEHKaType
Aen, npeAcTtaBrieHbl Ha GyMakHOM HocuTene M B popMe SMEKTPOHHBIX AOKYMEHTOB, OOKYMEHTbHl Ha GymMakHOM
HocUTerne noanexat OUMGPOBKE W BKIHOYEHUIO B 3NIEKTPOHHOE [Aeflo Ha 3Tane ero opMUpoBaHUS B
[AenonpounsBoAcTBe. JJIEeKTPOHHbIE AOKYMEHTbl M 3MIEKTPOHHbIE KOMUM [JOKYMEHTOB Ha OyMaXKHOM HocuTerne
COCTaBISIlOT NepBblil (OTAENbHbI) TOM Aena, OOKYMEHTbl Ha GyMaXkHOM HocuTere hopMUpYOTCS BO BTOPOW U
nocrneaytoLive Toma.

160. ONEeKTPOHHbIE KOMUU OOKYMEHTOB, CBA3aHHbIE C ANEKTPOHHbIMU AenaMu, ykasaHHbiMK B nyHkTe 159
MpaBun, nognexart nepegade Ha apxuBHOe XpaHeHue. Kaxaas anekTpoHHas KOnus OOKYMEHTa, CBS3aHHas C
SMEKTPOHHbIM AerioM, YyKasaHHblM B nyHkTe 159 [paBun, [OMmMKHa COCTOATbL W3 CrEAYIOWMX CTPYKTYPHbIX
3MEeMEHTOB:

a) dannoB aNeKTPOHHbIX KON JOKYMEHTa Ha BYMaxXHOM HOCUTENE U NPUNOXEHWUIA K HEMY (MPWU Hanu4nm) B
dopmate apxmBHoro xpaHeHus PDF/A,;

0) dann onucaHusa, cogepallero perncTpaumoHHO-yYeTHbIE CBEAEHMS O OOKyMeHTe (MeTagaHHbie) 1
NHdOpPMaLIMIO O KONUAHOCTM JOKYMEHTA.

161. dann onucaHusa 3NEKTPOHHOM KOMWW OOKYMEHTA, CBA3AHHOW C 3MEKTPOHHbLIM OEFIOM, yKa3aHHbIM B
nyHkte 159 lMpaBun, Kpome AaHHbIX, yKasaHHbIX B NyHkTe 141 [MpaBun, BknoyaeT B cebs AaHHble O TOM, 4TO
nepegaBaembIin JOKYMEHT ABMSETCA Konmen.

162. Jena (Toma gena), BKMYawLWMe AOKYMEHTbl Ha BymMakHOM HocuTene, B TOM YUCNE SMEKTPOHHbIE
KONUW OOKYMEHTOB, W 3MEKTPOHHbIE OOKYMEHTbI, CBSA3aHHbIE C 3NEKTPOHHBIMWU AenaMu Mo HOMeHKNnaTtype gern,
BHOCATCS B OMMUCK Aerl, JOKYMEHTOB, OMUCU 3MEKTPOHHbIX AOKYMEHTOB B COOTBETCTBMU C BUAOM MX HocuTens. B
rpadpe "lMpumevaHus” onucer OTpaxalTCs CCbIIKM Ha apxvBHble LWKUdpbl TOMa (TOMOB) gena Ha Apyrom
HocuTene.

B npegucnoBusix K onucaM Aer, OOKYMEHTOB, 3MEKTPOHHbIX [OKYMEHTOB YyKasblBaeTcsi MHdopmauus o
CBSA3aHHbIX OMUCSAX.

XIl. OpraHn3auum xpaHeHusi, KOMNIIEKTOBaHUA U y4eTa
ayavoBu3yarnbHbIX JOKYMEHTOB

163. AyauvoBusyarnbHble [OKYMEHTbl MOCTOSHHOMO W BpeMeHHoro (cebille 10 neT) CPOKOB XpaHeHUs
BKITHO4AIOTCHA B apXUBHbIA DOHA,.

Ons ayanoBusyaribHbIX OOKYMEHTOB, ABNAOWMXCA NPUNOXEHNAMUN K yrpaBlieHY4eCKMM U NHbIM OOKYMEeHTaM
C yCTaHOBJ1IEHHbIMUN CPOKaMWu XpaHeHUsd, yCTaHaBIMBAKOTCA Te XXe CPOKU XpaHEHUA.

164. K ayovoBusyarnbHbIM [OKYMEHTaM OTHOCATCA (POTO-, (QOHO-, BUAEOOOKYMEHTbl Ha TpagULUOHHBIX
HocuTensax (dpotobymara, NNEHKM, MAarHUTHbIE NEHTbI U MAarHUTHbIE HOCUTENN) N 3NEKTPOHHbIE ayaAnOBM3YyarnbHbIe
OOKYMEHTbI.

EanHuuammn XpaHeHuA ayanoBuayaribHblX AOKYMEHTOB ABIAKOTCA:

a) BMOEOAOKYMEHTOB - hmanyeckn 0BOCOGNEHHBIN PYNOH MarHUTHOW FEeHTbl WM KacceTa C 3anucbio
n3o06pasnTensHON 1 (UnNn) 3ByKOBON MHGOPMaLIMK, pa3MeLLEHHbIV B KOpobke, hyTnape unm Grokce;

0) OTOOOKYMEHTOB - ¢m3nveckm OOOCOONEHHLIA Kagp, HECKONbKO KagpoB MAHOPaMHOM CbEMKM,
oTAenbHbIA PoToOoTNEeYaToK, PoToarbboM, pasmeLleHHble B KOHBEpPTE, KOPOOKe;

B) hOHOOOKYMEHTOB - du3myeckn o60COGNEeHHass MarHUTHas neHTa, KacceTa C 3anucblo 3BYKOBOM
MHbopmaumm, pasmeLleHHasi B KOHBepTe, kopobke, dyTnsipe unm Grokce;
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r) 3NEKTPOHHbIX ayguoBM3yallbHbIX [OKYMEHTOB - 3MEKTPOHHas eguHuMua XpaHeHus, cocToswas w3
COBOKYMHOCTWU 3MNEKTPOHHbIX OOKYMEHTOB, UMM OOUH 3MNEKTPOHHbIN OOKYMEHT, coAepallui ayauvoBU3yaribHYHO
WHpopmaumio.

165. ONeKTPOHHbLIN ayanoBU3yarnbHbIN OKYMEHT COCTOUT U3 dhainna 3MNeKTPOHHOro AOKyMeHTa v harna
mMeTagaHHbIX. [pn HeobxoaMMOCTU B cocTaB (alnoB 3NEKTPOHHOIO ayaAMOBU3yanbHOrO AOKyMEHTa BKYaeTcs
charin aK3emnnsipa 3NeKTPOHHOIo AOKYMEHTa, MOJTyYEeHHOro B pe3ynbTate KOHBepTauuu, n dann ero MetagaHHbIxX
(npw Hann4uum).

B meTagaHHbIX NnoNlydeHHOro B pe3ylnbTaTe KOHBepTauun 3NMEeKTPOHHOro aygnoBU3yaribHOro OOKYMeHTa
AOOJDKHbI cogepXaTbCA AaHHble O TOM, 4YTO CbaVIJ'I, FIOJ'Iy‘-IeHHbIVI B pe3ylnbTaTte KOHBepTauuun, ABNAETCA Konuewn.

OneKTPOHHbIE ayanoBU3yarnbHble AOKYMEHTbI NepeaatoTcs Ha apXMBHOE XpaHeHWe B hopmaTtax, B KOTOPbIX
OHW co3faHbl 1 (MnK) ncnonb3oBanuck 4o Nepefayvn. B npouecce nepeaayn Ha apxMBHOE XpaHeHMe NPoBepPSETCS
BO3MOXHOCTb MX BOCNPOU3BEAEHUS.

B cnyyae HEBO3MOXHOCTU BOCNPOU3BEAEHNS ANEKTPOHHBIX ayAMOBU3YyarbHbIX AOKYMEHTOB TEXHUYECKMMU
cpeacTBaMuM M NporpaMMHbiM - oBecneyeHVEM apxumBa U HEBO3MOXHOCTM MNPUOBPETEHUst TakUX CPeacTB U
obecneyeHnss NpPou3BOAWUTCSH KOHBEPTaUWS 3MNEKTPOHHBLIX ayauoBM3yanbHbIX [JOKYMEHTOB B dopmartbl, npu
KOHBepTauMu B KOTOpble O6GECcneynBalnTCs MUHMMAarbHbIe MOTEePUM KayecTBa MO CPABHEHUIO C UCXOAHbLIM
BapuMaHTOM W BOCNpou3BedeHWe ainoB, B KoTopbix nopaepxuBatotcad CX3O (MHBIM  MpPOrpaMMHbIM
obecneyeHvem).

Mepepaye Ha XpaHeHWe nNoAnexaT SrEKTPOHHbIN  ayauoBMU3yanbHbIA  AOKYMEHT U 3MEKTPOHHbIN
ayaouoBM3yanbHbI JOKYMEHT, MOSyYEHHbI B pesynbTate KoHBepTauuu. Painnbl 3K3EMMNSPOB  3NEKTPOHHBbIX
ayavoBm3yarnbHbIX JOKYMEHTOB BHOCATCS B peecTp halrioB 3NeKTPOHHbIX ayanoBu3yarnbHbIX JOKYMEHTOB.

B meTagaHHble 9MeKTPOHHOro ayauoBM3yanbHOTO AOKYMEHTa BKIYalTCA CBEAEHMS: O HauMeHOBaHWM
3NEKTPOHHOIO ayaAMOBU3YarnbHOr0 AOKYMEHTa, B TOM 4Mcre uHdopmaums o gatax 3anedartneHHbiX cobbiTui, 06
0Cc0060 3HauYMMbIX y4acTHUKax; 06 aBTOPCTBE ANEKTPOHHOIO ayaAMOBMU3YyarnbHOro JOKyMeHTa; obwmii obbem dannos
3NEKTPOHHOIO ayaMoBU3yarbHOro AOKyMeHTa (B GanTax); HaMMmeHoBaHUsA annos, COCTaBNAOLMX 3NEKTPOHHbIE
OOKYMEHTbI, AaTbl U BpeMS X nocrnegHero nsameHeHunsi, oorem B 6antax, opmatbl pannos.

166. AyguoBu3yanbHble OOKYMEHTbl XPaHATCA B KOpobkax M 6rokcax. ONEeKTpoHHble ayavMoBU3YyarbHble
OOKYMEHTbI XpaHATCA B YNaKoBKe, peKoOMeH0BaHHON npousBoauTensamu Hocutenen, B CX3.

Hocutenu ayanosusyalibHbIX OOKYMEHTOB pacnojfiaralotcda oTaesibHO OT AOKYMEHTOB Ha 6yMa)KHOM
HocuTene.

167. MNMpoBepka HaNMMYNs U COCTOSAHNS ayaAnOBU3YyarbHbIX apXMBHBIX JOKYMEHTOB OCYLLECTBSAETCH OAMH pa3s
B 5 net (npu o6beme ayanosmsyasnbHbIX JOKyMeHTOB 6onee 50% oT obLero KonmyecTBa AOKYMEHTOB - OAMH pa3 B
10 neT); KMHOOOKYMEHTOB Ha HUTPOOCHOBE - OAMH pa3 B 2 roga. [lpoBepka Hanmuuns W COCTOSAHUS
ayavoBuM3yaribHbIX JOKYMEHTOB NpoBOAUTCH B obLwem nopsgke, ycTaHoBNeHHOM nyHktamm 97 - 103 lMpaswun.

168. EguHuLen yyeTa ayaunoBM3yanbHbIX AOKYMEHTOB SIBMSIETCS YacTb €AMHULbBI XpaHeHusi, ogHa wnwu
HECKONMbKO eAMHUL, XpaHEHUsl, MMelolasi CaMOCTOATENMbHbIA 3arofloBOK WM OTHOCAWAsiCS K onpeaeneHHOMY
co6bITHIO, MPOU3BEOEHNIO.

[nsi ayamoBuM3yarnbHbIX JOKYMEHTOB 00A3aTeNbHbIMU y4ETHBIMWU JOKYMEHTAMU, MOMUMO YKa3aHHbIX B MyHKTE
118 MNpasun, asngTCA:

a) onncu poToanbbomMoB 1 POTOAOKYMEHTOB;
©) onucu hoHOAOKYMEHTOB MAarHUTHOW 3aMnnCK;
B) OMMCb BMOEOA0KYMEHTOB.

Ayp,vlosmsyaanble ONIeKTPOHHbIE OOKYMEHTbl YYUTbIBAOTCA MO OTAESIbHbIM ONMUCAM  3JIEKTPOHHbIX
OOKYMEHTOB C NpUnoXeHnem peectpoB cba|7|nos ANEKTPOHHbIX ayanoBudyarsnbHbIX OOKYMEHTOB. Ob6s3aTenbHbIMK
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onucaTernbHbIMU 3NeMeHTaMn peecTpa, KpoMe yKasaHHbIX B nyHkTe 144 [lpaBun, SBRSKOTCA: Bpems 3By4aHuUs
(3anucun) ona ayavo- u BUAEOAOKYMEHTOB, pasmep nsobpaxeHus (B Nnukcensx) Ans Buaeo n (potogoKyMeHTOB.

169. OnucatenbHas cTaTbs ONMCK ayanoBuU3yarbHbIX JOKYMEHTOB AOMKHA BKIIOYATh!

a) ons (OoTOAOKYMEHTOB - HOMEpP €eAVHWLbl XpPaHeHWs, MHAEKC (MPOW3BOACTBEHHbI HOMEp), 3arofioBOK
(aHHOTaUMsA) OOKYMeHTa, HaMMeHOBaHWe TroCygapCTBEHHOro OpraHa, opraHa MEeCTHOro CaMoynpaBreHus,
opraHmsaumm, CTpyKTYpHOro nogpasgeneHus, gamunuio(n) n nHuumansl astopa(oB), 4aTy CbeMKU, MECTO CheMKN,
BUA HOCUTENS, OPUTMHANBHOCTL, hopmart (pa3mep), LLBETHOCTb;

0) ana doTtoanbs60MOB - HOMEp eOuHULbl XpaHeHus, 3aronoBoK (HasBaHue) anbboma, HauMeHoBaHue
rocy4apCTBEHHOIO OpraHa, opraHa MeCTHOrO CaMOYMpaBfieHWs, OpraHv3auuu, CTPYKTYPHOro nogpasgeneHus,
hamunuio 1 uHMumanel aBTopa, KpanHue gatbl (POTOOTNEYaTkoB, MECTO CbEMKM, KONMYECTBO (POTOOTNEYATKOB,
BHELLHWEe 0COBEeHHOCTY;

B) AN (POHOAOKYMEHTOB - HOMEP eAuHWULbl Yy4eTa, HOMEep eAMHULbl XpaHeHWUs, WHAEKC Wnu
MPOM3BOACTBEHHBIN HOMEp, 3arofloBoK AOKYMeHTa (C ykasaHuem si3blka), HauMeHOBaHWe rocyoapCTBEHHOro
opraHa, opraHa MeCTHOrO CaMOyNpaBfeHWsl, OpraHusauuu, CTPYKTYpPHOro nodpasgeneHus, damunuio(n) u
MHULUManbl aBTopa(oB) M MCMNonHUTENsi(ei); Bpemsi 3ByYaHusl, OaTy M MecTo 3anucy (nepesanucy, Bbinycka);
CKOPOCTb 3BY4YaHWusl, KONIMYECTBO €ANHULL XpaHEHUS (OPUTUHANOB U KOMWi1);

r) AnA BWMOEOAOKYMEHTOB - HOMEp eAuHUUbl YyveTa, HOMep eOMHUUbl XpaHeHWsl, WHOEKC unu
NPOU3BOACTBEHHbIA HOMEP, 3arofloBOK JOKYMEHTa, HauMeHOBaHMe rocydapCTBEHHOr0 opraHa, opraHa MeCTHOro
CaMOynpaBereHns, OpraHusauun, CTPYKTYpHOro nogpasgenexHvs, damunuio(u) 1 uHuumansl  asTopa(os),
LUBETHOCTb, f3blK, rod MpPOU3BOACTBA, XPOHOMETpaX BuAeo3anucu, Tun BuAeoHocuTens un dopmart 3anvcy,
KONNYECTBO eaMHUL, XpaHEeHWUsi (OPUrMHanoB 1 KONuw);

4) ONs 9NeKTPOHHbIX ayAMOBU3yarbHbIX [OOKYMEHTOB - HOMEpP eOMHWLbl XPaHEHWsl, WHOEKC WIn
NPOM3BOACTBEHHbI HOMEpP, 3arofioBOK JOKYMEHTa, HaMMeHOBaHWe rocyaapCTBEHHOIO0 OpraHa, opraHa MecTHOro
CaMOynpaBerieHns, opraHusauun, CTPYKTYPHOro nogpasgenexvs, damunuio(M) M uHUumansl asTopa(oB) u
ucnonHutens(en); Mecto u garty 3anucu; TUM HOCUTENS; Bpemsi 3ByvaHus (4ns ayoumo- U BUOEOOOKYMEHTOB),
obbem B GanTax.

3aronoeku (Hasaava, aHHOTaLI,I/II/I) eanHnLY XpaHeHna aygunoBuldyaribHbiX OOKYMEHTOB OOJDKHbl BKIOYaTb
HanmMmeHoBaHWe N aaty 3a(*)VIKCVIpOBaHHOFO cobbiTus, YKa3aHue Ha ero y4acTHUKOB.

170. I'IpMeM ayonoBusyalribHblX [OOKYMEHTOB U3 WUCTOYHUKOB KOMMJIEKTOBAaHUA apxmBa Ha apxXunBHOE
XpaHeHne nNpon3BoanTCAa He paHee roga U He no3gHee Tpex neT nocrne cobbITUSA, 3anuncK.

171. He ponyckaeTtcs nepefjava Ha apxXMBHOE XpaHEHWe ayavoBU3yarbHbIX AOKYMEHTOB, 3anucaHHbIX Ha
¢huamyeckn 060coBnNEHHbIE HOCUTENMW, BKIMHOYEHHbIE B COCTaB [ena, COAepXallero [OKYMeHTbl Ha GymMaxHOM
HocuTene.

XIlll. OpraHusauusa MCcnonb3oBaHUA apXUBHbLIX AOKYMEHTOB

172. Vicnonb3oBaHne apxXMBHbIX AOKYMEHTOB AOMYCKaeTCs TOMbKO NOCMe MX ONMCaHus B COOTBETCTBUW C
NyHKTOM 66 NpaBun n odopmrieHnsa B cCOoTBeTCTBUN ¢ nyHkTamu 50 - 61 lNMpasun.

OCHOBHbIMKU hopMamMm UCMNOMNb30BaHNS JOKYMEHTOB SIBMSKOTCS:

a) UCNonHeHme 3anpoCcoB PUANYECKUX U PU3NYECKNX NUL, (Janee - nonb3oBaTtenen);

©0) Bblgaya JOKYMEHTOB Ans paboTbl B YNTANIbHOM 3arne apxuBa;

B) Ny6nukaumsi 1 aKCNOHMPOBAHNE apXUBHbBIX JOKYMEHTOB, OpraHn3auus MHOpMaLMOHHBLIX MEPONPUSTUNR;

r) NOAroTOBKa M Bbiaya KOMWA apXMBHbLIX AOKYMEHTOB pabOTHWMKaM (rocy4apCTBEHHbLIM, MYHULMNAMNbHbLIM
CnyallMm) rocyfapCTBEHHOrO oOpraHa, opraHa MeCTHOrO CaMOynpaBneHusl, OpraHv3auuu, CTPYKTYPHOrO
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noapasgeneHuna opraHn3auunn.

173. |_|0pF|,EI,OK ncnonb3oBaHMA W O0CTyna K apxXuMBHbIM [OOKYMEHTaM onpenendrTcAa JoKalbHbIMU
HOPMaTUBHBIMW akTamu, pas3paboTaHHbIMM B COOTBETCTBMM C MOJSIOKEHUAMW HacTosiwen rmaebl U rmasbl XIV
MpaBun, a Takke C y4yeToM crneunudurkn [eaTenbHOCTU TFOCy4apCTBEHHONO OpraHa, opraHa MeCTHOro
caMOynpaBrieHns, opraHM3aunm, B COOTBETCTBUM C TpeboBaHUAMK 3akoHopdaTenscTBa Poccunckon ®egepauun, B
TOM 4ncne C NOPSIAKOM, YCTAHOBMEHHbLIM YMOMIHOMOYEHHbIM hefepanbHbIM OPraHOM UCMOMHUTENbHOW BracTu B
ccepe apxuBHOro Aena v 4enonpon3BoacTea <44>.

<44> TlopsigOK MCMONb30BaHUS apXMBHbIX AOKYMEHTOB B rOCyAapCTBEHHbIX M MYHMLUMMNAMNbHBIX apxmBax
Poccuiickon ®eaepaumm, yTBepXXaeHHbIA npuka3om Pocapxmea oT 1 ceHTabpst 2017 r. N 143 (3apernctpupoBaH
MwuHioctom Poccum 1 Hos6psi 2017 r., peructpaumoHHbin N 48765) ¢ M3MeHeHueM, BHECEHHbIM MNPUKa3oM
PocapxuBa ot 9 utoHa 2021 r. N 51 (3apernctpmpoBan MuHioctom Poccun 19 asrycta 2021 r., perMcTpaumnoHHbIN
N 64708).

174. [JocTyn K apxvBHbIM [OKYMEHTaMm, SBNALWMMCA HOCUTENSIMW CBEAEHWM, COCTaBMSIOLLNX
roCygapCTBEHHYIO TaWHy, a Takke COAepXalum CBeOeHUs KOHUAEHUManbHOro xapaktepa <45>,
OCYLLECTBMSIETCS NPU HanNuumMM y Nofb3oBaTens [AOKYMEHTanbHO MNOATBEPXKAEHHbLIX MpaB Ha Mony4YyeHue
COOTBETCTByHOLIEN WHPOPMaUMM (CBedeHun), a K [AOKYMEHTaM, codepxalum CcryxebHyio uHgopmauuo
OrpaHNYEeHHOro pPacnpoCTPaHeHus, - B COOTBETCTBUUN C fIOKalNbHbIMW HOPMaTUBHbLIMU aKkTamu.

<45> Yka3s [lNpesungeHta Poccuiickon ®epepaumm ot 6 mapta 1997 r. N 188 "O6 ytBepxaeHun NepeyHs
cBeAeHNn KoHmnaeHuansHOro xapakrepa".

175. T'ocynapCTBEHHBIN OpraH, OpraH MEecTHOro camoynpaBfieHusi, OpraHusauns He BrpaBe OorpaHvyMBaThb
YCMOBMSA WCNOMb30BaHWA WMHopmauun, npegocTaBneHHON NOoMb30BaTeno WM NOMyYEeHHOW MM B pesyrnbTaTe
CaMOCTOSITENbHOIO W3YYEHUS1 apXMBHbIX AOKYMEHTOB <46>, 3a WUCKIOYEeHMEeM Cry4YaeB, NpeayCMOTPEHHbIX
3akoHogaTtenbcTBoM Poccunckon ®egepaumnm <47>, nnvm oroBOpeHHbIX B 4OrOBOPE C Nnorfb3oBaTenem.

<46> YacTtb 1 ctatbn 26 ®egepanbHoro 3akoHa N 125-93.
<47> Ctatbs 25 ®egepanbHoro 3akoHa N 125-93.

176. PaboTta nonb3oBaTtens c APXUBHbIMU OOKYyMeHTaMn 1 CnpaBO4HO-NMOUCKOBbIMM CcpencTtBaMn K HUM
OCyLlecCTBndAeTCA B NpUCyTCTBUN paGOTHI/IKa apxuea (nmu.a, OTBETCTBEHHOIO 3a ale/IB).

177. B rocynapCTBEHHOM oOpraHe, OpraHe MECTHOrO CaMOyMpaBrieHusl, OpraHusauumM BedeTcs Yy4yeT
NCMonb30BaHKs JOKYMEHTOB, B TOM YMCHe C ucnonb3oBaHnem CX3/[.

178. 3anpochkl nonb3oBaTenen NogpasaensioTcs Ha:

a) 3anpockbl couunarnbHO-NPaBOBOrO xapakrepa (3amnpockl, CBs3aHHble C COLMarnbHOM 3allMTOW rpaxaaH,
npe,qycmanMBarou.l,eVl MX NeHCNOHHOoEe o6ecnequv|e, a TakKke nony4yeHue norot 1 KOMI‘IeHcaLl,I/IVI B COOTBETCTBUU C
3akoHogartenscTBoM Poccuickon degepaumy;

0) TemaTtmyeckue 3anpocbl (3anpocbl O MNPEAOCTaBMEHMM apPXUBHOW WHopMaumm no onpeaeneHHON
npobneme, TeMe, cobbITUIO, QaKTy);

B) 3anpocbl O pacCEeKpeuMBaHUM apXMBHbIX [OKYMEHTOB, SBMSIOLMXCS HOCUTENAMW CBELEHWMN,
COCTaBMSAOLWMNX rOCYAapCTBEHHYIO TalHy.

179. N'ocynapCTBeHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYMNpPaBIieHNs, rOCYAapCTBEHHbIE (MyHUUMNANbHbIE)
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opraHusaumy OpraHu3yrT npuem 3anpoCcoB M HanpasneHwe OTBETOB MO pe3ynbTataMm WX MWCMOMHEHUs ¢
NCNONb30BaHNEM NOYTOBOM CBA3N 1 OPMLIMANBbHOW 3NIEKTPOHHON MOYTHI.

Mpu Hanu4mMm y opraHmsaumn (PUHAHCOBbLIX, TEXHNYECKUX U KaapOBblX BO3MOXHOCTEW MpUeM 3anpocoB U
HanpaBneHve OTBETOB MO pesynbTataM MX MCMOMHEHUS OCYLLEeCTBNSAeTCH B hOpMe 3NEKTPOHHbLIX AOKYMEHTOB C
ncnonb3oBaHMeM oduuManbHOro camta opraHusauuv, e4uMHOro mnopTana rocyAapCTBEHHbIX M MyHMUMNANbHbIX
ycnyr nubo pervoHanbHOro nopTtana rocyAapCTBEHHbIX W MyHMUMNAnbHbIX YCAYr, WHbIX OCYyAapCTBEHHbIX
MHOPMALIMOHHBIX CUCTEM, MO  MH(POPMAaLMNOHHO-TENEKOMMYHMKAUMOHHBIM  ceTaM (MO CornacoBaHuio  C
nonb3oBaTtenem).

180. [llocTynuBWIMI 3anpoc paccMaTpuBaeTCss W UCMNOMNHAETCA NpUM HanMiMum B HEM HauMMeHOBaHWS
IOpPUONYECKOro nuua unn amunmm, UMeHn, oTdecTBa (MpU Hannumm) OU3NYECKOro nuua, NOYTOBOro M (Mnwn)
3NEKTPOHHOro agpeca nosb3oBaTersi U TeMbl 3anpoca.

181. 3anpoc nonb3oBaTeNs He MNOAMNEXNUT PACCMOTPEHUIO B CMEAYIOLNX criydanx <48>:

<48> Cratbs 11 depepanbHoro 3akoHa oT 2 mast 2006 r. N 59-d3 "O nopsigke paccmoTpeHust obpalleHuni
rpaxagaH".

a) B 3anpoce OTCYTCTBYET MHpopmaLus, ykazaHHaa B nyHkTe 180 MNpasun;
©) 3anpoc He nogaaeTcst NPOYTEHUIO;

B) OTBeT NO CyLECTBY yKa3aHHOW B 3anpoce Tembl (Bonpoca) He MoxeT OblTb AaH 6e3 pasrnawieHus
CBeeHMWIN, COCTaBMAOLWMX roOCyAapCTBEHHYIO UMW MHYIO OXpaHsemylo dedepanbHbiM 3aKOHOM TavHy (ykasaHHas
nHdpopmaums MoxeT ObiTb npegocTaBneHa TOMbKO NPW  HanuuuMu y  nonb3oBaTens LOKyMEHTarnbHO
NMOATBEPXKAEHHbIX MpaB Ha MOMyYeHWe CBEAEHUW, cogepXawmx roCydapCTBEHHYIO TalHy u  (unn)
KOH(pMAeHUnanbHyo NHMOpMaLmIo);

r) 3anpoc kacaeTtcsi TeMbl (BOMpoca), B OTHOLLEHUWN KOTOPOIW MONb30BaTENt0 paHee MHOIOKpaTHO AaBanuchb
MUCbMEHHbIE OTBEThI MO CYLLECTBY, M NPV 3TOM B 3arnpoce He MPUMBOASATCA HOBble [OBOAbLI UM 06CTOATENbCTBA
(pykoBOgMTENb  FOCYAApCTBEHHOrO  OpraHa, oOpraHa MEeCTHOro CcaMOynpaBrfieHUsl, OpraHusauum  unu
YNONHOMOYEHHOE WM NMUO BrpaBe MpUHATL pelleHne o Ge30CHOBaTeNbHOCTM O4vYepedHoro 3anpoca WU
npekpaLleHuM nepennckM no SaHHOMY BOMPOCY MpW YCrOBUW, YTO yKasaHHbIN 3arnpoc U paHee Hanpasnsemble
3anpocbl HanpaesnAnnuMCcb B OAUMH U TOT Xe FOCyﬂ,apCTBeHHbIVI OopraH, opraH MeCTHOro camoynpaBlieHus,
opraHusaumio);

[l) B 3anpoce copepxaTtcsl HeLeH3ypHble NGO OCKOPGUTENbHbIE BbIPAXEHUS, YIPO3bl XU3HW, 340POBbLI0 U
MMyLLEeCTBY paboTHMKOB (rOCyAapCTBEHHbLIX, MyHULMMNATbHBIX CYXXaLLMX), @ TaKKe YNEeHOB UX CEMel;

€) y nomnb3oBaTens OTCYTCTBYIOT OOKYMEHTbl, MoATBEPXAaloLme ero rnosiHoOMOYMS BbICTynaTb OT MMEHM
TPETbUX NL, B OTHOLLEHUM KOTOPbIX caenaH 3anpoc (B criyyae, €Crnv He UCTEK CPOK OrpaHNYeHnsl, yCTaHOBINEHHbIV
yacTbilo 3 ctaTbm 25 GegepancHoro 3akoHa N 125-93).

O npuymnHax octaBneHus 3anpoca 6e3 paccMOTpeHusi coobLiaeTcs Monb3oBaTeNio B Cyvasx, ecrnv ero
hamunmsa 1 NOYTOBLIN (3NEKTPOHHbIN aapec) NogaaloTCs NPOUYTEHMIO.

182. Ha 6e3Bo3me3gHON OCHOBE MCMOJSTHAIOTCS:

a) 3anpochkl couMarnbHO-NPaBOBOro xapakrepa - B TedyeHue 30 kaneHOapHbIX AHEW CO OHA perucrpauum
3anpoca <49>;

<49> Yactb 3 ctaTtbm 26 PepepanbHoro 3akoHa N 125-03.

6) TeMmaTun4eckme 3anpocbl opraHoB FOCWJ,apCTBeHHOﬁ Bfactm M opraHosB MeCTHOro camoyrnpaBleHud,
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HanpaBnsiemble B LEnsX WCMOMHEHUS MMW CBOUX MOMHOMOYUNW, B MNOPSAKE W B CPOKW, YCTaHOBIEHHbIE
3akoHogaTtenbcTBoM Poccuickon egepaunn, nmbdo B cornacoBaHHbIE C HUMKN CPOKK <50>;

<50> YacTb 7 cTaTtbu 26 PepepanbHoro 3akoHa N 125-03.

B) 3anpocbl O pacCeKkpeuvBaHUM apXMBHbIX [AOKYMEHTOB, SIBASIOWMXCA HOCUTENSIMA  CBeOEeHURn,
COCTaBMALLNX rOCYAapCTBEHHYIO TanHy - B CPOKU, YCTAHOBMEHHbIE 3akoHoA4aTenbLCcTBOM Poccuickon ®enepavinm
0 rocygapCcTBeHHON TariHe <51>.

<51> CtaTbsa 15 3akoHa Poccuickon ®egepaumm ot 21 nonsa 1993 r. N 5485-1 "O rocyaapcTBeHHON TanHe"
(oanee - 3akoH N 5485-1).

183. Tematunyeckne 3anpocbl NONb3OBaTENEN WUCMOSHAKTCA MPU Hanuumm y opraHusaumm UHaHCOBbIX,
TEXHUYECKNX U KaAPOBbIX BO3MOXHOCTEN HA BO3ME3AHOMN OCHOBE <52>,

<52> YacTb 4 ctatbmn 26 PegepanbHoro 3akoHa N 125-03.

184. OTBeTbl Ha 3anpocbl Mosfb3oBaTeriei, B TOM 4ucrie OTBETbl Ha 3anpocbl couuMarbHO-MPaBOBOro
XapakTepa, opopMIISIlOTCA B BUAE apXMBHOW CMpaBKW, apXUBHOWM BbIMWUCKM, apXUBHOWM KOMUM, UHCPOPMaLMOHHOIO
nucbma.

185. ApxvBHasi crpaBka (pekoMeHOyembli obpasel npuBegeH B npunoxeHun N 29 k [NpaBunam)
ocdhopmnsieTcd Ha 6naHke rocyaapCTBEHHOrO OpraHa, OpraHa MEeCTHOrO CaMOynpaBrieHWsi, opraHmsauun u
coaepXuT HasBaHue "ApxuBHas cnpaska', NoANMCbIBAETCA PYKOBOAUTENEM WAW YNOMHOMOYEHHBIM UM FIULIOM U
3aBepsieTcsa neyarblo.

ApxvBHasa cnpaska, MOAroTOBreHHas B (POPMe SNEKTPOHHOro [AOKYMEHTa, NoAnucbiBaeTCA YCUNEHHON
KBanmMdpuULMPOBaHHOW 3NEKTPOHHOW NOAMUCHLI0 UIU YCUINEHHOW HeKBanuguuMpoBaHHOW 3MEKTPOHHOW MOAMUCHIO,
cepTUMKaT KrYa nNPOBEPKM KOTOPOM CO30aH W UCMOoNb3yeTcs B  WMHAPACTPYKType B3anMMOAENCTBUSA
WH(POPMALIMOHHBIX CUCTEM, B TOM YWUCIe rocyAapCTBEHHbIX MHAOPMALMOHHBIX CUCTEM, BKNOYas denepanbHyo
rocyfapCTBEHHYI0 WH(OpMauUMOHHYO cuctemy "EAMHBIN nopTan rocyfapCTBEHHbIX W MYHULMNANbHbIX ycnyr
(cbyHKUMI)", NOAKNIOYEHHBIX K UH(PACTPYKType B3aMMOAENCTBUS, B NOPsAKEe, YCTAaHOBIIEHHOM NOCTaHOBMIEHMEM
MpasuTtensctBa Poccuickon ®egepaummn ot 22 gekabpa 2012 r. N 1382 "O npucoeamHeHUM MHAPOPMaLMOHHBIX
CMCTEeM opraHm3auuin K nHdpacTpykType, obecnevmsaroen MHMOPMaLMOHHO-TEXHOMNOMMYeckoe B3anMoaencTene
NHMOPMALIMOHHBIX CUCTEM, UCMOMb3yeMblX ANS NPefoCTaBneHnss rocyAapCTBEHHbLIX M MYHULMNANbHBLIX YCryr U
WCNONHEHNs1 roCcyQapCTBEHHbIX M MyHULUMNANbHbIX PYHKLMI B 3NEKTPOHHON dopme" (aanee - noctaHosneHue N
1382).

B Tekcte apXVIBHOIZ CcnpaBKkn B XpOHOJ'IOFI/I‘-IeCKOVI nocneanoBaTesibHOCTU n3nararTcA cobbiTns ¢ yKasaHnem
BMOOB WCNOJSIb30BAHHbLIX OOKYMEHTOB, UX OaT U HOMEpOB. B apXI/IBHOVI CrnpaBkKke pfonyckaetca uutuposaHue
OOKYMEHTOB, a TaKxe yKa3aHne Ha NOAJIMHHOCTb OOKYMEHTOB, BKIMHOYEHHbIX B €eVNHNLY XPaHEeHUA.

B TekcTe apxuBHOW cnpaBKku AaHHble BOCMPOU3BOAATCSH TaK, Kak OHWU M3IOXEHbI B apXMBHbIX JOKYMEHTax, a
pacxoXaeHus, HecoBnageHuss N HETOYHOCTU Ha3BaHUs, OTCYTCTBME MUMEHWN, OTHECTBA (NPW Hanuyun), HULNANOB
WUNW HanmuuMe OJHOro M3 HUX OroBapuBalOTCA B TEKCTe cnpaBku B ckobkax ("Tak B gokymeHTe", "Tak B TekcTe
opurmHana"). B npuMMevaHusix MO TEKCTY apXMBHOM CMpPaBKM OroBapuBalTCsl Hepa3bopyuMBO HanMCaHHbIE,
ncrnpaeneHHble aBTOPOM (co3gaTenem OOKyMEeHTa), He nogdaromnecs NpoyYTeHMIo MecTa TekcTa gokymeHTa ("Tak
B TekcTe opurvHana", "B Tekcte Hepas3bopumBo"), a TakKe HamuMyMe unu OTCYTCTBUE OTMETKM O 3aBEepeHMU
OOKYMEHTOB, NOCYXMUBLUMX OCHOBAHWEM [N1S1 COCTaBNeHns oTeeTa.

B TekcTe apXI/IBHOI7I CrpaBKu He JonyckKakTcA USMeHeHusA, ncnpaBsieHna, KOMMeHTapun.
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B apxvBHOM cnpaBke AOMKHbl OblTb yka3aHbl apXvBHble WNMPbLI 1 HOMEpPa fIMCTOB eAuHUL, XpaHeHus. B
apxX1MBHOW cnpaske, 06beM KOTOPOWN NpeBbIaeT OANH JIUCT, BCE JIMCTbI AOMKHbI OblTb NPOLWNTLI, NPOHYMEPOBaHbI
N 3aBepeHbl MevyaTbilo roCyAapCTBEHHOIO OpraHa, opraHa MEeCTHOro CaMOynpaBsreHusi, opraHusauuu (npu
Hanmuum).

186. ApxuBHas BbiNUcka odoOpMIsieTcs Ha 6OnaHke rocydapCTBEHHOrO opraHa, opraHa MEeCTHOro
camoynpaBfieHnsl, opraHusaummn ¢ ob6osHavyeHmeM HasBaHus ("ApxuBHasi BbiNUCKA") U OOCMOBHO BOCMPOU3BOAUT
YacTb TEKCTa apXMBHOMO AOKYMEHTa, OTHOCALLErocs K onpeneneHHoMy akTy, coBbiTWUO, NULY, C yKasaHWeMm
apXMBHOrO LUINMPa M HOMEPOB NUCTOB eAUHULIbI XpaHeHusl. B apX1BHOM BLINUCKE TakKKe MOXET OroBapuBaTbCs
NOANMHHOCTb AOKYMEHTOB, BKIMIOYEHHbIX B € ANHULLY XpaHEHUS.

ApXI/IBHaH BbINMUCKa 3aBepAeTCcd pyKkoBoauTenem rocygapCrtBeHHOro opraHa, opraHa MeCTHOro
camoynpaBlieHusd, opraHm3aumm ninn ynosiHOMO4Y€HHbIM UM JTMLOM U 3aBepAETCA neyaTblo.

ApXxvMBHas BbINMCKa, MOArOTOBMEHHasi B (hopmMe 3MEeKTPOHHOrO AOKYMEHTAa, MOAMNWCHbIBAETCS YCUINEHHOW
KBanMULNUPOBaHHON 3NEKTPOHHON NOAMNUCLIO UMW YCUNEHHOW HEKBANUMULNPOBAHHOW 3MEKTPOHHOW NOAMUCHIO,
cepTudmKaT Kroya MPOBEPKM KOTOPOM CO34aH M UCMONb3yeTca B MHAPACTPYKType B3aUMOLEMNCTBUSA
NHOPMALIMOHHBIX CUCTEM, B TOM YUCI€ FrOCYAapCTBEHHbIX MH(OPMALMOHHBIX CUCTEM, BKMNoYas deaepanbHyto
rocygapCTBeHHY0 MH(OpMaunoHHyo cuctemy "EguHbIn nopTan rocygapCTBEHHbIX M MYHUUMMANbHbLIX YCAyr
(byHKUMIA)", NOOKMIOYEHHBIX K UHAPACTPYKTYPE B3aUMOAENCTBUS, B NOpsaKe, yCTaHOBNIEHHOM MocTaHoBneHnem N
1382.

Hauvano n KoHel Ka)xaoro U3BnevYeHms U3 apxXxMBHOro IOKYMeHTa, a Takke NpPOonycku B €ro TeKCTe OTAENbHbIX
cnoB o603HayalTCA B apXuBHOM BbINUCKE MHorotodnem. OCOBGEHHOCTM TeKCTa apXMBHOIMO [OOKYMEHTa,
BOCMPOM3BOAUMOrO B apXMBHON BbINUCKE, OrOBApUBAtOTCS Tak XKe, Kak B apXUBHOWM CNpaBke.

OdopMneHne apxmBHOW BbIMWCKN OCYLLECTBASETCA MO aHamormm C apxXMBHOW cChpaBKow, odopmieHue
KOTOpoWw ycTaHoBneHo nyHktom 185 Mpasun.

187. ApxvBHas KoOMusi JOCINOBHO BOCMPOM3BOAMT TEKCT apXMBHOIO [JOKYMEHTa WNu ero maobpaxeHwue, C
yKasaHWeMm apxXuBHOro wndpa 1 HOMepPOB MUCTOB.

ApxuBHasa konusa Ha Oyma)kHOM HOCUTENE 3aBEPSIETCS PYKOBOAMTENEM rocyaapCTBEHHOrO opraHa, opraHa
MECTHOro camoyrnpaBrfieHnsl, opraHn3aumm Unm ynosIHOMOYEHHbIM UM NMLOM U 0POPMIIEHNE €€ OCYLLECTBNSAETCS
Mo aHarorMm ¢ apxmBHOK CNpaBKOMW, B COOTBETCTBUMN C NyHKTOM 185 [NpaBun.

ApXxvBHasa Konusl, M3roTOBMIEHHAs B 3NEKTPOHHOM BuAe, NOAMUCLIBAETCH YCUIEHHOW KBanuduumpoBaHHON
3NEeKTPOHHOW MOANUCLIO UMW YCUNEHHOW HeKBanuULUMPOBaHHOW 3EKTPOHHOW MNOAMUCHLI0, CepTUdMKaT Kroda
NpOBEpPKN KOTOPOW CO34aH U UCnornb3yeTca B MHAPPaCTPYKType B3anMoaencTens MHPOPMaLNOHHbBIX CUCTEM, B TOM
yscne  rocygapcTBeHHbIX — MHAOPMALMOHHBLIX  CUCTEM,  BKNoYasd  pedepanbHylo  rocydapCTBEHHYHO
WHPOpMaUNOHHYO cucTeMy "EAMHBING  NopTan rocyAapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (QyHKLMRN)",
NOAKMIOYEHHbIX K UH(PPaCTPYKType B3auMoaencTBusd, B nopsiake, yctaHoBneHHoMm noctaHosrneHneMm N 1382. Nms
daiina apxvBHON KoMuu, npeaocTaBnseMon B hopMe 3MEeKTPOHHOro AOKYMEHTa, AOMMKHO COAepXaTb apXUBHbLIV
Wndp JOKYMEHTa.

188. ApXI/IBHbIe cnpaBKkn, apXmBHble BbIMACKK W apXuBHbIE KOMUM HanpaseJiAKTCA MOoJib3oBaTeslto C
conposoguUTesibHbIM MUACbMOM MO Mo4Te, I/IHd.)OpMaLI,I/IOHHO-KOMMyHVIKaLI,I/IOHHbIM cetTaM UM BblgakdTCA Noa
pacnucky nonb3oBartento (I'Ipl/l npeavaBneHnn JOKyMeHTa, yaocTtoBepaoLlero J'II/I'~IHOCTb) nnn npu npeaobAasieHnUn
OOBEPEHHOCTU.

189. ApXI/IBHaFI crnpaBKa, apxXxmBHasaA BbIMUCKa, apXnUBHaaA Konua uUinn oTBeT 006 OTCYTCTBMN 3anpalumnBaeMbliX
cBegeHun, npegHasHa4eHHble A9 HanpaBlieHnaA:

a) B rocygapctBa - yyacTHukm CHI, Bknioyass otBeTbl 06 OTCYTCTBMM 3amnpallMBaeMblX CBEAEHWUN,
BbICbINAOTCS apXMBOM HEMOCPEACTBEHHO B aApec Mnonb3oBaTens;

6) B rocynapctea, He siBnsowmecs ydactHukamu CHIT, Bknoyas oTBeTbl 06 OTCYTCTBUM 3anpallMBaeMblX
cBefeHun, oPopMIsITCA U BMECTe C 3anpocamMu HanpasrsioTCA apXUBOM B COOTBETCTBYIOLWMIN pedepanbHbIi
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opraH UCMONHUTENBHOW BNacTu UK ero TeppUToOpUanbHbI OpraH.

190. HdopmaLmoHHOe nMCbMO odopmMmnsieTcss Ha BGnaHke rocygapCTBEHHOro opraHa, opraHa MeCTHOro
CaMOynpaBrieHnsl, OpraHn3aLmn U CoaepX1T OTBET O Hanu4ymMmn (OTCYTCTBMUM) B apXUBE apXMUBHbIX JOKYMEHTOB MO
Teme 3anpoca wunu ceedeHus o0 KX MECTOHaXOXOEHWW, WM O Mepechbiike 3anpoca Mo MNpPUHAagNEeXHOCTM B
COOTBETCTBYHLUUIA rOCYAapCTBEHHBIN OpraH, OpraH MeCTHOro CaMOyrnpaBfieHNsl, OpraHn3aumio, Unm no Bonpocam
OKasaHuWsi BO3ME3[HbIX YCMyr, WM O pPacCEKpPeYMBaAHUWM apXMBHBIX [OKYMEHTOB, SIBMSIOWMXCS HOCUTENAMMU
CBeOEHUN, COCTaBNAOLLMX FOCYAaPCTBEHHYIO TalHY.

NHdopmaLmnoHHoe NMCbMO MOAMNMCHLIBAETCA PYKOBOAMUTENEM rOoCyAapCTBEHHOro opraHa, opraHa MeCTHOro
camoynpaBfieHnsl, OpraHu3aumMnm Wnu YNosIHOMOYEHHbIM MM [OOMMKHOCTHbIM NUuoM. [MUcbMO, Hamnpaensemoe B
¢hopmMe 3MEKTPOHHOIO AOKYMEHTA, 3aBepseTCs 3NIeKTPOHHOM NOANUCHI0 PYKOBOAWUTENS FOCYAapCTBEHHOrO opraHa,
opraHa MecTHOro camMoynpaBneHusi, OpraHn3auum UM ynosIHOMOYEHHOIo UM Nuua.

191. Mo cornacoBaHMto C NOfb3oBaTeNEM OTBET HA TEMAaTUYECKNIA 3anpoc npenocTaBlidAeTCAd B BUAe:

a) CcCncTeMaTmn3npoBaHHOIO KpaTkoro Uim aHHOTUPOBAHHOIO NepeYHda 3arofioBKOB apXMBHbIX JOKYMEHTOB U
eaunHnu XpaHeHunA (eﬂ,VIHVILI, yqua) no onpeneneHHoPl TemMe C yKa3aHnem nx aat n apxXmBHbIX UJVI(prB;

0) TemaTnyeckoro o63opa apxmMBHbIX JOKYMEHTOB.

192. B uensx co3gaHus ycnoBun ans paboTbl nonb3oBatenen UM paboTHUKOB (rOCYAapCTBEHHbIX,
MYHULMNAnNbHbIX CRYXaLlunx) rocygapCTBEHHOIO opraHa, opraHa MeCTHOro CaMoynpaBrieHusl, opraHmM3aummn MoxeT
BblAENATLCA MOMeLleHne (4MTanbHbIA  3an, MpPOCMOTPOBas KOMHAaTa) Afs O3HaKOMIIEHUS C  apXMBHbIMU
AOKYMEHTaMM W CnpaBOYHO-NMOMCKOBBIMM cpeacTBamu, 060pygoBaHHOE COOTBETCTBYOLWMMU TEXHUYECKMMU
cpeacTBamm.

193. B apxvBe (Npu HanuMuMM) BeOeTCsl XKypHamn yyeTa MOCEeLEeHUN 4YuTanbHOro 3ana (NpoCMOTPOBOWN
KOMHaTbl)  nonb3oBatensMm Kn  paboTHMkamu  (roCyaapCTBEHHbIMM,  MYHULMMAMNbHBIMU  CRAYXKaLLMMK)
rocy4apCTBEHHOro opraHa, opraHa MeCTHOro caMoynpaBIieHUs, opraHM3auuu.

194. Opranusauus BrnpaBe OCYLLECTBNSATb, B TOM YMCIe Ha OCHOBaHUWM AOrOBOPOB BO3ME3AHOr0 OKa3aHWUs
ycnyr NOAroTOBKY NyGNMKauuin 1 3KCMOHMPOBaHWE apXMBHBIX AOKYMEHTOB U UX KOMWA; NpeAcTaBleHne apxmBHbIX
OOKYMEHTOB Ha MHAOPMALMOHHBLIX MeponpuATUAX (KOHPepeHUMaX, KpyribiX CTonax, npe3eHTaumnsax, aKCKypeusXx,
neKkuusx, BCTpeyax € ObLLEeCTBEHHOCTbIO, AHAX OTKPbITbIX ABEPEN, YPOKOB), B TOM 4UCIE€ C MCMONb30BaHUEM
MHPOPMAaLIMOHHO-TENEKOMMYHUKALIMOHHbIX CETEN.

195. OkcnoHvpyemMble MOAMVHHWKNA apXUBHbIX AOKYMEHTOB U (MMM) UX KOMUWM BHE 3aBMCMMOCTU OT hOPMbI
nybnuyHoro npeactaBneHus [OIMDKHbl ObiTb CHAOXeHbl apXMBHbIM LUNMGPOM M aHHOTauMel C Ha3BaHUEM
OOKYMEHTa, [aTol Cco3faHus, KpaTKoW MHdopMaLlMen, BKro4Yalolwen B criydae HeoOXO4MMOCTU pacluMdpOBKY
TeKcTa JOKYMEHTa UMK ero 4acTu, CBeAEHN O pacceKkpeymBaHuu.

XIV. KonupoBaHue apxmBHbIX JOKYMEHTOB

196. W3roToBrieHWe KOMWA C apxMBHbIX [JOKYMEHTOB OCYLUECTBMSIETCS C paspelleHusi PYKOBOAMTEns
rocy4apCTBEHHOIO opraHa, opraHa MeCTHOro CaMoynpaBneHuWsi, OpraHn3aumMn Unm ynosHOMOYEHHOro UM nvua B
nopsiake, yCTaHOBINEHHOM fOKaribHbIM HOPMaTUBHBIM aKTOM.

197. Ha 6e3B03Me3HOI OCHOBE M3roTaBMMBaOTCS KOMUU apXMBHbIX JOKYMEHTOB MO 3anpocaM coumarnbHO-
NpaBoOBOrO XapakTepa, a Takke MO 3akasaM rOCYLapCTBEHHbIX OpraHoB W MECTHOro CamoynpaBreHus,
HanpaBneHHbIM B LEMSX UCMONHEHNUSI UMW CBOMX MOMTHOMOYMA.

B uHbIX cny4daax opraHmsauun oCcyLecTBAKT KONMMpoBaHMe apXmBHbIX JOKYMEHTOB Ha BO3Me34HON OCHOBE
Ha OCHOBaHWMW OoroBopa <53>.

<53> YacTb 4 ctatbmn 26 PepepanbHoro 3akoHa N 125-03.
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198. Mpwn ocbopmMneHnm Konmm paccekpedeHHOro apxmBHOro AOKyMeHTa

B MeCTe pacrnofoXeHus COOTBETCTBYHOLLEro rpuda CEeKpeTHOCTM Ha KOMUW MNpoCTaBnsAeTcsa LTamn
"PaccekpedeHo". Takon e wWTamMn MpOCTaBNAETCs Ha 9NEKTPOHHOW KOMMU pPacCEKPeYEeHHOro apXMBHOrO
OokyMeHTa. [lpyM camoCTOsiTENbHOM KOMMPOBaHUM MOMb30BaTENEM PACCEKPEYEHHOrO apXMBHOIO [OOKYMEHTa
paboTHWK apxvBa (NULO, OTBETCTBEHHOE 3a apxuB), OGecneyMBaloLMN KOHTPOMb, pasMellaeT B MecTe
pacnonoxeHust COOTBETCTBYOLLLEro rpucha CEKPETHOCTM 3acTaBKy CO LTaMnoM "PaccekpedeHo".

199. Konuu apxmBHbIX JOKYMEHTOB Bbl4atOTCA MOMb30BATENsIM, UX OOBEPEHHbIM NMUaM unmM Moryt 6biTb
BbICMNaHbl Ha YKa3aHHbIA VMW MOYTOBLIN aApec WM HanpasfieHbl N0 MHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHBIM
ceTaMm.

200. ApXI/IB BedeT y4eT 3aKa3oB Ha KonmpoBaHMe Ha 6yMa)KHOM HOocuTere Uin B 3J1IEKTPOHHOM BUAe.

XV. OpraHusaums pa6oTbl No 0¢hopMIIEHUIO UTOTOB paccekpeunBaHus
apPXMUBHbIX JOKYMEHTOB, SIBMAIOLWNXCA HOCUTENAMU CBEAEHUNA,
COCTaBISAOWMX rOCY[apCTBEHHYIO TaillHy

201. Pabota nO pacceKkpeuMBaHUIO apPXUBHbIX [OOKYMEHTOB, SBMSIOLINXCA HOCUTENAMU CBEOEHUN,
COCTaBMALWMX FOCYyAapCTBEHHYI TaWHy (Janee - pacceKkpeyvBaHWe), B FOCyAapCTBEHHOM OpraHe, opraHe
MECTHOro camoynpasrieHusl, OpraHM3aunm OCyLLECTBISETCS B COOTBETCTBUM C TpeboBaHNsAMM 3akoHOAaTENbCTBA
Poccuiickon ®epepaumm <54>, MHbIX HOPMAaTMBHLIMW MPaBOBLIX akTOB B 06MacTy 3alWuTbl rOCygapCTBEHHOM
TalHbI.

<54> CtaTbs 14 3akoHa N 5485-1.

202. PasmelleHne, xpaHeHue, y4eT, NpoBedeHe NMPOBEPKM HaNMUUYNA N COCTOSHUSA apXMBHbLIX AOKYMEHTOB,
ABNSAOLWMXCA HOCUTENSIMW  CBEAEHWW, COCTaBMAKLWINX TFOCYOApPCTBEHHYH TaWHy, a Tawkke 4aCTU4HO
pacceKkpeyeHHbIX eaVHUL XpaHeHWs, OCYLLeCTBNAeTCs B [OCYyAapCTBEHHOM oOpraHe, opraHe MeCTHOro
camoyrnpaBrieHusl, oOpraHusaumm B COOTBETCTBUM C 3akoHogatensctBoM Poccwuiickon depepauumn o
rocygapcTtBeHHOM TanHe <55>.

<55> 3akoH N 5485-1.

203. lNMpocTaBrneHne Ha NepBUYHbIX CPeaCTBax XPaHEHNS apXMBHbIX AOKYMEHTOB, ABMSIOWMXCA HOCUTENSMM
CBefileHNI, COCTaBNALLMX rOCYAapCTBEHHYIO TanHy, WTamnos "PaccekpeyeHo” ¢ ykazaHnem Homepa akra, Aatbl 1
opraHa, NpUHABLLEro pelleHne O pacCcekpednBaHuW, nocrne BHECEeHUs U3MEHEHUW B YyYeTHble AOKYMEHTbl Mo
pesynbTatamMm MpoBEAEeHNsI pacceKkpeuymBaHusa B COOTBETCTBUMM C nyHKTamu 205 - 207 lMpaBun - B TeveHne Tpex
MecsiLeB <56> ¢ MOMEHTa MPUHATUS PeLLEeHNsI O pacCeKkpevnBaHun.

<56> NyHkT 53.2 MNpasun, yTeepxaeHHbIX npukasom N 24.

204. Onucu gen, AOKYMEHTOB U €4WHULbI XPaHEHUS, ABMAOLMECS HOCUTENSAMWU CBEOEHUIA, COCTaBMAOLLIMX
rocyapCTBEHHYIO TalHy, a Takke UX y4eTHble JOKYMEHTbl 0603Ha4YalTCA OTMETKOM "C", COOTBETCTBYIOLLEN rpuddy
"cekpeTHO", oTMeTKon "cc", COOTBETCTBYIOLLEN rpUdyY "COBEPLLUEHHO CEKpPeTHO", OTMEeTKOM "OB", COOTBETCTBYIOLLEN
rpmudy "ocobomn BaxXHOCTU", KOTOPbIE ABMSAOTCS CIY)XEOHbIMN.

205. NMpun paccekpeunBaHuu:

a) BCeX eAnHNL XpaHeHUd no onnucu aen, AOKyMeHTOB, ABMAKLWNUXCA HOCUTENAMn CBeLEHWNN, COCTaBMNALWMX
rocyaapCTtBeHHYHO TaI7IHy, ONMUCb pacceKkpe4dnBaeTCd, nepenaeTcd Ha OTKPbITOE XpaHeHne N y4nTbiBaeTCda B NIUCTe
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¢oHOa 3a TeM e HoMepoM, HO 6e3 oTmeTku "c", "cc" nnm "oB". Npu 3TOM Ha 0BNOXKE U TUTYNBHOM NUCTE ONUCU
Oen, AOKYMEHTOB rpudbl "cekpeTHo", "coBepLlUeHHO CceKpeTHOo" mnu "ocobon BaXXHOCTU" U COOTBETCTBYHOLLNE UM
OTMETKM 3a4epKMnBaeTCsl, a B NPaBOM BEPXHEM Yrny NnpocTaBndeTca wramn "PaccekpeyeHo”;

0) yacTM efuHUL XpaHeHust Mo OnuUCKU Aerl, [OOKYMEHTOB, SIBMSIIOWMXCS HOCUTENSMU CBELEHUN,
COCTaBMALLIMX TOCYOapCTBEHHYIO TalHYy, Ha pacCekpeYeHHble apxXuBHble Aena, [OOKYMeHTbl COcTaBrsieTcs
oTaenbHas onucb Oen, AOKYMEHTOB, HOMepa edWHWL XpaHeHUs! B KOTOpPOM ocTatTcs npexHumu. Hoeas onuvcb
Oen, JOKYMEHTOB BMECTE C PacCEeKPEYEHHbIMU apXMBHbLIMU OOKYMEHTaMW, NepefaeTcsl Ha OTKPbITOE XpaHeHue,
y4nTbIBaeTCa B nucTe (POHAOB 3a TEM e HOMEPOM, UYTO U cekpeTHas, Ho 6e3 rpudoB "cekpeTHO", "CoBeEpLLEHHO
cekpeTHO" unm "ocobon BaXXHOCTU" U COOTBETCTBYIOLLMX UM OTMETOK;

B) OOHOIo UNn HeCKONbKMX apXMBHbIX OOKYMEHTOB, ABMAKWUNXCA HOCUTENAMU CBEOEHUN, COCTaBMSOLWMX
rocyaapCrtBe€HHYHO TaVIHy, B COCTaBe eunHuUbl XpaHEHWA, YKa3aHHaa eanHnua oCctaeTcqd Ha CEKPEeTHOM XpaHEeHUN.

206. ®aKT paccekpeunBaHusa ukcupyeTcs:

a) Ha nepBMYHOM cCpencTtBe XpaHeHUA apXMBHbIX OOKYMEHTOB, ABMAKLWWXCA HOCUTENAMU cBedeHun,
CoCTaBnAWMX rocyaapCTBEHHYIO TaVlHy;

©) B onucu gen, gokymeHToB B rpade "lMpumedvanuns” wrtamnom "PaccekpeyeHo” HanpoTMB 3arofioBKOB
pacCeKpeYeHHbIX M YaCTUYHO PACCEKPEYEHHbIX €OUHUL, XPaHEHUS B ONUCAX Aen, AOKYMEHTOB, OCTaloLIMXCA Ha
CEKPETHOM XpaHEHWMU;

B) BO BHYTPEHHEW OMUCU €AUHWLbBI XpaHEHWsl, a Npu ee OTCYTCTBUM - B NUCTe-3aBepuTene C ykasaHuem
HOMEpPOB pacCeKpeYEHHbIX TUCTOB.

207. VI3meHeHus1 B y4eTHble JOKYMEHTbI MO pe3ynbTaTaM pacceKkpeunBaHus, MPOBEAEHHOrO B COOTBETCTBUM
¢ nyHkToM 206 lMpaBun, BHOCATCS Ha OCHOBaHWM akTa O pacCekpeynBaHnM apXmMBHbLIX JOKYMEHTOB B TEeYEHUe Tpex
MecsLeB Nocne NPUHATUS PeLLEHNS O pacCcekpednBaHum.

Mocne paccekpeynBaHua K onncam gen, JOKyMeHTOB COCTaBIIAOTCA HOBbl€ UTOroBblie 3anncun 06 obbemax
d)aKTVI‘-IeCKI/I YYTEHHbIX B HUX eANHNL, XpaHEHUA.

XVI. U3baTue apXUBHbIX AOKYMEHTOB

208. N3bATME OOKYMEHTOB [OMycKaeTcs: No peleHuio cyaebHbiX u (unu) npaBoOXpaHUTENbHbLIX OpraHoB
<57>; no nNucbMeHHOMy oObpalleHuto BragenbLa O BO3BpaTe €My He MOMYYEeHHbIX B CBOE BPeMs MOAMMHHbIX
NNYHBIX JOKYMEHTOB O rpaX4aHCKoOM COCTOsAAHMU, 06 06pasoBaHuK, O YNEHCTBE B OOLLECTBEHHbIX OpraHu3aumsx, a
Takke Harpag, TPy4oBbIX KHUXEK.

<57> CtaTtbs 183 YronoBHo-npoueccyansHoro kogekca Poccuickon ®egepauun.

209. C u3bIMaembIXx OOKYMEHTOB W3roTaBfMBAlOTCHA KOMUM, KOTOPbIE 3aBEPSIOTCS MoAnNUCbio paboTHMKa
apxuBa (nuua, OTBETCTBEHHOrO 3a apxvMB) W nNe4yaTbld T[OCYAApCTBEHHOrO OpraHa, opraHa MeCTHOro
caMOynpaBrieHns1, OpraHn3aLmmn 1 NpuoodLLaTCs K COOTBETCTBYHOLLEN eQUHMLE XPaHEHUS.

210. B cnyyae Bo3Bpata [OOKYMEHTOB M3 cyAebHbIX M (MNU) MPaBOOXPAHUTENbHbLIX OpraHoB, OHU
nomewaroTca (MOAKNadblBalOTCA) HA MECTO MPEXHEr0 HaxXOXOEHWS, a U3rOTOBIIEHHbIE C HUX KOMUW, €CIN OHM
COCTaBNSAIOT OTAEMNbHYIO eAVHULLY XpaHEHWUs, UICNOMNb3YITCA Kak hoHA NoNb30BaHUs, a ecnv NpeacTaBnsaloT cobon
OTOENbHbIE NUCTbI €AMHNLbI XPaHEHUS - YHUYTOXAIOTCS.

211. TlopanvHHbIE T§WYHbIE OOKYMEHTbl  BblJalTCA  Bnagensuy C  paspelleHus  pykoBoguTens
rocyfapCTBEHHOIO opraHa, opraHa MEecTHOro camoyrnpasneHus, opraHusauun U ynonHOMOYEHHOTO UM nuua no
npeabsBreHMN nacnopta WM WHOTO AOKYMEHTa, YAOCTOBEpPSIOLEero MMYHOCTb, NMOO ero poaCcTBEHHWUKY MO
npeabaBneHnn OOKyMeHTa, MOATBepXOarLlero poAcTBO, UMM MHOMY nuuy Mo SOBEPEHHOCTH, OhOPMIIEHHOWN B
COOTBETCTBMM C 3aKkoHoAaTenscTBoM Poccunckon depepaumn.
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212. N3bsatve (Bo3BpaT) AOKYMEHTOB OQOPMIISeTCs akToM. AKT U Apyrne OOKYMEHTbl, Ha OCHOBaHMU
KOTOpbIX NpPOu3BedeHO M3bATME (BO3BpaT), BKNOYalTCs B Aeno ¢oHaa. MN3bsatue (Bo3BpaT) LOKYMEHTOB U UX
3aMeHa Ha KOmnuu oTpaxkatoTCs B YYETHbIX apXMBHbIX JOKYMEHTaXx.

XVII. CnpaBo4YHO-NOUCKOBbIE CPeACcCTBa K AOKyMeHTaMm ApXUBHOro
cdoHpa Poccuitckon Peaepaumm m gpyruMm apxmBHbIM JOKYMEHTaMm

213. Cnctema cnpaBoYHO-MOMNCKOBbLIX CPEACTB BKMIOYAET apXMBHbIE CNPaBOYHUKM HA ByMaXkHOM HocuTene u
(nnn) B anekTpoHHoM Buae (B CX3[): obsa3aTenbHble - OnuUcK Aen, JOKYMEHTOB, OMUCK 3ITEKTPOHHbIX AOKYMEHTOB;
BCrnomoraTtesnbHble (Heobsi3aTenbHble) - WUCTOpuYeckas cnpaBka K doHAy, Katanoru, ykasatenu u o63opbl,
cnyxebHble KapTOTeKU, peecTpbl, 6a3bl aHHbIX U ApYrMe CrPaBOYHUKM.

CoctaB BcnomoraTtenbHbIX ApPXUBHbLIX  CNpaBOYHUKOB FOCy,ElapCTBeHHbIVI opraH, opraH MeCTHOro
camoynpaslieHusa, opraHn3aumna onpegendaetT cCaMoCTOATES1bHO.

214. Wctopudeckasi cnpaBka K ¢oHOY COAEPXMT Tpu pasgena: uctopus doHgoobpasoBaTensl, UCTopus
doHOa u XxapaKkTepucTmka JOKYMEHTOB hoHAa.

WcTopuyeckas cnpaBska k poHAy cocTaBnseTcs B ABYX IK3eMnnspax, OanH XpaHutcs B gene oHaa, BTOpon
- NMepepaeTca B rocyAapCTBeHHbI (MyHMUMNanbHbIN) apxmB. MicTopuyeckas cnpaBka K doHOy NoAnvcbiBaeTcs
cocTaBuTENeM.

XVIII. Nepepaya apXMBHbIX JOKYMEHTOB Ha XpaHeHue
B rocyAapCcTBEHHbIN (MyHULMNANbHbIN) apxuB

215. TocygoapCTBeHHble M MyHWUMNANbHbIE OpraHusauuMu BbICTYMalT MWCTOYHUKAMMWM KOMMEKTOBaHWUS
rocygapCTBeHHbIX (MyHMUMMAnNbHbLIX) apxvMBoB B ()OpMe MOMHOM0 unn BbIBOPOYHOro (rpynnoBoro, NOBWOOBOIO)
npuema [OKymeHTOB. PelweHve o ¢opme npuema [OKYMEHTOB OT rOCYAApCTBEHHbIX W MyHMUMNanbHbIX
opraHmsaumi npuHumaetcs OMNK apxnBHOro yupexaeHus.

OpraHmsaumm - UCTOYHUKMN KOMMNIEeKTOBaHUA MOJTHOro npmnmemMa nepenarT Ha XpaHeHue B rocyaapCTBeHHbIe,
MYyHMUMNanbHbl€ apXmnBbl BECb KOMIMJ1EKC OOKYMEHTOB NMOCTOAHHOIO CpOKa XpaHeHus.

Opl'aHI/I3aLI,VII/I - UCTOYHUKMN KOMMJIEKTOBAHUA NOBUOOBOIoO Bbl60p0'~lHOI’O npunema nepenaroT Ha XpaHeHune B
rocyaapcCTtBeHHble, MyHMUMNAlbHbIe apXUBbl TOJTbKO OTAENbHbIE BUAOblI JOKYMEHTOB MOCTOAHHOIO CpOKa XpaHEeHUA.

OpraHu3aummn - UCTOYHMKM KOMMIEKTOBAHUSI FpynnoBOro BeIGOPOYHOro npuema nepenarT Ha XpaHeHue B
rocyapcTBeHHble, MyHULIMNAnNbHbIE apXUBbl BECb KOMMIMEKC JOKYMEHTOB MNOCTOSIHHOIO CPOKa XpaHEHUsI.

216. lNepepaya OOKYMEHTOB Ha MOCTOAHHOE XpaHEeHWe B roCYAapCTBEHHbI (MyHUUMNANbHLIA) apxvB
OCYLLLeCTBMAETCS:

a) opraHusauusaMn - MUCTOYHMKAMK KOMMIIEKTOBAHUS FOCY4APCTBEHHOro (MyHULMMNANbHOrMO) apxveBa - B
cootBeTcTBUM ¢ rnason XXXVII MNpasun, ytBepxaeHHbIX npukaszom N 24;

6) opraHmsaumsamu, OCYLLECTBASIOWMMN Oeno3uTapHoe XpaHeHue [OKyMeHTOoB ApxuBHoro oHaa
Poccuickon ®epepauumn - B COOTBETCTBMM C AOroBOpamMu O Cpokax M 06 ycnoBusX AenOo3UMTapHOro XpaHeHus
AokymeHToB ApxmsHoro coHga Poccuinckon ®epgepauun, Haxogdwmxcs B degeparnbHON COOCTBEHHOCTW, U
NCMOMb30BaHUA YKa3aHHbIX [OKYMEHTOB, 3aKMOYEHHLIMW UMW C YMOSTHOMOYEHHbLIM dedeparibHbIM OpraHom
NCMNOMHUTENBLHOW BNacTu B cdepe apxMBHOro Aena v genonponssoactsa <58>;

<58> NoctaHoBneHue N 808.

B) HErocy[apCTBEHHbIMM OpraHu3auusaMyM - Ha OCHOBaHUM [OroBopa COGCTBEHHMKA UMM Brajenbua
[IOKYMEHTOB C rocylapCTBEHHbIM (MyHULMNAMbHBIM) apXMBoM <59>;
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<59> Yactb 3 ctatbm 21 depepanbHoro 3akoHa N 125-03.

r) HerocygapCTBEHHbIMW  OpraHu3auusiMM, He  BbICTYNaLWWMW  UCTOYHMKAMW  KOMMSIEKTOBaHUS
rocygapCTBEHHbIX (MyHULMNAnbHbIX) apXMBOB, MMEKLWMMM BO BaJeHWM apXUBHbIE LOKYMEHTbI, OTHECEHHbIE K
denepanbHo COBCTBEHHOCTW, COGCTBEHHOCTM cybbekta Poccuiickon ®Pegepaumm UM MyHULMNANbHOMN
COBCTBEHHOCTY;

4) rocygapCTBEHHbIMW,  MyHMUMNANbHbIMW  OpraHM3auusiMu, He  BbICTYNawWWMMU  UCTOYHUKaMU
KOMMJIEKTOBAHWST TOCYAAaPCTBEHHbLIX M MYHULMMNANbHbLIX apXMBOB - MPU UX JNIMKBMAAUMUA U HaNM4Mnm OOKYMEHTOB
ApxusHoro doHaa Poccuickon denepaumm <60>.

<60> YacTb 8 ctaTtbm 23 PepepanbHoro 3akoHa N 125-03.

217. PaboTbl, cBA3aHHble ¢ 0TOOPOM, NMOArOTOBKOM U nepedadvell JOKYMEHTOB Ha MOCTOSIHHOE XpaHeHWe B
rocyapCTBEHHbIV (MyHULMMANbHBIA) apXyB, B TOM YMCHE C UX YNOPAAOYEHNEM, TPAHCMOPTUPOBKON, BbIMOSHAOTCA
3a CYeT CpeACTB rocygapCTBEHHOINO oOpraHa, opraHa MECTHOro CaMOyrnpaBfeHus, OpraHusauuu, caakoowen
OOKYMEHTBI.

218. lepen nepepaven OOKYMEHTOB Ha MOCTOSIHHOE XpaHEHWEe B roCyAapCTBEHHbIA (MyHULMNANbHbIN)
apxvB NpoBOAATCS:

a) paccMOTpeHMe [OKYMEHTOB Ha MpPeAMEeT pacCeKpeuMBaHUsi HOCUTENelr CBEAEHWU, COCTaBSIHOLLMX
rocydapCTBEHHYI0 TalHy B CIydae WCTEYEeHUs] CPOKOB, YCTaHOBMEHHbIX 3akoHodaTenbCcTBoM Poccuiickon
depepaymm <61>;

<61> Paspen IV 3akona N 5485-1.

0) paccmoTpeHne OOKYMEHTOB Ha npeaMeT CHATUSA noMmeTkn "[na cnyxebHoro nonb3oBaHMa" ¢ HocuTenen
WHbopMaLMM OrpaHNYEHHOro pacnpoCTpaHeHMs B NOpPSAKe, yCTaHOBNEHHOM nocTtaHoBneHnem N 1233.

219. Nepepaya aneKTPOHHbIX apXUBHbIX JOKyMeHTOB n3 CX3[] rocyaapCTBEHHOrO opraHa, opraHa MeCcTHOro
caMoynpasrieHnsi, opraHM3aumm - UCTOYHMKA KOMIMMEKTOBAHUSA rOCYAapCTBEHHOro (MyHUUMMANbLHOro) apxvea B
NHMOPMALIMOHHYIO  CUCTEMY  rOCYOAPCTBEHHOro  (MyHUUMNAnbHOro) apxvea Mpou3BoAUTCS B MOpAAKe,
yCTaHOBMNEHHOM defeparbHbIM OpraHoM UCMOMHUTENBHOW BNacTu B cpepe apxvMBHOro Aera n AenonpovssoacTaa
<62>, Mo cornacoBaHuio C rocy4apCTBEHHbIM (MyHULMNANbHLIM) apXMBOM MO OMMUCAM 3NEKTPOHHLIX JOKYMEHTOB. K
ONUCHAM SMNEKTPOHHBLIX OOKYMEHTOB MpuraratoTcs peecTpbl pannoB 3MeKTPOHHbLIX AOKYMEHTOB, COMMacHO MYHKTY
146 lMpasun.

<62> lNyHkT 37.13 MNpaBun, yTBepaeHHbIX npukasom N 24.

220. MNepenava OOKYMEHTOB OOPMIISIETCS akTOM MpueMa-nepenavm apxXmBHbIX JOKYMEHTOB Ha XpaHeHue
(pekomeHgyembli o6pasey, npueegeH B npunoxeHnn N 30 k MNMpaBunam), cocTaBngembiM B OBYX 3K3eMMNrisipax.
OavH 3K3eMnnsip akta OCTaeTcsl B rOCyAapCTBEHHOM (MyHMUMNAnNbHOM) apxvBe, OPYron - B nepefalLlem
OOKYMEHTbI rocyfapCTBEHHOM OpraHe, opraHe MeCTHOro caMoynpaBfieHus, opraHu3auun. Bmecte ¢ JOKyMeHTamm
nepefarTca YeTbipe 3K3emnsspa onucy Aesi, JOKYMEHTOB, a Takke OOMH - B SMNEKTPOHHOM BuAae, B dopmarte,
COMMacoBaHHOM C TOCYAapCTBEHHbIM (MyHMUMNanbHbiM) apxvBoM. OOWMH 39K3EMMNAp OnuMcuM Ha OymaHOM
HocuTene ocTaeTcd B rocyaapCTBEHHOM OpraHe, opraHe MeCTHOro caMoynpaBrieHUsl, opraHu3auun.

221. lNpoaneHne CpoKoB BPEMEHHOrO XpaHeHus JoKyMeHToB ApxmBHoro poHaa Poccuinckon depepaumm B
rocy4apCTBEHHOM OpraHe, OpraHe MEeCTHOrO CaMOYrMpaBieHUs, OpraHu3auum - UCTOYHMKE KOMIMIIEKTOBaHUS
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNONb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

ponyckaetca no pewenuto IMNK apxuBHoro yupexaeHus. [JocpoyHas nepejaya OOKYMEHTOB Ha MOCTOSAHHOE
XpaHeHne MoxeT OblTb OCyLLEeCTBMEHa NpM OTCYTCTBUM HEOOXOAMMBIX YCrOBUN And obecnedyeHnss COXpaHHOCTU
OokymeHToB ApxmHoro dhoHaa Poccuiickon depepaumm, npu yrpose ytpaTtbl (YHUHTOXEHUSA) AOKYMEHTOB, a Takke
Ha OCHOBaHUW JOroBopa € rocygapCcTBeHHbIM (MyHMLMNANbHLIM) apXUBOM.

222. ,D,OKyMeHTbI nepenarTcAa Ha NOCTOAHHOE XpaHeHune B ynopAao4YeHHOM COCTOAHUKM CO CnpaBOYHO-
NONCKOBbIMU CpeacTBaMu.

XIX. Mopsaaok nepenaym apxmBHbIX JOKYMEHTOB NMPU CMeHe
pyKkoBOAUTENSA apXuBa opraHa rocyaapCTBeHHOMW BracTu, opraHa
MeCTHOro camoynpaBrieHUsl, OpraHu3auum, peopraHusauum
1 (unun) NMKBMAALMKN opraHa rocyfapcTBeHHOW BnacTy,
opraHa MecTHOro camoyrnpaBJlieHUsl, opraHM3auum

223. Mpu cMeHe pyKoBOAWUTENSA apxvBa NpueM-nepenada AOKYMEHTOB, apXMBHbIX YYETHbIX AOKYMEHTOB U
CMNpaBOYHO-TIOUCKOBLIX CPeACTB K HUM (Oanee - npuem-nepeaaya aen) ocyLlecTBSETCS KOMUCCHUeRn, HasHavYaeMol
pyKOBOAUTENIEM oOpraHa rocydapCTBEHHOW BracTW, opraHa MEeCTHOro CaMoynpaBfeHusl, opraHusauuMum Wmm
YNOSTHOMOYEHHBIM VM JIMLIOM.

Mpu npueme-nepenade Aen NpoBOAUTCS CNJIOLIHAsA UK BeIGOpoYHas (Mo yka3aHWo pyKOBOAWTENS opraHa
rocyfapCTBEHHOW BMacTu, opraHa MECTHOro camoynpaBfieHUsi, OpraHM3auum UM YnorHOMOYEHHOro MM nuua)
npoBepKa HanMyns 1 COCTOSIHUSA AOKYMEHTOB, apXUBHbIX YYETHbIX JOKYMEHTOB U CMPaBOYHO-MOUCKOBbLIX CPEACTB.

Mpuem-nepegada gen odopmnseTcs akTom (pekoMeHayembli obpasel, npveedeH B npunoxeHun N 31 K
MpaBunam).

224. Tpn peopraHn3auun rocyaapCTBEHHOTO OpraHa, opraHa MECTHOrO CaMOynpaBsIieHus, a Tawkke Mpu
peopraHv3aumMn opraHM3aumm ¢ namMeHeHmem opmbl COBCTBEHHOCTM MMM OpraHUM3aunoHHO-NPaBoBON hOPMbI, B
TOM uucne c nepegaven (OyHKUUA OPYrod WM HECKOMbKUM rOCYyAapCTBEHHbIM OpraHamMm, OopraHaMm MeCTHOro
camoyrnpaBsfieHusi, OpraHuM3auusM, apxvMBHble [OOKYMEHTbl MepefaltTcs rocy4apCTBEHHOMY OpraHy, opraHy
MECTHOro CamoynpaBfieHNsi, OpraHn3auun - NPaBoOMPEEMHUKY B YNOPSAA0YEHHOM COCTOSIHUM.

Mepepada apxuBHbIX AOKYMEHTOB OMOPMISIETCA akTOM. [OocygapCTBEHHblE OpraHbl, OpraHbl MECTHOro
camoyrnpaBfieHusl,  OpraHu3auuu,  BbICTyMawWMe  UCTOYHWKAMM  KOMMIIEKTOBAHUS  FOCYOapCTBEHHbIX
(MyHUUMNanbHbIX) apXxvMBOB, NepeaarT KOMUI0 akTa B COOTBETCTBYIOLUMIA FOCYAAPCTBEHHbIN (MyHULMMNANbHbIN)
apxuB.

B cnyyae npuBatM3aumyM TrocydapCTBEHHbIX WAM  MYHUMUUNANbHbIX  MNPEAnpUSATUR,  yYpexneHun,
obpa3zoBaBlUMECa B Mpouecce UX OeATENbHOCTU apXMBHble OOKYMEHTbl, B TOM YUCre LOKYMEHTbl MO NUYHOMY
COCTaBy, OCTalOTCA COOTBETCTBEHHO B (hefepanbHov COBOCTBEHHOCTU, cobCcTBEeHHOCTUM cybbekTa Poccunckom
denepaymun n MyHMLMNanNbHOM COGCTBEHHOCTH.

225. lMpu nukBugaumm rocygapCTBEHHOrO OpraHa, opraHa MEeCTHOro caMOynpaBsfieHus, opraHuvsauuy -
MCTOYHUKA  KOMMMIEKTOBAHUS FOCYAAPCTBEHHOro  (MyHMUMNAnbHOroO) apxuBa, apxvMBHble [OOKYMEHTbl B
ynopsiio4eHHOM  COCTOSIHUM  MnepefarTcs  NIMKBUMOAUMOHHOMW  KOMUCCUeW  (NMKBUOATOPOM),  KOHKYPCHbIM
yNpaBnsioWmmM B COOTBETCTBYIOLMNIA FOCYAAPCTBEHHbIN (MyHMUMNANbHbBIN) apxvB. YnopsgoyeHne OOKYMEHTOB
opraHusyeT IUKBMAALMOHHAA KOMMUCCUS C yyacTMeM npeacTaBUTeNns COOTBETCTBYIOLLEro rocyAapCTBEHHOro
(MyHVMUMNanbHOro) apxmea.

Mpv nukBMOAUMM HEroCcydapCTBEHHOW OpraHusaummM ee [OOKYMEHTbl B ynopsiiOYEHHOM COCTOSIHWU

nepegarTca NUKBNOALMOHHOW KOMMUCCHEN (J'IVIKBMD,aTOpOM), KOHKYPCHbIM YynpaBiAlwWnMm B COOTBeTCTByIOUJ,MVI
rocy,qapCTBeHHbM (MyHVILI,VIHaJ'IbeIVI) apxXnB Ha OCHOBaHMK Ooroeopa.

Mpunoxexue N 1
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Kk MpaBunam
PekomeHayembili obpasey,

HOMEHKITATYPA OEN OPTAHU3ALMN

YTBEPXIAO
(HaMMeHOBaHMe TI'OCyIapCTBEHHOTO OpTaHa,
opraHa MeCTHOTO caMoylpaBJlleHMHd, (HaMMeHOBaHMe HOOJDKHOCTM PYKOBOIUTEJS
opTraHM3aLuM) MM MHOTO YIIOJIHOMOYEHHOTO MM JiMlia)
HOMEHKJIATYPA IEJI
Ha roxm (monnmcse) (pacumppoBKa MNOONMUCHU)
(mara)
NHpekc 3aronoBok gena KonuyectBo ToMOB Cpok xpaHeHusi n N MpumeyaHus
aena (vacTen) cTaTby N0 NEpPEYHIo
1 2 3 4 5
HasBaHune pasgena
HauMeHOBaHMe HOOJIKHOCTU
PYKOBOAMUTEJS CJIYyXOBE IeJIONPOM3BOICTEA
opraHMsalum
(mopmmmcso) (pacumppoBKa MIOANMUCHK)
(mara)
Busza pykoBomuTesNsa (JMla, OTBETCTBEHHOTO 3a apxXus)
COT'JIACOBAHO YTBEPXIEHA
[IpoTokon OK (I3K) opraHmzaumum [IpoTokon OlIK apXMBHOIO yYpPEXIEeHUSA
oT N oT N
VToroBas BanMchb O KaTeTOpMAX M KOJMUECTBEe NeJl, 3aBeIeHHHX B romy B
opTraHM3aLUn
Mo cpokam xpaHeHus Bcero B Tom uncne
MNepexoasawmx C otmeTtkon "3IK"
1 2 3 4

Ha 6ymaxxHom HocuTene
(Npy Hanuummn rMbpuaHbIX gern, Tom(a) Ha BymaxHOM HocuTene y4nTbiBalOTCA B pa3gene Tabnuvubl
"Ha 6ymaxxHOM HocuTene", Tom(a) Ha 3MEeKTPOHHOM HOCUTENE Yy4uTbIBalOTCS B pasgene tabnuubl
"ONeKTPOHHbIX"):

[NocTtosiHHOrO

BpemeHHoro (cBbiwe 10 ner)
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BpemeHHoro (go 10 net
BKITHOUUTENBHO)

ONeKTPOHHbIX
(Npn Hanuuum MbpuaHbix gern, Tom(a) Ha OymMaKHOM HOCUTENe YYMTbIBAKOTCA B pasgene Tabnuupbl
"Ha GymaxkHom HocuTerne", ToM(a) Ha SMEKTPOHHOM HOCUTENEe y4uTbiBalOTCA B pasgene Tabnuupbl
"OnNeKTPOHHbIX"):

MNocTosiHHOrO

BpemeHHoro (cBbiwe 10 ner)

BpemeHHoro (go 10 net
BKIHOYMTENBHO)

NTOro:

HavMeHOBaHME OOJDKHOCTU
PYKOBOOUTEJS CJIYXOHB OEeJIONPOM3BOICTRBA

opraHu3alnmmn
(mommnmce) (pacumppoBKa NOONUCH)
(mara)
VTOTOBEIE CBEINEHMs IIepellaHEl B aApPXUB
HavMeHOBaHME IOJDKHOCTM pabOTHMKA apxXuBa
(mopmmmcso) (pacumdpoBKa HOOINUCH)

(mara)

Mpunoxexne N 2
K MpaBunam

PekomeHayembili obpasey

HOMEHKITATYPA OEN CTPYKTYPHOIO NOAPA3OENEHUA OPIFAHUSALINA

(HaMMeHOBAaHME TOCYINapCTBEHHOTO OpraHa,
opraHa MEeCTHOTO CaMOyIpaBJIEeHUS, OpITaHM3aLmUM)

(HaMMEeHOBAHME CTPYKTYPHOT'O NOOPa3OeJIeHNs)

HOMEHKJIATYPA IEJI

Ha ron
(k HOMEHKJIaType IeJl CTPYKTYPHOTO
nompas3nesyieHuss 10 OKOHUYAHUM
KaJIeHIapHOTO TOoIa COCTaBJISETCSH
UTOTOBAS 3alMCh 1O PEKOMEHIYEMOMY
obpasuy, ykasaHHOM B IIpujioxeHuu 12,
1 IejlaeTcsa OTMeTKa O Iliepelnaue
MTOTOBEIX CBEeIEeHUM B CIyx0Oy I0Y
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opraHu3aLmumn)
Nupoekc 3aronoBok gena KonunuyecTtso TomoB Cpok xpaHeHus u N MpumeyaHus
aena (vacten) cTaTby MO NEePEYHIo
1 2 3 4 5

HassaHune pasgena

HayMeHOBaHME IOJDXHOCTU
PYKOBOIOUTEJS CTPYKTYPHOT'O MNOAPa3IesIeHNS

(mommmce) (pacumbpoBka NOONMUCH)

(mara)

COT'JIACOBAHO
(mpr Haauuum SK CTPYKTYpPHOT'O NoIpas3nelieHUsd)
[IpoToxkosn OK CTPYKTYPHOI'O HNOIpaslelieHUS
oT N

MpunoxexHne N 3
K MpaBunam

PekomeHayembinn obpasel
AKT

O BbIAENEHUN K YHUYTOXXEHUIO (APXMBHbIX) AOKYMEHTOB,
HE NOANEXAWMX XPAHEHWIO

YTBEPXIIA
(HaMMeHOBaHME TOCYINapCTBEHHOTO OpTraHa,
opraHa MeCTHOI'O CaMOoylpaBJIeHUHd, (HaMMeHOBaHME IOJIXHOCTM PYKOBOIMUTEJS
opraHM3aLmumn) WUV MHOTO YIIOJIHOMOYEHHOT'O MM JIMLA)
AKT
N (nomnmce) (pacumppoBKa MOONMUCH)
(mara)

O BBIOEJIEHUM K YHUUTOXEHMUIO (aAPXUBHBIX)
IOIOKYMEHTOB, He HoIJjiexallMX XPaHEeHMI (maTa)

Ha ocHoBaHmum

(HaSBaHMe VI BBIXOIHBIE IIaHHEBIE nepeqHH JOKYMEHTOB C YKas3aHMreM
CPOKOB MX XpPaHEeHUH)
OTOOPAaHEl K YHUUTOXEHMIO KaK He UuMeolMe Hay4dHO-MCTOPMUECKOM LIeHHOCTU U
y'I‘pa'I‘MBHH/Ie npaKTquCKoe 3HaUeHMe IOOKYMEHTEL @om:a N

(N m HazBaHme o¢oHIa)

N 3aronoBok Mo N N onwucu (npu N eq. xp. | Konwny Cpoku Mpynmey
n/n aena abl BblOENIEHNM K no ONUCU | eCcTBO | XpaHeHus | aHus
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(rpynnoBow YHUYTOXEHWIO OKYMEHTOB | (MHAEKC MO | ed. Xp. MNN
3arofioBoK npw NOAroToBKe Aen K HoMeHknaT | (gen) | ctatenm no
OOKYMEHTOB) nepegaye B apxvs ype aen) nepeyHio
opraHmsauum, rpada He
3anonHsaeTcs)
1 2 3 4 5 6 7 8
MToro en. Xp. (nen, SJIEKTPOHHBIX nen) 3a I"OOBI.
(umbpaMy M MNPONMCHIO)
Onmucu meJjyl NOCTOSHHOTO XpPaHeHMS 3a Tonel yTBepXOeHel JIIK

(HaMMeHOBaHME aAPXMBHOI'O YUYPEXIEeHNS)
NPOTOKOJI OT N

HauveHnoBaHMe JOJIXHOCTU pyroBOOUTEIJIA
apxumuBa (B Cllydae, eClin 3a OPTI'aHM3allMIo
APXMBHOTI'O XPaHeHMrA OTBedYaeT PYKOBOIMUTEIIb
opraHmnzauny, akxKT IIOAIIMCEIBAEeTCHA JINLOM,
OTBETCTBEHHEBIM 3a apXMB)

(mommmcso) (pacumppoBKa MIOIONMUCH)
(mara)
COTJIACOBAHO YTBEPXIEH
IpoToxon OK (I32K) opraHuzaumuu [IpoToxkos 3K apxXMBHOTO yYpexXIeHMS
oT N oT N
IOKYMEHTE B KOJIMUECTRBE en. xp. (meys, SJIEKTPOHHBIX »HeJ) :
- Ha OyMaXHOM HOCUTEJIe BEeCOM KI' CHAHEl Ha YHUUTOXEHUE

— Ha 3JIEKTPOHHOM HOCHTEeJIe CHaHBl Ha YHMYTOXEeHNMEe

(crmoco® yHUUTOXEHUS)

HamMveHOBaHMEe OOJIKHOCTU pa@OTHMKa,
CIaBmero IOJOKYMEHTEL

(mommmce) (pacumppoBKa MIOLANMUCHK)
(mara)
VI3MeHeHMsI B yUEeTHEE IOKYMEHTH BHECEHEH
HauMeHOBaHME IOOJIXKHOCTM paboTHMKA
(momnmce) (pacumpporKa MNOONMUCH)

(mara)

Mpunoxexne N 4
K MpaBunam

PekomeHayembili obpasey

NUCT-3ABEPUTENb OENA
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JMCT-3ABEPUTEJIE IEJIA N

B mejie mNOOMMTO UM IIPOHYMEPOBAaHO JIMCTOB
(umbpaMy M NPONMCHIO)

c N no N
JluTepHElEe HOMEpa JIMCTOB

[lponyleHHEIE HOMEepa JIMCTOB

+ JIMCTOB BHYTPEHHEM OINUCU

, B TOM UmMCJIe:

OcobeHHOCTN hr3n4ecKkoro coctosiHus u OPMUPOBaHUSA gena Homepa nuctos

1 2

HamMveHOBaHMEe OOJIKHOCTU pa@OTHMKa

(mommnmcso) (pacumppoBKa MIOANUCHK)

(mara)

MpunoxexHne N 5
K MpaBunam

PekomeHayembinn obpasel
BHYTPEHHAA ONMNCb JOKYMEHTOB OEJA

BHYTpPEHHAA ONMCHh JOKYMEHTOB neja N

N PernctpauunoHHbin N [aTta 3aronoBok N N nuctos MpumeyaHus
n/n OOKYMeHTa OOKyMeHTa OOKyMeHTa Jena
1 2 3 4 5 6
VToro JOKYMEHTOB .
(umbpaMy ¥ OPONMUCHIO)
KonmuecTBO JIMCTOB BHYTPEHHEN ONMUCHU JIJT.

(umbpaMy M MNPONMCHIO)

HavMeHOBaHME IOOJDKHOCTU JIMLIA,
COCTAaBMBIIETO BHYTPEHHII0 OIMCH
IOKYMEHTOB IeJja

(mogmnmce) (pacumbppoBKa NOONMUCH)

(mara)
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MpunoxeHne N 6
K MpaBunam

PekomeHayembinn obpasel

O6noxka gena

Ly
W =0
WP

(HasBaHWe rocygapCTBEHHOIO (MyHMLMNANbHOro) apxmea)

(HaI/IMeHOBaHVIe rocyaapCTtBeHHOro opraHa, opraHa MeCtHoro camoynpasieHus, OpFaHI/I3aLI,VIVI)

(HaMmeHoBaHWe CTPYKTYPHOro NoapasaeneHus)

JENO N TOMN

(3aronoBok gena)

(kpanHWe pathbl)

Ha nucrax
XpaHuTb

®. N

On.N

O.N

Mpunoxexne N 7
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Kk MpaBunam

PekomeHayembili obpasey,

OnnCb OEN CTPYKTYPHOIO NOAPA3OENEHNA

(HaMMeHOBaHME TOCYHAapCTBEHHOTO opraHa,
opraHa MeCTHOT'O CaMOylNpaBJIeHUs,

opraHu3aLmum)

(HaMMeHOBaHME CTPYKTYPHOTO NOIOpPasIesIeHU)

OINCH N
neJji, IOOKYMEHTOB
3a Iron

N | WHpekc | 3aronoso | KpaliHue Cpok xpaHeHusi (rpada He Konnyectso | Mpnmeu
n/n aena K gena aathbl 3anonHaeTcd B onucu gen nncToBs aHus

NMOCTOSIHHOIO CpOKa XpaHEeHWs)
1 2 3 4 5 6 7
HasBaHwue pasgena
B HmaHHEIL pasnesl ONMCU BHECEHO
(udpaMm M MNPONMUCHIO)
neJl

c N rno N

y B TOM 4YMCJIE:

JMTEPHEIE HOMEPa:

ONPOIylleHHEIE HOMEpPa:

HamMveHOBaHMEe OOJIKHOCTM COCTABUTEJIS ONMUCU

(mommmce) (pacumppoBKa IOLANMUCHK)
(mara)
HavmeHnoBaHMue IOOJDKHOCTU PYKOBOOUTEISL
apxuea (B ciyuae, ecaM 3a oOpTraHM3aluio
APXMBHOT'O XPAaHEHMS OTBEUaeT PYKOBOIOUTEJb
opraHmM3alumMy, ONMUCH IMONMNMCHBAETCS JIMIIOM,
OTBETCTBEHHEM 33 apPXUB) (mommnmce) (pacumppoBka MONNMUCH)

(mara)
COTJIACOBAHO

HavMeHOBaHMEe IOJIKHOCTU
pykoBomuTesd CJyx0Oel JOY

COTJIACOBAHO

(npy Hamuuuy 3K CTPYKTYPHOTO

nompasnesieHusd)

[IpoTokoJs 3K CTPYKTYPHOI'O

nonpas3nejieHua
(nomnuce) (pacumdpoBKa NOONMUCH)
ODaTa oT N
[lepenamn en. xXp.

(umdpaMm ¥ HOPONMCEI)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNONb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

128 PETUCTPALMOHHO-KOHTPOJIbHEIX
(umbpaMy M MNPONMCHIO)
KapToTeK K IOOKYMEHTaM.

HamumeHOBaHME HOOJDKHOCTU pa@O‘I‘HI/IKa
CTPYKTYPHOI'O IoOpa3neJieHNA

(mopmmnmce) (pacumbpoBka NOONMUCH)
(mara)
[Mpuuan en. Xp.
(umbpaMy M NPONMCHIO)
u PETUCTPALUMOHHO-KOHTPOJIbHBIX
(umbpaMy M MNPONMCHIO)
KapTOTEK K IOKYyMeHTaM.
HauMeHOBaHME IOOJIXKHOCTM pabOoOTHMKA apxXuBa
(mommmcso) (pacumppoBKa MIOLANMUCHK)

(mara)

MpunoxexHne N 8
K MpaBunam

PekomeHayembinn obpasel

OlNMMCb 3JTIEKTPOHHbIX JOKYMEHTOB CTPYKTYPHOI'O NMOAPA3AENIEHNA

(HaMMEeHOBAaHME TOCYINapCTBEHHOT'O opTaHa, opraHa
MECTHOTO CaMOyYIpPaBJIeHUsa, OPTaHM3ALNUN)

(HaMMEeHOBAHME CTPYKTYPHOT'O MNOOPa3OeJIeHNs)

donnm N

OINCBh N

BJIEKTPOHHEIX IOKYMEHTOB
(IOCTOSAHHOTO XpPaHeHMs/BPEeMEeHHOTO
(cBeme 10 JjieT) XpaHeHUs /IO JIMUHOMY
coCcTaBy)

3a Tox
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"06 yTBEp)AEHUM MMpaBW OpraHM3aLMK XpaHEHMUS!, KOMMIEKTOBAHUS, YYETA U UCMONb30BaHUS A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C

[ata coxpaHeHnusi: 24.01.2024

N | MHpekc 3aronoBok PerncrpaumoHHsbl Bug un HaTta Cpok Konuuecteo | O6bem | IMpu
n/m | pena 3MNEeKTPOHHOro 1 Homep 3arosfioBoK AOKyMe | XpaHeH arinos B Me4a
Jena no 3MNEKTPOHHOTO 3MNEKTPOHHOro HTa us (konuuyectBo | Gantax | Hus
HOMeHKnaType OOKyMeHTa OOKYyMeHTa caiinos B
KOHTElHepe)
1 2 3 4 5 6 7 8

HafeXXHaa nNpaBoBad noaAep)XkKa
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Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa

M UCnosib30BaHuA A4...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

B IaHHBEM pasnesl ONMCK BHECEHO

(ubdpaMm M NPONMCHIO)
BJIEKTPOHHEIX ITOKYMEHTOB

c N
obBeMOM

rno N

GavT. B ToM umcie

JIMTEPHBIE HOMEpa:

IIPOIIYyUIEHHEIE HOMEpPa:

K BJIEKTPOHHEIM IOKYMEHTAaM COCTAaBJIEHH pPeecCTpr Gaijios.

HamMeHOBaHME HOOJIKHOCTU COCTABUTEJIS ONUCU

(mommnmce) (pacumbporka DOIONUCHK)
(mara)
HaumMeHOBaHMue OOJIDXKHOCTU PYKOBOOUTEJ S
apxmBa (B ciyyae, ecaum 3a OpraHM3aluio
APXMBHOT'O XPAaHEHMS OTBEeUYaeT PYKOBOIUTEJb
opraHM3aluMy, ONMUCH [OINIMCEHBAETCS JIMIIOM,
OTBETCTBEHHEM 3a apxUB) (mommmco) (pacumppoBKa MIOANUCHK)
(mara)
COT'JIACOBAHO COT'JIACOBAHO
(npu Hamuuuy 3K CTPYKTYPHOTO
HauMeHOBaHMe OOJIKHOCTU nompas3nesieHus)
pykoBOOUTENA CJyXOpl JOY [IpoTokoJy 3K CTPYKTYPHOI'O
nonpas3nesyieHus
(momnmuch) (pacumdporka NONIUCH)
oT N
ODaTa
llepenan BJIEKTPOHHEIX JOKYMEHTOB
(umdpaMyt ¥ OPONUCHI)
obBEMOM BamT
(umdpaMm M HOPONMCEI)
HavMeHOBaHME IOJDKHOCTM paboTHMKA
CTPYKTYPHOT'O NOoIpaslelieHUS
(mommmce) (pacumppoBKa IOLANMUCHK)
(mara)
IpuHan BJIEKTPOHHBEIX IOKYMEHTOB
(umdpaMm M HOPONMCEI)
anT
(umdpaMy ¥ HPONMUCHIO)
HavMeHOBaHME HOJDKHOCTM pabOTHMKA apxXmBa
(Muua, OTBETCTBEHHOTO 3a apXuB)
(mopmmmce) (pacumbppoBKa NOONMUCH)
(mara)

PeecTp 0amyoB DJIEKTPOHHOT'O HOOKYMEHTa
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Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCMOMb30BaHUA A...

[lokyMeHT npefoctaBneH KoHcynbTaHTloC

[aTta coxpaHeHus: 24.01.2024

n/n

N aneKTpoHHOro
OOKYMeHTa Mo onucu

HanmeHoBaHue
danna

[aTa v Bpems
nocrneaHero u3mMeHeHust
danna

O6bem (B dopmar
GanTax) danna

Onumcb AEN NOCTOAHHOIO XPAHEHNA

(HaMMeHOBaHME TOCYINapCTBEHHOT'O OpraHa,

opraHa MEeCTHOT'O CaMOyNpaBJIeHMH,

Mpunoxexne N 9
K MpaBunam

PekomeHayembili obpasey

YTBEPXIAO

(HaMMeHOBaHMe OOJIXHOCTNM PYKOBOIOUTEIIA

OpTaHM3aLNN) MM MHOTO YIHIOJHOMOUEHHOTO UM JIMLA)
doung N (nomnmce) (pacumppoBka NOONMUCH)
OIIMCH N
neji, IOOKYMEHTOB INOCTOSHHOTO XPaHEeHUI
3a

(mara)

N NHpoekc 3aronoBok gena KpainHue patbl KonnyectBo nucrtos MpumeyaHus
n/n aena

1 2 3 4 5 6

HassaHwue pasgena
B HmaHHEI pas3nesl ONMCU BHECEHO
(umbpaMy ¥ OPONMUCHIO)
neJ

c N

JIMTEpPHEIE HOMEepPa:
[IPOIIylIEeHHEIE HOMEPaA:

no N

B TOM 4YMCJIe

HamMmeHOBaHMEe OOJIKHOCTM COCTABUTEJIS OIUCU

(mara)

(mopmmmce)

(pacumbppoBKa NOONMUCH)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

HaumeHOBaHME IOJIDKHOCTU PYKOBOIOUTEIS
apxuBa (B cJyyae, e€CJaM 3a OPTaHM3alMUo
APXVBHOTO XPaHEHMS OTBeUaeT PYyKOBOIUTED

opraHmM3aluuMy, ONMUCH I[NOININMUCEHBAETCS JIMIIOM,
OTBETCTBEHHEM 3a apxXUB)
(mopmmnmce) (pacumbpoBka NOONMUCH)
(mara)
COTJIACOBAHO YTBEPXIEHA
[IpoTokos IOK (39K) opraHu3aumum [IpoTokoJ 3K apxXMBHOTO yYpexIeHMS
oT N oT N

Mpunoxexne N 10
k MNpasunam

PekomeHayembii obpasey,
onvcb Oen nNo JIM4YHOMY COCTABY

YTBEPXIAI

(HaMMeHOBaHME TOCYINapCTBEHHOT'O OpraHa,

Opr'aHa MEeCTHOI'O CcaMoylipaBJIEeHUHd, (HaMMeHOBaHME OOJIKHOCTU pyrkoBOOUTEIIA

OpI‘aHMSaLU/HA) i MHOT'O YIIOJIHOMOYEHHOI'O UMM J'IML[a)
doupg N (mommnmcso) (pacumppoBKa MIOANUCHK)
OIIMCh N
oej, IOKYMEHTOB I10 JIMUHOMY COCTaBYy
3a TOomn

(mara)
N WHpekc 3aronosok KpanHne Cpok Konunyectso MpumeyvaHus
n/n aena aena aaTbl XpaHeHus NACTOB
1 2 3 4 5 6 7

HassaHwue pasgena

B HDaHHEI pas3nesl ONMCK BHECEHO

(umdpaMy ¥ MOPONUCHIO)

neJj

c N no N , B TOM UMCJIe

JIMTEpPHEIE HOMEepPa:
[IPOIIylIEeHHEIE HOMEPaA:

HamMmeHOBaHMEe OOJIKHOCTM COCTABUTEJIS OIMUCU
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

(mommnmce) (pacumppoBka NOONMUCH)
(mara)
HavmMeHOBaHUE IOOJIKHOCTU PYKOBOOUTEJ A
apxuBa (B cJydae, ecaM 3a OplraHM3alLuio
APXUBHOT'O XPaHeHMS OTBEUYAET PYKOBOIMUTEID
opraHM3auuM, ONUCH INOANMCEIBAETCS JIMLIOM,
OTBETCTBEHHEM 3a aAPXUB)
(mommnmce) (pacumppoBka NOONUCH)
(mara)
COTJIACOBAHO YTBEPXIEHA
[Iporokos LSK (3K) opraHmsaumum [lpoTroxoJst 3K apXMBHOTO y4YpeXIeHUA
oT N oT N

Mpunoxexne N 11
k MNpasunam

PekomeHayembinn obpasel
OrnncCb AEN BPEMEHHBIX (CBBIWE 10 JIET) CPOKOB XPAHEHUA

YTBEPXIAIO

(HauMeHOBaHME I'OCYyIapCTBEHHOIO
opraHa, opraHa MEeCTHOTO
caMoynpaBJieHMsa, OpITaHu3alLumn)
(HaMMeHOBaHMe OOJIXKHOCTNM PYKOBOIOUTEIIA

dounnm N WM MHOTO YIIOJIHOMOYEHHOT'O UM JMlia)
OICh N
oeJjyl, IOOKYMEHTOB BPEMEHHEIX (mommnmce) (pacumppoBKa
(cBeme 10 JieT) CPOKOB XPaHEHUS IOININCH)
3a Toxn
(mara)
N n/n | NHgekc B3aronosok gena KpanHue Cpok Konuyectso MpumeyaHua
aena AaTbl XpaHeHnqa NINCTOB
1 2 3 4 5 6 7

HassaHwe pasgena

B HmaHHEI pas3Oesl ONMCU BHECEHO

(umdpaMy ¥ MOPONUCHIO)
neJj
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Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa

M UCnosb30BaHuA A4...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

c N no N

JINTEPHEIE HOMEpPa:

, B TOM uUmuCJe

[IPOIIylEeHHEIE HOMEPaA:

HamumeHOBaHME HOOJDKHOCTU
cocTaBuUTEeJId OIIMCU

(mara)

HauMeHOBaHME IOJIKHOCTM
PYKOBOOUTEJNSA apxXuBa

(B crnyuae, eciaM 3a OpTaHU3ALND
APXUBHOTO XpaHeHus oTBEUaeT
PYKOBOOUTEb opraHmsanuM, OMNUChH

MNOONMCHBAETCS JIMILIOM, OTBETCTBEHHEM
3a apxuB)

(mara)
COT'JIACOBAHO
IpoToxos L3K (32K) opraHmzaumum
oT N

(mopmmnmce) (pacumbpoBka NOONMUCH)
(mommmcso) (pacumppoBKa MIOLANMUCHK)
YTBEPXIEHA
[IpoToxkos 3K apxXMBHOTO yYpexXIeHMS
oT N

Mpunoxexne N 12
K MpaBunam

PekomeHayembili obpasey,

OlMNCb 3NEKTPOHHbLIX AOKYMEHTOB

(HaMMeHOBaHME TOCYyINapCTBEHHOTO
opraHa, opraHa MeCTHOTO
caMoynpaBbJieHMs, OpITaHM3alLumn)

donnm N

OnmmMcChb N

B3JIEKTPOHHHX IOOKYMEHTOB (IIOCTOSHHOTO
xpaHeHus/BpemMenHHoro (ceeme 10 JeT)
XPAHEeHUa /0 JIMUHOMY COCTaBYy)

3a Toxn

YTBEPXIA

(HaMMeHOBaHMe OOJIKHOCTNM PYKOBOIOUTEJIA
Wi MHOI'O YIIOJIHOMOUYUEHHOI'O MM J'H/H_Ia)

(mommmce) (pacumppoBKa

MOIINCH)

(mnara)
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Mpuka3 Pocapxusa ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBui opraHM3aumm XpaHeHus, KOMMNIEKTOBAHWS, YYeTa U UCMOMb30BaHNUS A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C
[ata coxpaHeHnusi: 24.01.2024

Nn/n| WHaekc 3aronoBok | PerncrpaumoHHbin Homep | Bua v 3aronoBok HaTta Cpok KonuuectBo | O6bem B | lNMpumeyaHun
aena 3MNEKTPOHHOIO | 3NEKTPOHHOIO AOKYMEHTA 3MEKTPOHHOTO OOKYMEHT | XpaHeHus darinos Gantax A
aena no OOKyMeHTa a (konnyecTBO
HOMEHKNaTyp ¢annos B
e KOHTEeNHepe)
1 2 3 4 5 6 7 8

HafeXXHaa nNpaBoBad noaAep)XkKa

www.consultant.ru

CtpaHuua 65 us 91


https://www.consultant.ru/
https://www.consultant.ru/

Mpukas Pocapxvea ot 31.07.2023 N 77

"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMM/IEKTOBaHUs, yueTa

M UCnosb30BaHuA A4...

[lokyMeHT npefoctaBneH KoHcynbTaHTloC

[aTta coxpaHeHus: 24.01.2024

B IaHHBEM pasnesl ONMCK BHECEHO

(ubdpaMm M NPONMCHIO)
BJIEKTPOHHEIX ITOKYMEHTOB

c N

obBeMOM

rno N

GavT. B ToM umcie

JIMTEPHBIE HOMEpa:

IIPOIIYyUIEHHEIE HOMEpPa:

K meslam cocTaBJIeHBl BHYTPEHHME OIIUCHU

HamumeHOBaHME HOOJDKHOCTU
cocTaBuUTEeJId OIIMCU

(peecTprl) me.

(mopmmnmce) (pacumbpoBka NOONMUCH)
(mara)
HamMeHOBaHME IOJDKHOCTU
PYKOBOOUTEJISA apxXuBa
(B cayuae, ecaIM 3a OpPTaHMB3ALND
APXMBHOTI'O XpaHeHud oTBeUaeT
PyKOBOOUTEIIb opraHmnzauny, OIINCBHb
IIOOINMCEIBaeTCsda JIMIIOM, OTBETCTBEHHBIM
3a apxuB)
(mommmcso) (pacumppoBKa MIOANMUCHK)
(mara)
COTJIACOBAHO YTBEPXIEHA
IpoToxon L3K (32K) opraHuzaumum [IpoTokost 3K apxXMBHOTO yYpexXIeHMS
oT N oT N
PeecTp 0amyioB DJIEKTPOHHOT'O HOOKYMEHTAa
N N anekTpoHHOro HanmeHoBaHue dana | [data n Bpems O6bem (B dopmat
n/n OOKYMeHTa Mo onucu nocnegHero GawnTax) danna
N3MEeHEHU4A
danna

KapTouka noctennaxHoro Tonorpaduyeckoro ykasatens

MpunoxexHne N 13
K MpaBunam

PekomeHayembili obpasey
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa

M UCNosib30BaHuA A4...

[lokyMeHT npefoctaBneH KoHcynbTaHTloC

[aTta coxpaHeHus: 24.01.2024

HamMeHOBaHME TOCYHapCTBEHHOTO opraHa,
opraHa MeCTHOTO CaMOyIpaBJIEHUS,

opraHm3alumn

CTEJUIAX N APXVBOXPAHWIVIE N

Lkacp N Monka N doHa N Onuce N Eao. xp.cNnoN MNpumeyaHus
1 2 3 4 5 6

KapTouka nocoHaoBoro Tonorpadu4eckoro ykasatens

HamMeHOBaHME TOCYIAPCTBEHHOT'O OpraHa,
opraHa MEeCTHOTO CaMOylpaBJIeHUHd,
opTraHu3aLun

®OHI N

Mpunoxexne N 14
k MNpasunam

PekomeHayembii obpasey,

APXVIBOXPAHWJIMIIE N

HazBanme ¢oHIa

Onucb N

Ean. xp. ¢ N no
N

Crennax N

Wkacd N

Monka N

MNpumeyaHus

2

Mpunoxexune N 15
K MNpaBnnam

PekomeHayembili obpasey

AKT MPOBEPKWN HAITMYNA N COCTOAHNA APXMBHbBIX JOKYMEHTOB

(HaMMeHOBaHMEe TOCYINapCTBEHHOTO
opraHa MeCTHOTO

oprasa,

YTBEPXIAIO
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Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa

M UCNosib30BaHuA A4...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

caMoOyIlpaBJIeHUS, OpPIaHM3aluN)
(HaMMeHOBaHME IOJIKHOCTM PYKOBOIMUTEIS
AKT MM MHOTO YIIOJIHOMOUEHHOTO MM JIMIIA)
N
(mara) (mommnmce) (pacumppoBka NOONUCH)
NIPOBEPKM HAJIMUMA U COCTOSHUSA
APXUBHEIX ITOKYMEHTOB (maTa)
Qoo N
HazBaume ¢oHIa
N N onwmcem
[lpoBepka npoBOOMUIIACH C o
[IpOoBepPKOM YyCTaHOBJIEHO:
1. UMcamMTCs [0 ONMUCAM en. xp.
(koMMUecTBO)
2. BEBISIBJIEHBEI TEeXHUUECKME OMMOKIN :
2.1. VMenT JMUTEPHBE HOMEpa:
a) He yuUYTeHHHEe B MTOT'OBOM 3allcCu en. xXp.
(KONIMUEeCcTRBO)
0) He INepeuMCcJIeHHBe, HO YyUYTEeHHBE
B MTOT'OBOM 3almcu en. xp.
(koMMUecTBO)
2.2. IlpomnymeHO HOMEpPOB:
a) He YyUTeHHHX B MTOT'OBOM 3allcCu en. xXp.
(koMMUecTBO)
0) He INepPeuMCIJIEHHBIX, HO
YUTEHHEX B MTOTOBOM 3almcu en. xp.
(KONIMUeCcTRBO)
2.3. Ipyrue, B pesyjbTaTe dyero oOBeM
YBEeJIVNUMIICS Ha en. xp.
(KkOJIMUYecCTRBO)
YMEHBIIMIICS Ha en. xp.
(koJIMuecCTBO)
3. UumcamMTcsa IO ONMCHAM B pes3yJbTaTe
YCTPaHEeHUS TeXHUUYECKUX OLMOOK en. xp.
(kOJIMUYeCcTRBO)
4. He okaszajioch B HaaMuuu en. xp.
(koJIMuecTBO)
5. VMeeTcsa B HaJMUMM [0 HAaHHOMY OQOHIY
(BKJIIOUEHHBEIX B OIIMCHU) en. xp.
(KkOJIMUecCcTRBO)
13 HUX TpeOyoIMX :
a) »esmHbexUUM en. xp.
(koJIMuecTRBO)
0) HOe3MHCEeKLUM en. xp.
(KkOJIMUecCcTRBO)
B) pecTaBpalumn en. xp.
(koJIMUuecCcTBO)
I‘) nepenneTa VI IIOOUMBKWM en. Xp
(KOJIMUYeCcTRBO)
II) BOCCTAHOBJIEHMS 3BaTyXallMX TEKCTOB en. xp.
(KOJIMUYeCcTRBO)
€) CHATUSA C ydyeTa BBUIAY HEUCHIPABUMEIX [NOBPEXIEHUMN ern. xp.
(koJIMUecCTBO)
X) INpoBeleHUS MUIT'PaLUMU
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

(OJ18 DJIEKTPOHHEIX ITOKYMEHTOB
Ha OGusuuecku 0OO0COOJIEHHEIX

HOCUTEJIIX) en. xp.
(KkOoNIMUecCTBO)

6. VMeeTcs He BKJIIOUEHHBIX B OIMUCHU en. xp.
(KkONIMUEeCTRBO)

7. MWToro 1o @HmaHHOMY (QOHOY (BKJIDUEHHBEIX U He BKJIOUEHHBEIX B OIMUCHU) ,

MMERIMXCS B HaAJIWUUUU en. xp.
(KkOoMMUecCTBO)

8. XapakTepucTHUKa YCJOBUM MUX XPAHEHUS.
OTpuLaTeJIbHEE ABJIEHUS B COCTOSHUM UM YCJIOBUSAX XPaHEHUS.

[IPOBEPKY NPOMU3BOIONUIIN

HamMmeHoBaHMe (8) IOJDKHOCTEM
paboTHMKA (OB)

(mommmcso) (pacumppoBKa MIOANUCHK)

(mara)

Mpunoxexne N 16
K MpaBunam

PekomeHayembili obpasey

AKT O TEXHUYECKMX OLUMNBKAX B YYETHbBIX JOKYMEHTAX

YTBEPXIA

(HauMeHOBaHME I'OCYyIapCTBEHHOT'O
opraHa, opraHa MeCTHOTO
caMoynpaBJieHMsa, OpITaHu3alLumn)

(HaMMeHOBaHMe OOJIXHOCTNM PYKOBOIOUTEIIA

AKT WM MHOTO YIOJIHOMOUYEHHOTO MM JIMLia)
N
(mara) (mommnmce) (pacumppoBka MOONMUCH)
O TeXHUUeCKMX ommbrax
B YYEeTHBEIX IOOKYMEHTax (mara)

doHn N
HazBaHuue doHza

B xome BEHIIOJIHEHUSA

(Bun paboT)
ODHapPyXeHBE TexXHUUYeCKMe OWMOKM B BalMUcCaIX:
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

HasaHue AOOKYMEeHTa CyLLl,eCTBy}OIJJ,aﬂ 3anncb Cnep,yeT 3anmcaTtb
1 2 3
B pes3yJybTaTre KOJIMYEeCTBO en. Xp . (exm. yu)
HEe WU3MEHMUJIOCH/YBEINUMIIOChH/yMEHbIMIIOCHE Ha
(HyXHOE€ MNOOYEPKHYTH) (urdpaMy M NPONMCHIO)
en. xp. (em. yud.)
[MpuMmeuaHmA:

HamMeHOBaHME IOJIXHOCTM paboTHMKA

(mommnmce) (pacumppoBra NOONMUCH)
(mara)
V3MeHeHS B YyUYeTHHE IJOKYMEeHTEH
BHECEHEL
HamMeHOBaHME HOOJDKHOCTU paboTHMKA
(mommnmce) (pacumppoBka NOONUCH)

(nara)

Mpunoxexune N 17
k MNpasunam

PekomeHayembii obpasey,
AKT
OB OBHAPYXEHUN APXNBHbIX OOKYMEHTOB, HE OTHOCALWMXCA K AAHHOMY
®OHOY N HEYYTEHHbIX

YTBEPXIAIO

(HauMeHOBaHME I'OCYyIapCTBEHHOI'O
opraHa, oOpraHa MEeCTHOTO
caMoynpaBJIeHMsa, OpITaHu3alLumn)

(HaMMeHOBaHVIe OOJIXHOCTNM PYKOBOIUTEJIA

AKT MM MHOTO YIIOJJHOMOUEHHOT'O MM Jiuiia)
N
(mara) (mommnmce) (pacumppoBKra MOONMUCH)
00 OOHaApPYyXeHUM apXMBHEIX HOOKYMEHTOB,
HE OTHOCAMNMXCS K IOaHHOMY (maTa)

boHIY, HEeyUTEeHHHX

B xome

(B paboTH)
OBLJIO ODHAPyYXEHO

(B doHme, B apxXMBOXPaHUIMIE,

pabouemMm IIOMEUEHUN)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

N 3aronoBok eg. Wndp KpaiiHue Konnyectso K kakomy cpoHgy | Mpumey
n/nm | xp., DOKyMeHTa (mpwm aathbl nucToB (Bpems OTHOCUTCS aHns
Hanuynn) 3By4YaHus, MeTpax, | (HOBbIN LWNAP)
6anT)
1 2 3 4 5 6 7

ToT0 ODOHapyXeHO

(umbpaMy M NPONMUCHIO)

en. xp. (OOKYMEHTOB)

HavmMeHOBaHME IOJDKHOCTM paboTHUKA

(momnmce) (pacumppoBka NOONMUCH)

(mara)

V3MeHeHUS B YUYeTHHE IJOKYMEHTEH
BHECEeHEH
HavmMeHOBaHME IOJDKHOCTU paboTHMKA

(mommmcso) (pacumppoBKa MIOANMUCHK)

(nara)

MpunoxexHne N 18
K MpaBunam

PekomeHayembili obpasey,
AKT
O HEOBHAPY>XEHUN APXMNBHbIX JOKYMEHTOB, MYTU PO3bICKA
KOTOPbIX NCHEPMAHbI

YTBEPXIAIO

(HaMMeHOBaHME TOCYINapCTBEHHOTO
opraHa, oOpraHa MeCTHOTO
caMoynpaBbJieHMs, OpITaHM3alLumn)

(HauMeHOBaHME HOOJIKHOCTM PYKOBOIUTEIS
AKT WV MHOTO YIOJIHOMOUYEHHOTO MM JIMLia)

N
(maTa) (mommmce) (pacumdpoBKa HOOIUCH)
O HeOOHapyXeHUU apXMUBHBIX
OOKYMEHTORB, IIYyTM PO3EICKA
KOTOPHIX MCUepPIlaHbL (mara)

Hazspanme u N doHma

B pesynbTare

YCTAHOBJIEHO OTCYTCTBME B (QOHIE IIE€PEeUYMCJIEHHBIX HUWXe OeJjl (DIOKyMeHTOR) ,
NPEnONnpPMHATEE aPXMBOM MEPH IO PO3ECKY JeJI MNOJIOXUTEJIbHEIX pPe3yJIbTaTOB He
oajy, B CBSA3M C UeM CUMTaeM BO3MOXHEIM CHATH C ydueTa:
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Mpukas Pocapxvea ot 31.07.2023 N 77

"O6 yTBEpxAeHWM MpaBun OpraHM3aLmMn XpaHeHWs, KOMMNNEKTOBaHMS, y4eTa FokyMeHT npefiocTasnen KOHCynF’;iHJln;OgZ
1 ncnonb3oBaHUA A... Aata COXpaHerus: e
N Onucb | Eq. xp. | 3aronoBok eq. | KpaviHue Kon-Bo nucTos Mpegnonarae | MNpumey
n/n N N Xp. (apXMBHbIX narbl (Bpemsi 3By4aHusi, | Mble MPUYMHBI | aHus
OOKYMEHTOB) mMeTpax, 6awnr) OTCYTCTBUSA
1 2 3 4 5 6 7 8
WToro en. Xp. (apXMBHEX IOKYMEHTOB

(umbpaMy M MNPONMCHIO)
ComepxaHue YTPAUYEHHHEX IOKYMEHTOB MOXET OBITb YAaCTUUYHO BOCIIOJIHEHO CJIeIyUMMMU
en. xp. (moxymMeHTaMmm) :

(N N en. Xp. UM UX TPYIIOBHE 3aTOJIOBKM)

HammveHnoBaHMe OOJDKHOCTU
PYKOBOOUTEN A apxmuBa (B cJaydae,
ecnu 3a OopraHM3alMio APXUBHOTO
XpaHeHuAd IJOKYMEHTOB oTBedUaeT
PYKOBOOUTEJb opraHu3auumn, aKT

NOONMUCEBAETCsa JIMLOM, OTBETCTBEHHBM
3a apxuB)

(mommnmce) (pacumppoBKa NOONUCH)
(mara)
YTBEPXIEH COTJIACOBAHO
(mpu HeOoOHaApPyXeHUM »OeJl APXMBHOTO
donma Poccwurickom demepalun)
[lpoTokos 3K apxXMBHOTO y4YpexXIeHMS IpoToxkos L3K (32K) opraHuzaumuu
oT N oT N
V/IsMeHeHMs B ydeTHEE HOOKYMEHTH BHECEHH
HamMeHOBaHME OOJIXKHOCTM pabOTHMKA
(mommmce) (pacumppoBKa MIOANUCHK)

(mara)

MpunoxexHne N 19
K MpaBunam

PekomeHayembili obpasey,
AKT O HEVUCTMPABUMBbIX NMOBPEXXOEHNAX APXVBHbIX JOKYMEHTOB

YTBEPXIA

(HaMMeHOBaHMEe TOCYINapCTBEHHOTO
opraHa, opraHa MEeCTHOTO
caMoynpaBJieHMs, OpITaHM3alumn)

(HaMMeHOBaHME IOJIKHOCTM PYKOBOIMUTEJIS
AKT WM MHOTO YIIOJIJHOMOUYEHHOTO MM JIMlia)

N
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

(mara) (mommnmce) (pacumppoBra NOONMUCH)
O HEWCNPaBMMHX MNOBPEXISHUIX
APXUBHEIX ITOKYMEHTOB (maTa)

HazeaHrve m N QoHma

B @om:e O6Hapy>KeHbI APXVBHEIE JOKYMEHTEHI, IIPVM3HAaHHEIE HeNCIIpaBMMO
IIOBPEXIOEHHBIMA &

N Onuck | Eq. xp. 3aronoBok KpaiiHue Kon-Bo nucTos CywHoctb 1 | lMNpumeu

n/n N N NMOBPEXAEHHbI aathbl (Bpemsi 3By4aHwus, NPUYMHBI aHus

X eq. xp. MeTpax, 6anT) noBpeXxaeHus
(apxmBHbIX
OOKYMEHTOB)
1 2 3 4 5 6 7 8

NToro oGHapy)KeHo HEeNCIIPaBVMO IIOBPEXIEeHHBIX

en.xp. (apXMBHEX OOKYMEHTOB)

(umdpaMmt M HOPONMCHEI)
[lepeuncJieHHEE €. XP. (apXMBHBE HOOKYMEHTEHI) IIOIJIeXaT CIMCaHMUIO BBUIY:

OKCIIEPTEL

(npm HaJIn4uum
OOKYMEHTOB,
BKJIIOUYEHHEIX B

cocTaB ApPXUBHOTO
doHma Poccumckom
denepauun) :

(HaMMeHOBaHMe IOOJIDKHOCTEM SKcCIlepTOB, IIO0AIMCH, pacmm@)pOBKa HOHHMC@ﬁ, mara)

(N m pmaTa nprkasa PYKOBOIUTEJS OPIaHM3aLUM O CHATMM HEUCIPABUMO
IIOBPEXIEHHBX apXMBHEX INOKYMEHTOB C ydeTa)

HamMeHOBaHME IOJDKHOCTU
PYKOBOIMUTENS apxmuBa (B ciydae, ecyu
3a OpPraHM3aLMI0 apxXMUBHOTO XPaHEHUs
OTBEeUaeT PYKOBOIUTEJL OpTaHu3aluy,
aKkT IIOINNMCEBAETCSA JIULIOM,
OTBETCTBEHHEIM 3a& apXUB)

(mommmce) (pacumppoBKa IOLANMUCHK)
(mara)
COTJIACOBAHO YTBEPXIEH

(o9 OOKYMEHTOB, BKJIOYEHHEIX B COCTaB
ApxuBHOTO OQOHHIA
Poccurickon demepaumn)

[Iporokos LISK (3K) opraHmsaumum [lpoTroxost 3K apXMBHOTO yUYpeXIeHUA

oT N oT N

VI3MeHeHUd B YUYeTHEIE IOJOKYMEHTEI BHECEHEI
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

HavMeHOBaHME IOJDKHOCTU paboTHMKA
(mommnmceo)

(nara)

(HauMeHOBaHME I'OCYIapCTBEHHOIT'O opTraHa,
opraHa MECTHOT'O CaMOyIlpaBJIeHUsd,
opraHu3aLmun)

JMCT MCIIOJIB3OBAHMA IOKYMEHTOB

(pacumbpoBka MOONMUCH)

Mpunoxexne N 20
Kk Mpasunam

PekomeHayembili obpasey,

dounng N Onmce N En. xp. N
HaTta Komy BblgaHo: dhamunus, Xapakrtep N N MNognuck nuua,
MCcnomnb3oBaH | nHuumansl (pasbopynBo) | UCNOMb30BaHUS MCNONb30BaHH | UCNONb30BaBLLUEro
us (konmpoBaHwe, bIX IUCTOB aeno
BbINUCKY,
NnpocMoTp)
1 2 3 4 5

Mpunoxexne N 21
K MpaBunam

PekomeHayembili obpasey

AKT O BbIOAYE [EJT1 BO BPEMEHHOE NOJIb3OBAHNE

(HaMMeHOBaHMe I'OCymapCTBEHHOI'O

opraHa, opraHa MeCTHOTO
caMoynpaBJieHMsa, OpITaHu3alLumn)
AKT
N
(mara)

O BBHIIAUYE APXMBHEIX OOKYMEHTOB BO
BPEMEHHOE IIOJIBE30BaHUME

(HaMMeHOBaHMEe oOpITaHM3alLmumM)
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"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

(mouToOBEM anpec)

OcHOBaHMe

lesb BHIOAUM IOOKYMEHTOB

BeimanTcsa ciempyouye en. xp. u3 donma N

(Ha3BaHMe)

Nn/n| Onuce N En. xp. N 3aronoBok ea. xp. KonunyecTtBo MpyumeyaHusa
nucToB (Bpems
3BYy4YaHus,
meTpax, 6anT)

1 2 3 4 5 6

Bcero Breimaercs en. xp.
(umbdpaMm M MNPONMCHIO)
ofmMM KOJIMUECTBOM JIMCTOB (BpeMs 3BydaHMS, MeTpax, OauT)
(LundpaMm ¥ OPOIMUCHIO)

Ha CPOK

JOKYMEHTEL BBEIIJAaHEI B YIOPAOOUEHHOM cocToAaHUM, IIOOWMTEI, B OGHOXK&X, C
IIPOHYMEPOBAHHBIMM JIMCTaMIM VM 3aBEPUTEJIbHEBEIMM HaOIIMCAMU.
MonnyuaTensb O@HByeTCH He InIpenoCcTaBJiIATbE OOKYMEHTHI, IIOJIYyYeHHBIEe BO BpPEMEHHOe

IIOJIb30BaHMUe, OJ1A IIpocMoTpPa, IIPOCIIYyIIMMBAHVA jZn)e78 MCIIOJIbE30BaHMA JPYyTI'VIM
OpraHM3aumMAaMm )2 IIOCTOPOHHMM JimiaM, He BEIIABATH I1O0 HUM KOHMﬁ, BEITIMCOK U
CIIpaBOK, He IIPOM3BOIONUTE MI3BATUA Kakux—-nmbo YacTey U3 BhIOAHHEBIX JOKYMEHTOB,

He NyOJIMKOBATh IOOKYMEHTH 0e3 pas3pelleHMsa OpraHM3alMuM, BHIABIEN IOKYMEHTEH.
[MonyuaTesib HOpeOynpexneH o060 OTBETCTBEHHOCTM 3a yTpaTy WIM I[IOBpexXIeHMKe
BBLOAHHEIX IOOKYMEHTOB B COOTBETCTBUN C 3aKOHOIATeJbCTBOM PoCCUICKOM
denmepaumnm.

[lonyuyaTesib 00a3yeTCcsa BEPHYThH HOOKYMEHTHE B apXMB B YKAa3aHHBEIM B aKTe CPOK.

JOKYMEHTEl BBIIAJ :

HavMeHOBaHME HOOJDKHOCTM pabOoOTHMKA apxuBa

(nomnmce) (pacumdpoBKa MOONMUCH)

(mara)

HauMeHOBaHME IOOJIXHOCTU PYKOBOAUTEIS
(MHOTO YIIOJITHOMOYUEHHOT'O MM JIMiia)
opraHM3alLuM, BbBIALIEN Ieja

(mommmce) (pacumppoBKa MIOANMUCHK)

(marTa) nedyaTb OpTraHM3aLUMn
IOKYMEHTEl [IPMHSI:

HamMmeHOBaHME OOJDKHOCTU pa@OTHMKa
OpraHM3alu-—IioJgydarTeiid

(mommnmce) (pacumbpoBka MOONMUCH)

(mara)

HamMmMeHOBaHME OOJIDKHOCTU pyroBOOUTEIIA
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

(MHOTO YIIOJIHOMOYEHHOT'O MM JIiMlia)
OpraHM3aumnm-—IioJgiyuarTeid

(mommnmceo)
MeyvaTh OpPTaHMU3aAlLUM-TIONyUaTea

(pacumbpoBka MOONMUCH)

(mara)
JOKYMEHTE CHaJl:

HamMeHOBaHME IOJIXHOCTM paboTHMKA
OpPTaHM3aAUNV-TI0JIyYaTeis

(momnmce) (pacumppoBra NOONMUCH)
(mara)
HauMeHOBaHME OOJDKHOCTM PYKOBOIOMUTEJIS
(MHOTO YIIOJIHOMOUEHHOT'O MM JIMIIA)
OopraHM3aUuuM-IIOJIydaTelis
(mommnmce) (pacumppoBka NOONMUCH)

(naTa) IIedaTb OPIaHMI3alUM-IIOJIydaTeJlda
JOKyMEHTEL IIPVMHATJL:

HamMeHOBaHME HOOJDKHOCTHM pabOoTHMKA apxuba

(mommmcso) (pacumppoBKa MIOANMUCHK)

(mara)

Mpunoxexne N 22
k MNpasunam

PekomeHayembili obpasey,

(HaMMeHOBaHME TOCYINapCTBEHHOTO

opTraHa, oOpraHa MEeCTHOTO
CcCaMoyIlipaBJIeHA, OpI‘aHMBaLLMM)
KAPTA-SAMECTUTENb EOVWHULbI XPAHEHUA
BbIOAHO
doHg N Onuce N En. xp. N Komy Harta Moanuce Harta Moanuce
Bblauu BO3BpaTa
1 2 3 4 5 6 7 8

Mpunoxexne N 23
K MpaBunam
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

PekomeHayembii obpasey,

(HaMMeHOBAaHME TOCYIHapCTBEHHOI'O OpraHa, oOpraHa MeCTHOTO
CaMOyTpaBJIeHMSI, OpPTaHM3aLumn)

(Ha3BaHMKE apxXMBa (CTPYKTYPHOTO IOoIpa3leJieHMsa) OpIlaHu3aLmumM)

KHUTA
yueTa MNOCTYIJIeHMS UM BHOBTUSA IOeJl, IOOKYMEHTOB

Tom N
Hauat
OKOHUEH
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Mpuka3 Pocapxusa ot 31.07.2023 N 77
"06 yTBepxaeHuM MpaBu OpraHM3aumMm XpaHeHus, KOMMNIEKTOBAHWS, YYeTa U UCNOMb30BaHus A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C
[ata coxpaHeHnusi: 24.01.2024

N | Hata HanmeHoBaHue | HammenoBaH | HaseaH loapl Bug HocuTens (BH [NocTynneHune onncaHHbIX BbibbITWE OnMcaHHbIX HeonucaHHbIX
n/n | nocty opraHusauunm ne, Homep n meun |NOCTYNMBLUMX | - LOKYMEHTbI Ha OOKYMEHTOB [OKYMEHTOB aen,
nreHn (cTpyKTypHOro pata HOMep unm BymaxkHOM OOKYMEHTOB,
an nogpasgeneHns, | OOKYMeHTa, | ooHAa | BbIObIBLUMX HocuTtene, 3 - Konunuectso ea. xp. KonunuecTso ea. xp. JINCTOB
BbIOBIT | IMLA, apxuBa), OT | N0 KOTOPOMY OOKYMEHTOB 3NEKTPOHHbIE
ns KoTOpoWn nocTynumnu no onucu nokymeHTbl, [l - B | MNMocTosi | BpemeHH Mo MocTos | BpemeHH Mo Mocty | BbiBbl
nocTynunu (Mnu | 1nu BoIGLINK aen, ONUCb BHECEHbI HHOro oro NNYHOMY | HHOro oro nM4YHOMY | NUNo no
BbIObINKM) Aena, OOKYMEHTb! JOKYMEHTOB | rubpuaHble Aena) | XpaHeH | (CBbille | cOoCTaBy | XpaHeH | (cBbile | cocTaBy
AOKYMEHTb! na 10 neT) ns 10 ner)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
VIToro B ooy IIOCTYIIMIIO en. Xp., B TOM UdYMCIIE

(npr HaIMuuM I'UOPUIOHEIX IeJl,
TOM (a) Ha OyMaxHOM HOCUTEJIE
YUUTEBATCS B CTpoOKe
"Ha OyMaxHOM HocuTeyie",
ToM (&) Ha BJIEKTPOHHOM
HOCHUTEe e YUUTEBATCHA
B CTpoke "3JJEeKTPOHHEIX") :

(umdpaMm M HOPONMCEI)
Ha OyMaXHOM HOCHUTeJe

(umbpaMy ¥ OPONMUCHIO)
BJIEKTPOHHEIX

(umbdpaMm M MNPONMCHIO)
AYyIMOIOKYMEHTOB

(umbpaMy ¥ OPONMUCHIO)
BUIEOIOKYMEHTOB

(umdpaMm ¥ HOPONMCEI)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

[Ioxa3EBanTCA pPasmdelJIbHO MTOT'OBHE IaHHBE o I'padam 11, 12, 13, 15.

HamveHOBaHMe OOJIKHOCTM JIMla,
COCTaBMBIIETO MTOTOBYI I'OOOBYI 3allMChb

(mommnmce) (pacumppoBka NOONUCH)
(mara)
HaumenoBaHUe JOJIXHOCTNM PYKOBOIMUTEJIA apXUMBa
(B CJlydae, €eCJiM 3a OpraHMm3alMio apXMBHOI'O
XpPaHeHd oTBedYaeT PYyKOBOIMTEJIb OpIraHM3aluy,
aKT IIOAINMCEIBaAeTCH JIMIIOM,
OTBETCTBEHHEIM 3a apXMB)
(nomnmucek) (pacumbpoBKa IOONMUCH)
(mara)
Mpunoxexne N 24
k MNpasunam
PekomeHayembinn obpasel
JINCT dOHOA N
MecTOoHaxoxaeHve doHaa (mBaTa nepBOro NOCTyneHus
(HaumeHoBaHWe opraHunsaumu, rae XxpaHnTcs oHA) AOKYyMeHTOB ¢hoHAa)
KpaliHue gaTbl Kaxkgoro HasBaHusa oHaa HassaHue cdoHaa
1 2

1. YyeT HeonmcaHHbIX AOKYMEHTOB

Jarta HassaHue, N n gata MocTtynneHwne BbibbITHE Hanwuune
3anucu OOKYMEHTa, Nno (ocTaTok) eg.
KOTOpOMY Konuuectso en. | KpanH | Konnyectso ea. | Kpai Xp.
NOCTYNMAN UNn Xp. ve Xp. ne (ookymeHTOB,
BbIGbINN AOKYMEHTbI | (OOKYMEHTOB, | daThbl (BOKYMEHTOB, natbl | nucToB, 6anT)
nvctos, 6anT) nuctos, 6anT)
1 2 3 4 5 6 7
www.consultant.ru Crpanuua 79 ns 91

HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/

Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

2. Y4yeT onncaHHbIX JOKYMEHTOB
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[okymeHT npepocTasneH KoHcynbTaHTIt0C
[ata coxpaHeHnusi: 24.01.2024

HaTta N loa(bl) | HaseaHue |[lMoctyn BbibbiTHE Hanwnuue (octaTtok) ea. xp.
3anuc | onucu onvcy gen, uno
" aern, nokymeHToB | ed. xp. | Konuye | OcHoBaHue | B Tom yncne no | Konuy B Tom uucne
OOKyMe unm CTBO BblObITMSA onucam, €eCTBO
HTOB aHHOTaUus en. xp. | (HasBaHue, | yTBEpXXOEHHBIM | e4. Xp.
(kpaTkasi aata, N oMK
Xapakrtepuct AOKyMeHTa)
vKa Konwny | KpaiH IMoCTOSAHHOrO XpaHeHus Mo nuyHomy
ﬂOKyMeHTOB) €eCTBO ne CoCTaBy
en. xp. | oatbl
Konny | KpanH M3 H1x no onucsam, Konnu | Kpaw
€eCTBO ne yTBepxaeHHoiM OlNK | ectBO | Hue
en. xp. | oatbl en. xp. | gatol
KonnyectB | KpaiiHue
0 efd. xp. narbl
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
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"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHWS, y4eTa
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[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

Mpunoxexne N 25
K MpaBunam

PekomeHayembinn obpasel

(HaMMeHOBaHME TOCYIHapCTBEHHOTO opraHa,
caMoymnpaBJieHus, OpTaHM3alun)

OopraHa MeCTHOTO

(HaB3BaHKE apxMBa (CTPYKTYPHOI'O HOIpa3neJIeHMU:d)

CIMCOK ©OHIOOB

opraHu3alLumn)

Tom N
Hauat
OKOHUEeH
N [Hata nepsoro HasBaHue OTmeTka 0 BbIObITUM hoHAa Mpumey
doHaa nocTynneHus doHaa aHus
DOKYMEHTOB boHaa MecTo [ata n N gokymeHTa, Ha
BbIObITUS | OCHOBaHUM KOTOPOTO BbIObIN
1 2 3 4 5 6
Ha 01.01. Toma B CHMCOK BKJIOUeHBE GQOHIE C N o
M3 CHOMCKa MCKJIoUeHB QoHIel Cc N ITo N
Bcero xpaHmuTCA B apxmee boHIOOB, M3 HUX

(umbdpaMy ¥ HOPONMUCHIO)

cozmepxaT ocobo lieHHBEIEe HeJa.

(umdpaMm ¥ OPONMCEI)
Homepa cBOOOnOHEIE:

HomMmepa BeIOBIBUIME ([I€PEOaHHEE) :

HammeHOBaHMEe OOJIXHOCTM JMlla,
COCTaBMBIIETO MTOTOBYI TI'OINOBYI 3alMUCh
(mommnmce)

(mara)

HaumenoBaHue OOJIXKHOCTNM PYKOBOIMUTEJIA aApXUMBa
(B crniyuyae, ecaM 3a OpraHM3alMio aPXMBHOTO
XpaHeHrd OoTBedYaeT PYKOBOIMTEJIbE OpraHM3aluny,
aKT INONNMCHEIBAETCH JIMIIOM, OTBETCTBEHHBIM
3a apxXuB)
(mogmnmce)

(pacumppoBKa NOONMUCH)

(pacumbppoBKka NOONMUCH)
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

(mara)

MpunoxeHne N 26
Kk Mpasunam

PekomeHayembinn obpasel

(HaMMeHOBaHME TOCYHapCTBEHHOTO opraHa,

CaMOoyIlpaBJIEHUA,

opraHu3aLmum)

OopraHa MeCTHOTO

(HazBaHMe apxuBa (CTPYKTYPHOI'O HNOIpasIelieHMs) OopraHu3aluu)
PEECTP OIIMCEN IEJ, IOKYMEHTOB
Hauar
OKOHUEeH
N N HaseaH | KonuuectBo gen B onvcu gen, Kpan | Konuuyec | Konnyects | lNpwm
n/n | doH |onnc ne [OKYMEHTOB Hue TBO o Meya
aa onucun AaTtbl | IMCTOB B | 3K3eMnndap HUA
pen, | MNoctosa | BpemeHHoro Mo onucu OB onucu
Jokyme | HHoro | (cBblwe 10 | nnyHOMYy aen, aen,
HTOB | XpaHeH ner) cocTaBy OOKYMEH | AOKYMEHTO
na XpaHeHuaA TOB B
1 2 4 5 6 7 8 9 10 11
Uroro Ha 01.01. .... T'. B apxmBe XPAaHUTCH onmcey, M3 HUX
(npm OTCYTCTBUMU
He BKJIOYATCSA
B MTOTOBYI 3aluCh)
YIpPaBJIEHYECKOM OOKYMEHTAaUUM onunceu
(umbpaMy M MNPONMUCHIO)
IOOKYMEHTOB JIMYHOTO MPOMCXOXIEHMSI onmcemn
(umbpaMy ¥ HOPONUCHIO)
Hay4YHO-TEXHUYECKOM IOKyMeHTalLuM onmcemn
(umbpaMy ¥ OPONMUCHIO)
BUIOEOINOKYMEHTOB onucem
(umdpaMm ¥ HOPONMCEI)
KMHOIOKYMEHTOB onmcemn
(umppaMm ¥ MIPONUCEHIO)
GOHODOKYMEHTOB onmcemn
(umdpaMm ¥ HOPONMCEI)
GOTODMOKYMEHTOB omnmcen
(umppaMm ¥ MIPONUCEHIO)
BJIEKTPOHHEIX IOOKYMEHTOB onmcemn
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"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHusl, KOMMEKTOBaHus, yueTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

(umbdpaMm M HNPONMCHIO)
B TOM UMCJIE
MIOCTYyNMJIO B T. omnmcen
(umbpaMy M NPONMUCHIO)
BEIOBLJIO B T. omnmceun
(umbdpaMm M HNPONMCHIO)

HayMeHOBaHME IOJIXHOCTU pPaboTHMKA apxupa,
COCTaBMBIIETO pPEECcTp Onucel

(mommnmce) (pacumppoBka NOONUCH)
(mara)
HavMeHOBaHME MNOJDKHOCTM PYKOBOIUTEJIS apxXmuBa
(B ciyuae, ecCiM 3a OpIraHM3alM0 apXUBHOTO
XpaHeHUs OTBeUaeT PYKOBOIUTEJIL OpTaHM3aluM,
aKT [OINMCHBAETCH JIULIOM,
OTBETCTBEHHEM 3a aPXUB)
(momnmuch) (pacumdpoBka NONIUCH)
(mara)
Mpunoxenune N 27
k MNpasunam
PekomeHayembinn obpasel
AKT
NMPUEMA-MNMEPEOAYN APXUBHbBIX JOKYMEHTOB B OPTAHU3ALUNIO,
OCYLWECTBNAKLWYK OEATEIBHOCTb NO XPAHEHUIO JOKYMEHTOB
YTBEPXIA YTBEPXIA
(HaMMeHOBaHME HOOJIKHOCTM PYKOBOAUTEIS (HaMMeHOBaHME HOOJIKHOCTM PYKOBOIUTEIS
opraHM3aluuy UM MHOT'O opraHM3aluuy UM MHOTO
YIIOJITHOMOUYEHHOTO WM JIMIla) YIIOJITHOMOUYEHHOTO WM JIMIla)
(mommmce) (pacumppoBKa IOLANMUCHK) (mommmce) (pacumppoBKa MIOLANMUCHK)
(mara) (mara)
AKT
N
(mara)

nprueMa-Irepenauy apXMBHBEIX ITOKYMEHTOB
B OpIraHM3allMio, OCYyleCTBJIAIIYIO
OEeATEeJIbHOCTE IIO XPaHEeHUMI IOOKYMEHTOB

(ocHOBaHME Iepenayn)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHusl, KOMMEKTOBaHus, yueTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

(HaBsBaHMe mnepenaBaeMoro GoHIA)
cnanu,

(HaB3BaHME opraHMB3alUuM, [Iepelapley OOKYMEHTH)

a IPUHAJ
(Ha3BaHMe opraHu3aluy, OIPUHMMAKIEN IOKYMEHTH)

IOOKYMEHTE Ha3BaHHOT'O GOHIA M CIPaBOYHHM allapaT K HUM:

N n/n Hassanue, N onucu KonnyectBo ak3emnnspos onucu | KonnyecTtso MpumeyaHus
nen, JOKYMeHTOB en. xp.
1 2 3 4 5

TOro NpMHATO en. Xp.
[lepemauy NOPOM3BEJNU: [lpreM OPOUB3BEIM:

(DOJIXHOCTB) (IMOONMCH) (pacumpporka (DOJIXHOCTB) (IOONMCH) (pacumpporka

TMOIOINCH) TMOIOINCH)
(mara) (maTa)

V/I3sMeHeHNs B ydeTHEEe HOOKYMEHTH BHECEHH
HamMmeHOBaHME OOJIKHOCTM pabOTHMKA

(mommnmce) (pacumppoBKa NOONMUCH)

(mara)

MpunoxexHne N 28
K MpaBunam

PekomeHayembili obpasey,

AKT KOHBEPTALIN SNEKTPOHHbLIX APXMBHbIX AJOKYMEHTOB

YTBEPXIA
(HaMMeHOBaHME TOCYINapCTBEHHOTO OopTraHa,
opraHa MeCTHOTO CaMOyIlpaBJIeHUSd, (HaMMeHOBAaHME [OJIKHOCTU PYKOBOIUTEJIS
opTaHM3aLNN) WM MHOTO YIOJIHOMOYEHHOTO MM JMlla)
AKT
N
(maTa) (mommnmce) (pacumbppoBKa NOONMUCH)
KOHBEPTaLUN
BJIEKTPOHHEIX APXMBHHX OOKYMEHTOB (maTa)
B CBA3U C HEBO3MOXHOCTHBIO BOCIIpOM3BEOEHNA, VICIIOJIBL30OBAHMA SJIEKTPOHHEBIX
APXUMBHEIX JOKYMEHTOB B @opMaTax, B KOTOPEIX OHU OBLIIN IIPVMHATEI Ha apXMBHOE
XpaHeHue, Obyla NpoM3BeleHa KOHBepTalud:
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

OaTa My Iepuon BpeMeHU
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Mpuka3 Pocapxusa ot 31.07.2023 N 77
"06 yTBepxaeHuM MpaBu OpraHM3aumMm XpaHeHus, KOMMNIEKTOBAHWS, YYeTa U UCNOMb30BaHus A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C
[ata coxpaHeHnusi: 24.01.2024

ApxuB | 3aronoBok k | MicxogHo McxogHble MNcxogHas | Ucxopnbin | MexogHbl | HanmeHo Datan KoHTponbHa | O6bem (B | PopmaT lolr[e]

HbIN TEKCTY, e AaTta v Bpems | KOHTporibHa | obbem (B n BaHue Bpems s cymMmma Gantax) | danna | paboTHM
wndp aatau HauMeHo | nocnegHero S cyMma barnTax) dopmat | canna | nocnegHero (xeww- danna | anekTpo Ka,

peructpaum | BaHue N3MeEHEHNs (xeww- davina davina | anekTpo | U3MeHEeHWus cymma) 9MNEKTPOH | HHOTO | BbIMOMHU

OHHbIN danna danna cymma) AIEKTPOHHO | ANEKTPO | HHOro danna danna HoOro OOKYMEH | BLUEro
Homep 3MNEKTPOH | 3NEKTPOHHOIro darnina ro HHOTO | JOKYMEH | 3NEKTPOHHOT | 3NIEKTPOHHO | AOKYMEHT Ta KOHBEpPT

OOKYMeHTa Horo OOKYMEHTa | SMNEKTPOHHO | AOKYMEHTa | JOKYMEH Ta 0 JOKYMEeHTa ro a auuio

OOKYMEHT ro Ta OOKyMeHTa
a OOKyMeHTa

VIcXOonOHEIE @aﬁﬂbI SJIEKTPOHHBIX APXVBHEIX IOTOKYMEHTOB COXPAaHEHE.

(mara)

(nomnmuce) (pacumdpoBKa NOONUCH)
(mara)
HamMeHOBaHMe OOJIXKHOCTM paboTHMKA (B ciydae,
eCcyM 3a OPTaHM3alMID aAPXUBHOT'O XPAaHEHMUSI
OTBeUaeT PYyKOBOIOMUTEJIbL OplaHmM3aluMu, aKT
IIOONMCEBAETCH JIMLIOM, OTBETCTBEHHEIM 3a apxXUB)
(momnmce) (pacumdpoBka MNONIUCH)
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"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

APXVBHAA CIMNPABKA

(HauMeHOBaHME I'OCYIapCTBEHHOIT'O oOpTraHa,
opTraHa MEeCTHOTO CaMoynpaBJieHusd,
opraHu3aLmun)

Anpecar

Mpunoxexne N 29
K MpaBunam

PekomeHayembinn obpasel

(MOYTOBE aIpec, MHIEKC)

(Tenedon, odakc)

(aZmpec BJIEKTPOHHOM I1OUYTH)

ApxuMBHadA CIpaBKa
N

(mara)
Ha N oT

TekcT

OcHOBaHMUE :

HoJXHOCTH PYKOBOOUTEIJIA OpITaHM3aluum
Wi MMHOIT'O YIIOJIHOMOUWEHHOI'O MM JIMILa

(mommomcso)

(meuaTn)

VicmosiHUTEe b

(PamMmnMsg, MHUILIMAJE, HOMep TejieQoHa)

(pacumppoBKa MIOLANMUCHK)

Mpunoxexne N 30
K MpaBunam

PekomeHayembili obpasey

AKT MPUEMA-NEPEOAYUN APXMBHbLIX JOKYMEHTOB HA XPAHEHWNE
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[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

YTBEPXIAI YTBEPXIAI
(HaMMeHOBaHME IOJIKHOCTU PYKOBOIMUTEJIS (HaMMeHOBaHME IOJIKHOCTU PYKOBOIMUTEJS
MM MHOTO  YIIOJHOMOUYEHHOTO UM JIMila MJIYM MHOTO YIIOJIHOMOUEHHOTO MM JIMIa
opraHu3auuy, Illepepanumer ITOKYMEeHTEH) opraHM3aluuy, IIPUHMMALILEN IOKYMEHTEH)
(mommmce) (pacumbpoBka MOONMUCH) (mommnmceo) (pacumbpoBka MOONMUCH)
(mara) (meuaTs) (mara) (meuaTs)
AKT
N

(nara)
InprueMa-Iliepenady apXMBHBIX ITOKYMEHTOB
Ha XpaHeHue

(ocHOBaHME Iepenaun)

(HaBsBaHMe IHepelaBaeMoro GoHIA)

coaJn,
(HazBaHMe opraHMs3alLuM, Oepemalel NOKYMEHTEH)
IPMHAT
(HaBzBaHKEe oOpraHMB3alUuM, OPMHUMAIEN OOKYMEHTEH)
[I[pyHMMaeT Ha I'OCYyIapCTBEHHOE XpPaHEHMEe IOKYMEHTH 3a
(Tomer)
Y CHPaBOUHEI allapaT K HUM:
N n/n| HassaHue, N onucu gen, KonnyecTso ak3emnnspos | Konuyectso MpumevaHus
OOKYMEHTOB onmncum en. xp
1 2 3 4 5
NTOoro MNpMHATO en. Xp.
(umbdpaMy ¥ HOPONMUCHIO)
[lepenauy NpPOU3BEJM: [IpyeM HPOMBBEIN:
(DoJIXHOCTB) (IMOONMCH) (pacumpporka (DoJIXHOCTB) (IMOONMCH) (pacumpporka
IIOONMCH) IIOONMCH)
(mara) (mara)
QOHOY TMPUCBOEH
N
VI3MeHeHMsT B yUeTHEE IOKYMEeHTH BHECEHE
HavMeHOBaHME OOJDKHOCTM paboTHMKA
(mommmce) (pacumppoBKa IOLANMUCHK)
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

(mara)

Mpunoxenne N 31
Kk Mpasunam

PekomeHayembinn obpasel

AKT
NPNEMA-NEPEOAYN OOKYMEHTOB OPrAHM3ALIMN MNPV CMEHE
PYKOBOONTENA, OTBETCTBEHHOIO 3A OPITAHU3ALMIO XPAHEHNA,
KOMMNEKTOBAHUA, YHETA N NCIMOJIbSOBAHNA APXUBHbLIX JOKYMEHTOB

YTBEPXIAIO

(HaMMeHOBAaHME TOCYINapCTBEHHOT'O OpTaHa,
opraHa MEeCTHOTO CaMOylpaBJIeHUHd,

opraHu3aLumun)
(HaMMEeHOBAaHME HOOJIXHOCTY PYKOBOIUTEJIS
AKT MM MHOTO YIIOJJHOMOUYUEHHOI'O MM JIMila)
N
(maTa) (mommmcso) (pacumppoBKa MIOANUCHK)

InprueMa-Iliepenady apXMBHBIX IOTOKYMEHTOB
OopraHM3aumum I[IpM CMEeHEe PpyKoOoBOIOMUTEIHA,
OTBETCTBEHHOI'O 3a OpIraHM3alMio
XpaHeHd, KOMIUJIEKTOBaHMA, YydeTa
M VICIIOJIB3OBAHUA APXVMBHEX ITOKYMEHTOB

(mara)
HazBauue u N doHOa
(npm nepenavde OByX 1z BoJiee
apPXMBHEX (QoOHIOB, TabiMuHas 4YacTb
aKTa pas3nesseTcsa  Ha [IOoAOpa3IelHl,
coOoTBeTCTBYyKIME GoHIaM,
HasBaHUA IOIOPAa3OEJIOB COOTBETCTBYET
HOMEpPY u HavMeHOBaHMI GQOHIOB)
B cooTBeTCTBMM C IIPUKABOM N
nepemnan,
(¢.1.0. nepenawoumero) (©.1.0. npuHMMaKILETO)
IPUHAJL B [OPUCYTCTBUM KOMUCCHMM, OOpPasOBaHHOM Ha OCHOBaHMM IaHHOT'O NpMKasa,
IOOKYMEHTH apxXuBa 3a Y CIPaBOUHEI alnapaT K HUM
(romer)
N n/n| HassaHue, N onucu gen, Kon-Bo sk3emnnapos Kon-Bo ef. xp. MpumeyvaHus
JOKYMEHTOB onucu aen, OKYMEHTOB
1 2 3 4 5
VTOoTOo OPUHATO en. xp., B TOM YucCJe
(umdpaMyt ¥ HPONUCHI)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.01.2024

Ha OyMaxXHOM HOCHUTEJE: en. xp.
(umbpaMy M NPONMCHIO)
BJIEKTPOHHEIX : en. xp.
(umbpaMy M NPONMUCHIO)
u onucey B SK3eMIJIgpax.
(ubdpaMy M HOPONMCHIO) (udpaMy M HNPONMUCHID)

CocTosgHME IOOKYMEHTOB U ONMUCEN:

(obmas xapakKTepucTUka COCTOSHUSA)

OODHOBPEMEHHO
nepenanTcsa

(Bum (el) M COCTap CIPaBOUYHOT'O alrnaparta, ero oObeMbH M COCTOSHME)

CocTOosHME IIOMElEeHUM apxumuBa

(obmasa xapaKTepuCTUKa COCTOSHMSA)

Hanmmume M cocTosAHMEe OOOpPYyIOBaHMSA UM MHBEHTApPS

(obmas xapaKTepMUCTHUKA)

[lepenai:

(bamMunvsa, WVHMLIVAJIEL) (mommmcso) (maTa)
MpuHuAan:

(bamMunvs, WVHMLIVAJIEL) (mommmcso) (maTa)

[lpencenaTesyib KOMUCCUM X

(bamMmunvss, MHMLIMAJILL) (mommnmce) (mara)

UJjieHBE KOMMUCCUM :

(bamMmunvss, MHMLIMAJIELL) (mommnmce) (mara)
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